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Understanding University Financial Statements and the Reconciliation Process

Course Overview

The goal of this course is to create an understanding of University of lllinois System
financial statements and how to use them, in combination with other tools, to reconcile
your unit’'s Funds. To achieve this goal, the lessons will contribute to your understanding
of the C-FOAPAL accounting string segments, the role of Account codes in classifying
transactions, and the particular use of various financial statements, Banner query pages
and other reports in the reconciliation process, including detection and prevention of
“misclassified” C-FOAPALS.

Course Objectives
Upon completion, participants will be able to:

e |dentify the major types of U of | System Funds.

Explain the role of Account codes in ensuring accurate financial transactions.
e Explain the role Account codes play in financial reporting.

e Apply the guidelines established for the reconciliation of university financial
statements to unit records.

e |dentify ways to detect and prevent misclassified C-FOAPALSs.

e |dentify Fund Balances for all Fund Types using the Revenue/Expense
Detail Statement and the Asset/Liability Detail Statement.

e Use Banner query pages to resolve discrepancies in the reconciliation
process.

e Interpret the system’s standard financial statements and their relationships
with each other.

o Revenue/Expense Transactions

o Payroll Expense by Person Month End

o Revenue/Expense Detail Statement

o Encumbrance Balances

o Payroll Encumbrance by Person Month End

o Asset/Liability Detail Statement
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Lesson 1: Types of Funds

The University of lllinois System receives resources from several sources. As an
educational institution, the primary obligation of accounting and reporting is to account for
resources received and used. Fund accounting is the method by which these resources
are classified into Funds according to activities or objectives specified by donors, in
accordance with regulations, restrictions or limitations imposed by sources external to the
system, or in accordance with directions issued by the Board of Trustees or delegate(s).

Distinct Funds are maintained within each Fund Group to insure that limitations and
restrictions placed on the use of resources are observed. Funds of similar characteristics
are established in Banner to represent funding from various sources and roll up to
defined Fund Groups. The five Fund Groups defined for use by the U of | System are:

1. Current Funds
2. Endowment and Similar Funds
3. Loan Funds

4. Plant Funds

5. Agency Funds

Current Funds

This Fund Group includes those resources of the University expendable for carrying out
the primary missions of the system; i.e., instruction, research, public service, and

economic development. They represent resources available for general operations. The
term "current" means the resources are spent in the near future for operating purposes.

a. Restricted Current Funds (Fund Type 40) — Funds available for operations that
have externally established limitations as to specific purposes, programs, System
units, schools, or colleges.

e Federal appropriations — Appropriations made to the system by the
federal government for operating purposes, principally in agriculture.

e Sponsored programs — Grants and contracts from federal, state, and
private sources.

e Trust activities — Private gifts, endowment farms, endowment income,
and practice plans.

e Auxiliary enterprises — Funds related to various auxiliary enterprises
operated by the system for students,

b. Unrestricted Current Funds (Fund Types 10, 20 & 30) — Resources received
with no limitations placed on them by external agencies or donors.

e State appropriations and income Fund deposits — Appropriations
made to the system by the State Legislature and receipts (miscellaneous
income and tuition) deposited into the income Fund for operating
purposes.

e Institutional support — Funds derived from indirect cost and other cost
recovery programs such as administrative allowances.

e Other institutional support — Unrestricted gifts and revenues from
patents, copyrights, and royalties.

e Stores and services - Funds relating to the various storeroom and
service activities operated by the system for internal customers.
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Departmental activities - Funds relating to various self-supporting activities of the
University provided to external customers, includingthe hospital and independent
operations.

NOTE: For details on whether expenditures are allowable, not allowable or allowable from only
specific sources of Funds, refer to the Business and Financial Policies and Procedures Section
8.13 - Allowability and Funding of Certain Expenditures at:
https://www.obfs.uillinois.edu/bfpp/section-8-payments-reimbursements/determine-allowability-
specific-expenditures

e See Appendix D for funding sources and descriptions.

e See Appendix E for additional Fund Groups: Endowments, Loans, Plant, and Agency
Funds.
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Lesson 2: Account Codes — The Building Blocks of
Reports

Account codes perform a very important function in internal and external financial
reporting. They determine how transactions are categorized and where the transactions
appear in various reports and statements. For example, some Account codes classify
transactions as revenue and some classify transactions as expenses. Their correct and
consistent usage enables your unit to track its transactions effectively. If an incorrect
Account code is used, the transaction may not post or your unit may not be able to
account for its Funds. Inconsistent use of Account codes will render reports useless in
classifying transactions and managing Funds appropriately. Further, the correct use of
Account codes will enable accurate preparation of external financial reports.

All System Charts use the same Account codes.

Account Hierarchies

The hierarchies in the Account code structure enable rollup reporting. There are up to
four available levels of Account code hierarchy. Think of these levels as nested file
folders. The highest level is the largest folder and it holds all of the Account codes that
roll up to it.

For example, the hierarchy breakdown of Account codes below shows the increased
ability to detail travel expenses.

132000 Domestic Travel

132100 In State Travel-Employee Reimburse
132110 In State Travel-Meals/Per Diem
132120 In State Travel-Lodging
132130 In State Travel-Mileage
132140 In State Travel-Tolls/Parking
132150 In State Travel-Air Travel
13219U Unallowable In State Travel-Employee Reimbursement

132200 Out State Travel-Employee Reimburse
132210 Out State Travel-Meals/Per Diem
132220 Out State Travel-Lodging
132230 Out State Travel-Mileage
132240 Out State Travel-Tolls/Parking
132250 Out State Travel-Air Travel
132260 Out State Travel-Recruiting
132270 Out State Travel-Administration
13229U Unallowable Out State Travel-Employee Reimbursement
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Locating Information on Account Codes

The following resources are available to assist units in making decisions on proper
Account codes to use for their transactions.

Account Code Search

This tool allows you to search for Account codes using keywords. This resource is
available on the OBFS Web site, www.obfs.uillinois.edu at Accounting & Financial
Reporting > Banner Account Codes.

The Account Code Maintenance Page (FTMACCT) also may be used to view
information for an Account code such as its title, predecessor Account code, data
enterable status, Account Type and normal balance.

1. Type FTMACCT in the Search field and press ENTER to open the page.
Click the Filter button.

Type the Chart code in the Chart of Accounts field.

Type the Account code in the Account field.

Click the Go button to review the results.

Click the Close button to return to the main menu.

o0k~ wN

X Universiy o ILuivois System  Account Code Maintenance FTMACCT 9.2.2 (BANPROD) (ON...

¥ ACCOUNT CODE MAINTENANCE Insert @ Delete ¥m Copy . Filter

Active filters: Chart of Accounts: 1 @  Account: 121100 @ Clear All

Chart of Accounts * 1 IncomeType
+'| Active Status Account Class

Account 121100 Asset Account

Account Title * Office Supplies Accumulated

Depreciation
Account
Effective Date  07/01/1950 Depreciation

Expense Account

Termination Date = Pool Account
Next Change Date Fringe Account
Predecessor 121000 |...| Expendable Supplies Fringe Percent
Account
Data Entry * YES v Normal Balance* D DEBIT
Account Type* 12 -« | Materials and Supplies
M 4 10of1p M 1 v | PerPage Record 1 of 1

Fig 2.1 Account Code Maintenance (FTMACCT)
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Lesson 3: The Reconciliation Process

To ensure sound financial management of system Funds, units are responsible for the
monthly reconciliation of their C-FOAPALSs.

The purpose of the reconciliation process is to compare the transactions posted against
the unit's C-FOAPALSs in the university Operating Ledger to the unit’'s input documents or
other internal records, either electronic or paper, to determine if transactions are
complete or outstanding, to confirm accuracy of the transactions, and to identify any
erroneous transactions that require correction.

Monthly reconciliation of C-FOAPALs is also important to identify “misclassified” C-
FOAPAL transactions. These are transactions that use improper C-FOAPAL
combinations. For example, a misclassified C-FOAPAL may use a Fund code from one
unit with an Organization and Program code from another unit.

Reconciliation Guidelines

1. Maintain records of all transactions processed by the unit.
Units are encouraged to keep their own set of accurate records in some form of
offline journal or log to track all transactions performed by the unit, including
purchase requisitions, journal vouchers, P-card purchases, general
encumbrances, etc. The internal record-keeping method is determined by the
size of the unit and the number of transactions performed on a monthly basis.
Some of the methods used by units to track their transactions include
spreadsheets, databases, paper journals, screen prints of every Banner
transaction, or P-Card receipts and order logs.

2. Track and reconcile transactions from all source systems.
Transactions from payroll, procurement, storerooms, service operations, billing
units and other entities that provide financial data to the Operating Ledger should
be reconciled to supporting documentation.

3. Reconcile all C-FOP combinations by Organization code.
The Operating Ledger statements and the Encumbrance statement provide
information that a unit should reconcile to its own records. The following reports
by your Organization code should be utilized to reconcile transactions posted to
the unit’'s C-FOAPALSs:

e Revenue/Expense Transactions

e Revenue/Expense Detail Statement

e Encumbrance Balances

¢ Payroll Expense by Person Month End

e Payroll Encumbrance by Person Month End

4. Trace revenue, expenses and transfers.
For gift, self-supporting, and Service Plan Funds, units should trace the total
revenue, expenses, and transfers in the Operating Ledger to the revenue,
expense and transfer controls in the General Ledger reports. The Asset/Liability
Detail Statement by Fund code for gift, self-supporting, and Service Plan Funds
is utilized for this process.
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5. Identify discrepancies.
Units have the responsibility of identifying financial problems and resolving errors.
Follow appropriate reconciliation procedures to find misclassified C-FOAPALs. More
information can be found on the OBFS website.
(https://www.obfs.uillinois.edu/accounting-financial-reporting/reports/foapal-string-
discrepancy/)

You can also review reports in My-Ul-Financials, EDDIE, and Mobius View.
(https://www.obfs.uillinois.edu/common/pages/DisplayFile.aspx?itemld=377480)

6. Resolve discrepancies.
Units have the responsibility of resolving discrepancies when transactions are in
error. When resolving discrepancies:

e Collect any missing backup documentation that may explain the errors.
e Query Banner to get details on transactions.

e Correct any outstanding issues using journal vouchers.

e Follow appropriate procedures to correct misclassified C-FOAPALSs.

UAFR CONTROLLER
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Lesson 4: Understanding Finance and Payroll
Statements

Understanding the transaction and balance information that appears on the System
financial reports is critical for business managers. The Operating Ledger statements and
the Encumbrance statements provide the information from the Banner system that a unit
should use to reconcile to its own records. A unit is required to reconcile all C-FOP
combinations that use its Organization code. These statements are produced in two
versions, one that includes information for only the current fiscal year to date and one
that includes inception to date information for Funds that require that type of reporting,
such as grant Funds.

Other statements provide information on the state of the General Ledger. The General
Ledger reflects Balance Sheet type information and reflects the balance of the Fund
generated since its inception. These General Ledger statements are generally used to
assess the condition of self-supporting Funds.

The Financial Statements and Their Relationship

Asset/
Liability
Detail
Statement

Revenue/
Expense Payroll
Detail Encumbrance Encumbrance
Statement Balances by Person
Month End

Payroll Revenue/
Expense by Expense

Person Transactions
Month End

Fig 4.1 Relationship of Financial Statements

The diagram above depicts the relationship between the various financial statements and
the flow of financial data.

The Revenue/Expense Transactions report includes all the transactions for the C-FOP
for the given period.

e The financial data for these transactions comes from various starting points such
as the P-Card Web Solution software to Human Resource records.
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e The details of the Personnel Expenses are provided on the Payroll Expense by
Person Month End report by individual employee for departmental review.

The Encumbrance Balances report provides information about all encumbrances:
Labor, General, and Purchase Order.

e To view labor encumbrance amounts by individual employees, review the
Payroll Encumbrance by Person Month End report.

The figures from the Revenue/Expense Transactions report and the Encumbrance
Balances report are summarized on the Revenue/Expense Detail Statement.

e The information from the Revenue/Expense Transactions report appears in the
current month column, and the information from the Encumbrance Balances
report appears in the Encumbrance column.

e Aunique Revenue/Expense Detail Statement is produced for each combination
of Fund, Organization, and Program code.

The information from the Revenue/Expense Detail Statement is summarized in the
Asset/Liability Detail Statement. The Asset/Liability Detail Statement is organized by
Chart and Fund.

¢ Revenues from the Revenue/Expense Detail Statement appear in the
Revenue Control.

e Expenses from the Revenue/Expense Detail Statement appear in the
Expense Control.

o Transfers from the Revenue/Expense Detail Statement appear in the
Transfer Control.

e Encumbrances from the Revenue/Expense Detail Statement appear in the
Encumbrance Control.

UAFR CONTROLLER
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Fig 4.3 Revenue/Expense Transactions — Page Two
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Understanding University Financial Statements and the Reconciliation Process

Refer to the key below for the Revenue/Expense Transactions report on the previous
pages.

@ Current Month's Total Personnel Expenses
@ Current Month's Total Non-Personnel Expenses
@ Total Remaining Labor Encumbrances

@ Current Month's Other Academic Salary

@ Total Remaining Encumbrances

The Revenue/Expense Transactions report is used to manage and reconcile the
financial activities of system units. Similar to a bank account statement, it is used to
compare the transactions posted each month with the unit’'s own records.

This statement:

e Lists all transactions by various C-FOP combinations.
¢ Organizes transactions by Account code and then lists them in document
number/sequence number order.

¢ Includes the description and rule code for the transaction, the transaction date,
document reference and the amount of the transaction.

Compare the information on this statement with the source documents and place a check
mark as you locate each one. If you are having difficulty with identifying transactions,
note the document/sequence numbers and document reference numbers along with
other elements.

Detail Transaction Activity Page (FGITRND)
Scenario: | need to find details about a transaction.

Use the Detail Transaction Activity page (FGITRND) to see the details of a transaction.
This page provides a list of all transactions posted to a particular Fund and Organization
combination. Further refine your query by adding Account, Program, Activity, and
Location codes. You can also query by accounting period if that helps you in your search.
Using FGITRND will help you to determine what documentation you may need or who
may have the documentation you are missing.
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Understanding University Financial Statements and the Reconciliation Process

Using the Detail Transaction Activity Page (FGITRND)

1. Type FGITRND in the Search field in Banner and press ENTER.
Note: You can access this page via the Organization Budget Status page

(FGIBDST).

Type the Chart code in the COA field (if necessary).
Type the year in the Fiscal Year field.

Type the Fund code in the Fund field.

Type the Organization code in the Organization field.
Click the Go button.

Click the Go button.

Review the results.

© No g wDdD

X University or IuunoisSystem  Detail Transaction Activity FGITRND 9.3.6 (BANUSER) (ONONE) R B remeve EERERCE  #f TooLs

COA: 9 Fiscal Year: 05 Index: Fund: 301020 Organization: 204002 Account 121300 Program: 204013 Activity:

Location: Period:  Commit Type: Both

F Il | DETAIL TRANSACTION ACTIVITY Elinset @ Delete  "mCopy | V. Filter
Account  Organization  |Program  Field  Amount Increase (+) or Decrease () Type |Document® | Transaction Date * | Activity Date =  Description
Q 121300 204002 204013 YTD -90.15 - PCL PCOORBUT 06/30/2005 06/30/2005 GPCV: FIRST CHICAGO
121300 204002 204013 YTD 24500 + 100 J0357201 06/09/2005 06/09/2005 GKR FOAPAL correction
b‘ 121300 204002 204013 YTD 120.00 + 100 J0357076 06/09/2005 06/09/2005 ACCC Network Services
121300 204002 204013 YTD 55.00 + PIL PCO0OPZX0 06/01/2005 06/01/2005 GPCV: NEWEGG COMP!
121300 204002 204013 YTD 360.00 + PIL PCOOPZWZ  :06/01/2005 06/01/2005 GPCV: NEWEGG COMP!
? 121300 204002 204013 YTD 90.15 + PIL PCOOPMUB  : 05/17/2005 05/17/2005 GPCV: PAYPAL "M J STH]
121300 204002 204013 YTD 2120 + PIL PC00PP2J 05/11/2005 05/11/2005 GPCV: MICRO CENTER
a 121300 204002 204013 YTD 90.95 + PIL PCOOP2WH  : 04/29/2005 04/29/2005 GPCV: MICRO CENTER
121300 204002 204013 YTD 9768 + INNI 10836481 04/05/2005 04/06/2005 Li, Jianmin
121300 204002 204013 YTD 5336 + INNI 10793519 03/04/2005 03/08/2005 Li, Jianmin
121300 204002 204013 YTD 13994 + PIL PC804608 02/11/2005 02/11/2005 GPCV:- MICRO CENTER
@ 121300 204002 204013 YTD 5999 + PIL PC784213 02/02/2005 02/02/2005 Best Buy
121300 204002 204013 YTD 5799 + PIL PCT786118 02/01/2005 02/01/2005 GPCV: AFS*PC MALL G
121300 204002 204013 YTD 14795 + PIL PC784212 01/27/2005 01/27/2005 GPCV:- MICRO CENTER
E 121300 204002 204013  YTD 5398 + PIL PC734189 1211512004 12/15/2004 Best Buy
121300 204002 204013  YTD 358252 + 100 J0262579 12/10/2004 12/10/2004 GKR transfer fund 20020
121300 204002 204013  YTD 998 + PIL PC729111 12110/2004 12/10/2004 Target Stores
121300 204002 204013  YTD 9798 + PIL PCT718184 12/01/2004 12/01/2004 GPCV:- MICRO CENTER
121300 204002 204013  YTD -24500 - PCL PC682128 11/18/2004 11/18/2004 GPCV- MSTECHSUPPOH
121300 204002 204013  YTD 207350 + 100 J0251414 11/16/2004 11/16/2004 GKR correction PC68212!
Total 621511 +
»
M € 1020 M | [207]PerPage Record 16 of 28
javascript: 2000 - 2018 Ellucian. All rights reserved. ellucian.

Fig 4.5 Detail Transaction Activity Page (FGITRND)

To See the Details of a Transaction:

1. Click the Account code of the document.

2. Select Query Document [By Type] from the Related menu.
The appropriate document page will display.

3. Use the Go button to review the blocks of the document.

4. Review the results. This includes looking up the information in FOATEXT if
available. (If there is text available, there will be a “Y” in the Document Text
field.)

5. Click the Close button to return to the Detail Transaction Activity page (FGITRND).
6. Click the Close button to return to the main menu.

NOTE: Document Retrieval Inquiry (FGIDOCR) may also be opened from the Search field.
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Understanding University Financial Statements and the Reconciliation Process

™ HEADER INFORMATION

Transaction Date
Fiscal Year
Q Fiscal Period
Fz ¥ DETAIL INFORMATION
-
Sub Number Item
? 0 0
0 0
a M 1P M
javascript;

X UniversiTy oF ILuinors SysTem

12/10/2004
05
06

Sequence  Journal Type
1 100
2 100

| [10v] PerPage

Document Retrieval Inquiry FGIDOCR 9.3.6 (BANUSER) (ONONE)

Document: J0262579  Submission Number: ([N  oocument Type: JV

B Ao B ReriEve ESEEENSE 3t ToOLS

oo

[ Bo "a Y.
ltems 2
Commit Type  Uncommitied
| Document Text
B inset B Delete  TmCopy | Y. Filter
Description Amount sign Currency  Document Reference COA |[index |Fund Orgn Acct
GKR transfer fund 200201 3,59252 - Minus g 200201 204002 121300
GKR transfer fund 200201 358252 +Plus 9 301020 204002 121300

>
Record 1 of 2

CANCEL | SELECT

S2000 - 2018 Ellucisn. Al rights reserved_ ellucian.

Fig 4.6 Document Retrieval Inquiry Page (FGIDOCR)

1. Click the Account code of the document.

2. If the document is a reservation or encumbrance (indicated by RSV or ENC in
the Field column) select Detail Encumbrance Info (FGIENCD) from the
Related menu to view the details of the reservation or encumbrance.

