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Presenters
• Anne Larimore, MSA, CPA

• Business & Financial Coordinator
• Roger Fredenhagen, CPA

• Business & Financial Coordinator
• Jason Bane

• Senior Business & Financial Coordinator
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Sound Check
If you hear audio, please 
raise your hand.

If you are not able to hear 
us, type your name in the 
Questions area and click the 
Send button.
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Michelle Flack



Agenda
1. Objectives
2. Fact Sheet Overview
3. Application Tour
4. Fact Sheet Excel Attachment
5. Case Study
6. Resources
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Objectives
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Objectives
• Review the Fact Sheet process
• Identify components of the Fact Sheet application
• Explain the information required for the Fact Sheet Excel 
Attachment

• Locate resources and contacts
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Fact Sheet Overview
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What are Fact Sheets?
•Reflect fund’s financial condition

• As of June 30, 2019
• All Self-Supporting Funds
• Separate Fact Sheet for each fund
• All DSP/NSP/OHSP practice plan
• No minimum dollar threshold
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July 5:00 p.m.



www.obfs.uillinois.edu
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Application Tour
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Question & Answer
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Fact Sheet Excel Attachment

6/1/2019 26



6/1/2019 27



6/1/2019 28



FY19 Fact Sheet Excel Attachment
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Accounts Receivable
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Inventory for Resale
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Publications Inventory for Resale
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Prepaid Expenses (Deferred Charges)
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Accounts Payable
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Unearned Revenue (Deferred Revenue)
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Question & Answer
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Case Study: 
Completing The Year-End Fact Sheet
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The Facts
• Fund 2-301999 performs testing services. 
• On December 31, 2018, fund 2-301999 signs a contract to perform testing services for the 

Chicago Department of Labor for 1/1/2019 through 12/31/2019.  The total compensation 
for the contract is $100,000.  A check is received on January 15, 2019, for $100,000.

• On May 1, 2019, testing services were performed for Boeing. On June 1, 2019, Boeing was 
sent an invoice for $25,000.  On June 15, 2019, fund 2-301999 received a $10,000 
payment from Boeing.

• On June 1, 2019, three laptop computers totaling $5,000 were ordered.  As of June 30, 
2019, the computers had not been received nor had any payments been made.  The 
computers were shipped from the merchant on June 15, 2019.

• The testing services performed require a $25 supply kit. A charge of $27.50 per test is 
built into the service rate.  On June 30, 2019, 500 supply kits are on hand.

• Publishes its quarterly magazine Lab Safety for $7.00 each.  Remaining inventory from 
past issues: January 2016 1 copy, $4.00; April 2017 1 copy $4.00; April 2019 10 copies 
$4.50
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Quiz Questions
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Quiz Question #1
• What dollar amount should be reported for unearned 
revenue?
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The Facts
• Fund 2-301999 performs testing services for external 
customers. 

• On December 31, 2019, fund 2-301999 signed a contract 
to perform testing services for the Chicago Department of 
Labor for 1/1/2019 through 12/31/2019.  The total 
compensation for the contract is $100,000.  A check is 
received on January 15, 2019, for $100,000.
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Quiz Question #1
What dollar amount should be reported for unearned 
revenue?
• Unearned revenue is revenue collected in the current 
fiscal year for goods/services to be provided in a future 
fiscal year 
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Quiz Question #1
What dollar amount should be reported for unearned 
revenue?
• $100,000 is received for services performed for the time 
period 1/1/19 to 12/31/19.

• On June 30, 2019, half of the total services revenue is 
earned.

• Remaining $50,000 recorded as unearned revenue.
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Quiz Question #2
What dollar amount should be reported for accounts 
receivable?
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The Facts
• Fund 2-301999 performs testing services for external 
customers. 

• On May 1, 2019, testing services were performed for 
Boeing. On June 1, 2019, Boeing was sent an invoice for 
$25,000.  On June 15, 2019, fund 2-301999 received a 
$10,000 payment from Boeing.
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Quiz Question #2
What dollar amount should be reported for accounts 
receivable?
• A receivable should be recorded once services have been 
substantially completed or goods have been delivered, 
and you have reasonable expectation to receive payment 
for that service or good.
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Quiz Question #2
What dollar amount should be reported for accounts 
receivable?
• On June 1, 2019, a receivable should be recorded for 
$25,000. 

