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— Learning Objectives

= Participants will be able to:
= Recognize when to use the online GC70 form
= |dentify features and who will use the system

» Describe how to request access/permissions
to the system

* Demonstrate how to make an initial request
» Explain how to view/extend prior requests
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When to Use a GC70 Form

= When you need to request the set up or
continued use of grant fund accounts to address:

= Preaward costs

= Costs prior to award execution
= Qverdrafts

= Continuations

= Expired awards

= Extensions of any of the above type requests:
» add additional time
= change the amount requested
= make some other modification
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B Features of the Online GC70 System

B = Web-based
= Electronic routing and notification
= Status information for requests

= Auto-population of most demographic
Information

= Access to historical requests
w. ADbility to extend prior requests
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B Who Will Use the Online GC70 System

. = “Department Requesters”

= “Authorized Signatories”
. = P|s, for certain types of requests
Bl - GCO Post-Award (all campuses)
. = Urbana: OSP naotifications
B = E-malls 1-3 Status Notifications
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— Access/Permissions to the System

. = Department Requesters: will fill out the electronic
Request Authorization form

= PJ|: access is automatic (per request), based on
the proposal/grant PI. Log in using URL in e-maill

. » Authorized Signatory: access is automatic (per
request) once assigned. Log in using URL in e-

. mall

. = All users: authenticated with EAS (same as
Banner)
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= Login at:

Bl How to Reguest Access

= https://apps.obfs.uillinois.edu/GC70/index.cfm

= Fill out the Request
Authorization form

= Be sure to provide
all of the chart-orgs
for which you will
need access

2 3l 2 hetps://apps.obfsuillinois.edu/GCT0/dsp_Authinfo.cim

£ - 8¢ | @ ccavanticipation, Expired, ..

% GEConvert v [Select

GC70:Anticipation, Expired, or Overdrafted Grant/Fund Request

Request Authorization
Back to Application: GC70

You do not currently have access to the requested information. To request authorization, please provide the following:
Last Name:
phone Number: (D[ |-[ ]
E-Mail Address: I:l

HomeCampus: ' Champaign-Urbana
O Chicago
© springfield
Your Role: © Academic Department- submit GC70 requests*

*Chart and 3 Digit Org Cede(s) for Which You Require Access:
If multiples separate by comma (e.g. 1-123, 9-111)

© GCO Approver - review GC70 requests

GC70



https://apps.obfs.uillinois.edu/GC70/index.cfm
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Bl How to Request Access

= Send the e-mail you
receive to the | ]

From: OEFS WEE Sent:  Sun7,/11/2010 336 PM
! Cos, Jan

appropriate N :

Requestor Instructions:

- - - - Please forward this email, in its entirety, to the person In your unit who approves permlssions to submlt/process GC78
administrator in your unit s
er Instructions:
Tha perscn balew has requested access to GC7@, the system to creste and submit Anticipation Account requests for
. A rover OrWar S proposals and grants. To suthorize this person please forward this message, in its entirety, to
GL78requests@uillinois, edu
. . . Wama: Doe, John
lllllllll : urbana
- Rols Requested: DCept Requester

Chart - Reguested: 1-96l, 1-961, 1-963

G( :O If you do not approve please reply to the requestor with your decision.

GCO adds you as a
Department Requester

for each of the chart-
orgs you requested

OFFICE OF BUSINESS AND FINANCIAL SERVICES - UIUC Grants and Contracts Office 6/20/2016 8
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Bl How to Reguest Access
* Log in again at:

= https://apps.obfs.uillinois.edu/GC70/index.cfm
= You can now access the system and begin

6‘\—" le] j@'} x| o~
Fil= Edit View Fovarkes Toos  Helo o -
W0 EEGCATAvipation Expied o Oveicialtsd GrankFund | I 3 - B = [P - 5 Took - @- 0 A T
1

GC70:Anticipation, Expired, or Overdrafted Grant/Fund Request

Log Out
“ Start New Request ' - View/Extend Prior Requests -
Draft Requests
Type Status A3 OF Pl ‘g:’g[: ::":;" Submitted By

Projeet Information
Mo requests at this time

Returned Requests
Mo requests at this time.