3. Review the results.

4. Click the Exit button to return to the Detail Transaction Activity page
(FGITRND).

5. Click the Close button to return to the main menu.

To See the Details of a Reservation or Encumbrance:
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Understanding University Financial Statements and the Reconciliation Process

X Usiversity or Ituvors System Detail Transaction Activity FGITRND 9.3 6 (BANUSER) (ONONE) ADD BB RETRIEVE [EENCCENCRN 3 TOOLS

COA: { FiscalYear: )4 Index: Fund: 4¢5157 Organization: 244021 Account:  Program: 191100 Activity:  Location: Period:

Commit Type: Both

¥ DETAIL TRANSACTION ACTVITY . Filter

Account  Organization  Program | Field | Aount Increase (+) or Decrease (-] Type | Document*  Transaction Date *  Activity Date *  Description

-5,910.00 - XB3 $G003982 07/01/2003 08/03/2003 Conv Grants FY04 Budget Entry

128100 244021 191100 0BD -44619.04 - XB3 $G003982 07/01/2003 Conv Grants FY04 Budget Entry
128113 244021 191100 YTD 1333814 + INNI 10244806 01/26/2004 Triumf
128123 244021 191100 ENC -2,396.03 - INEI 10105241 Automation Intl Inc

128123 244021 191100 YTD 239605 + INEI 10105241 Automation Intl Inc
128123 244021 191100 ENC -4.60397 - INEI 10089687 10/01/2003 Automation Intl Inc
128123 244021 191100 YTD 460397 + INEI 10089687 10/01/2003 Automation Intl Inc

128123 244021 191100 ENC 7,00000 + PORD : P0016777 0717/2003 071772003 Automation Intl Inc
128123 244021 191100 RSV -7.000.00 - POLQ P0016777 0717/2003 071772003 Automation Intl Inc
128123 244021 191100 RSV 7.000.00 + REQP :R0000662 07/11/2003 07/11/2003 David Hertzog

132300 244021 191100 YTD 916.86 + PIL PC086033 08/20/2003 08/ 003 Chancellor Hotel & Convention Cente
145300 244021 191100 YTD 1346 + PIL PC186757 11/04/2003 11/04/2003 GPCV: UPS™Z2A637V6691045338
145300 244021 191100 0BD -3.46 - XB3 $G003982 07/01/2003 12003 Conv Grants FY04 Budget Entry

160000 244021 191100 0BD 156,460.00 + XB3 $G003982 07/01/2003 Conv Grants FY04 Budget Entry
163140 244021 191100  OBD 55889 - XB3 5G003982  07/01/2003 Conv Grants FY04 Budget Entry
187300 244021 191100  OBD 7872903 - XB3 5G003982  07/01/2003 Conv Grants FY04 Budget Entry
198100 244021 191100 0OBD 2697500 + XB3 56003882 07/01/2003 Conv Grants FY04 Budget Entry
193130 244021 191100 YTD 142543 + GRIC ~GD00TS73  06/30/2004 /2004 Grant - Indirect Cost Charge

198130 244021 191100 YTD 142543 + GRIC GO00B310  06/04/2004 06/08/2004  Grant - Indirect Cost Charge

198130 244021 191100 YTD 142543 + GRIC GO005939  05/14/2004 0511412004 Grant - Indirect Cost Charge

Total 47811130 +

« vl ,
M« 1ofap M | [207]PerPage Record 8 of 74

Fig 4.7 Detail Transaction Activity Page (FGITRND)

X Universimyor Iiunors System  Deetail Encumbrance Activity FGIENCD 9.3.4 (BANUSER) (ONONE) ¢ ToOLS
Encumbrance: PQQ16777 Encumbrance Period: All Start Over
™ ENCUMBRANCE INFORMATION 0 Insert ¥, Filter
Description  Automation Intl Inc Date Established ~ 07/17/2003
Status  C Balance 0.00
Type P Vendor All Holding Inc,
SRl ™ ENCUMBRANCE DETAIL 3 insert ¥ Filter
-
Item 1 Detectors (Electron, Phot Orgn 242021
? Sequence 1 Acct 128123
Fiscal Year 04 Prog 191100
a Status  C Actv  A35
Commit Indicator U Locn
Proj
CoA 1 Encumbrance 543045
@ Index  AT1311 Liquidation -5,430.45
Fund 494646 Balance 0.00
= M« 1030 M | [1 v|PerPage Record 1 of 3
™ TRANSACTION ACTIVITY P . Filter
Transaction Date Type Document Code Action Transaction Amount Remaining Balance
07/17/2003} L PORD POD16777 5,430.45 543045
10/01/2003 INEI 10089687 -3,571.65 1,856.80
11/11/2003 INEI 10105241 T -1,856.80 0.00
Mo 1of1h M | [f0r]PerPage Record 1 of 3

Fig 4.8 Detail Encumbrance Activity Page (FGIENCD)
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Understanding University Financial Statements and the Reconciliation Process

JV Feeder Document Prefixes Report

Scenario: | need to identify the type of document on the Revenue/Expense
Transactions report beginning with two letters.

When there is a document that begins with a two-letter combination, the document came
from a feeder system operated by one of the system’s units. You can find the feeder
system that sent the transaction into Banner by using the JV Feeder Document Prefixes
report. This report is updated on a regular basis and available from the Accounting and
Financial Reporting Web site at:

http://www.obfs.uillinois.edu/
Accounting & Financial Reporting > Reference Materials > JV Feeder Document Prefixes

OR

OBFS Banner Alerts and Resources Web page under Banner Finance Toolkit:

http://www.obfs.uillinois.edu/
Alerts and Resources > Finance Toolkit

This Microsoft Excel document lists the alpha descriptor and the unit that submits feeder
documents using that descriptor. You will also see the contact name and phone number
for that unit.

Note that:

e Documents beginning with “F” that use rule code “TSI” are generated from the
system’s cashiering system (Nelnet). If Cash Sales or Reports of Money
Received are posted incorrectly, review the document to determine what
correction is needed. Copies of these documents may be obtained from
University Student Financial Services and Cashiering Operations by specifying
the document number shown in the description and the transaction date. The
university phone numbers are: 312-996-7094 (Chicago), 217-206-6738
(Springfield), and 217-333-4870 (Urbana-Champaign).

e Use the Banner Invoice/Credit Memo Query page (FAIINVE) to review foreign
wire payments.

e Documents generated by Payroll transactions may be researched by reviewing
the Payroll Expense by Person Month End report.

e For questions regarding Accounts Receivable generated documents, contact
David Nims at 312-996-9762.
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Understanding University Financial Statements and the Reconciliation Process

Document Approval History Page (FOIAPPH)

Scenario: | need to find the person who made an incorrect transaction against my
C-FOAPAL.

Use the Document Approval History page (FOIAPPH) to see the Originator of the
transaction if it was entered directly into Banner.

1. Type FOIAPPH in the Search field in Banner and press ENTER.
2. Type the document number in the Document Code field.

3. Click the Go button.
Result: At the bottom of the right side of the screen you will see the Originator’s
ID and name. All of the transaction’s Approvers’ names also will be displayed.

Review the results and print the screen if you need to keep the information.
5. Click the Close button to return to the main menu.

NOTE: You may look up journal vouchers from the Document Retrieval Inquiry page (FGIDOCR)
and determine if any documentation exists by selecting Document Text (FOATEXT) from the
Related menu. (Look for a “Y” in the Document Text field in the Header Information section.)

»»»»»»»»»»»»»

L
-]
Q
=

?
a

Fig 4.9 Document Approval History Page (FOIAPPH)

NOTE: ltis the U of | System’s policy that the person or unit
responsible for an error that posts in Banner is responsible for
correcting the error. If another unit incorrectly used your C-FOAPAL,
contact the unit and have that unit correct the error. The unit must
create and post a journal voucher that reverses the error.
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Understanding University Financial Statements and the Reconciliation Process
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Fig 4.10 Payroll Expense by Person Month End
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Understanding University Financial Statements and the Reconciliation Process

Refer to the key below for the Payroll Expense by Person Month End report on the
previous page.

@ Current Month's Total Personnel Expenses
@ Current Month's Total Non-Personnel Expenses
@ Total Remaining Labor Encumbrances

@ Current Month's Other Academic Salary

@ Total Remaining Encumbrances

Unit personnel with HR/Payroll responsibilities are granted a unit user security profile that
gives them access to the following two payroll expense reports.

o Payroll Expense by Person Pay Period — available three days prior to the pay
date.

o Payroll Expense by Person Month End — available after the finance month-end
close.

These reports:
o List payroll expenses by Account code.

e Allow units to view details that correspond to the charges posted to their unit’s
C-FOAPALs.

Both payroll expense reports allow units to view details that correspond to the charges
posted to their departmental C-FOAPALSs in Banner. The Pay Period statement runs after
each bi-weekly and monthly payroll calculation and is available in Mobius View three
days before the pay date. Each report contains all payroll activity since the previous pay
period report including original pay, adjustments and redistributions (earnings transfers).
By reviewing the Pay Period report, units can verify if employees will be paid properly.
The Month End statement runs after each finance month-end closing. The Payroll
Expense by Person Month End report includes all the payroll activity that posted to
finance during that particular month. Units may use these reports to reconcile labor
distributions on their C-FOAPALSs and to assist in the management of departmental
Funds.
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Understanding University Financial Statements and the Reconciliation Process

Refer to the key below for the Revenue/Expense Detail Statement on the previous
page.

@ Current Month's Total Personnel Expenses
Current Month's Total Non-Personnel Expenses
@ Total Remaining Labor Encumbrances

@ Current Month's Other Academic Salary

@ Total Remaining Encumbrances

The Revenue/Expense Detail Statement is used to manage and reconcile the financial
activities of system units. Managers of grant Funds should use the version of the
statement that includes the Inception to Date column (Revenue/Expense Detail
Statement Inception to Date).

This statement:

e Reports the budget balance that is available for the state and institutional Funds
for the Organization.

e Provides information on budgets, revenues, expenses, transfers, encumbrances,
and budget balance available at the Account code level.

e Reports balances of all Account codes for every data entry combination of Chart,
Fund, Organization, and Program.

o Displays a Net Totals field at the bottom of the report that is the grand total for all
Account Types including Revenue, Personnel Expenses, Non-Personnel
Expenses and Transfers.

Check for the following:

e The Actual Total Revenues on the unit's Revenue/Expense Transactions report
will be the same as the Current Month Total Revenues on the Revenue/Expense
Detail Statement.

e The Actual Total Personnel Expenses on the unit's Revenue/Expense
Transactions report will be the same as the Current Month Total Personnel
Expenses on the Revenue/Expense Detail Statement.

e The Actual Total Non-Personnel Expenses on the unit's Revenue/Expense
Transactions report will be the same as the Current Month Total Non-Personnel
Expenses on the Revenue/Expense Detail Statement.

e The Actual Total Transfers on the unit's Revenue/Expense Transactions report
will be the same as the Current Month Total Transfers on the Revenue/Expense
Detail Statement.

e The Actual Net Totals on the unit's Revenue/Expense Transactions report will
be the same as the Current Month Net Totals on the Revenue/Expense Detail
Statement.
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Understanding University Financial Statements and the Reconciliation Process

Organization Budget Status Page (FGIBDST)
Scenario: | need to find the current balance and transactions by C-FOAPAL.

The Organization Budget Status page (FGIBDST) can display the accounting details of
the Operating Ledger sorted by Account code. With this page, you may query using any
combination of the Fund, Organization, Account or Account Type, Program, Activity, and
Location codes to view detail information. From this page, you can also drill down to
transaction details of a total.

The Query Specific Account check box is used to determine which Account code the
query selects. Clear this check box to enter a combination of Organization, Fund,
Account, Program, Activity, or Location to query a range of Accounts. Select this check
box and type the desired combination of Organization, Fund, Account, Program, Account
Type, Activity, and Location to query a specific C-FOAPAL. Clear the Include Revenue
Accounts check box if you have no such Account codes to ensure accurate results.

Using the Organization Budget Status Page (FGIBDST)

1. Type FGIBDST in the Search field in Banner and press ENTER.
2. Type your Chart number in Chart field (if necessary).

3. Type the year in Fiscal Year field.
4

Type an Index code, if available.
(Skip this step if you are not using an Index code.)

5. Clear the Include Revenue Accounts check box if viewing a state, ICR, gift,
grant, plant or other Fund Type that is budget-based.

6. Check to see that Both is displayed in the Commit Ind: field. This is the default
selection.

NOTE: If you have used an Index code, continue from here to step 11.
7. Type the Organization code in the Organization field.
8. Type the Fund code in the Fund field.
9. Type the Program code in the Program field.
10. Type any other necessary codes in the remaining fields.

11. Click the Go button.
Result: Details will appear by Account code.

12. Click the desired Account code.

13. Click the Related menu item and select Transaction Detail Information
(FGITRND) from the drop-down menu.

14. Review results as displayed on the screen. You can move through the window
from left to right by moving the scroll bar at the bottom of the page.
NOTE: For more transactions details, see the next section.

15. Click the Close button once if you want to view other Account codes.
16. Click the Close button twice to return the main menu.
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X UsiversiTy or [LLiNo1s SysTEM

Organization Budget Status FGIBDST 9.3 6 (BANUSER) (ONONE) ADD BB RETRIEVE [EENCCENCRN 3 TOOLS

Fiscal Year: 05  Index: Query Specific Account: Include Revenue Accounts: Commit Type: Both
Fund: 301020 Program: 204013 Account:

Chart: g
Organization: 204002
Activity:

Account Type:

¥ ORGANIZATION BUDGET STATUS . Filter
Account Type Title Adjusted Budget YTD Activity Commitments Available Balance

120000 E Materials and Supplies 115,000.00 0.00 0.00
121100 E Office Supplies 0.00 2,469.81 0.00
121180 E Office Equipment <100 0.00 1,633.91 0.00
121300 E Infermation Technology Supplies 0.00 6215.11 0.00
121400 E Educational/lnstructional Supp 0.00 129732 0.00
121580 E Small Tools less than 100 0.00 5.99 0.00
E Parts for Furniture/Office Equip 0.00 112833 0.00
121700 E Parts for Other Equipment 0.00 45.00 0.00
124000 E Laboratory/Scientific Supplies 0.00 29.62 0.00
124500 E House and Cleaning Supplies 0.00 7478 0.00
124700 E Electrical Supplies 0.00 3499 0.00
1245900 E Supplies - Other 0.00 76107 0.00
124980 E Other Equipment <100 0.00 351.82 0.00
126090 E NC IT Equipment 100-439 0.00 2,802.72 0.00
127010 E NC Office Furnishgs/Equip 50.. 0.00 0.00 0.00
127090 E NC IT Equipment 500-2499 0.00 18,872.24 0.00
129200 E Printing - On Campus 0.00 8371 0.00
132100 E In State Travel-Employee Rei 0.00 8.740.92 0.00
132110 E In State Travel-Meals/Per Diem 0.00 52.00 0.00
132120 E In State Travel-Lodging 0.00 3,180.64 0.00
Net Total 0.00 657,536.92 0.00

« ,

M« 1ofap M | [20r]PerPage Record 7 of 71

Fig 4.12 Organization Budget Status Page (FGIBDST)

.6 (BANUSER) (ONONE) ADD B RETRIEVE JLRELATED 3§ TOOLS

X University or [uuinoss System  Detail Transaction Activity FGITRNI

COA: 9 Fiscal Year: 05 Index: Fund: 301020 Organization: 204002 Account: 121600 Program: 204013 As c Location:  Pe

Commit Type: Both

~ DETAIL TRANSACTION ACTIVITY opy | . Filter

Account  Orgamization | Program | Field  Amount Incresse () or Decresse () |Type  Document®  TransactionDste* | Activity Date *  Description
204002 204013 YTD 47390 + PIL PCOOP2WH 04/29/2005 04/29/2005 GPCV: M\i:}RO CENTER #151
121600 204002 204013 YTD 489.93 + PIL  PCOOPZWA 0429/2005  Crucial Tecfinology a division of Mi
121600 204002 204013 YTD 16450 + PIL  PCE27196 09/22/2004  GPCV: BATTERY SPEC AND GOLF
Total 112833 +
« B e >
M € 1oith M | [107]PerPage Record 1 of 3

CANCEL | SELECT

©2000 - 2018 Ellucian_ Al rights reserved ellucian.

Fig 4.13 Detail Transaction Activity Page (FGITRND)
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Understanding University Financial Statements and the Reconciliation Process

Refer to the key below for the Encumbrance Balances report on the previous page.

0 Current Month's Total Personnel Expenses

Current Month's Total Non-Personnel Expenses

@ Total Remaining Labor Encumbrances

Current Month's Other Academic Salary

@ Total Remaining Encumbrances

The Encumbrance Balances report shows all the encumbrances on your Funds,
including payroll obligations, encumbrances from purchase orders, and general
encumbrances created by the unit. It provides the detail to support the balances as they
appear in the Revenue/Expense Detail Statement. To view the details for payroll
obligations, see the Payroll Encumbrance by Person Month End report.

The unit should review the list of encumbrances to determine if any should be adjusted or
liquidated. Liquidating encumbrances that are not needed releases Funds being held in
reserve, thus making the unit’s available balances more accurate.

This statement:

o Reflects encumbrances in the amounts displayed under the Original Amount
column.

o Displays the types of open encumbrances via the Type value.
e Groups encumbrances by Account codes.

e Shows the balance for each level of the Account hierarchy and the sums for each
Account Type.

o Displays the grand total of all encumbrances that are posted to the C-FOP.

The Encumbrance Balances report is available as a month-end report in Mobius View
(FIGLENCUM#) or as an on-demand report in the Enterprise Data Delivery and
Information Environment (EDDIE) and in My-Ul-Financials. The Encumbrance Balances
report created in EDDIE and in My-Ul-Financials shows only open encumbrances.
Encumbrances drop from this statement after they are closed. It does not show history,
so if you run the statement for a prior period, you will see only encumbrances that are still
open and not ones that may have been open during that prior period.

The Encumbrance Balances report available in Mobius View has historical data and will
show encumbrances that were open during the period for which it was run, beginning
with March 2006.

UAFR CONTROLLER
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Understanding University Financial Statements and the Reconciliation Process

Refer to the key below for the Payroll Encumbrance by Person Month End report on
the previous page.

0 Current Month's Total Personnel Expenses
@ Current Month's Total Non-Personnel Expenses
@ Total Remaining Labor Encumbrances

@ Current Month's Other Academic Salary

@ Total Remaining Encumbrances

Business administrators may use Payroll Encumbrance by Person Month End report
to reconcile open labor encumbrances on their C-FOAPALSs and to assist in the
management of unit Funds.

e Payroll Encumbrance by Person Month End — available after the successful
close of each month.

e Payroll Encumbrance by Person Pay Period — available after each bi-weekly
and monthly payroll calculation.

These statements:

e List the remaining payroll encumbrances by employee as of the date the report is
run.

e Are organized by C-FOAPAL.
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Understanding University Financial Statements and the Reconciliation Process

Refer to the key below for the statements on the previous two pages.

o Current Month's Revenues
9 Current Month's Expenses
e Current Month's Transfers

The Asset/Liability Detail Statement is the balance sheet statement used to manage
and reconcile the financial activity of self-supporting, gift, plant, and agency Funds by
providing asset, liability, and Fund balances.

This statement:

Reports the balances of all Account codes for every data entry combination of
Chart and Fund.

Displays the prior month ending balances, the current month change, the current
month balances, and the prior year ending balances.

Revenue, Expense, and Transfer Controls
Check for the following:

Are the Current Month Total Revenues on the unit's Revenue/Expense Detail
Statement the same as the CM Change Revenue Control (Account Code 85000)
on the Asset/Liability Detail Statement?

Are the Year To Date Total Revenues on the unit's Revenue/Expense/Detail
Statement the same as the CM Ending Bal Revenue Control (Account Code
85000) on the Asset/Liability Detail Statement?

Are the Current Month Total Personnel and Total Non-Personnel Expenses on
the unit’s Revenue/Expense/Detail Statement the same as the CM Change
Expense Control (Account Code 86000) on the Asset/Liability Detail
Statement?

Are the Year To Date Total Personnel and Total Non-Personnel Expenses on the
unit's Revenue/Expense Detail Statement the same as the CM Ending Bal
Expense Control (Account Code 86000) on the Asset/Liability Detail
Statement?

Are the Current Month Total Transfers on the unit's Revenue/Expense Detail
Statement the same as the CM Change Transfer Control (Account Code 87000)
on the Asset/Liability Detail Statement?

Are the Year To Date Total Transfers on the unit's Revenue/Expense Detail
Statement the same as the CM Ending Balance Transfer Control (Account Code
87000) on the Asset/Liability Detail Statement?

If the Current Month and Year to Date Total revenue, expenses, and transfers on the
Revenue/Expense Statement do not agree with the Revenue, Expense, and Transfer
Control totals on the Asset/Liability Detail Statement, a misclassified C-FOAPAL is
most likely involved. (See Lesson 6: Finding “Misclassified” Transactions.)
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NOTE: If multiple Organization and/or Program codes are used with a Fund then the
Revenue/ Expense Detail Statement for each Organization and Program code that use
the Fund must be added together.
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Lesson 5: Finding Balances

Finding a unit’s available balance must be considered in the context of the type of Fund
being reviewed. For state, ICR, and gift finds the C-FOP balance is found on the
Revenue/Expense Detail Statement. For self-supporting Funds, the Fund Balance is
found on the Asset/Liability Detail Statement.

NOTE: See Appendix G for the Guide to Finding Your “Accounting String” Balance.

State Funds

The C-FOP balance is found on the Revenue/Expense Detail Statement. The total
Budget Balance Available represents the C-FOP balance. This amount is found on the
row labeled Net Totals in the Budget Bal Avail column. This amount is Current Budget
less Year to Date actual and Encumbrance amounts. A desirable Budget Balance
Available is reflected as a positive amount. A negative Budget Balance Available
indicates the C-FOP has a deficit balance requiring corrective action.

The details on the Encumbrance Balances report and the Payroll Encumbrance by
Person Month End report should be reviewed to determine if the encumbrances are
accurate. Any balance determined by deducting encumbrances is only accurate if the
encumbrances are legitimate.