• On June 15, 2019, a payment was received for $10,000.  
This would reduce the receivable to $15,000.

• $15,000 of receivables should be recorded on the 
attachment.
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Quiz Question #3
What dollar amount should be reported for accounts 
payable?
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The Facts
• Fund 2-301999 performs testing services for external 
customers. 

• On June 1, 2019, three laptop computers totaling $5,000 
were ordered.  As of June 30, 2019, the computers had 
not been received nor had any payments been made.  The 
computers were shipped from the merchant on June 15, 
2019.
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Quiz Question #3
What dollar amount should be reported for accounts 
payable?
• A payable should be recorded once legal ownership has 
transferred from the merchant to the customer.
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Quiz Question #3
It is important to check shipping terms when purchasing 
tangible goods.

• “FOB shipping point” or “FOB origin” means that the 
buyer pays shipping cost and takes responsibility for 
the goods when they leave the seller's premises. 

• “FOB destination” means that the seller pays shipping 
costs and remains responsible for the goods until the 
buyer takes possession.
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Quiz Question #3
What dollar amount should be reported for accounts 
payable?
• If the shipping terms were “FOB shipping point” or “FOB 

origin”, a payable for $5,000 would be required as of 
June 30, 2019 – legal ownership transfers once the 
computers are shipped.

• If the shipping terms were “FOB destination”, a payable 
wouldn’t be recorded until the computers are received.
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NOTE: This example assumes the shipping terms are “FOB shipping point" or "FOB origin.”



Quiz Question #4
What dollar amount should be reported for inventory for 
resale?
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The Facts
• Fund 2-301999 performs testing services for external 
customers. 

• The testing services performed require a $25 supply kit.  
A charge of $27.50 per test is built into the service rate. 
On June 30, 2019, 500 supply kits are on hand.  
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Quiz Question #4
What dollar amount should be reported for inventory for 
resale?
• The tangible items in stock and sold as part of your self-
supporting activity. 

• Physical count and value as of June 30th.
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Quiz Question #4
What dollar amount should be reported for inventory for 
resale?
On June 30, 2019, 500 supply kits were on hand.
The cost of each supply kit was $25.
$12,500 of inventory for resale should be recorded on the 
attachment (500 kits x $25 = $12,500).
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Quiz Question #5
What dollar amount should be reported for publications 
inventory for resale?
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The Facts
• Fund 2-301999 publishes its quarterly magazine Lab 
Safety for $7.00 each.  

• Remaining inventory from past issues: 
• January 2016 – 1 copies, $4.00
• April 2017 – 1 copies, $4.00
• April 2019 – 10 copies, $4.50
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Quiz Question #5
What dollar amount should be reported for publications 
inventory for resale?
• The tangible issues of printed materials for resale.
• Original publication date and cost
• Ongoing demand  
• Physical count and value as of June 30th
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The Facts
• Fund 2-301999 Lab Safety quarterly magazine for internal and 
external customers. 

• New issue is released the first of every quarter. 
• Publication cost 

• 2016 & 2017  $4.00
• 2019  $4.50 

• Inventory quantity on June 30th
• January 2016 – 1 issue
• April 2017 – 1 issue
• April 2019 – 10 issues
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Question & Answer
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Resources
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Year-End Fact Sheet Open Labs
• Urbana

• July 10:  2:00pm-4:00pm at Lab #11, 111 E. Green
• Chicago

• July 11:  10:00am-12:00pm at 723 MAB
• Springfield

• July 15: 10:00am-12:00pm at BSB 108
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FZMFUND

See the Updating the Financial Manager job aid for steps on 
how to review and update the financial manager for a Fund.
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https://www.obfs.uillinois.edu/training/materials/accounting/updating-financial-manager/
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Contacts
Fact Sheet & Self-Supporting Funds
• Roger Fredenhagen 217-333-7156 frednhgn@uillinois.edu
• Anne Larimore 217-300-1793 koester1@uillinois.edu
• John Laroe 217-333-9133 jmlaroe@uillinois.edu
• UAFR 217-333-4568 uas@uillinois.edu
• UAFR Who to Ask

Fact Sheet Application/Technical
• Allison Sivers 217-244-9606 agaddis@uillinois.edu
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Question & Answer
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Thank you!
University Accounting and Financial Reporting
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