Submitted Requests - Read only

Mo requests al this time



https://apps.obfs.uillinois.edu/GC70/index.cfm
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= Making an Initial Request
= Basic Workflow

1. Department Requester creates and submits a request

2. System sends e-mail to Authorized Signatory (and Pl if applicable) to review
and approve the request

3.  Authorized Signatory (and PI if applicable) approves or returns the request

= If returned: System sends e-mail notifications to Department Requester and non-
rejecting approver (if applicable)
. If approved: System sends e-mail notification to Department Requester that the

request has been received by GCO

4. GCO reviews

. If preaward request: There may be a period where post-award is working with pre-
award prior to approval/disapproval; this will show when you check status of the
request

5.  GCO approves/disapproves request

6. Systems sends e-mail to notify Department Requester of
approval/disapproval

7. GCO sets up/updates grant and fund info as needed and notifies Department
Requester when complete
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B Making an Initial Request - Proposal

= Proposal types:
New/Renewal
= Preaward costs
= Costs after award start

GC70:Anticipation, Expired, or Overdrafted Grant/Fund Request

date, but award is not

Impersonate | Change Role | Request Another System Role | Log Out

fully executed —

Find Project Information

Proposals - Request o establish grant/fund codes to incur costs in anticipation of an award

Proposai UIN (9 digits) or Name (Last, First
(e.g. 1432-11111 or 00011111} pildeards %

11111,
Proposal Reference Number: l:l Or Principal Investigator:

= Use the Proposal

Find Proposal Information

Existing Awards - Request the continued use of existing grant/fund codes (for continuation, expired, or overdrafted funds)

(Institutional ID from e
myResearch Portal) or P| | e

(Name or UIN) i

Impersonate | Change Role | Reguest Another System Role | Log Ou
University of Illinois | Chicago Campus | Sprinafield Campus | Urbana-Champaign Campus
. .
= Be sure to indicate new or

© 2003-2016 The Board of Trustees of the University of Illinois
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. Making an Initial Request - Proposal Pl Search

Pl search usually has
multiple results

Several reasons why
you may not find
expected results

GC70:Anticipation, Expired, or Overdrafted Grant/Fund Request

Impersonate | Change Role | Request Another System Role | Log Out

{Ongoing Requests), A L) /View/Extend Prior Requests

Find Project Information

Proposal(s) not in the chart-
org(s) for which you have
permissions

Proposal(s) have status such
as terminated that are not
eligible

Pl name or UIN incorrectly
entered

Please note that if you do not see the proposal you are looking for, this may be because you do not have access to proposals for the unit listed as the responsible org, or the proposal status is nat eligible for an anticipation

acoount request.

Select the desired proposal
HOKROUHK ISR

MRGENaXRENX PakIRK
Proposal Number 00363116  AROMAEKOCIGAK RECRINMASEMICK BBAEE HORESEATK SRV XRKIRANEN K K56
Proposal Number 00363786  AabeRHONbakRERORNEISENCK S izt RERIRHER DO KDOROORDORDIINSCORBIX
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= Awarded types:
= Continuations
= Qverdraft
= EXxpired

Making an Initial Request - Awarded

GC70:Anticipation, Expired, or Overdrafted Grant/Fund Request

Impersonate | Change Role | Request Another System Role | Log OQut

- Ongoing Requests Start G ETHELES S (ViewlExtend Prior Requests

Find Project Information

Proposals - Request to establish grant/fund codes to incur costs in anticipation of an award
Proposat# UIN (9 digits) or Name {Last, First)
(e.g. 1492-11111 or 00011111) {wildcards % and _)

Prepesal Reference Number: Or Principal Investigator:

O New Project O Renewal

Find Propasal Information

= Use the Grant Code
(Banner)

Existing Awards - Request the continued use of existing grant/fund codes (for continuation, expired, or overdrafted funds)

Letter + Four Digits
Grant Code:

Find Grant Information

\

Office of Business and Financial Services
| Change Role | Request Another System Role | Log Out
University of Illinois | Chicago Campus | Springfield Campus | Urbana-Champaign Campus
© 2003-2016 The Board of Trustees of the University of Illinois
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B Making an Initial Request — What if |...

= Enter a proposal reference number or grant code that has a request
already in process?

= You will get an error message that there is already a request with that proposal reference
number or grant code.

= Enter a proposal reference number or grant code of a request that
has already been approved/disapproved by GCO?

= You will get an error message that a request with that proposal reference number or grant
code has already been completed. If you want to extend/update a prior request, go to the
View/Extend tab.