The Budget Balance Available on each row of the Revenue/Expense Detail Statement
represents the amount budgeted for a particular Account or grouping of Accounts less
Year to Date actual and encumbrances. These amounts identify the type of activity by
Account that generated the balance.

Units do not review Asset/Liability Detail Statement for state Funds because one Fund
is used for all units. Units use the Revenue/Expense Detail Statement to determine
their financial status.
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Fig 5.1 Revenue/Expense Detail Statement — State Funds
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Understanding University Financial Statements and the Reconciliation Process

Institutional Funds (such as ICR)

The C-FOP balance is found on the Revenue/Expense Detail Statement. The Budget
Balance Available of the Total Expenses and Transfers represents the C-FOP balance.
This amount is found on the row labeled Total Expenses and Transfers in the Budget Bal
Avail column. This amount is Current Budget less Year to Date actual and Encumbrance
amounts. A desirable Budget Balance Available is reflected as a positive amount. A
negative Budget Balance Available indicates the C-FOP has a deficit balance requiring
corrective action.

The details on the Encumbrance Balances report and the Payroll Encumbrance by
Person Month End report should be reviewed to determine if the encumbrances are

accurate. Any balance determined by deducting encumbrances is only accurate if the
encumbrances are legitimate.

The Budget Balance Available on each row of the Revenue/Expense Detail Statement
represents the amount budgeted for a particular Account or grouping of Accounts less
Year to Date actual and encumbrances. These amounts identify the type of activity by
Account that generated the balance.

The amount on the Total Revenues row represents the difference between the amount
expected from Indirect Cost Recovery and the amount actual earned. This amount should
not be factored into the actual balance but can be considered in estimates of how much
will be earned during the remainder of the year.

Units do not review Asset/Liability Detail Statement for institutional Funds because one
Fund is used for all units. Units use the Revenue/Expense Detail Statement to
determine their financial status.
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37

CONTROLLER

UAFR



ial Statements and the Reconciliation Process

iversity Financ

Understanding Un

€40  abeq
¥ 19850 SM0T-EIAFT PaRLY

BL°385'0T FLIT'SE BLIBLLE KEFFaTE OIS LB TOHFS'LE 007000 00 asauedx3 jo8u FEjOL
00 00 oo 00 00 00 bl eeEuedx3 JasiIpu) FEpoL
B5 A5 EE'FEETI EERLFET ES'FITTI O MPELL TOHFELE 00 0a0"0F saguadi |FUL0EIB4-UDH E30L
LZRLEL BLGECL roIPTEL BSTLLS 00255782 DOEPE'E- 0O0°0asze L LT

sd- oo osL osT wo oo o zopmg i=led EqUED Hac0sH
oo oo 0o ooos wo oo o SBCPRIEERLD WoesEL (ENUED D& IS
8SES1- oo 85°B51 85°19 oo oo oo SRS N2 32400, AIILDW [EQUSD (=150
rzTare oo rTEare FETELT oo oo oo SEUDUD MIS-E0UES AIUDK [EQUSD DS H0SE
SO0'wE- oo EO'FE SELL oo oo oo'o STUDUL SUMMINA O SAUUSE IENUSD LL105L
'S oo o0'rSy BL'55T oo oo oo'o I3 IEaa seueea Gue enuss BO105L
oo oo ooo E0°62L- oo oo ooo IS FoURIBIU0D 201051
0L oo oL orL oo oo oo EouErsEsY UDIZEA0 [ENUED FOL05L
mrLz- oD ez ooo oo oD ooo IS 200N W b scwominmung DOcivl
DI'es0'z- COZTrOT S¥ES ooo oo oD ooo WS J-uoy JuEpEdEY b3 geus DoFLvLE
oo'Liz- oD 0oLz oozat oo oD oo FEINES WicandEifomud DoFavL
oL oD oo'LL ooo oo oD oo wEED Adoo e ssones Buddoo LoeseL
o'osz- oo ooosz 00°DsT oo oo oo seanEs Buguud Dozavk
E0'5TE- oo 60°5T8 60°'5TE oo oo oo QiR ssuEda Sunop ssindws Dogsvi
est- oo negt [-R-TA wo oo o BunEdnsssda g DOssvE
=4S oo S48 = oo oo oo JEwED uoanalsisSunEn DozsrLE
£Z'edl- oo £2°201 ZZeE oo oo oo ==bueyn [erogsbaisng oaLseE
DsvTT- oo Devze oo oo oo oo = soeds Bumed LICEFL
Ll FLLE oo'o ooo oo oo oo'o TEWEy JEdonomud HazeErL
o'oen's- [c1)-Tk4-1 DO'FRL 0a'rrl oo oo oo'o ST [EIRUED BAO DaezvL
oFELE- oo oF'CLE L2DEL oo oo oo Bup=eoiausuwnzsyy smsn DaszrL
EQ'ET0 - oD E2'BT0L B89°7EC oo oD oo SEUUIBS JUIENUCIERGD SHUINES DOLZYE
00 L5578 oD ooo ooo 00 L5578 DOEPE'E- DO'DasZE wNg/Apng-3E0iUES DEIENUD DO0Ov L
DSEQT' v oD DS EQLY S9EAT T [0o'Das oD 0O0'Das E61A85 UDREpadsURIL

SE'5AEE- oo SE'5AE SE'IE L o oo oo JopLEA, o RwiE 230N BAEIL DoszEL
OLETE oo DLEZE DLEZ8 oo oo oo SORUEN, O USwAE-EAELL SIEISING DOFZEL
STEIS oo STEdS oo oo oo oo wsinqwE 3340rWs el SESInG DaZZEL
[o'0as oo oo'o ooo [o'0as oo DO'Das wnsApng-suoneizdo SEUEARAEIL Da0aEL
OF'EIL'E- ES'ESEY [§-3%=-3- DL'PSE'E mo'szTL Do'szT 00°Da0°L =epddng pue zEuEER

neay eg jsbpng

3136 130D 1=Apu
BUREET BIES “ADBULEN

SMT-EILFT PaL
£ o g =ke,

BLIT-E3IFTIOSY

WiN

SIEW 1300 ISRAPUI
J=leuen [ERuEUL
00T WEIS

e o) s,

LD JuBLIng

=eg puz 1Rkpng

pebpng fesodwey

uogdpsesg

PEIEACIEY 51500 [EUDANEEUI
WEL DI

fUBNCoTM 1900 1RII0UI S04
UCHEDIILILDY

SIENUN

sie0 vez koo z
10 puz wEloig 3
10 uEls weloig T
10 0UZ X3 puns 9
WJ Wl pung Jmefnsan edioud @ EUEQIN - 310wl
yeuiofog  adsgopung by Bio oo =pog Boug

[SZ002 BP00 PUNS  LODZET #2000 Mo

EUEIN - SICUI 30 ASSI8MUN - 1 JUNGI0Y J0 WEUD

£0 pouEd

E00T FEEA [E2SIS

[EUL] PU3-LauoW £ PoUEd BOOZ A4

JUSWAIEIS IEYE] JaJSUEl | AsuadygEnuassy 1014

stoull) 4o Ryssamun

500T9T wesioie
OszooT puns
L0OTET wopenwefic
3 MEUD

WiN

uoday piEpuEIg SouBULy

107 M UoIsiE),

WIWIES [E1R J3gEuEl | EsuadaEnuansy 1014

Fig 5.3 Revenue/Expense Detail Statement — ICR Funds — Page Two
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Understanding University Financial Statements and the Reconciliation Process

Self-Supporting Funds

The Fund Balance is found on the Asset/Liability Detail Statement. The Fund Balance
indicates the activity’s balance and is found on the row labeled Total Fund Balance in the
CM Ending Bal column. If this balance is reflected on the statement as a negative
number, this represents a good or desirable balance. If the number is reflected as a
positive amount, the balance is a deficit. In accounting terms, a negative number
indicates the Fund Balance has a desirable credit balance; a positive Fund Balance
reflects an undesirable debit balance. Note that a desirable cash balance has a debit or
positive balance. A deficit cash balance has a credit or negative balance.

Outstanding encumbrances do not reduce the Fund Balance, so the Encumbrance
Control total (Account 88000) and the Total Fund Balance must be netted together to
determine the Unencumbered Fund Balance. For example, a desirable Fund Balance is
reflected on the statement as a negative number (credit balance) and the Encumbrance
Control total is reflected on the statement as a positive number (debit balance). The
Encumbrance Control total is added to the Total Fund Balance, therefore reducing the
Fund Balance. If the resulting Unencumbered Fund Balance is a negative number (credit
balance) this represents a good or desirable balance. If the number is positive (debit
balance) then the balance is a deficit. Using the statement following this section:

Total Fund Balance -13,233.20
Encumbrance Control 66,551.91
Unencumbered Fund Balance 53,318.71 Deficit balance

The details on the Encumbrance Balances report and the Payroll Encumbrance by
Person Month End report should be reviewed to determine if the encumbrances are

accurate. Any balance determined by deducting encumbrances is only accurate if the
encumbrances are legitimate.

Fund Balance (CM Ending Total Fund Balance) represents PM (Prior Month) Ending
Balance plus current month revenue less current month expenses and transfers.
Mathematically, the PM Ending Total Fund Balance, plus CM Change 85000 Revenue
Control, plus CM Change 86000 Expense Control, plus CM Change 87000 Transfer
Control yields the CM Ending Total Fund Balance. Using the statement following this
section:

Prior Month Ending Fund Balance -32,999.49
Current Month Revenue Control - 7,110.38
Current Month Expense Control 2,596.77
Current Month Transfer Control 24,279.90

Current Month Ending Fund Balance -13,233.20

The Total PY Ending Fund Balance is reflected as the current year’s beginning Fund
Balance, Account code beginning with 7, in the PM Ending Bal and CM (Current Month)
Ending Balance columns.
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Understanding University Financial Statements and the Reconciliation Process

On the Revenue/Expense Detail Statement, the Budget Balance Available for self-
supporting Funds, unlike state and institutional Funds, is viewed by Account code or
grouping of Accounts to compare actual to budgeted activity. Budget for self-supporting
Funds is an estimate of the activity for the fiscal year. It does not represent spending
authority. The total Budget Balance Available amount reported in the Net Totals row
reflects a comparison of budgeted to actual net income.
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Understanding University Financial Statements and the Reconciliation Process

Gift Funds

The C-FOP balance is found on the Revenue/Expense Detail Statement. The total
Budget Balance Available represents the C-FOP balance. This amount can be found on
the row labeled Total Expenses and Transfers in the Budget Bal Avail column. This
amount is Current Budget less Year to Date actual and Encumbrance amounts. A
desirable Budget Balance Available will be reflected as a positive amount. A negative
Budget Balance Available indicates the C-FOP has a deficit balance requiring corrective
action.

The details on the Encumbrance Balances report and the Payroll Encumbrance by
Person Month End report should be reviewed to determine if the encumbrances are
accurate. Any balance determined by deducting encumbrances is only accurate if the
encumbrances are legitimate.

The Budget Balance Available on each row of the Revenue/Expense Detail Statement
represents the amount budgeted for a particular Account or grouping of Accounts less
Year to Date actual and encumbrances. These amounts identify the type of activity by
Account that generated the balance.

See the OBFS Training Center for information regarding Foundation training courses for
those who work with gift Funds.

www.obfs.uillinois.edu
Training Center > Other Training Resources
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Understanding University Financial Statements and the Reconciliation Process

Lesson 6: Finding “Misclassified” Transactions

A misclassified C-FOAPAL is a combination of FOP that does not conform to C-FOAPAL
design rules. For state and ICR Funds, the first 3 digits of the Organization code and the
first 3 digits of the Program code should match. For self-supporting Funds, the first 3
digits of the Fund title should match the first 3 digits of the Organization code and the first
3 digits of the Program code. For grants and gift Funds, the first 3 digits of the Fund title
should match the first 3 digits of the Organization code and a generic (starts with 19)
Program code is used.

C-FOAPAL Design Matrix

First 3_ D|g|ts First 3 Digits First 3 Digits
Organization Fund Title Program
Code Code
State Funds Matches Matches
ICR Funds Matches Matches
Self-Supporting
Funds Matches Matches Matches
Grant Funds Matches Matches Generic
Gift Funds Matches Matches Generic

The Misclassified C-FOAPAL report in EDDIE includes those FOP transactions by Chart,
Organization, and fiscal year which contain discrepancies in departments associated with
the Fund, Organization, and Program code. This report can assist departments in
identifying misclassified transactions for correction. An example of a misclassified C-
FOAPAL is when a department’s Organization code does not match the 3 digit code in a
Fund title. The discrepancy could be created by a data entry error, resulting in
misclassified or unintentional transactions. This report identifies the discrepancy so it can
be corrected.

This report includes the department titles of the Fund, Organization, and Program codes
used in the transactions. It also includes the user ID or application that entered the
transaction. When correcting a misclassified C-FOAPAL, please remember to contact
any other departments involved.
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Following are the steps for running the Misclassified C-FOAPAL report:

Access EDDIE at: https://eddie.ds.uillinois.edu.

Click Log In to EDDIE.

Type your User Name. This is your Net ID, for example: jsmith.
Type your Password.

Click the Log On button.

Click the Documents tab.

Click the Categories section on the left side.

Click the plus sign next to Corporate Categories to expand it.
Click the plus sign next to Finance to expand it.

. Click Operating Ledger.

. Double-click FIOL_Misclassified FOAPAL.

. Click the Refresh button at the top.

. Select the appropriate 1 Digit Chart (for example, 2 for Chicago) from the list of

values and click the Add (right arrow) button.

. Click 3 Digit ORGN Code. Select it from the list of values or enter the

appropriate value in the blank field and then click the Add (right arrow) button.

Click 4 Digit Fiscal Year. Select it from the list of values or enter the appropriate
value (for example, 2016 for FY 2016) in the blank field and then click the Add
(right arrow) button.

Click the OK button to display the report.
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Additional Resources for Misclassified C-FOAPALSs

Use the Operating Ledger Summary in EDDIE to search for misclassified C-FOAPALSs.
Generate this report for each Fund the department has using wildcards (*) for
Organization and Program parameters. The resulting report will list all of the FOP
combinations that use the Fund entered. The department can then determine if any
misclassified C-FOAPALs are present using the FOAPAL Design Matrix. This method
also allows the department to identify internal misclassified C-FOAPALSs.

Ways to Prevent the Creation of Misclassified C-FOAPALSs

Request Index codes for C-FOPs with no overrides for segments.

Request that Fund codes default the Organization and Program codes when
used in Banner transactions. (This cannot be done for state, ICR, MSP and Fed
App. Funds.)

For journal voucher transactions, use the Journal Voucher Quick page
(FGAJVCQ) instead of the Journal Voucher Entry page (FGAJVCD) or the
Journal Voucher Mass Entry page (FGAJVCM) whenever possible. This
page’s segment fields show code descriptions.

When doing Banner transactions, check the C-FOAPAL used. Note that the first
three digits of the Program code belonging to a state, ICR or self-supporting
Fund should match the three-digit Organization code. Program codes that belong
to other types of Funds will typically begin with 19.

Units that charge other units (self-supporting organizations and units doing other
types of charges) should do their own journal voucher transactions instead of
giving their C-FOPs to the units receiving the services.

Create unit procedures to monitor the correct input and submission of Banner
transactions. For example, with requisitions and journal vouchers, the Originator
could put the transaction document In Process and another person could review
the transaction for accuracy before the transaction is sent to posting.
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Lesson 7: Helpful Hints

Business administrators have the responsibility to identify financial problems and correct
errors. Administrators may use available tools to find details of transactions that have
posted to their Funds in error. These tools, along with the practice of keeping accurate
unit internal records, provide considerable assistance in the reconciliation process.

This lesson explains these tools in the context of resolving particular scenarios.

What Tool Do | Use To...?

Use This Tool

Reference Location

Identify a type of document
on the Revenue/Expense
Transactions report
beginning with two letters?

JV Feeder Document
Prefixes Report

Lesson 4 — Understanding
Finance & Payroll Statements

Query year-to-date summary
information by
C-FOAPAL?

Organization Budget
Status (FGIBDST) OR
Executive Summary
(FGIBDSR)

Lesson 4 — Understanding
Finance & Payroll Statements

Look up my Fund’s General
Ledger balance with the
computed current Fund
Balance?

Trial Balance
Summary (FGITBSR)

Accounting & Financial
Reporting Training

Retrieving General Ledger
Reports

Look up my Fund’s General
Ledger balance without the
computed current Fund
Balance?

General Ledger Trial
Balance (FGITBAL)

Accounting & Financial
Reporting Training

Retrieving General Ledger
Reports

Find details about a
transaction?

Detail Transaction
Activity (FGITRND)
OR

Document Retrieval
Inquiry (FGIDOCR)
OR

General Text Entry

Lesson 4 — Understanding
Finance & Payroll Statements

OR

Accounting & Financial
Reporting Training

Journal Voucher Processing

codes?

(FOATEXT)
Identify a Fund that was Fund Code Lesson 7 — Helpful Hints
used with my unit’s Maintenance
Organization and Program (FZMFUND)

Find out who owns an
Organization code?

Organization Code
Maintenance
(FZMORGN)

Lesson 7 — Helpful Hints

Find the person who made
an incorrect transaction
against my C-FOAPAL?

Document Approval
History (FOIAPPH)

Lesson 4 — Understanding
Finance & Payroll Statements

UAFR

CONTROLLER

49


https://www.obfs.uillinois.edu/common/pages/DisplayFile.aspx?itemId=96045
https://www.obfs.uillinois.edu/common/pages/DisplayFile.aspx?itemId=96045
https://www.obfs.uillinois.edu/common/pages/DisplayFile.aspx?itemId=96045
https://www.obfs.uillinois.edu/common/pages/DisplayFile.aspx?itemId=96045
https://uillinois.abilitylms.com/UIllinois/Programs/Standard/Control/elmLearner.wml?PTM=1

Understanding University Financial Statements and the Reconciliation Process

What Tool Do | Use To...?

Use This Tool

Reference Location

Correct a finance transaction
that has an incorrect C-
FOAPAL string?

Journal Voucher
Entry (FGAJVCD)
OR

Journal Voucher
Mass Entry
(FGAJVCM) OR
Journal Voucher
Quick (FGAJVCQ)

Lesson 7 — Helpful Hints
OR

Accounting & Financial
Reporting Training

Journal Voucher Processing

Correct a payroll transaction
that has an incorrect
C-FOAPAL string?

Labor Redistribution
(PZAREDS)

Payroll & Earnings Training
Labor Redistribution (PR130)

Find misclassified
C-FOAPALs associated
with my Funds?

Misclassified FOAPAL
report in EDDIE

Lesson 6 — Finding
“Misclassified” Transactions
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Fund Code Maintenance Page (FZMFUND)

Scenario: | need to identify a Fund that was used with my unit’s Organization and
Program codes.

If an unknown Fund was used with your unit's Organization and Program codes, use the
Fund Code Maintenance page (FZMFUND) to discover which unit owns the Fund.

1. Type FZMFUND in the Search field in Banner and press ENTER.

Click the Filter button.

Type the Chart code in the Chart of Accounts field.

Type the Fund code in the Fund code field.

Click the Go button to display the three-digit Organization code of the unit shown

o s wD

in the Fund Title.

Chart of Accounts *

Active filters:  Chartof Accounts: 9 &

¥ FUND CODE MAINTENANCE

2 .

Fund: 301020 @ ClearAll

X Usiversityor lLusoisSystem  Fund Code Maintenance FZMFUND 9.3.6 UI_SGHE079 (BANUSER) (ONONE)

Financial Manager

B RETRIEVE B RELATED

mE Binsen @ Delete

| Active Status Unbilled AR
Account
Grant Revenue Account
Proposal Bank DA .| Ul Accounts Payable Disbursements
Fund 30102 Cash Receipt Bank
Code
Title* 204 BIS Operating 30 Capitalization Fund  Cap Difierent or No Cap
Indicator
Effective Date  02/21/2019 Capitalization
Equity Account
Termination Date B Capitalization Fund
Next Change Date Multiple Fund ~ Fund Type
Balance Indicator
Expenditure End = Restriction  Unrestricted
Date Indicator
| Data Entry Default
Organization
FundType* 3E ...| Service and Storeroom Activities Default Program
Fund Requires Efiort Cerlification Default Activity
Predecessor Fund 3100 ...| 3100 Communication & Com puting Svcs Default Location

[] Fund Requires Effort Allocation

M« 1oft M | [20v] PerPage Record 1 of 6
s > Activity Date 02/21/2019 12:00:00 AM SAVE
EDIT Record: 1/6 FTVFUND.FTVFUND_COAS_CODE [1] ©2000 - 2018 Ellucian. Al rights reserved. el ‘L‘Cian-

Fig 7.1 Fund Code Maintenance Page (FZMFUND)

Note the default Organization and Program codes associated with this Fund. These are
the only codes the unit intends to use with this Fund code.

NOTE: If information on this page is not up-to-date, send an e-mail to uas@uillinois.edu.

UAFR CONTROLLER
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1.
2.

~ FUND CODE MAINTENANCE

Chart of Accounts 9

Fund 301020

~ PERSONNEL INFORMATION
Name

Munds, Amber

Keeley, Gloria

Reimer, William

Mot W |

10 v | PerPage

FZVFNPLFZVENPI_SALUTATION [3]

To Find the Financial Manager’s Name:

Start Date *
08/31/2017
03/25/2016
07/03/2013

X Usiversityor liusoisSystem— Fund Personnel Information FZMFUND 9.3.6 Ul SGHEO79 (BANUSER) (ONONE)

End Date

Select Personnel Information from the Tools menu.
Click the Close button to return to the main menu.

ADD B RETRIEVE

o & oe
Title 204 BIS Operating 30
| Show Active Only
Insert B Delete

Role = Role Desc

FINMGR Financial Manager

GLDC GL Report Distribution Contact

GLDC

GL Report Distribution Contact

€200 - 2012 Ellucian. Al rights resarved

Fig 7.2 Personal Information on Fund Codes Page (FZMFUND)

£% RELATED 3§ TOOLS

" Copy | ¥ Filter

Record 3 of 3

SAVE

ellucian.

NOTE: If information on this page is not up-to-date, send an e-mail to uas@uillinois.edu.
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Organization Code Maintenance Page (FZMORGN)
Scenario: | need to find out who owns an Organization code.

Use the Organization Code Maintenance page (FZMORGN) to find the Financial
Manager for the Organization code involved.

1. Type FZMORGN in the Search field in Banner and press ENTER.
Click the Filter button.

Type the Chart code in the Chart of Accounts field (if necessary).
Type the Organization code in the Organization code field.

Click the Go button to display the name of the unit.

o s wD

X Usiversity or lumois Svstem  Fund Personnel Information FZMFUND 9.3.6 UI_SGHEO79 (BANUSER) (ONONE) ADD [ RETRIEVE S RELATED 3§ TOOLS
~ FUND CODE MAINTENANCE Binset Epelste TmCo ¥. Filtes
Chart of Accounts 9 Title 204 BIS Operating 30
Fund 301020 | Show Active Only
T PERSONNEL INFORMATION Edinset B Delcte  TmCopy | . Filter
Name D= Start Date * End Date Role = Role Desc
Munds, Amber 08/31/2017 FINMGR Financial Manager
Keeley, Gloria 03/25/2016 GLDC GL Report Distribution Contact
Reimer, William 07/03/2013 GLDC GL Report Distribution Contact
M€ 101 M | [107]PerPage Record 3 of 3
= > SAVE

o Record: 32 FZVFNPLFZVFNPI_SALUTATION [3] ©2000 - 2018 Ellucian. Al ights resarves. ellucian.

Fig 7.3 Organization Code Maintenance Page (FZMORGN)

NOTE: If information on this page is not up-to-date, send an e-mail to uas@uillinois.edu.

To Find the Financial Manager’s Name:

1. Select Personnel Information from the Tools menu.
2. Click the Close button to return to the main menu.
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X Universiry or luivoisSystem  Organization Personnel Information FZMORGN 9.3.6 Ul_SGHE079 (BANUSER) (ONONE) ADD B RETREVE % RELATED  #% TOOLS
~ ORGANIZATION CODE MAINTENANCE Einset @Deicte Tac Y. Fille
Chart of Accounts 9 Title  OBFS - Business Sol & Supp Ops
Organization 204000 S&uw Active Only
~ PERSONNEL INFORMATION Binset B Deicte TmcCopy | . Filter
Name ID = Start Date * End Date Role * Role Desc.
[Fields, Rebecca} 07/02/2013 FINMGR Financial Manager
Hilsenhoff, Beriece 03/24/2016 FINMGR Financial Manager
Keeley, Gloria 05/18/2012 FINMGR Financial Manager
Keeley, Gloria 0 08/30/2017 FINMGR Financial Manager
ads, Amber 08/31/2017 FINMGR Financial Manager
ar, John 07/01/1950 06/30/2007 FINMGR Financial Manager
ds, Rebecca 05/11/2011 07/02/2013 GLDC GL Report Distribution Contact
ienhoff, Beriece 07/03/2013 03/25/2016 GLDC GL Report Distribution Contact
sley, Gloria 07/01/2008 07/02/2013 GLDC GL Report Distribution Contact
Keeley, Gloria 03/25/2016 GLDC GL Report Distribution Contact
Mo 1o2p M | [i07]PerPage Record 1 of 18
= hd SAVE
EDIT Recond: 112 FZVORP1FZVORPI_SALUTATION [1] &2000 - 2018 Ellucian. All rights resarved ellucian.

Fig 7.4 Organization Code Maintenance Page (FZMORGN) —
Personnel Information on Organization Codes Section

NOTE: If information on this page is not up-to-date, send an e-mail to uas@uillinois.edu.

Journal Voucher Entry Page (FGAJVCD)
Journal Voucher Mass Entry Page (FGAJVCM)
Journal Voucher Quick Page (FGAJVCQ)

Scenario: | need to correct a transaction that has an incorrect C-FOAPAL code.

If your unit posted the transaction incorrectly, correct the error by creating and posting a
journal voucher. You need to provide the correct C-FOAPAL codes, debit and/or credit

amounts, and the document number of the original transaction to the person correcting

the mistake.
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The following graphic shows how one unit took care of an incorrectly posted expense on
one of its C-FOAPALSs. They noticed the problem while reconciling a C-FOP.

University of Illinois at
Urbana-Champaign
Operation and Maintenance

X Division
“aad | Job Cost Voucher
MATNTENANGE Run Date: 09/08/2004
Voucher Number: PJ092646
Range: 05/31/2004 thru
06/29/2004

O&M Charge 0682-048

Number:
. 0682 STATE NATURAL HISTORY
Department: SURVEY

FOAPAL: 1600204 875000 142100 191100

Obligations: $0.00
AG 01CA-11242343-107

Account 0682-048 Summary

s A Labor| Labor Purchased
Accounting Period || PJ Number || Status Cost ||Overhead Stock Material Transfers || Total

JUN 2004 PJ092646 ||Closed|$18.53 $5.37)| $0.00 $0.00 $0.00][$23.90

If you have questions about charges, contact 0&M Accounting Office at 333-1469.
For technical problems accessing this page, contact 0&M Computer Help Desk at 244-6350.
E-Mail as CSV File

Summary Costs for O&M Change Number: 0682-048 Fiscal Period: JUN 2004

Labor Labor Purchased
\WorkOrder Cost Overhead Bloek Material
Work Order: 9606900 [Life-To-Date] NATIONAL SOYBEAN RESEARCH CENTER (M&C)
Building: 00124 (NATIONAL SOYBEAN RESEARCH CENTER (NSRC))

Step: 1 REFILL (4) LIQUID NITROGEN TANKS. PICK UP AT EASB LOADING DOCK. FOR
ROOM 137. MS/MS 40446 C6974/CHNGED FROM 1565-042 PER LEELLEN
SOLTER/10/15/02/L1

Status: IN-PROCESS Room: 137 Room Type: LABORATORY Contact: MS. PHILLIPS 3-6656
Type: STANDING Shop: TRANSPORTATION

Transfers Total

$18.53 $5.37|| $0.00 $0.00 $0.00|f  $23.90
Totals for Work
Order: 9606900 $18.53 $5.37|| $0.00 $0.00 $0.00| $23.90
Grand Totals:| $18.53 $5.37|| $0.00 $0.00 $0.00| $23.90

Amount: $ 2330

\~. ) \\ffiﬁ
O\ PO

Completed by:

(NAME) (DATE)

Fig 7.5 Posted Expense Correction Paperwork

On the bottom of the paper, the person reconciling her statements explained that her unit
had inadvertently given Facilities and Services the incorrect Program code. The
transaction was then posted by Facilities and Services’ feeder system using the incorrect
C-FOAPAL. The person recorded the correct C-FOAPAL to be debited and the C-
FOAPAL to be credited, the amount, and the reason that should be included in the
document text (FOATEXT) of the new journal voucher. They kept this page with its note
attached to the bottom in its files after posting the journal voucher that corrected the error.
The person who posted the correcting journal voucher also added the same information
to the document text (FOATEXT) of the original journal voucher.
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Course Review Activity

1. Place the reconciliation guidelines in sequential order.

__ Track and reconcile transactions from all source systems.
_____Resolve discrepancies.

__Reconcile all C-FOP combinations by Organization code.
_____ldentify discrepancies.

_____Maintain records of all transactions processed by the unit.
_____Trace revenue, expenses and transfers.

2. Arethe following C-FOP strings misclassified C-FOAPALS?
(Y)es, (N)o, or (Il) Insufficient Information

__1-100009-709002-790002
__ 4-457089-440000-191300
__2-301203-606000-606002 Fund title: 606 Double Knot Repair
__9-622415-210000-210201

3. Which of the steps are required to correct a misclassified C-FOAPAL you
created? (Check all that apply.)

Delete the original transaction.
Create a new journal voucher.
Include the original document # in the document text (FOATEXT).

All of the above
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4. Which of the following Fund types would you use the Revenue/Expense
Detail Statement to find the available balance? (Check all that apply.)

State
Self Supporting
Gift

ICR

5. Match these documents with the appropriate description.

_____PRO0O60001 A. Invoice
_ P0132444 B. P-Card
____PC086033 C. Payroll
10089687 D. Journal Voucher
__J1003548 E. Purchase Order

Use the following 5 statements to answer questions 6 through 10 following the
statements.

6. What type of document is VH010372; what department initiated it;
and who would | contact for more information?

7. Listthe person who completed J1020955.

8. What are the purchase order number and vendor for the
encumbrance with a remaining balance of $5,019.14 in the Farm and
Garden Supplies Account Code (124600)?

UAFR CONTROLLER
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9. Using the Reconciliation Guidelines in Lesson 3 Step 4 (pg. 8),
comparethe Revenue/Expense Detail Statement for 1-624421-40000-
191300 to the Asset/Liability Detail Statement. What are your
conclusions?

10. What is the current balance of Fund 6244217

58

CONTROLLER

UAFR



59

Understanding University Financial Statements and the Reconciliation Process

P wng Bong-seaaes paREQUOD o0o0FL
LO°Das =] +ZD3000 562 SDOZ-SNV-EE PO A0 ONG 1WOD E0AL DODDFL
p— EIUELSUIENUIEdaN BARoWOINY oDEEsL
[ ZEETRII ! S9EESOME 210k EOOT-SNW-LE S00T DMV ZE0-L0FF DOSEEL
00008 wng/Gong-sucpeisdn oS BAEIL oODosE
syt Ll FEDI0O0T 562 200T-DNV-E2 T A3 PG WOD B0AL DODIEL
rsare salddng LERIED DUE WIES o0SFEL
ZHELE ! 43Znovad e SHOZ-SNV-IZ NI ATE4NE Y [ADED =l
e ! LMD e S0OT-SNV-SE BHN 40 13374 T Wy )ADED =l
LEEL ! g=5n0Yad e S0OT-SNV-EL SPIEUEH DoSrzE
0O HLEL H SS50ZO0MT Q0L 200T-DNV-HE 3By mw P22 20 By DosvEE
iy E=r ! 5IE5HETI 3Nl S00Z-Snv-20 VSN 0dRED DosvEE
FFES seppddng [Eyd=oHE PaE o00zEE
¥FES D205LLEO ! ZLEOMOMA  S0DL SDOZ-SMV-SE IS LOOE DI0SLS0E £ DonzzE
nonaLEs wng Bpng-zepddng pue =EuejEl 0000z L
DODALEE EZr'Y FEDI0O00 562 200Z-SMY-52

Bo 420 PN W00 B0AL DODgzE

uogEso | AEARoY | eesussquinoul |y jefipng #ysadeq 184 900 BP0 1SPID # juswnaog ajEa uagduzesg|  junoooy|
BEEYING
N

a1eg puz j=Epng W Jozunds

=0 ez 1=Epng z SRRy [EWREdRg oe  =dfLpung

10 U3 Efoig c L UREREEY BN SCOvry weadtig

31520 13030 1SRAPUI 3NEY 1300 1S2ApUI 13 uEs o H =4 UIERIEY BN AR FRF ORLI0E pun
EiErE 2ies AosuuEy JEEUE ECUELS 33 pUT &3 pUn i 3 53 3UMS WIES [38  L10FRY woReRwEfS
N SO0D MBS W WS L pung sopebpsanuy Edoug [ELa EUEQIM - 3jou)) o Aysieaun I HEYD

WIN

Jczw 10 Boug piew 1 puna e 19 Do seorey Eped Soug
LI0Fre 2p0a BIo 024 10F 7@P0D PUNY EUEQIN - SICU AUSIENUM - | “EIUNCOTY IC UEUD 70 ToUed EOOT JERA [EDEY

uoday UEpUES S9UEULY

aL0Z-g34-0T -Penang

=
Tier =D

[EULY pPU3-Lpuopy 20 polizd BOOE A4
SUOIJIESUR]] Jaysuel) psuadegEnuaady 1014 g Rl
1o fysssann SUDGIESUE) | JHsuEl] @susdigEnuansy TOI14

CONTROLLER

UAFR




ial Statements and the Reconciliation Process

iversity Financ

z40 | abey
DE'GOZD QB0T-B34-CT PALS
9EBCE'SE SHEHHY WLET' K SVLLHE 00°000'08 w0 0000’08 Bsauedy3 2810 FEj0L
000 000 o000 000 oo 000 oo eezuedEg J9aNpul FEROL
BO'ESEEL FLELDS =R Eeig-T LEERTE DO'DaVoF oo 0O'0aVor eeusdsd |FULOEEG-UDN [EJOL
0O'0as oo oo oo [o0as oo 00'0as BEIAIES
DO'0Os oo oo oo Capraly oo 00'0as wns/png-9sES PRIDENUDD DODOv L
ERD o ETERT 0SS 000as oo 00°0as #8185 uopEpodsuBlL
Ez'oaz- oo ET0AT 0S'ITH oo oo oo TOUEUTIENUIEGSE SNIOWIMTY
0O'0as oo oo oo [o0as oo 00'005 wngSpns-3ucEEd0 SOMEARAEIL
EZERELL FLELDS Le°cE0aL Lerizee 00DaLse oo 000aLse wapddng pue sIELE)ER
ETTEH o L oo wo oo o B0 - ssaddng
Z.0380e- FLELDS 19851 igecarg oo oo oo s3|ddns usnIES DUE LWE
FFES- oo TTES FTES o oo oo szpddns (EndsoqnEnREn
Zor- oo Zor oo wo oo oo s200dng w0
DO0OL'6E oo oo oo 00D0L6E oo D0'Dal e wnsGpng-ssnddns puE SEENSIER
DSEETE TLFRLEE LUETEE DO°DOE"&F oo [0O'DOE"SF =g lada [Uuosled IEJ0L
ETLI0G 86108 DODavEL oo DODaFEL €)800 Jusueg
oo SHEF oo frugi] oo LOANQUIICS UoHeausdies S
05°BE0S BOCEr oo oo oo INEU] UBRITANESH DiES Jedomdus
E6L0F 88T o oo oo wEwiEd DuiumEer JIEdREN
8ZDRET orere oo oo oo WAU=E WUSWIMSY SUMS
DODOFEL oo oo DODavEL oo DO'DOFEL wnsifieng-1900 wewSE UBISKINES
LOSETE oo 053z OISy or LO'TASY sabem
DO's3z- oo 00592 DOSEl o oo oo sabem Aunox pevamEDERy
LO0Os'y oo oo oo [0oDas™y oo DoDas™ wng:Apng-azden
e BFETLLT T C2ERET 00DO0°ZE oo 000O0ZE ABIES MBS
BLERHIC BFERLLT o3 TeEICT o or oo leies yews 20 DoeEz
LO'DODEE oo o oo el oo ey wns Bong-ssusEs WS DIDEIT

weAy 15g jeipng B o) 1Ee,, LU JUBLING
=eq puzzkeng Joaucds
=E0 uELs 12png z SN [EURLIEdRg adiL puny
10 puz pefoug 4 UWUEZ UDIESEEY 13, weifioig
39EC 190D 1SN FIEY 1200 103APU) 10 uEg i ¥ B4 UDIEISEY 3/ A 7T pun
auese ees ApsuwEy  ssbeuen ERuEuL: 30 L3 e pun L 3 551 SUMG WIES 13N uopezebic:
W 2007 WED 10 WS pun JoiEBssnu Edioug EhE EUBQIM - 300N B2 A¥siEmun 1 LEUD
WIN

Jesuns i gnoeer aped Bag
0 AN2IENUM - | JUNCIOY JOERD  ZOPoURd  SD0T JFESA [EISI

e 7o Boig  odew 7D pung
D2LL0S 00D PUNY  LLOTPr 2000 B30 EUBQIN - mow

uodsy pEPUEIS SOUBULY

AR [EUL] PU3-LAUOW 20 PoUzd EO0Z Ad
JUAWRNEE IEYR( Jaysuel | EsuadgEnuaasy 1014 BLOT by UOISER,
10 fysszaun WHATELS YR J3sUEl | Esuadkganuansy 1014

Understanding Un

UAFR

CONTROLLER

60




Understanding University Financial Statements and the Reconciliation Process

£ 40 g abey

SPERY I SFERL LY
I6°BEE'SE STERL M
{13 oo

ey B9 Jefipng

SIFEE 1300 KRApU FEL 1500 AR
auee ees Apauusy  Jbeuew emueul
WiN 0D WELD

2L0Z-93 46T ALy
7oz =beg
2L0z-g3eT o sy

e TSRS oo oo
BVLET L B00LL LR 000000 oo
00 o L] oy

80 O} JBaA LU JuBLInD

=eg puz 12kpng

sieg pers 126png z
10 pu3 aloue 3
13 ums walog v

33 ou3 dx3 puny )

O WL puns ._u—Mm_—mW.E EQITWC BT

STy [ELswuEdag
WWFE S LRDIERSEN 13,

J25 WIESIRY BN MEY TEY
9 53 SLMS LW

ELEQI - 210U

ew g B adsutopung adsuos Bio seoeer aped feg
[ELMDE BOCIPUNY  LLOFpy E000EIO  EUEQIN - SIDUNNIC REIENUN - L JUN0OTY JOUEED 20 PoiEd

S0OT FERA E2E

[EUL] pU3-LIuOW 20 polad GO0Z Ad
JUIWIEE IE}EQ J3ISUEl | AsusdegEnuaasy 1014
soul]| jo fyssamun

DES0Z0 SL0T-83 40T “PaLd

BIE}OL 18N

BJeJsUBLL pUE eesuedxa oL
BISJEUEIL FERDL

uagdusasn JRDaY

JLET
=diy pung
wesboie
pun:
uopezuebe
3 WEUD

WiN

podsy pUEpUEIS SouBULY

FLOT ddV UOIsi=n,

WRWHES B3] Jsus | Esusdiganuansy 7014

61

CONTROLLER

UAFR



Understanding University Financial Statements and the Reconciliation Process

uopeao]  Aunnay

90E9 I Frativa o 92021°9- 662G

FLBLG 00°000°L 93081°9- 00°002°0)

FLIELOS 00°000°L 23081’y 00rzoL

FLBLOS 0oo 98085- 0ooog's o !
ooo 00000’ b 00009's- ooroog'y o b
TrrLeE Fratira -y oo 6696 L

£2120°6 £8°5EL L 000 90°451°01

95°889'5 SOELE |- 000 LI ZSE's Q 31
66 L0F 5705 oo Aty o £af
8T°09E'T E5TLE ooo e zsE's o £af
BEETX I o 000 £6°821°1E

B ETL LT i 59t E- oo TS 8] a9t

amejeqg

BLOZ-G§33%T ‘Pag
g1 jo | abey

9§ 10 Y

wnowy euling - sme)s  bag

Ay auankoep

lI=ZIEd

JabeuE |y |2 puey) 4

1

1

wENES
 ENES
 EhEls
7 ENES

£ie8810d
QLiEri0d

Z000s0dd
Z000s0dd
Z00os0Hd

Z000s04dd
JuaALna0 Qg

Enbitty

Enfirg
Enfing
Enfirt

Enfirty
Amnag e

T lana = | pung
£ [anaT wekodd

F 13487 U4

4 Ena o

IE)0)L pue.iD

sasuad ] PUUCSIad-UOH 230 |

sanddng pue spe1 ey

800710 L0 SN 009kZL

2002-97-Z0 wSNoediaues  00gkzL

Eﬂ_xw PUuUrsiad B0 |

SE0D Woung

800710 L0 0776 LT

800710 L0 0126 LE

200210 L0 OTLE LT

fees yeig

80071 L0 00ge Lz
ajegajeald uonduisagiopuan

Sl Y [Eewpedag Bg  addippung

Ui J yreasay 184, SEOFbE ke

Je 4 UDIESEE Y 1, A9 Y 082108 pun g

9 3y AUME UE 134,

LLOFEE UopeTuefic

eUEqd] - =0 __:D_.z_m‘_m’}_r_ﬂ | ey o

bLO¥HY 200D B0 08

109 19 B0 EE0kHy 2p00 Boug
LOE 8000 PN EUEQI - SIOUN| 0 ASAALN - | IUN0Y §0 WEYD 20 [PeURd GO0 834 IE951

[EUly PU3-Lpuo Z0 Polad G00Z Ad

a0ueleq AdueIquINoul
sjoun) jo Ayssaaun

woday PIEPUELS 3SuBUIS SLIY

CL0Z 924 ‘uoIsiap,
mmu.gmmmlwutm.u‘_._aunml..).