= Enter a proposal reference number or grant code that was already

processed on paper?

= The system will allow you to start a request by that number, but you should indicate on the
request that this is an extension of an earlier paper request.

= Enter a proposal reference number or grant code that is not in one of
my chart-org permissions?

= You will get a message that you do not have permissions for that item, and a link to the
request permissions page so you can request access, should you need it.
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Making an Initial Request — Fill Out the Request

= Things you will see on both
proposal and awarded grant
requests

» Pre-populated data (color
background)

= Amount, timeframe

» Special Considerations: notes
regarding human subjects, etc.

= Authorized Signatory

= Notifications: Department
Requester

= E-mails 1-3 Status Notifications
= Comments to GCO

GC70:Anticipation, Expired, or Overdrafted Grant/Fund Request

mpersonate | Change Role | Request Another System Role | Log Out

Create/Update Request

Request Status.
New

Proposal Information
Propasal Refere:
Tills of Proposal
Chart 1

uuuuuuuuuu

—

{Umited to 90 Days) @

hcipated award has ~
u bll Federal grant runurapp'a»s-au'moﬂr,]‘.

squest and accept responsibiity for all costs should an award fail to ba mads

fitution, managed. reduced, or eliminats
biects, live v "

ted, and raparted to the funding agency
s, and stem cells, and other regulator




UNIVERSITY OF ILLINOIS

URBANA-CHAMPAIGN « CHICAGO * SPRINGFIELD

. Making an Initial Request — Fill Out the Request

Renewal type proposal
requests have one slight
difference:

= Renewal Project Information
includes Previous Grant Code

= Number associated with a prior
award associated with a proposal
which will receive its own new
Grant Code.

LU/ Anbscgsbon. B rpaed o Dvesdialied Grand/Fund Feguesl  Windosss Inicinet Espleser
G-

B NCHEN|
Do & Yew Fpoies lock Heb *® -
R e e | |8 -0 - & iem-Oe-0-E8 7
GC70:Anticipation, Expired, or Overdrafted Grant/Fund Request ™ 1

Log Dut

Create/Update Request

Request Status
Hew

Proposal Information

Propessl Refarence Number (600051234 Procapl Inssbgaier Adams, Samusl T
Tig of Prapesal Baby Tak a2 3 Foreign Language

—r -y af ey

Ovgarcration Code 001 Unit Nammss. Pipih-Comm

Spamuer [nfant Lesracy [mtarnatonsl

n---us@-fu—
mpn oo Lot

Renewal Project Information

L« Fous Dighy
Prevusas Graet Code enrd Humbes

Ipp——

osa e
Aemeunt bung requestad - g [

From [ To:|

OFFICE OF BUSINESS AND FINANCIAL SERVICES - UIUC Grants and Contracts Office

6/20/2016
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. Making an Initial Request — Fill Out the Request

. = Things that are different on e o
awarded grant requests: e N
. » Pre-populated data slightly :i:?%mm_:mm )
different === = )
. = Type of request: indicate e
nature of request T e
. = Chart-fund(s) impacted ——)|| T T |
= Special Considerations are _,’“F‘“:=ww
. reminders, no checkbox to T ) ’
. mark. s
= ==

OFFICE OF BUSINESS AND FINANCIAL SERVICES - UIUC Grants and Contracts Office 6/20/2016 17
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. Making an Initial Request — Save the Request

PR pE e Fn G e

-

(%o e e e e T
v

GC70: Anticipation, Expired, or Overdrafted Grant/Fund aequeﬁ;__,_ﬂ -.,; o N 1

= To continue working at a later
time, use the Save Request
icon:
=  Will check the fields you have filled

out, but don’t have to have all of
them filled to save.

= Can access again through Ongoing
Requests (Draft)
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. Making an Initial Request — Access the Saved Request

= (o to the Ongoing Requests tab (the default when you log into the
system) to continue working on a request you have saved, but not
submitted.