UAFR

CONTROLLER

62



Understanding University Financial Statements and the Reconciliation Process

LT L] LVTRL rER IETIET IETI8T L] BIEROL JN
02°RE3'S L] 13EFa’L ez IEEET'R lgeet'e L] BIBJEURIL DUE BeBUEdx3 FE)OL
L] L] 000 000 Ll L] L] BIBJEUEIL FEOL
02°RE3'S L] 13EFa’L ez IEEET'R lgeet'e L] seauedx3 j0a0 EpoL
L] L] 000 000 Ll L] L] eesueds3 jpauipul EpoL
DEEEE'g oom 95T LBLE IFESTE IFESTE oo s8gUetdx3 |eUU0BIed-UDN [EJ0L
L ITE - oo CLOTEE L9731 oo o oo 888 |EjdevalEm0g Juawwdinbs
B 128 oo E5'leg E¥EL oo oo oo 10 NUMHEEIROUEURdLEINE Dzhagk
EL'BER- ooo EL'BED BL'FFL 00D oo )] UoRIENeT AENGN RNREMUN-3008 DLbasL
EERTL- oo E5FTL 0ees 00D oo oo BEHALEE
0Ees- ooo ees 0ees 00D oo oo a=uRD koo 1B ssames Buidoo
SRR oo CLED oo e)i] oo’ oo szaiuzs EugezmdnoeBunidon
iFESTE oo oo oo LFESTE LFESTE oo 1ood jefiong esuedx3
LRTIET oo oo oo LoTIET LRTIET oo B5URINZ dOL-RIENICS BOURES JEGing DRESDE
[IIZFs oo )] oo 0O°LZF'S DO LZFS oo srusdig Guns dos-sbong DO&E0L
DS LLE'P- oo DS EdE~ DS Ede- 00'1Zr's- DO°LEF S~ oo BEMUS8EY [EJDL
D& LLE - oo [EEDE- [<"EQE- 0oLz oo IzZes- oo suwesboid pesosuods
=g g o oo [ EQE- LS EQE- DO°LZFS- OO LZFS- oo SNUBAS WS JUSMODUE 41N DFEEDE

ey 16 Jelpng

SIFEE 10D =R
f UESNS 'SPUENDS
WiN

2L0T-E3 5T PRy
Lo | =beg
SLOT-H3 45T 0 5y

3EY 1307 1524PUl
JzBEuER [ERRuEULS
00D UEIS

a8Q 0 B8,

eq puz 1=bone
220 WEs 1ebeng
10 pus pefoig
1 umg psfoug
337 pU3 d¥3 pun2
10 s pund

LuoH JUBLINY

JopEEan EdzuLg

jefipng Kresodwey

"o

Wil Iosunds

WS FARKUCHSUL ny =diL punz

ucddns SwWECETY 0TSl weiboid

Euoing uodsdeled prs LZPFZD pung
py e QOO0FS uopezuEfus

ELIE - 3{0U AysiEAUn 1 VELD
WiN

vie 1 Beie
|ZFF29 B002 PUNY  DODOFPS 20l Bip

aded i pung agsw s Bio
EWEQ - SICURH 10 A¥SIaNUn - | JUN030Y JO UEED 70 poUSd

opeRek 3poD Boag

S0OT JERA [EDS|

[EUL] pU3-LpUoW 20 pol=2d B00E A4
JUSWEIES IE}E 13)suEel | asusdxganusssy 1014
sjoul| jo Kysseaun

uodsy pIEDUEIS SOUBLIY

FLOT YW UDISIEA,
WSWEES |IE1E0 IeisuE | EsusdigEnuansy 1014

63

CONTROLLER

UAFR



Understanding University Financial Statements and the Reconciliation Process

140 | 28y

ELEER'E

L8Z08T
SLGERE

DO'EFE'S
SLERE
15208'T

BL0Z-g34-62 -pawLd

Lo sfey
07-E346T40 5Y

WiN

LATEET
LEeeT's

0 LTF'S

0 10T
=g =gt
DEE08-
BTEE -

08107
081407
128 Buipuz wo

aiEq pu3 i=ieng
aeg weg 1=fong
w UESNS ‘spierap3 JEEEuEyy EouEud

3pog weig

SELLEL SM0T-B3S6T RN

IBTRET sauE|Eg pund o 2bueyy pasteng 5

Pl |onuagy ssuadig pai=Bpng Ty

[y} lonuan Enusaay paisipng 000LE

s|ouoy Fueiqunaugpabpng

£oeee- Lhoer1- 3ouejeqg puny [B0L

1209 i3 0 |onueg asuEdx3 noogs

DSE08- oo [eAUeD BnuaNEY 0ooss

o0 BTN sweiBoug piosuodg (284 000zL

=g LVDERL Sj2Es [Ej0L

£05E0 LVEER) Ys=0 U0 WiER) 000LS
|egbupusg [ uomisagl  junoady]

10 pu3 ssfoig WIN  SWEN Jasucds
10 wEs raslong z WD SA=AUSHSML W =dA1 puny
17 U3 dieg pung ¥ Eyang yadsdeied 0vs  AZEPTE pun
g uua) pung Joefnssay) ediouug [ELEal BUEGJ - Sloul| o AN - L I HEYD
W

ey 19 DUNI EUBCIN - BIOUNI IO AEISAIUN - | JUNCITY JO HEUD LEFFEY SE000 pUng
20 :POLIEd E00Z JIBaL B35S

uaday pIEpUES SIUBL)
[EUId PUT-LAUO 20 POLR] GODZ Ad & = =
JUIWEYS [IE3] Age Jessy 07 190 TudIs
stoul| jo Ksiznun wawEg e Ager Essy 191

UAFR

CONTROLLER

64



Understanding University Financial Statements and the Reconciliation Process

Course Summary

In this course, you have learned how to:

Identify the major types of U of | System Funds.

Explain the role of Account codes in ensuring accurate financial transactions.

Explain the role Account codes play in financial reporting.

Apply the guidelines established for the reconciliation of University financial
statements to unit records.

Identify ways to detect and prevent misclassified C-FOAPALSs.

Identify Fund Balances for all Fund Types using the Revenue/Expense
Detail Statement and the Asset/Liability Detail Statement.

Use Banner query pages to resolve discrepancies in the reconciliation
process.

Interpret the system’s standard financial statements and their relationships
with each other.

o Revenue/Expense Transactions

o Payroll Expense by Person Month End

o Revenue/Expense Detail Statement

o Encumbrance Balances

o Payroll Encumbrance by Person Month End

o Asset/Liability Detail Statement
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Understanding University Financial Statements and the Reconciliation Process

Glossary

Term Description

Account A code representing revenue, expenditures, asset, liability, equity, and
transfers.

Account Type A two-digit code reflecting the logical classification of Accounts with
similar characteristics or uses, such as assets, liabilities, equity, revenue,
and expenses.

Activity An optional C-FOAPAL segment for use in tracking non-budget control

financial activities. The activity is usually short in duration.

Adopted Budget

The original budget amount from the previous fiscal year.

Auxiliary Fund

Auxiliary enterprise activities furnish services primarily to individual
students, faculty, or staff, and charge fees directly related to the service.
University departments and the general public may also be served.
These activities are essential elements in support of the system's
programs and contribute significantly to the realization of its program
objectives. Examples are student union, housing, bookstores, etc.

Base Budget

The previous year's original budget plus all permanent (recurring)
adjustments.

(or FOAPAL)

Budget A Web-based application for viewing and entering the new fiscal year's
Development budgets in a distributed setting.
C-FOAPAL Chart, Fund, Organization, Account, Program, Activity, and Location are

the seven components that represent the Chart of Account (COA)
structure.

Chart A one-digit code for a university or major accounting entity, used to
facilitate financial reporting.

Cumulative The running sum of all increases and decreases to a line item during

Change budget development.

Data-Entry Code

A characteristic of a C-FOAPAL code that can be used in a financial
transaction that is posted to the appropriate ledger(s). Budget line items
use data entry codes, and are rolled to the Operating Ledger as journal
vouchers for an adopted budget.

Debits and
Credits

The University of Illinois System uses double entry accounting which
requires that the total amount for debits and credits are equal. Each
Banner account balance is expressed as either a debit or a credit. Every
accounting transaction must include both a debit and a credit. Debits (+)
increase expense and asset balances and credits (-) decrease such
balances. Conversely, revenue and liability balances are increased by
credits (-) and decreased by debits (+)

Dental Service

A Fund that receives monies from the sale of dental services. It is a self-

Plan (DSP) supporting Fund and is also called a Practice Plan.

Encumbrance Encumbrances specifically set aside funding to pay for projected non-
payroll and non-purchase order expenses. All general encumbrances are
classified as reservations of budgeted Funds in Banner. There is no
classification between different types of encumbrances, such as
commitments and obligations.

Equity The net value of an asset or business (assets minus liabilities). In College
and University Accounting, referred to as Fund Balance.

Financial The person assigned the accountability or responsibility for the

Manager management of the Fund code.

FOP Fund, Organization and Program.
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Understanding University Financial Statements and the Reconciliation Process

Term

Description

FOAPAL
(or C-FOAPAL)

Chart, Fund, Organization, Account, Program, Activity, and Location are
the seven components that represent the Chart of Account (COA)
structure.

Fund A segment of the C-FOAPAL accounting string. A Fund maintains a Fund
balance and a cumulative record of the sources and uses of monies.
Fund Type Fund Code types used to classify and aggregate Fund Code Data.

General Ledger

The General Ledger module is the core of the Finance System. General
Ledger supports comprehensive Fund accounting, including general
encumbrance accounting.

Hierarchy

A hierarchy in C-FOAPAL code segment reflects the relationships among
its levels and supports roll-up reporting. The Fund, Organization,
Account, Program, and Location codes are organized using reporting
relationships between the different levels of codes.

Implicit Approval

Type of approval in Banner that assumes approval from the originator of
the transaction for a particular approval queue. Transaction automatically
forwards to posting for documents with no established approval queues
or to next Approver.

Location An optional segment of the C-FOAPAL string primarily used with, but not
limited to, the Fixed Asset module to designate physical places or sites,
such as building and room number.

Lock A setting that a higher-level Organization uses to prevent users in lower-

level Organizations from changing their budgets.

Medical Service

A Fund that receives monies from the sale of medical services. Itis a

Plan (MSP) self-supporting Fund and is also called a Practice Plan.
Misclassified A C-FOAPAL created that uses any combination of improper
FOAPAL C-FOP segment codes; e.g., a Fund code from one department with an

Organization and Program code from another department.

Nursing Service
Plan (NSP)

A Fund that receives monies from the sale of nursing services. It is a self-
supporting Fund and is also called a Practice Plan.

Operating Ledger

The Operating Ledger stores cumulative totals of revenue, expense and
transfer transactions on a fiscal year basis and is updated as transactions
are posted so it has real-time totals.

Organization

A segment of the C-FOAPAL accounting string used to identify a
functional reporting unit (such as a school, college or department) with
discrete financial activities.

Permanent
Budget

The balance amounts for permanent budget dollars.

Practice Plan

A self-supporting Fund used by the medical services. It is another term
for Service Plans used at UIC.

Program

A segment of the C-FOAPAL accounting string that determines the use of
monies at the expenditure level. Program designates NACUBO functional
classifications, e.g., instruction, research, public service, institutional
support and sub-classifications.

Reconciliation

The act of balancing the department's statements with the transactions it
conducted during the month or year.

Roll over

Funds that are earmarked for the same purpose when the new fiscal year
begins.
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Understanding University Financial Statements and the Reconciliation Process

Term

Description

Roll-Up Code

A characteristic of a C-FOAPAL code that is used only to aggregate
information about lower-level entities in a hierarchy, for reporting
purposes. A roll-up C-FOAPAL code cannot be used in a financial
transaction that is posted to a ledger.

Self Balancing

Refers to an item that will balance itself so the amount of debit entries
equals the amount of credit entries.

Self-Supporting
Fund

Self-supporting Funds are established by departments that support their
operations with revenue generated through the sale of products or
services. These special revenue-generating Funds require accounting
and management practices that are different from the ones used to
manage other Funds. There are five types of self-supporting Funds:
Auxiliary Enterprises, Educational Activity, Independent Operations,
Service Activities, and Hospitals.

Service Plan Self-supporting Funds approved by the Board of Trustees under the State
Funds (also of lllinois statutes to bill and collect for health care professional services
known as provided at system facilities at UIC. These include the Medical Service
Practice Plan Plans (MSPs), Nursing Service Plans (NSPs), and Dental Service Plans
Funds) (DSPs). These Funds come under special accounting requirements.
Temporary The cumulative balance of temporary budget and changes.

Budget
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Understanding University Financial Statements and the Reconciliation Process

Answer Key

1.

Place the reconciliation guidelines in sequential order.
2 Track and reconcile transactions from all source systems
6 Resolve discrepancies

3 Reconcile all C-FOP combinations by Organization code
5 Identify discrepancies

1 Maintain records of all transactions processed by the unit

4 Trace revenue, expenses and transfers

Are the following C-FOP strings misclassified C-FOAPALs?
(Y)es, (N)o, or (Il) Insufficient Information

Y 1-100009-709002-790002

| 4-457089-440000-191300
N 2-301203-606000-606002 Fund title: 606 Double Knot Repair

Y 9-622415-210000-210201

Which of the steps are required to correct a misclassified FOAPAL you
created?

Delete the original transaction
X Create a new journal voucher
X Include the original document # in the document text (FOATEXT)

All of the above
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Understanding University Financial Statements and the Reconciliation Process

10.

Which of the following Fund Types would you use the Revenue/Expense
Detail Statement to find the available balance?

X State
Self Supporting
X Gift

X ICR

Match these documents with the appropriate description.

C PRO060001 A. Invoice
E P0132444 B. P-Card
B PC086033 C. Payroll
A 10089687 D. Journal Voucher
D J1003548 E. Purchase Order

What type of document is VH010372; what department initiated it; and who
would | contact for more information?

Feeder document
UIUC Vet Med Hospital Storeroom
Julie Shirley, Arthur Siegel, April Edwards

List the person who completed J1020955.
Myra Early
What are the purchase order number and vendor for the encumbrance with

aremaining balance of $5,019.14 in the Farm and Garden Supplies Account
Code (124600)?

Genetiporc USA

Using the Reconciliation Guidelines in Lesson 3 Step 4 (pg. 8), compare the
Revenue/Expense Detail Statement for 1-624421-540000-191300 to the
Asset/Liability Detail Statement. What are your conclusions?

The expenses from the Revenue/Expense Detail Statement do not match the
Expense Control from the Asset/Liability Detail Statement. There is a
misclassified FOAPAL.

What is the current balance of Fund 6244217?
$6,638.30
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Appendix A: OBFS Resources

OBFS Training Center

The OBFS Training Center aims to meet units’ needs for training, knowledge, and
understanding of the OBFS systems, policies, and processes. From its website, you may
access information on types and availability of courses, register for classes, access
online training, and download training materials. Visit the OBFS Training Center at
http://www.obfs.uillinois.edu and click the Training Center link. Then check out these
helpful links:

e Click the Course Registration link to register for an OBFS training course.
e Check the Curriculum Guide to help identify OBFS courses and prerequisites
you should take.

OBFS News Center

If you wish to receive announcements from the OBFS functional unit sponsoring the
content of this course, subscribe to the Accounting and Financial Reporting
announcements at the OBFS News Center as outlined below:

1. Go to the OBFS home page at http://www.obfs.uillinois.edu.

2. Click Sign up for email updates! (See the link on the lower right side of the
page.)

3. Select the following topic: Finance

Accounting & Financial Reporting Courses

Materials for the following courses are available from the OBFS Training Center Web site
when you go to http://www.obfs.uillinois.edu and click the Training Center link. Then
click the Job Aids & Training Materials link to see information regarding these courses:

Journal Voucher Processing

Retrieving General Ledger Reports

General Encumbrances

Understanding University Financial Statements & the Reconciliation Process
Introduction to Self-Supporting Funds

Reporting for Managers

Managing Self-Supporting Funds

Property Accounting — Introduction to Property Accounting (FA 101)
Property Accounting — FABweb Additions and Updates (FA 102)
Property Accounting — FABweb Transfers and Disposals (FA 103)
Property Accounting — Equipment Loans and Other Transfers (FA 104)
Property Accounting — Physical Inventory of Equipment (FA 105)
Property Accounting — FABweb Batch Upload

Other — Account Code Search

Other — Fiscal Control and Internal Auditing Act (FCIAA) Certification
Other — How to Request New Fund, Program, or Index Codes

Other — Misclassified FOAPAL Reports in EDDIE

Other — Multiple-Year Labor Encumbering
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Appendix B: Support and Resources Summary

Financial Reporting Contacts

For further information regarding the interpretation of financial statements, contact:
Jason Bane, Senior Business and Financial Coordinator
University Accounting & Financial Reporting, 217-206-7848
jabane@uillinois.edu

For questions about correcting misclassified C-FOAPALs, contact:
University Accounting Services
uas@uillinois.edu
217-333-4568

For questions about the Finance standard reports in EDDIE, contact:
Jason Bane, Senior Business and Financial Coordinator
University Accounting & Financial Reporting, 217-206-7848
jabane@uillinois.edu

For questions about using EDDIE, EDDIE access, or the DS Query Clearinghouse, contact:
Decision Support at 217-244-6419

To report problems using any of the Finance report tools, contact:
AITS Service Desk at 217-333-3102 or 312-996-4806 or
servicedeskaits@uillinois.edu

Additional Resources

OBFS Web site:
http://www.obfs.uillinois.edu/

Accounting & Financial Reporting Web site:
OBFS Home > Accounting & Financial Reporting

OBFS Banner Alerts and Resources Web page:
OBFS Home > Alerts and Resources

EDDIE
https://eddie.ds.uillinois.edu

Mobius View
https://mobiusview.apps.uillinois.edu/mobius/view
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Appendix C: Field Definitions

Revenue/Expense Transactions Active Fields — Output

Field Name Definition

Fiscal Year (FY) Fiscal year of report.

Period Period(s) of report.

Chart Identifies University or major accounting entity. 1=Urbana.

2=Chicago. 4=Springdfield. 9=System Offices.

Organization

Identifies functional reporting units.

Fund Identifies a source of revenue.
Program Identifies NACUBO function.
Fund Type Fund Type code that corresponds to the selected Fund code.

Fund Type Description

Description of Fund Type.

Org Level

The hierarchy level of the selected Organization code.

Fund level

The hierarchy level of the selected Fund code.

Program Level

The hierarchy level of the selected Program code.

Fund Type Level

The hierarchy level of the displayed Fund Type code.

Financial Manager

The person with fiscal responsibility for the Organization.

Principal Investigator

The person responsible for the sponsored project award as
specified in the award documents. Fund, Organization, and
Program segments can have Principal Investigators.

Fund Term Dt

Fund Termination date. After this date, only administrative staff with
proper authority/security can process transactions on the Fund.

Fund Exp End Dt

Fund Expenditure End Date. The date on which transactions can no
longer be processed on the Fund. This date stops approved
administrative personnel from processing transactions. The field is
left blank at Fund creation.

Project Start Dt

The begin date of the sponsored project award period as specified
in the award documents. This date cannot be changed after grant
transactions are posted.

Project End Dt

The end date of the sponsored project award period as specified in
the award documents. The project end date can be changed at any
time, but cannot be changed past the termination date.

Grant Code

User-defined or system-assigned grant identification code.

Indirect Cost Rate

The actual rate that the sponsoring agency must contribute towards
the indirect costs.

Indirect Cost Basis

The amount to which the indirect cost rate is applied.

Sponsor An outside unit that awards grant(s).

Account Designates asset, liability, equity, revenue, expenditure, and
transfers.

Description Account code description.

Date Transaction date.

RC Rule code.
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Field Name

Definition

Document

Banner document number.

Purchase Order Code

Purchase Order number associated with the paid invoice.

Seq Sequence number of transaction within a Banner document.

Doc Ref Document reference is used to relate a specific transaction to some
other document or transaction.

Deposit Deposit number.

Budget Budget amounts.

Actual Actual Revenue/Expenses/Transfers amounts.

Encumbrances Encumbrance amounts.

Activity Activity code.

Location Location code.

Sub-Total for Account
Code

A calculation of the total transactions for each Account code.

Total Revenues

Total revenue-Account Type 3x.

Total Personnel Expenses

Total personnel-Account Type 2x.

Total Non-Personnel
Expenses

Total non-personnel-Account Type 1x excluding Account Type “1A”.

Total Indirect Expenses

Total F&A cost and Tuition Remission-Account Type “1A”.

Total Direct Expenses

Total Personnel Expenses and total Non-Personnel Expenses-
Account Types 2x and 1x w/o Account Type “1A”.

Total Transfers

Total Mandatory and Non-Mandatory Transfers-Account Type 4x.

Total Expenses and
Transfers

Total Indirect Expenses, total Direct Expenses, and total Transfers-
Account Types 1x including “1A”, 2x, and 4x.

Net Totals

Total Revenues, Total Personnel Expense, Total Non-Personnel
Expenses, Total Indirect Expenses, and Total Transfers-Account
Types 1x including “1A”, 2x, 3x and 4x.

Payroll Expense by Person Active Fields — Output

Pay Period Format

Field Name Definition

Fiscal Year Fiscal year of report.

Pay Year Calendar year of report.

Pay ID BW (Bi-weekly) or MN (Monthly).

Pay No A number issued to uniquely identify a period within a calendar year.
Chart Identifies University or major accounting entity. 1=Urbana.

2=Chicago. 4=Springfield. 9=System Offices.

Organization

Identifies functional reporting units.

Fund

Identifies a source of revenue.

Program

Identifies NACUBO function.
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Field Name

Definition

Status Indicator for
Fund, Organization,
and Program

“A” indicates code is active.

Grant Code

User-defined or system-assigned grant identification code.

Grant Start Date

The beginning of the grant’s fiscal timeline.

Grant End Date

The end of the grant’s fiscal timeline.

Financial Manager

The person with fiscal responsibility for the Organization.

Principal Investigator

The person responsible for the sponsored project award as specified
in the award documents. Fund, Organization and Program segments
can have Principal Investigators.

Account Designates asset, liability, equity, revenue, expenditure, and transfers.

Name Employee’s name.

UIN University Identification Number.

EC Employee class. Employee grouping based on shared attributes, such
as benefits and leave accruals.

Posn Position. An approved slot that a Unit holds.

Posn Suff Position Suffix. This field indicates whether there is more than one job
for the selected position number.

Pay Cat Pay Category. A=Gross Pay. D=Fringe Expense.

Pay Seq Numbers that uniquely identify pay events. Any transaction applied to
a pay event is assigned a sequence number. The original pay event is
zero (0).

FTE FTE is the Full-Time Equivalent value.

Pay Period Code

Pay Year, Pay ID and Pay No.

Pay Period Begin Dt

Beginning date of pay period.

Pay Period End Dt

Ending date of pay period.

Hours

Hours paid.

Fringe Rate Rate of fringe expense calculation.

Amount Expense amount.

Doc Num Banner document number.

Activity Activity code corresponding to the encumbrance document.
Location Location code corresponding to the encumbrance document.
Sub Total A calculation of the total transactions for each Account code.
Total Personnel The total of all Account codes.

Expense

Month End Format

Field Name Definition

Fiscal Year Fiscal year of report run.

Start Date Beginning of month.

End Date End of month.
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Field Name

Definition

Chart

Identifies University or major accounting entity. 1=Urbana.
2=Chicago. 4=Springdfield. 9=System Offices.

Organization

Identifies functional reporting units.

Fund Identifies a source of revenue.
Program Identifies NACUBO function.
Grant Code User-defined or system-assigned grant identification code.

Grant Start Date

The beginning of the grant’s fiscal timeline.

Grant End Date

The end of the grant’s fiscal timeline.

Financial Manager

The person with fiscal responsibility for the Organization.

Principal Investigator

The person responsible for the sponsored project award as specified
in the award documents. Fund, Organization and Program segments
can have Principal Investigators.

Account Designates asset, liability, equity, revenue, expenditure, and transfers.

Name Employee’s name.

UIN University Identification Number.

EC Employee class. Employee grouping based on shared attributes,
such as benefits and leave accruals.

Posn Position. An approved slot that a Unit holds.

Posn Suff Position Suffix. This field indicates whether there is more than one job
for the selected position number.

Pay Cat Pay Category. A=Gross Pay. D=Fringe Expense.

Pay Seq Numbers that uniquely identify pay events. Any transaction applied to
a pay event is assigned a sequence number. The original pay event is
zero (0).

FTE FTE is the Full-Time Equivalent value.

Pay Period Code

Pay Year, Pay ID and Pay No.

Pay Period Begin Dt

Beginning date of pay period.

Pay Period End Dt

Ending date of pay period.

Hours Hours paid.

Fringe Rate Rate of fringe expense calculation.

Amount Expense amount.

Doc Num Banner document number.

Activity Activity code corresponding to the encumbrance document.
Location Location code corresponding to the encumbrance document.
Sub Total A calculation of the total transactions for each Account code.

Total Personnel
Expense

The total of all Account codes.
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Revenue/Expense Detail Statement Active Fields — Output

Field Name Definition

Fiscal Year (FY) Fiscal year of report.

Period Period(s) of report.

Chart Identifies University or major accounting entity. 1=Urbana.

2=Chicago. 4=Springdfield. 9=System Offices.

Organization

Identifies functional reporting units.

Fund Identifies a source of revenue.
Program Identifies NACUBO function.
Fund Type Fund Type code that corresponds to the selected Fund code.

Fund Type Description

Description of Fund Type.

Org Level

The hierarchy level of the selected Organization code.

Fund level

The hierarchy level of the selected Fund code.

Program Level

The hierarchy level of the selected Program code.

Fund Type Level

The hierarchy level of the displayed Fund Type code.

Principal Investigator

The person responsible for the sponsored project award as specified
in the award documents. Fund, Organization, and Program segments
can have Principal Investigators.

Fund Term Dt

Fund Termination date. After this date, only administrative staff with
proper authority/security can process transactions on the Fund.

Fund Exp End Dt

Fund Expenditure End Date. The date on which transactions can no
longer be processed on the Fund. This date stops approved
administrative personnel from processing transactions. The field is
left blank at Fund creation.

Project Start Dt

The begin date of the sponsored project award period as specified in
the award documents. This date cannot be changed after grant
transactions are posted.

Project End Dt

The end date of the sponsored project award period as specified in
the award documents. The project end date can be changed at any
time, but cannot be changed past the termination date.

Grant Code

User-defined or system-assigned grant identification code.

Financial Manager

The person with fiscal responsibility for the Organization.

Indirect Cost Rate

The actual rate that the sponsoring agency must contribute towards
the indirect costs.

Indirect Cost Basis

The amount to which the indirect cost rate is applied.

Sponsor An outside unit that awards grant(s).

Account Designates asset, liability, equity, revenue, expenditure, and
transfers. This column is replaced by Account Type (Atyp) in the
Revenue/Expense Summary Statement.

Description Account code description.

Permanent Budget

Balance amount for permanent budget dollars.

Temporary Budget

Cumulative balance of temporary budget and changes.

Current Budget

Cumulative balance of permanent and temporary budget balances.

Current Month

Balance of activity for the current month.

Year To Date

Balance of the activity for the year, includes current month.
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Field Name

Definition

Inception To Date
(ITD reports only)

Balance of activity for Funds that have inception-to-date balances.

Encumbrances

Total of outstanding encumbrances and budget reservations.

Budget Balance
Available

The Current Operating Budget less year-to-date activity or inception-
to-date activity and encumbrances.

Total Revenues

Total Revenue-Account Type 3x.

Total Personnel
Expenses

Total Personnel-Account Type 2x.

Total Non-Personnel
Expenses

Total Non-Personnel-Account Type 1x excluding Account Type “1A”.

Total Indirect Expenses

Total F&A cost and Tuition Remission-Account Type “1A”.

Total Direct Expenses

Total Personnel Expenses and total Non-Personnel Expenses-
Account Types 2x and 1x w/o Account Type “1A”.

Total Transfers

Total Mandatory and Non-Mandatory Transfers-Account Type 4x.

Total Expenses and
Transfers

Total Indirect Expenses, total Direct Expenses, and Total Transfers-
Account Types 1x including “1A”, 2x, and 4x.

Net Totals

Total Revenues, Total Personnel Expense, Total Non-Personnel
Expenses, Total Indirect Expenses, and Total Transfers-Account
Types 1x including “1A”, 2x, 3x and 4x.

Encumbrance Balances Active Fields — Output

Field Name Definition

Chart Identifies University or major accounting entity. 1=Urbana.
2=Chicago. 4=Springfield. 9=System Offices.

Chart Title Chart of Accounts title.

Organization

Identifies functional reporting units.

Organization Title

Organization title for the selected Organization code.

Organization Level

The hierarchy level of the selected Organization code.

Financial Manager

The person with fiscal responsibility for the Organization.

Fund

Identifies a source of revenue.

Fund Title Fund title for the selected Fund code.

Fund Level The hierarchy level of the selected Fund code.
Address [Not in use yet.]

Program Identifies NACUBO function.

Program Title

Program title for the selected Program code.

Program Level

The hierarchy level of the selected Program code.

Fund Type

Fund Type code that corresponds to the selected Fund code.

Fund Type Title

Fund Type title for the displayed Fund Type code.

Fund Type Level

The hierarchy level of the displayed Fund Type code.

Fund Type Status

Status of the displayed Fund Type.

Account

Account code to which the document was encumbered.
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Field Name

Definition

Vendor/Description

Name of the vendor that corresponds to the line item transaction.

Create Date

Transaction activity date.

Last Activity Date of last activity on an encumbrance.

Document Encumbrance document number.

Type Indicates the type of encumbrance.
Values are (E)ncumbrance, (M)emo, (L)abor, (R)equisition, and
(P)urchase Order.

ltem The number of an item in an encumbrance document.

Seq Sequence number of transaction within a Banner document.

Status Condition of the encumbrance — <O>pen and <C>losed.

Original Amount

Original amount of the encumbrance.

Payments Payments/Liquidations made against the encumbered amount.
Display the amount with the sign.

Adjustments Adjustments made against the encumbrance. Display the amount with
the sign.

Balance Remaining balance for the encumbrance. The sum is calculated
including the sign.

Activity Activity code corresponding to the encumbrance document.

Location Location code corresponding to the encumbrance document.

Sub Total The report calculates a sub-total for each Level 2 and 1 External
Account Types.

Total Total of all encumbrances.
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Payroll Encumbrance by Person Month End Active Fields — Output

Field Name Definition
Fiscal Year Fiscal year of report.
As of Date The date that the report is run. The pay period report is run after

each bi-weekly and monthly payroll calculation. The monthly report is
run after the successful close of each month in Finance.

Chart Identifies University or major accounting entity. 1=Urbana.
2=Chicago. 4=Springdfield. 9=System Offices.

Organization Identifies functional reporting units.

Fund Identifies a source of revenue.

Program Identifies NACUBO function.

Grant Code User-defined or system-assigned grant identification code.

Financial Manager The person with fiscal responsibility for the Organization.

Principal Investigator The person responsible for the sponsored project award as specified

in the award documents. Fund, Organization and Program segments
can have Principal Investigators.

Account Designates asset, liability, equity, revenue, expenditure, and
transfers.

Name Employee’s name.

UIN University Identification Number.

EC Employee class. Employee grouping based on shared attributes,
such as benefits and leave accruals.

Posn An approved slot that a Unit holds.

Posn Suff This field indicates whether there is more than one job for the
selected position number.

Appt Begin Beginning date of the appointment.

Appt End Dt Ending date of the appointment.

Encumb Num Encumbrance document number.

Encumb Item The number of an item in an encumbrance document.

Encumb Seq Sequence number of transaction within a Banner document.

Rate Rate of pay per pay period.

% Time Appointment percentage.

Remaining Encumb Remaining balance for the encumbrance. The sum is calculated
including the sign.

Activity Activity code corresponding to the encumbrance document.

Location Location code corresponding to the encumbrance document.

Sub Total $he report calculates a sub-total for each Level 2 External Account

ypes.
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Asset/Liability Detail Statement Active Fields — Output

Field Name Definition

Chart Identifies University or major accounting entity. 1=Urbana.
2=Chicago. 4=Springdfield. 9=System Offices.

Fund Identifies a source of revenue.

Fund Type Fund Type code that corresponds to the selected Fund code.

Sponsor An outside unit that awards grant(s).

Fund Level The hierarchy level of the selected Fund code.

Principal Investigator

The person responsible for the sponsored project award as specified
in the award documents. Fund, Organization, and Program segments
can have Principal Investigators.

Fund Term Dt

Fund Termination date. After this date, only administrative staff with
proper authority/security can process transactions on the Fund.

Fund Exp End Dt

Fund Expenditure End Date. The date on which transactions can no
longer be processed on the Fund. This date stops approved
administrative personnel from processing transactions. The field is left
blank at Fund creation.

Project Start Dt

The begin date of the sponsored project award period as specified in
the award documents. This date cannot be changed after grant
transactions are posted.

Project End Dt

The end date of the sponsored project award period as specified in
the award documents. The project end date can be changed at any
time, but cannot be changed past the termination date.

Grant Code

User-defined or system-assigned grant identification code.

Financial Manager

The person with fiscal responsibility for the Organization.

Account Code/Account
Type (Atyp)

Account code is shown in the Asset/Liability Detail Statement. This
column is replaced by Account Type in the Asset/Liability Summary
Statement.

Description

Title of Account code.

PM (Prior Month)
Ending Balance

Balance amount (debit or credit) at the end of the previous period.

CM (Current Month)
Change

Computed change in current month for Account code.

CM (Current Month)
Ending Balance

Balance amount (debit or credit) at the end of the current period.

PY (Previous FY)
Ending Balance

Balance amount (debit or credit) at the end of the previous fiscal year.

Total Assets

Total assets-Account Type 5x.

Total Liabilities

Total liabilities-Account Type 6x.

Total Fund Balance

Beginning Fund Balance (Account code beginning with 7), plus
Revenue Control (Account Type 85), Expense Control (Account Type
86), and Transfer Control (Account Type 87).
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Appendix D: Funding Sources and Fund Type

Descriptions

Funding Sources and Type Descriptions Fund Type Fund Ranges
Current Unrestricted — State Funds 10

State Approp-GRF EAF IF 1A 100000 - 189999
PY State Approp-GRF EAF IF 1B 100000 - 189999
State Approp-St Col and Univ Trust 1F 100000 - 189999
State Approp-Fire Prevention Fund 1G 100000 - 189999
State Approp-Presidential Library 1H 100000 - 189999
State Approp-Tobacco Settlement Rec 1 100000 - 189999
PY State Approp-St Col & Univ Trust 1P 100000 — 189999
PY State Approp-Five Prevention Fnd 1Q 100000 — 189999
PY State Approp-Presidential Libry 1R 100000 — 189999
PY State Approp-Tobacco Settlemnt Rec 1S 100000 — 189999
State Approp-State Capital Approp 1X 100000 - 189999
PY State Approp-State Capital Appr 1y 100000 — 189999
University Income Fund Receipts 1z 190000 - 199999
Current Unrestricted — Other 20

Educational and Admin Allowances 2A 200000 - 299999
Institutional Costs Recovered 2C 200000 - 299999
Patents Copyrights and Royalties 2E 200000 - 299999
Private Gifts-Unrestricted 2G 200000 - 299999
Consolidated Group Investments 2J 200000 - 299999
Unrestricted Receivables/Payables 2L 200000 - 299999
Student Deposits and Other 2N 200000 - 299999
Self Insurance Programs 2P 200000 - 299999
Termination/Sick Leave Benefits 2R 200000 — 299999
Aux Enterprises/Self-Sup Activities 30

Suspense and System Clearing 3A 300000 — 399999
Service and Storeroom Activities 3E 300000 — 399999
Service Activities COP 3F 300000 — 399999
Aux Enterprises Not Under Indenture 3J 300000 — 399999
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Funding Sources and Type Descriptions Fund Type Fund Ranges
Aux Enterprises Under Indenture 3M 300000 — 399999
Departmental Activities 3Q 300000 — 399999
Current Restricted 40

Sponsored Prog-US Gov G and C 4A 400000 — 499999
Sponsored Prog-Federal Work Study 4A 498000 — 498999
Sponsored Prog-Other Gov Agcy GC 4C 500000 — 509999
Sponsored Prog-Private G and C 4E 510000 — 559999
Sponsored Prog-State of Il G and C 4G 560000 — 599999
Trust-Endowment Income 4] 610000 — 619999
Trust-Endowment Farm Operations 4K 620000 — 699999
Trust-Private Gifts aMm 620000 — 699999
Trust-Other Restricted 4N 620000 — 699999
Trust-Medical Service Plan 4S 620000 — 699999
Trust-Dental Service Plan 4U 620000 — 699999
Trust-Nursing Services Plan 4w 620000 — 699999
Land Grant-Federal Appropriations Y 600000 — 609999
Land Grant-Federal Appropriations a4y 601000 — 609999
Restricted Receivables/Payables 4z 400000 — 499999
Loan Funds 50

Loan Funds-University 5A 800000 — 809999
Loan Funds-Federal 5D 800000 — 809999
Loan Funds-Matching Federal Funds 5G 800000 — 809999
Endowment Funds 60

Endowment-Pool Accounts 6A 810000 — 819999
Endowments-US Land Grant 1862 6D 810000 — 819999
Endowments-True/ln Perpetuity 6G 810000 — 819999
Endowments-Quasi 6J 810000 — 819999
Endowments-Term/Living Trust 6M 810000 — 819999
Endowments-Beneficial Int In Trust 6P 810000 — 819999
Unexpended Plant Funds 80

Unexpended Plant-Unrestricted 8A 700000 — 759999
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Funding Sources and Type Descriptions Fund Type Fund Ranges
Unexpended Plant-Restricted 8C 700000 — 759999
Unexpended Plant-Internal Financing 8E 700000 — 759999
Unexpended Plant-Bonded 8G 700000 - 759999
Unexpended Plant-COP Acq Funds 8J 700000 - 759999
Unexpended Plant-Cap Dev Fund 8L 700000 — 759999
Renewal and Replacement Funds 82

Renewal and Replacement 8N 760000 — 779999
Retirement of Indebtedness 84

Debt Service 8Q 780000 - 789999
Debt Service-COP 8S 780000 - 789999
Investment in Plant 86

Investment in Plant 8z 790000 — 799999
Agency Funds 84

Agency-Payroll 9A 900000 — 999999
Agency-Other 9D 900000 — 999999
Agency-Student Organizations 9G 900000 — 999999
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Appendix E: Endowments, Loan, Plant, and Agency
Funds

Endowment and Similar Funds (Fund Type 60)

Endowment and similar Funds includes endowment Funds, term endowment Funds, and
guasi-endowment Funds.

a. Endowment Funds are provided by donors or other outside agencies with the
stipulation that the principal remain intact. The income generated from such
principal may be expended, but generally for some specific purpose.

b. Term Endowment Funds are similar to endowment Funds except that, upon the
passage of a stated period of time or the occurrence of a specific event, all or a
portion of the principal may be expended.

c. Quasi-Endowment Funds (Funds functioning as endowment) are Funds which
the Board of Trustees or delegate(s), rather than a donor or outside agency, has
determined to be retained and invested. Since the Funds are internally
designated rather than externally restricted, the Board can decide at any time to
expend the principal.

Separate Funds are established to show the various accountabilities.

Loan Funds (Fund Type 50)

This Fund Group includes loans available to students, faculty, and staff. Because these
Funds come from a variety of sources, separate Fund Types and Funds are maintained
for accountability.

Plant Funds (Fund Type 80)

This Fund Group is used to account for the acquisition, construction, and maintenance of
the University's physical plant and to control the resulting assets.