GC70:Anticipation, Expired, or Overdrafted Grant/Fund Request

Impersonate | Change Role | Request Another System Role | Log Out

Authorized

Project Information Type Status As Of Pl Signatory Submitted By

Org 384 (Chart 1)
ooooo n n 06/07/2016 10:59 AM f“::s‘e'- AMY Gregory,Linda  Roessler, Amy

Returned Requests

Mo requests at this time.
Submitted Requests - Read only

Org 241 (Chart 1)
Proposal 00419113 Keithsburg (IL) City NewAnticipation Sent to Authorized Signatory 06/08/2016 01:29 PM %@;@ﬂmm Gregory, Linda Roessler, Amy
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. Making an Initial Request — Prewew Request

Checks fields and saves so you
can see everything together
before submitting the request

Will provide a note/error
message If missing a required
piece of information
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. Making an Initial Request — Preview Request

o i b §
°~.»“ g ,""'“I _F.
b % madhs, ot ol %

= From Preview you can: a0
= Return to edit and make m—
changes as needed e —

Preposal Infarmation

Pread A0 Adure Suvaul 1

= Qutput to PDF S R

=  Submit your request for B
review/approval by the BRI e 1
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. Making an Initial Request — Submit Request

. = Request Submitted screen shows who will receive notification e-
mails with a link to log in and view request.

Authorized Signatory and PI will see an Ongoing Request screen
similar to yours. If more than one request is waiting, they will see a
list.

[« SR A& =T 2|
| B EM Wen Fivoeer ook Hew | ¥ -
i oo Copaad, o4 ..I l |‘h‘*ﬂ'ﬁ'd‘ﬂ-ﬂ"ﬂ7ﬂ"'ﬂﬂ "
-
GC70:Anticipation, Expired, or Overdrafted Grant/Fund Reguest 0w ,_..3-
Lioeg Dt

Regquest Submitted

Authorized Sigratary Approval

An e-mad has bessn ment o the olewng Acthonced Sgraisny wih indroctisns ie log n and evew ihis reguesi:

MHama Emal

‘Wachimgton, Geonge g s g o A fearsity . adu

Pl Approval

Pi spproeal ie reguired for thie byps of mus. An a-mail hax besn mart 1o e dallawing Pl with indructans fa lag in and e thie reqeest:
e Emai

Adamz, Harwel saclams@uniumraity . mch

Onios this reqisesn Bas hesa sppressd by o Aatbarized 5igrassny [and P1, @ spplicabie], i will b= orasrded o de Grants s Conmeois D850 B i viss,

OFFICE OF BUSINESS AND FINANCIAL SERVICES - UIUC Grants and Contracts Office 6/20/2016 22
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. Making an Initial Request — View Status of Submitted Request

= Go to the Ongoing Requests tab to view the status of the
submitted request.

= |tis now listed under Submitted Requests (notice that it is “Sent to
Authorized Signatory” until it is approved by signatory/P|l when it
will move to GCO).

GC70:Anticipation, Expired, or Overdrafted Grant/Fund Request

Impersonate | Change Role | Request Another System Role | Log Out

Bl L o) / Start New Request’, /View/Extend Prior Requests),
Draft Requests

Status As Of PI Authorized Submitted By

Project Information Type Signatory

Org 384 (Chart 1)

Proposal 00581695  NSF (Natl Science Fdn) NewAnticipation Draft Saved 06/07/2016 10:59 AM LR;:I;“'S'”- Amy Gregory, Linda  Roessler, Amy

Returned Requests
No requests at this time.

Submitted Requests - Read only

Org 241 (Chart 1)
RREREENEARNX
XPRSK

Proposal 00419113 Keithsburg (IL) City NewAnticipation Sent to Authorized Signatory 06/08/2016 01:29 PM Gregory, Linda  Roessler, Amy
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Update Authorized Sighatory

If needed, you can update the Authorized Signatory on a request
that he/she has not yet approved (e.g. they are out-of-
town/unavailable) by selecting the Submitted Request link.

GC70:Anticipation, Expired, or Overdrafted Grant/Fund Request

Impersonate | Change Role | Request Another System Role | Log Out

— (L ok (Btart New Request). /View/Extend Prior Requests
Draft Requests
Project Information Type Status As Of Pl

Authorized

Signatory Submitted By

Org 384 (Chart 1)
Proposal 00581695  NSF [Natl Science Fdn) NewAnticipation Draft Saved 06/07/2016 10:59 AM E‘j’::s'e”"my Gregory, Linda  Roessler, Amy

Returned Requests
No requests at this time.

Submitted Requests - Read only

Org 241 (Chart 1)
Proposal 00419113 Keithsburg {IL} City NewAnticipation Sent to Authorized Signatory 06/08/2016 01:29 PM ;ﬂw%ﬂm Gregory, Linda Roessler, Amy
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. Update Authorized Signatory

= You will see a field and button to update the Authorized Signatory.