Agency Funds (Fund Type 90)

This Fund Group is used to account for resources held by the University as custodian or
fiscal agent for others, including student organizations.
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Appendix F: Account Type Definitions
Account . Predecessor A Chutl]
Type Account Type Title Acct Type galance
orD

5 Assets D
51 Cash and Cash Equivalents 5 D
53 Investments 5 D
54 Accrued Investment Income 5 D
55 Estimated Budget/Realizations 5 D
57 Accounts Receivables 5 D
59 State Clearing Receivables 5 D
5A Notes Receivables 5 D
5B Accrued Interest - Notes Receivable 5 D
5E Due from Other Funds 5 D
5H Inventories 5 D
5K Deferred Charges 5 D
5M Prepaid Expenses 5 D
5P Long-Term Investments 5 D
5R Capital Assets 5 D
5U Accumulated Depreciation 5 C
5w Other Assets 5 D
6 Liabilities C
61 Accounts Payable and Accr Expense 6 C
65 Accrued Payroll 6 C
67 Accrued Compensated Absences 6 C
69 Deferred Revenue and Deposits 6 C
6C Accrued Interest Payable 6 C
6E Bonds Payable-Current 6 C
6G Leaseholds Payable-Current 6 C
6J Notes Payable-Current 6 C
6L Due to Other Funds 6 C
6N Bonds Payable-Long-Term 6 C
6Q Leaseholds Payable-Long-Term 6 C
6S Notes Payable-Long-Term 6 C
6U Assets Held for Others 6 C
8 Control Accounts D
81 Budgeted Revenue Control 8 D
82 Budgeted Expenditure Control 8 C
83 Budgeted Transfer Control 8 C
84 Budgeted Change to Fund Balance 8 C
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Account - Predecessor Normal
Type Account Type Title Acct Type galance
orD
85 Revenue Control 8 Cc
86 Expenditure Control 8 D
87 Transfer Control 8 D
88 Obligation Control 8 D
89 Commitment Control 8 D
7 Fund Balance C
7 Current-Unrestricted 7 Cc
72 Current-Restricted 7 Cc
73 Loan-Federal 7 C
74 Loan-University 7 Cc
75 Loan-State Matching 7 C
76 Endowment-Restricted 7 C
77 Quasi-Endowment 7 C
78 Term Endowment 7 Cc
79 Living Trusts 7 Cc
7A Annuity 7 C
7B Life Income 7 C
7C Unexpended Plant 7 C
7D Renewals and Replacement 7 C
TE Retirement of Indebtedness 7 C
7F Investment in Plant 7 C
7G Agency 7 C
7H Fund Balance 7 C
3 Revenue C
30 Tuition and Fees 3 C
31 Assessed Fees 3 C
32 Miscellaneous Income 3 C
33 Sponsored Programs 3 C
34 Investment Income 3 C
35 Sales/Services 3 C
37 Revenue Budget Pool 3 C
3A Appropriations 3 C
3C Other Income 3 Cc
3D Loan Fund Income 3 Cc
3E Indirect Cost Recovery 3 C
3G Education/Admin Allowance Revenue 3 Cc
3V Debt Equity Increase 3 C
3X Refunds/Discounts 3 D
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UL Account Type Title L EER e gglra:rr:ile
Type Acct Type CorD
3z Cost of Goods Sold 3 D
2 Labor

20 Academic Salary 2 D
21 Assistant Salary 2 D
22 Staff Salary 2 D
23 Wages 2 D
24 Federal Work Study 2 D
25 Benefit Costs 2 D
1 Expenditures D
10 Expense Budget Pool 1 D
12 Materials and Supplies 1 D
13 Transportation Services 1 D
14 Services 1 D
16 Equipment/Software/Capital Lease 1 D
17 Plant Expenditures 1 D
18 Miscellaneous 1 D
1A Indirect Costs Pool 1 D
1C Allowances 1 D
1D Cost Share 1 D
1G Debt Equity Decrease 1 D
4 Transfers D
40 Mandatory Transfers D
41 Non-Mandatory Transfers D
9A Fund Additions Cc
90 Fund Additions 9A C
9D Fund Deductions D
95 Fund Deductions 9D D
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Appendix G: Finding Balances

GUIDE TO FINDING YOUR “ACCOUNTING STRING” BALANCE

Where to Banner Page EDDIE/Mobius View Reports
Fund Type of Find
in
Type Funding Name Column Row S, Column Row
Balance : Fp ) .
Heading Description Heading Description
FGIBDST
Revenue/
. uncheck
Expense Operating . Expense Budget
State “Include Avail Bal Net Total . . Net Totals
Budget Ledger Detail Bal Avail
Revenue
Statement
Accounts”
Net Totals —
if no
Revenue
FGIBDST
ICR and Revenue/ reported
Oth E O ti uncheck E Budget
er xpense eratin xpense udge
o P P 9 “Include Avail Bal Net Total P ; g : Total
Institutional Budget Ledger e Detail Bal Avail Expenses
Funds Statement il
Accounts”
Transfers —
if Revenue
reported
Current Asset/Liability
Self- General Curr . CM Total Fund
. Revenue FGITBSR Fund Detail .
Supporting Ledger Balance Ending Bal | Balance
Balance Statement
FGIBDST
) Revenue/ Total
Gift / . uncheck
Expense Operating . Expense Budget Expenses
Endowment “Include Avail Bal Net Total . .
Budget Ledger Detail Bal Avail and
Income Revenue
Statement Transfers
Accounts”
Revenue/
Expense Total
Grants / Expense Grant . Detail Budget Expenses
FZIGITD Avail Bal Net Total .
Contracts Budget Ledger Statement Bal Avail and
Inception to Transfers
Date
FGIBDST
Revenue/ Total
. uncheck
Expense Operating . Expense Budget Expenses
Plant “Include Avail Bal Net Total . .
Budget Ledger Detail Bal Avail and
Revenue
Statement Transfers
Accounts”
Current
Total Fund
Fund L
Asset/Liability Balance or
Revenue General Curr Balance or . CM o
Agency o FGITBSR » Detail . Specific
or Liability Ledger Balance Specific Ending Bal L
o Statement Liability
Liability
Account
Account
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	Course Overview
	Course Overview
	 
	Span

	The goal of this course is to create an understanding of University of Illinois System financial statements and how to use them, in combination with other tools, to reconcile your unit’s Funds. To achieve this goal, the lessons will contribute to your understanding of the C-FOAPAL accounting string segments, the role of Account codes in classifying transactions, and the particular use of various financial statements, Banner query pages and other reports in the reconciliation process, including detection and
	 
	 

	Course Objectives 
	Upon completion, participants will be able to: 
	 Identify the major types of U of I System Funds. 
	 Identify the major types of U of I System Funds. 
	 Identify the major types of U of I System Funds. 

	 Explain the role of Account codes in ensuring accurate financial transactions. 
	 Explain the role of Account codes in ensuring accurate financial transactions. 

	 Explain the role Account codes play in financial reporting. 
	 Explain the role Account codes play in financial reporting. 

	 Apply the guidelines established for the reconciliation of university financial statements to unit records.   
	 Apply the guidelines established for the reconciliation of university financial statements to unit records.   

	 Identify ways to detect and prevent misclassified C-FOAPALs. 
	 Identify ways to detect and prevent misclassified C-FOAPALs. 

	 Identify Fund Balances for all Fund Types using the Revenue/Expense Detail Statement and the Asset/Liability Detail Statement. 
	 Identify Fund Balances for all Fund Types using the Revenue/Expense Detail Statement and the Asset/Liability Detail Statement. 

	 Use Banner query pages to resolve discrepancies in the reconciliation process. 
	 Use Banner query pages to resolve discrepancies in the reconciliation process. 

	 Interpret the system’s standard financial statements and their relationships with each other. 
	 Interpret the system’s standard financial statements and their relationships with each other. 

	o Revenue/Expense Transactions 
	o Revenue/Expense Transactions 
	o Revenue/Expense Transactions 

	o Payroll Expense by Person Month End 
	o Payroll Expense by Person Month End 

	o Revenue/Expense Detail Statement  
	o Revenue/Expense Detail Statement  

	o Encumbrance Balances 
	o Encumbrance Balances 

	o Payroll Encumbrance by Person Month End 
	o Payroll Encumbrance by Person Month End 

	o Asset/Liability Detail Statement 
	o Asset/Liability Detail Statement 



	 
	 

	 
	 

	Lesson 1:  Types of Funds
	Lesson 1:  Types of Funds
	 
	Span

	The University of Illinois System receives resources from several sources. As an educational institution, the primary obligation of accounting and reporting is to account for resources received and used. Fund accounting is the method by which these resources are classified into Funds according to activities or objectives specified by donors, in accordance with regulations, restrictions or limitations imposed by sources external to the system, or in accordance with directions issued by the Board of Trustees 
	Distinct Funds are maintained within each Fund Group to insure that limitations and restrictions placed on the use of resources are observed. Funds of similar characteristics are established in Banner to represent funding from various sources and roll up to defined Fund Groups. The five Fund Groups defined for use by the U of I System are: 
	1. Current Funds 
	1. Current Funds 
	1. Current Funds 

	2. Endowment and Similar Funds  
	2. Endowment and Similar Funds  

	3. Loan Funds 
	3. Loan Funds 

	4. Plant Funds 
	4. Plant Funds 

	5. Agency Funds 
	5. Agency Funds 


	 
	Current Funds 
	This Fund Group includes those resources of the University expendable for carrying out the primary missions of the system; i.e., instruction, research, public service, and economic development. They represent resources available for general operations. The term "current" means the resources are spent in the near future for operating purposes.  
	a. Restricted Current Funds (Fund Type 40) – Funds available for operations that have externally established limitations as to specific purposes, programs, System units, schools, or colleges. 
	a. Restricted Current Funds (Fund Type 40) – Funds available for operations that have externally established limitations as to specific purposes, programs, System units, schools, or colleges. 
	a. Restricted Current Funds (Fund Type 40) – Funds available for operations that have externally established limitations as to specific purposes, programs, System units, schools, or colleges. 

	 Federal appropriations – Appropriations made to the system by the federal government for operating purposes, principally in agriculture.  
	 Federal appropriations – Appropriations made to the system by the federal government for operating purposes, principally in agriculture.  
	 Federal appropriations – Appropriations made to the system by the federal government for operating purposes, principally in agriculture.  

	 Sponsored programs – Grants and contracts from federal, state, and private sources.  
	 Sponsored programs – Grants and contracts from federal, state, and private sources.  

	 Trust activities – Private gifts, endowment farms, endowment income, and practice plans. 
	 Trust activities – Private gifts, endowment farms, endowment income, and practice plans. 

	 Auxiliary enterprises – Funds related to various auxiliary enterprises operated by the system for students,  
	 Auxiliary enterprises – Funds related to various auxiliary enterprises operated by the system for students,  


	b. Unrestricted Current Funds (Fund Types 10, 20 & 30) – Resources received with no limitations placed on them by external agencies or donors.  
	b. Unrestricted Current Funds (Fund Types 10, 20 & 30) – Resources received with no limitations placed on them by external agencies or donors.  

	 State appropriations and income Fund deposits – Appropriations made to the system by the State Legislature and receipts (miscellaneous income and tuition) deposited into the income Fund for operating purposes.  
	 State appropriations and income Fund deposits – Appropriations made to the system by the State Legislature and receipts (miscellaneous income and tuition) deposited into the income Fund for operating purposes.  
	 State appropriations and income Fund deposits – Appropriations made to the system by the State Legislature and receipts (miscellaneous income and tuition) deposited into the income Fund for operating purposes.  

	 Institutional support – Funds derived from indirect cost and other cost recovery programs such as administrative allowances.  
	 Institutional support – Funds derived from indirect cost and other cost recovery programs such as administrative allowances.  

	 Other institutional support – Unrestricted gifts and revenues from patents, copyrights, and royalties.  
	 Other institutional support – Unrestricted gifts and revenues from patents, copyrights, and royalties.  

	 Stores and services - Funds relating to the various storeroom and service activities operated by the system for internal customers.  
	 Stores and services - Funds relating to the various storeroom and service activities operated by the system for internal customers.  



	Departmental activities - Funds relating to various self-supporting activities of the University provided to external customers, including the hospital and independent operations. 
	 
	NOTE: For details on whether expenditures are allowable, not allowable or allowable from only specific sources of Funds, refer to the Business and Financial Policies and Procedures Section 8.13 - Allowability and Funding of Certain Expenditures at:  
	https://www.obfs.uillinois.edu/bfpp/section-8-payments-reimbursements/determine-allowability-specific-expenditures
	https://www.obfs.uillinois.edu/bfpp/section-8-payments-reimbursements/determine-allowability-specific-expenditures
	https://www.obfs.uillinois.edu/bfpp/section-8-payments-reimbursements/determine-allowability-specific-expenditures

	 

	 See Appendix D for funding sources and descriptions. 
	 See Appendix D for funding sources and descriptions. 
	 See Appendix D for funding sources and descriptions. 

	 See Appendix E for additional Fund Groups:  Endowments, Loans, Plant, and Agency Funds. 
	 See Appendix E for additional Fund Groups:  Endowments, Loans, Plant, and Agency Funds. 


	 
	 

	Lesson 2:  Account Codes – The Building Blocks of Reports
	Lesson 2:  Account Codes – The Building Blocks of Reports
	 
	Span

	Account codes perform a very important function in internal and external financial reporting. They determine how transactions are categorized and where the transactions appear in various reports and statements. For example, some Account codes classify transactions as revenue and some classify transactions as expenses. Their correct and consistent usage enables your unit to track its transactions effectively. If an incorrect Account code is used, the transaction may not post or your unit may not be able to a
	All System Charts use the same Account codes. 
	 
	Account Hierarchies 
	The hierarchies in the Account code structure enable rollup reporting. There are up to four available levels of Account code hierarchy. Think of these levels as nested file folders. The highest level is the largest folder and it holds all of the Account codes that roll up to it. 
	For example, the hierarchy breakdown of Account codes below shows the increased ability to detail travel expenses. 
	 
	 132000  Domestic Travel 
	 
	  132100 In State Travel-Employee Reimburse 
	   132110 In State Travel-Meals/Per Diem 
	   132120 In State Travel-Lodging 
	   132130 In State Travel-Mileage 
	   132140 In State Travel-Tolls/Parking 
	   132150 In State Travel-Air Travel 
	   13219U Unallowable In State Travel-Employee Reimbursement 
	 
	  132200 Out State Travel-Employee Reimburse 
	   132210 Out State Travel-Meals/Per Diem 
	   132220 Out State Travel-Lodging 
	   132230 Out State Travel-Mileage 
	   132240 Out State Travel-Tolls/Parking 
	   132250 Out State Travel-Air Travel 
	   132260 Out State Travel-Recruiting 
	   132270 Out State Travel-Administration 
	   13229U Unallowable Out State Travel-Employee Reimbursement 
	 
	Locating Information on Account Codes 
	The following resources are available to assist units in making decisions on proper Account codes to use for their transactions. 
	Account Code Search 
	This tool allows you to search for Account codes using keywords.  This resource is available on the OBFS Web site, 
	This tool allows you to search for Account codes using keywords.  This resource is available on the OBFS Web site, 
	www.obfs.uillinois.edu
	www.obfs.uillinois.edu

	 at 
	Accounting & Financial Reporting > Banner Account Codes
	Accounting & Financial Reporting > Banner Account Codes

	. 

	The Account Code Maintenance Page (FTMACCT) also may be used to view information for an Account code such as its title, predecessor Account code, data enterable status, Account Type and normal balance.  
	1. Type FTMACCT in the Search field and press ENTER to open the page. 
	1. Type FTMACCT in the Search field and press ENTER to open the page. 
	1. Type FTMACCT in the Search field and press ENTER to open the page. 

	2. Click the Filter button. 
	2. Click the Filter button. 

	3. Type the Chart code in the Chart of Accounts field. 
	3. Type the Chart code in the Chart of Accounts field. 

	4. Type the Account code in the Account field. 
	4. Type the Account code in the Account field. 

	5. Click the Go button to review the results. 
	5. Click the Go button to review the results. 

	6. Click the Close button to return to the main menu. 
	6. Click the Close button to return to the main menu. 


	 
	Figure
	Fig 2.1 Account Code Maintenance (FTMACCT) 
	 
	 

	Lesson 3:  The Reconciliation Process
	Lesson 3:  The Reconciliation Process
	 
	Span

	To ensure sound financial management of system Funds, units are responsible for the monthly reconciliation of their C-FOAPALs.  
	The purpose of the reconciliation process is to compare the transactions posted against the unit’s C-FOAPALs in the university Operating Ledger to the unit’s input documents or other internal records, either electronic or paper, to determine if transactions are complete or outstanding, to confirm accuracy of the transactions, and to identify any erroneous transactions that require correction.  
	Monthly reconciliation of C-FOAPALs is also important to identify “misclassified” C-FOAPAL transactions. These are transactions that use improper C-FOAPAL combinations. For example, a misclassified C-FOAPAL may use a Fund code from one unit with an Organization and Program code from another unit. 
	Reconciliation Guidelines 
	1. Maintain records of all transactions processed by the unit. Units are encouraged to keep their own set of accurate records in some form of offline journal or log to track all transactions performed by the unit, including purchase requisitions, journal vouchers, P-card purchases, general encumbrances, etc. The internal record-keeping method is determined by the size of the unit and the number of transactions performed on a monthly basis.  Some of the methods used by units to track their transactions inclu
	1. Maintain records of all transactions processed by the unit. Units are encouraged to keep their own set of accurate records in some form of offline journal or log to track all transactions performed by the unit, including purchase requisitions, journal vouchers, P-card purchases, general encumbrances, etc. The internal record-keeping method is determined by the size of the unit and the number of transactions performed on a monthly basis.  Some of the methods used by units to track their transactions inclu
	1. Maintain records of all transactions processed by the unit. Units are encouraged to keep their own set of accurate records in some form of offline journal or log to track all transactions performed by the unit, including purchase requisitions, journal vouchers, P-card purchases, general encumbrances, etc. The internal record-keeping method is determined by the size of the unit and the number of transactions performed on a monthly basis.  Some of the methods used by units to track their transactions inclu


	 
	2. Track and reconcile transactions from all source systems. Transactions from payroll, procurement, storerooms, service operations, billing units and other entities that provide financial data to the Operating Ledger should be reconciled to supporting documentation. 
	2. Track and reconcile transactions from all source systems. Transactions from payroll, procurement, storerooms, service operations, billing units and other entities that provide financial data to the Operating Ledger should be reconciled to supporting documentation. 
	2. Track and reconcile transactions from all source systems. Transactions from payroll, procurement, storerooms, service operations, billing units and other entities that provide financial data to the Operating Ledger should be reconciled to supporting documentation. 


	 
	3. Reconcile all C-FOP combinations by Organization code. The Operating Ledger statements and the Encumbrance statement provide information that a unit should reconcile to its own records. The following reports by your Organization code should be utilized to reconcile transactions posted to the unit’s C-FOAPALs: 
	3. Reconcile all C-FOP combinations by Organization code. The Operating Ledger statements and the Encumbrance statement provide information that a unit should reconcile to its own records. The following reports by your Organization code should be utilized to reconcile transactions posted to the unit’s C-FOAPALs: 
	3. Reconcile all C-FOP combinations by Organization code. The Operating Ledger statements and the Encumbrance statement provide information that a unit should reconcile to its own records. The following reports by your Organization code should be utilized to reconcile transactions posted to the unit’s C-FOAPALs: 

	 Revenue/Expense Transactions  
	 Revenue/Expense Transactions  

	 Revenue/Expense Detail Statement  
	 Revenue/Expense Detail Statement  

	 Encumbrance Balances 
	 Encumbrance Balances 

	 Payroll Expense by Person Month End 
	 Payroll Expense by Person Month End 

	 Payroll Encumbrance by Person Month End 
	 Payroll Encumbrance by Person Month End 


	 
	4. Trace revenue, expenses and transfers.  For gift, self-supporting, and Service Plan Funds, units should trace the total revenue, expenses, and transfers in the Operating Ledger to the revenue, expense and transfer controls in the General Ledger reports. The Asset/Liability Detail Statement by Fund code for gift, self-supporting, and Service Plan Funds is utilized for this process. 
	4. Trace revenue, expenses and transfers.  For gift, self-supporting, and Service Plan Funds, units should trace the total revenue, expenses, and transfers in the Operating Ledger to the revenue, expense and transfer controls in the General Ledger reports. The Asset/Liability Detail Statement by Fund code for gift, self-supporting, and Service Plan Funds is utilized for this process. 
	4. Trace revenue, expenses and transfers.  For gift, self-supporting, and Service Plan Funds, units should trace the total revenue, expenses, and transfers in the Operating Ledger to the revenue, expense and transfer controls in the General Ledger reports. The Asset/Liability Detail Statement by Fund code for gift, self-supporting, and Service Plan Funds is utilized for this process. 


	 
	  
	5. Identify discrepancies. Units have the responsibility of identifying financial problems and resolving errors. Follow appropriate reconciliation procedures to find misclassified C-FOAPALs. More information can be found on the 
	5. Identify discrepancies. Units have the responsibility of identifying financial problems and resolving errors. Follow appropriate reconciliation procedures to find misclassified C-FOAPALs. More information can be found on the 
	5. Identify discrepancies. Units have the responsibility of identifying financial problems and resolving errors. Follow appropriate reconciliation procedures to find misclassified C-FOAPALs. More information can be found on the 
	5. Identify discrepancies. Units have the responsibility of identifying financial problems and resolving errors. Follow appropriate reconciliation procedures to find misclassified C-FOAPALs. More information can be found on the 
	OBFS website
	OBFS website

	. (https://www.obfs.uillinois.edu/accounting-financial-reporting/reports/foapal-string-discrepancy/) 



	You can also 
	You can also 
	review reports
	review reports

	 in My-UI-Financials, EDDIE, and Mobius View. (https://www.obfs.uillinois.edu/common/pages/DisplayFile.aspx?itemId=377480) 

	6. Resolve discrepancies. Units have the responsibility of resolving discrepancies when transactions are in error. When resolving discrepancies:   
	6. Resolve discrepancies. Units have the responsibility of resolving discrepancies when transactions are in error. When resolving discrepancies:   
	6. Resolve discrepancies. Units have the responsibility of resolving discrepancies when transactions are in error. When resolving discrepancies:   

	 Collect any missing backup documentation that may explain the errors. 
	 Collect any missing backup documentation that may explain the errors. 

	 Query Banner to get details on transactions. 
	 Query Banner to get details on transactions. 

	 Correct any outstanding issues using journal vouchers. 
	 Correct any outstanding issues using journal vouchers. 

	 Follow appropriate procedures to correct misclassified C-FOAPALs. 
	 Follow appropriate procedures to correct misclassified C-FOAPALs. 