The new signatory will receive an e-mail notification and link to
review the request.
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Authorized Signatory / Pl Review
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. Authorlzed Signatory / Pl Returns Request

When returning, person returning must provide a reason.

If both Pl and Authorized Signatory are required and one returns,
other will receive an e-mail to let them know they do not need to
review at present.

ﬁefn. T E FYEYEN| &
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GC/0:Anticipation, Expired, or Overdrafted Grant/Fund Request . .~

[ECNET )
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. Authorized Signatory / Pl Returns Request

= Department Requester will  %efws

.xnm:-ao-—u-\mu.l [ R ke P DTk - @S0

recelve an e_mail’ InCIUdIng GC70:Anticipation, Expired, or Overdrafted Grant/fFund Request ﬁ"! “.:"-
who returned and the return |fwcee
reason = ————— :::':ﬁm;“w I
. J asy bew)
= Department Requester will ||z e
also see the reason o
displayed on the returned R
request

Department Requester can
update request and
resubmit or delete
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Authorlzed Signatory / Pl Approved Request

If preaward request, you will first see status that GCO review is
awaiting preaward documentation.

= The status is then updated to let you know that Post Award is now
processing your request.

= Requests for awarded grants move directly to Under Review by
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GC70:Anticipation, Expired, or Overdrafted Grant/Fund Request . I
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= Signamry 4

Qirg 0o (Chart 1)
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. Grants and Contracts Office (GCO) Review

= When GCO'’s review is complete, they will approve/deny the
request and provide comments to describe any issues/questions.

= Dept Requester will receive an e-mail with the decision and these
comments.

= Grant/Fund setup or updates are made after the GC70 request is
processed.

= A separate notification will be sent to let you know the relevant
grant/fund information.
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. View / Extend Prior Requests

= Department Requesters

GC70: Anticipation, Expired, or Overdrafted Grant/Fund Request

have View/Extend Prior
Requests tab

Tmpersonate | Change Role | Reguest Anather System ole | Log O

= Can look up by Proposal

Reference Number, Grant

Code, PI

UN g o Nae L Frt
)
. Pricipal Investigaior.|
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. View / Extend Prior Requests
.- You may get multiple results

iIf you search: — =
. [ By Pl (a” prlor requests for GC70:Anticipation, Expired, or Overdrafted Grant/Fund Request ﬂ*';'l T-_—J
. that PI)
» By proposal reference number | s e e
. or grant code (if there have e L m e e
already been extensions for e e e
that proposal or grant code)

. = Only the most recent
. version of a prior request
. may be extended
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. View / Extend Prior Requests

= To extend an earlier request :

= Look up the request and select “Extend this Request” button at the
bottom

= Extend will copy the information from request to a new one
» Make updates and process the same way as original request

Additional e-mail sddresses to notfy regarding status of this request (e.g., depatmental distnbution list) - apticnal.
Eraili: Email2: Ermail3:

Pleaze alao 2and an e-mail netificatian ta the following upan approval/zetup of the grant and funds:

Comments for Grants and Contracts Office

Cormments: sccessible and radio disl wording changes

Additional comments fram GCO
Comments: {esting final accessi bty and UAT bugs

Expor request to POF éa]

— Extand This Pecqueat |

Office of Business and Finandal GemMces
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. View / Extend Prior Requests

. = To extend an earlier request :

= Send the extension through the system the same
way you did the original request.

= Extensions have an indicator in the request and in
the notification e-mails alerting you, the approvers,
and GCO that it is an extension of an earlier request
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— Learning Objectives

» Participants should now be able to:
= Recognize when to use the online GC70 form
= |dentify features and who will use the system

» Describe how to request access/permissions
to the system

* Demonstrate how to make an initial request
» Explain how to view/extend prior requests
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. Resources

. = Online GC70 Form:
= https://apps.obfs.uillinois.edu/GC70/index.cfm

= Campus Contacts:

= Chicago: Mee Mee Lee-Choi (meemlee@uillinois.edu)
= Springfield: Rebecca Jones (rjonel@uillinois.edu)

. = Urbana: Linda Gregory (lagregry@uillinois.edu)



https://apps.obfs.uillinois.edu/GC70/index.cfm
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Thank you!
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