	 
	 

	 
	 

	Lesson 4:  Understanding Finance and Payroll Statements
	Lesson 4:  Understanding Finance and Payroll Statements
	 
	Span

	Understanding the transaction and balance information that appears on the System financial reports is critical for business managers. The Operating Ledger statements and the Encumbrance statements provide the information from the Banner system that a unit should use to reconcile to its own records. A unit is required to reconcile all C-FOP combinations that use its Organization code. These statements are produced in two versions, one that includes information for only the current fiscal year to date and one
	Other statements provide information on the state of the General Ledger. The General Ledger reflects Balance Sheet type information and reflects the balance of the Fund generated since its inception. These General Ledger statements are generally used to assess the condition of self-supporting Funds. 
	The Financial Statements and Their Relationship 
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	Figure
	Figure
	Figure
	Fig 4.1 Relationship of Financial Statements
	Fig 4.1 Relationship of Financial Statements
	 

	The diagram above depicts the relationship between the various financial statements and the flow of financial data.  
	The Revenue/Expense Transactions report includes all the transactions for the C-FOP for the given period.  
	 The financial data for these transactions comes from various starting points such as the P-Card Web Solution software to Human Resource records.  
	 The financial data for these transactions comes from various starting points such as the P-Card Web Solution software to Human Resource records.  
	 The financial data for these transactions comes from various starting points such as the P-Card Web Solution software to Human Resource records.  


	 The details of the Personnel Expenses are provided on the Payroll Expense by Person Month End report by individual employee for departmental review. 
	 The details of the Personnel Expenses are provided on the Payroll Expense by Person Month End report by individual employee for departmental review. 
	 The details of the Personnel Expenses are provided on the Payroll Expense by Person Month End report by individual employee for departmental review. 


	 
	The Encumbrance Balances report provides information about all encumbrances: Labor, General, and Purchase Order.  
	 To view labor encumbrance amounts by individual employees, review the Payroll Encumbrance by Person Month End report.  
	 To view labor encumbrance amounts by individual employees, review the Payroll Encumbrance by Person Month End report.  
	 To view labor encumbrance amounts by individual employees, review the Payroll Encumbrance by Person Month End report.  


	 
	The figures from the Revenue/Expense Transactions report and the Encumbrance Balances report are summarized on the Revenue/Expense Detail Statement.  
	 The information from the Revenue/Expense Transactions report appears in the current month column, and the information from the Encumbrance Balances report appears in the Encumbrance column.  
	 The information from the Revenue/Expense Transactions report appears in the current month column, and the information from the Encumbrance Balances report appears in the Encumbrance column.  
	 The information from the Revenue/Expense Transactions report appears in the current month column, and the information from the Encumbrance Balances report appears in the Encumbrance column.  

	 A unique Revenue/Expense Detail Statement is produced for each combination of Fund, Organization, and Program code. 
	 A unique Revenue/Expense Detail Statement is produced for each combination of Fund, Organization, and Program code. 


	 
	The information from the Revenue/Expense Detail Statement is summarized in the Asset/Liability Detail Statement. The Asset/Liability Detail Statement is organized by Chart and Fund. 
	 Revenues from the Revenue/Expense Detail Statement appear in the  
	 Revenues from the Revenue/Expense Detail Statement appear in the  
	 Revenues from the Revenue/Expense Detail Statement appear in the  


	Revenue Control.  
	 Expenses from the Revenue/Expense Detail Statement appear in the  
	 Expenses from the Revenue/Expense Detail Statement appear in the  
	 Expenses from the Revenue/Expense Detail Statement appear in the  


	Expense Control.  
	 Transfers from the Revenue/Expense Detail Statement appear in the  
	 Transfers from the Revenue/Expense Detail Statement appear in the  
	 Transfers from the Revenue/Expense Detail Statement appear in the  


	Transfer Control. 
	 Encumbrances from the Revenue/Expense Detail Statement appear in the Encumbrance Control. 
	 Encumbrances from the Revenue/Expense Detail Statement appear in the Encumbrance Control. 
	 Encumbrances from the Revenue/Expense Detail Statement appear in the Encumbrance Control. 


	 
	 

	Figure
	Fig 4.2 Revenue/Expense Transactions– Page One
	Fig 4.2 Revenue/Expense Transactions– Page One
	 

	 
	 

	 
	 

	Figure
	Fig 4.3 Revenue/Expense Transactions – Page Two
	Fig 4.3 Revenue/Expense Transactions – Page Two
	 

	 
	 

	 
	 
	 

	Refer to the key below for the Revenue/Expense Transactions report on the previous pages. 
	 
	Figure
	 
	The Revenue/Expense Transactions report is used to manage and reconcile the financial activities of system units. Similar to a bank account statement, it is used to compare the transactions posted each month with the unit’s own records. 
	This statement: 
	 Lists all transactions by various C-FOP combinations. 
	 Lists all transactions by various C-FOP combinations. 
	 Lists all transactions by various C-FOP combinations. 

	 Organizes transactions by Account code and then lists them in document number/sequence number order.  
	 Organizes transactions by Account code and then lists them in document number/sequence number order.  

	 Includes the description and rule code for the transaction, the transaction date, document reference and the amount of the transaction. 
	 Includes the description and rule code for the transaction, the transaction date, document reference and the amount of the transaction. 


	Compare the information on this statement with the source documents and place a check mark as you locate each one. If you are having difficulty with identifying transactions, note the document/sequence numbers and document reference numbers along with other elements. 
	Detail Transaction Activity Page (FGITRND) 
	Scenario:  I need to find details about a transaction. 
	Use the Detail Transaction Activity page (FGITRND) to see the details of a transaction. This page provides a list of all transactions posted to a particular Fund and Organization combination. Further refine your query by adding Account, Program, Activity, and Location codes. You can also query by accounting period if that helps you in your search. Using FGITRND will help you to determine what documentation you may need or who may have the documentation you are missing. 
	Using the Detail Transaction Activity Page (FGITRND) 
	1. Type FGITRND in the Search field in Banner and press ENTER.  Note: You can access this page via the Organization Budget Status page  
	1. Type FGITRND in the Search field in Banner and press ENTER.  Note: You can access this page via the Organization Budget Status page  
	1. Type FGITRND in the Search field in Banner and press ENTER.  Note: You can access this page via the Organization Budget Status page  


	(FGIBDST). 
	2. Type the Chart code in the COA field (if necessary). 
	2. Type the Chart code in the COA field (if necessary). 
	2. Type the Chart code in the COA field (if necessary). 

	3. Type the year in the Fiscal Year field. 
	3. Type the year in the Fiscal Year field. 

	4. Type the Fund code in the Fund field. 
	4. Type the Fund code in the Fund field. 

	5. Type the Organization code in the Organization field.  
	5. Type the Organization code in the Organization field.  

	6. Click the Go button. 
	6. Click the Go button. 

	7. Click the Go button. 
	7. Click the Go button. 

	8. Review the results.  
	8. Review the results.  


	 
	Figure
	Fig 4.5 Detail Transaction Activity Page (FGITRND) 
	Fig 4.5 Detail Transaction Activity Page (FGITRND) 
	 

	To See the Details of a Transaction: 
	1. Click the Account code of the document.  
	1. Click the Account code of the document.  
	1. Click the Account code of the document.  

	2. Select Query Document [By Type] from the Related menu.   The appropriate document page will display.  
	2. Select Query Document [By Type] from the Related menu.   The appropriate document page will display.  

	3. Use the Go button to review the blocks of the document. 
	3. Use the Go button to review the blocks of the document. 

	4. Review the results. This includes looking up the information in FOATEXT if available.  (If there is text available, there will be a “Y” in the Document Text field.) 
	4. Review the results. This includes looking up the information in FOATEXT if available.  (If there is text available, there will be a “Y” in the Document Text field.) 

	5. Click the Close button to return to the Detail Transaction Activity page (FGITRND). 
	5. Click the Close button to return to the Detail Transaction Activity page (FGITRND). 

	6. Click the Close button to return to the main menu. 
	6. Click the Close button to return to the main menu. 


	 
	NOTE: Document Retrieval Inquiry (FGIDOCR) may also be opened from the Search field.  
	 
	 
	Figure
	Fig 4.6 Document Retrieval Inquiry Page (FGIDOCR)
	Fig 4.6 Document Retrieval Inquiry Page (FGIDOCR)
	 

	To See the Details of a Reservation or Encumbrance: 
	1. Click the Account code of the document. 
	1. Click the Account code of the document. 
	1. Click the Account code of the document. 

	2. If the document is a reservation or encumbrance (indicated by RSV or ENC in the Field column) select Detail Encumbrance Info (FGIENCD) from the Related menu to view the details of the reservation or encumbrance.  
	2. If the document is a reservation or encumbrance (indicated by RSV or ENC in the Field column) select Detail Encumbrance Info (FGIENCD) from the Related menu to view the details of the reservation or encumbrance.  

	3. Review the results.  
	3. Review the results.  

	4. Click the Exit button to return to the Detail Transaction Activity page (FGITRND). 
	4. Click the Exit button to return to the Detail Transaction Activity page (FGITRND). 

	5. Click the Close button to return to the main menu. 
	5. Click the Close button to return to the main menu. 


	 
	Figure
	Figure
	Fig 4.7 Detail Transaction Activity Page (FGITRND)
	Fig 4.7 Detail Transaction Activity Page (FGITRND)
	 

	 
	 

	 
	Figure
	Fig 4.8 Detail Encumbrance Activity Page (FGIENCD) 
	 
	JV Feeder Document Prefixes Report 
	Scenario:  I need to identify the type of document on the Revenue/Expense Transactions report beginning with two letters. 
	When there is a document that begins with a two-letter combination, the document came from a feeder system operated by one of the system’s units. You can find the feeder system that sent the transaction into Banner by using the JV Feeder Document Prefixes report. This report is updated on a regular basis and available from the Accounting and Financial Reporting Web site at: 
	http://www.obfs.uillinois.edu/
	http://www.obfs.uillinois.edu/
	http://www.obfs.uillinois.edu/

	 

	Accounting & Financial Reporting > Reference Materials > JV Feeder Document Prefixes
	Accounting & Financial Reporting > Reference Materials > JV Feeder Document Prefixes
	Accounting & Financial Reporting > Reference Materials > JV Feeder Document Prefixes

	 

	OR 
	OBFS Banner Alerts and Resources Web page under Banner Finance Toolkit: 
	http://www.obfs.uillinois.edu/
	http://www.obfs.uillinois.edu/
	http://www.obfs.uillinois.edu/

	 

	 Alerts and Resources > Finance Toolkit
	 Alerts and Resources > Finance Toolkit
	 Alerts and Resources > Finance Toolkit

	 

	 
	This Microsoft Excel document lists the alpha descriptor and the unit that submits feeder documents using that descriptor. You will also see the contact name and phone number for that unit. 
	Note that: 
	 Documents beginning with “F” that use rule code “TSI” are generated from the system’s cashiering system (Nelnet). If Cash Sales or Reports of Money Received are posted incorrectly, review the document to determine what correction is needed. Copies of these documents may be obtained from University Student Financial Services and Cashiering Operations by specifying the document number shown in the description and the transaction date. The university phone numbers are: 312-996-7094 (Chicago), 217-206-6738 (S
	 Documents beginning with “F” that use rule code “TSI” are generated from the system’s cashiering system (Nelnet). If Cash Sales or Reports of Money Received are posted incorrectly, review the document to determine what correction is needed. Copies of these documents may be obtained from University Student Financial Services and Cashiering Operations by specifying the document number shown in the description and the transaction date. The university phone numbers are: 312-996-7094 (Chicago), 217-206-6738 (S
	 Documents beginning with “F” that use rule code “TSI” are generated from the system’s cashiering system (Nelnet). If Cash Sales or Reports of Money Received are posted incorrectly, review the document to determine what correction is needed. Copies of these documents may be obtained from University Student Financial Services and Cashiering Operations by specifying the document number shown in the description and the transaction date. The university phone numbers are: 312-996-7094 (Chicago), 217-206-6738 (S


	 
	 Use the Banner Invoice/Credit Memo Query page (FAIINVE) to review foreign wire payments. 
	 Use the Banner Invoice/Credit Memo Query page (FAIINVE) to review foreign wire payments. 
	 Use the Banner Invoice/Credit Memo Query page (FAIINVE) to review foreign wire payments. 


	 
	 Documents generated by Payroll transactions may be researched by reviewing the Payroll Expense by Person Month End report. 
	 Documents generated by Payroll transactions may be researched by reviewing the Payroll Expense by Person Month End report. 
	 Documents generated by Payroll transactions may be researched by reviewing the Payroll Expense by Person Month End report. 


	 
	 For questions regarding Accounts Receivable generated documents, contact David Nims at 312-996-9762. 
	 For questions regarding Accounts Receivable generated documents, contact David Nims at 312-996-9762. 
	 For questions regarding Accounts Receivable generated documents, contact David Nims at 312-996-9762. 


	 
	Document Approval History Page (FOIAPPH) 
	Scenario:  I need to find the person who made an incorrect transaction against my  C-FOAPAL. 
	Use the Document Approval History page (FOIAPPH) to see the Originator of the transaction if it was entered directly into Banner. 
	1. Type FOIAPPH in the Search field in Banner and press ENTER.  
	1. Type FOIAPPH in the Search field in Banner and press ENTER.  
	1. Type FOIAPPH in the Search field in Banner and press ENTER.  

	2. Type the document number in the Document Code field. 
	2. Type the document number in the Document Code field. 

	3. Click the Go button. Result: At the bottom of the right side of the screen you will see the Originator’s ID and name. All of the transaction’s Approvers’ names also will be displayed. 
	3. Click the Go button. Result: At the bottom of the right side of the screen you will see the Originator’s ID and name. All of the transaction’s Approvers’ names also will be displayed. 

	4. Review the results and print the screen if you need to keep the information. 
	4. Review the results and print the screen if you need to keep the information. 

	5. Click the Close button to return to the main menu. 
	5. Click the Close button to return to the main menu. 


	 
	NOTE: You may look up journal vouchers from the Document Retrieval Inquiry page (FGIDOCR) and determine if any documentation exists by selecting Document Text (FOATEXT) from the Related menu.  (Look for a “Y” in the Document Text field in the Header Information section.) 
	 
	 
	Figure
	Fig 4.9 Document Approval History Page (FOIAPPH) 
	Fig 4.9 Document Approval History Page (FOIAPPH) 
	 

	 
	Table
	TBody
	TR
	Span
	 
	 
	 


	NOTE:  It is the U of I System’s policy that the person or unit responsible for an error that posts in Banner is responsible for correcting the error. If another unit incorrectly used your C-FOAPAL, contact the unit and have that unit correct the error. The unit must create and post a journal voucher that reverses the error.
	NOTE:  It is the U of I System’s policy that the person or unit responsible for an error that posts in Banner is responsible for correcting the error. If another unit incorrectly used your C-FOAPAL, contact the unit and have that unit correct the error. The unit must create and post a journal voucher that reverses the error.
	NOTE:  It is the U of I System’s policy that the person or unit responsible for an error that posts in Banner is responsible for correcting the error. If another unit incorrectly used your C-FOAPAL, contact the unit and have that unit correct the error. The unit must create and post a journal voucher that reverses the error.
	 





	 
	 
	 

	Figure
	Fig 4.10 Payroll Expense by Person Month End
	Fig 4.10 Payroll Expense by Person Month End
	 

	 
	 

	Refer to the key below for the Payroll Expense by Person Month End report on the previous page. 
	 
	Figure
	 
	Unit personnel with HR/Payroll responsibilities are granted a unit user security profile that gives them access to the following two payroll expense reports.   
	 Payroll Expense by Person Pay Period – available three days prior to the pay date. 
	 Payroll Expense by Person Pay Period – available three days prior to the pay date. 
	 Payroll Expense by Person Pay Period – available three days prior to the pay date. 

	 Payroll Expense by Person Month End – available after the finance month-end close. 
	 Payroll Expense by Person Month End – available after the finance month-end close. 


	These reports: 
	 List payroll expenses by Account code. 
	 List payroll expenses by Account code. 
	 List payroll expenses by Account code. 

	 Allow units to view details that correspond to the charges posted to their unit’s  C-FOAPALs. 
	 Allow units to view details that correspond to the charges posted to their unit’s  C-FOAPALs. 


	Both payroll expense reports allow units to view details that correspond to the charges posted to their departmental C-FOAPALs in Banner. The Pay Period statement runs after each bi-weekly and monthly payroll calculation and is available in Mobius View three days before the pay date. Each report contains all payroll activity since the previous pay period report including original pay, adjustments and redistributions (earnings transfers).  By reviewing the Pay Period report, units can verify if employees wil
	 
	 

	 
	 

	Figure
	Fig 4.11 Revenue/Expense Detail Statement
	Fig 4.11 Revenue/Expense Detail Statement
	 

	Refer to the key below for the Revenue/Expense Detail Statement on the previous page. 
	 
	Figure
	 
	 

	The Revenue/Expense Detail Statement is used to manage and reconcile the financial activities of system units. Managers of grant Funds should use the version of the statement that includes the Inception to Date column (Revenue/Expense Detail Statement Inception to Date).
	The Revenue/Expense Detail Statement is used to manage and reconcile the financial activities of system units. Managers of grant Funds should use the version of the statement that includes the Inception to Date column (Revenue/Expense Detail Statement Inception to Date).
	 

	This statement:
	This statement:
	 

	 Reports the budget balance that is available for the state and institutional Funds for the Organization.
	 Reports the budget balance that is available for the state and institutional Funds for the Organization.
	 Reports the budget balance that is available for the state and institutional Funds for the Organization.
	 Reports the budget balance that is available for the state and institutional Funds for the Organization.
	 


	 Provides information on budgets, revenues, expenses, transfers, encumbrances, and budget balance available at the Account code level.
	 Provides information on budgets, revenues, expenses, transfers, encumbrances, and budget balance available at the Account code level.
	 Provides information on budgets, revenues, expenses, transfers, encumbrances, and budget balance available at the Account code level.
	 


	 Reports balances of all Account codes for every data entry combination of Chart, Fund, Organization, and Program.
	 Reports balances of all Account codes for every data entry combination of Chart, Fund, Organization, and Program.
	 Reports balances of all Account codes for every data entry combination of Chart, Fund, Organization, and Program.
	 


	 Displays a Net Totals field at the bottom of the report that is the grand total for all Account Types including Revenue, Personnel Expenses, Non-Personnel Expenses and Transfers.
	 Displays a Net Totals field at the bottom of the report that is the grand total for all Account Types including Revenue, Personnel Expenses, Non-Personnel Expenses and Transfers.
	 Displays a Net Totals field at the bottom of the report that is the grand total for all Account Types including Revenue, Personnel Expenses, Non-Personnel Expenses and Transfers.
	 



	Check for the following:
	Check for the following:
	 

	 The Actual Total Revenues on the unit’s Revenue/Expense Transactions report will be the same as the Current Month Total Revenues on the Revenue/Expense Detail Statement.
	 The Actual Total Revenues on the unit’s Revenue/Expense Transactions report will be the same as the Current Month Total Revenues on the Revenue/Expense Detail Statement.
	 The Actual Total Revenues on the unit’s Revenue/Expense Transactions report will be the same as the Current Month Total Revenues on the Revenue/Expense Detail Statement.
	 The Actual Total Revenues on the unit’s Revenue/Expense Transactions report will be the same as the Current Month Total Revenues on the Revenue/Expense Detail Statement.
	 


	 The Actual Total Personnel Expenses on the unit’s Revenue/Expense Transactions report will be the same as the Current Month Total Personnel Expenses on the Revenue/Expense Detail Statement. 
	 The Actual Total Personnel Expenses on the unit’s Revenue/Expense Transactions report will be the same as the Current Month Total Personnel Expenses on the Revenue/Expense Detail Statement. 
	 The Actual Total Personnel Expenses on the unit’s Revenue/Expense Transactions report will be the same as the Current Month Total Personnel Expenses on the Revenue/Expense Detail Statement. 
	 


	 The Actual Total Non-Personnel Expenses on the unit’s Revenue/Expense Transactions report will be the same as the Current Month Total Non-Personnel Expenses on the Revenue/Expense Detail Statement. 
	 The Actual Total Non-Personnel Expenses on the unit’s Revenue/Expense Transactions report will be the same as the Current Month Total Non-Personnel Expenses on the Revenue/Expense Detail Statement. 
	 The Actual Total Non-Personnel Expenses on the unit’s Revenue/Expense Transactions report will be the same as the Current Month Total Non-Personnel Expenses on the Revenue/Expense Detail Statement. 
	 


	 The Actual Total Transfers on the unit’s Revenue/Expense Transactions report will be the same as the Current Month Total Transfers on the Revenue/Expense Detail Statement.
	 The Actual Total Transfers on the unit’s Revenue/Expense Transactions report will be the same as the Current Month Total Transfers on the Revenue/Expense Detail Statement.
	 The Actual Total Transfers on the unit’s Revenue/Expense Transactions report will be the same as the Current Month Total Transfers on the Revenue/Expense Detail Statement.
	 


	 The Actual Net Totals on the unit’s Revenue/Expense Transactions report will be the same as the Current Month Net Totals on the Revenue/Expense Detail Statement.
	 The Actual Net Totals on the unit’s Revenue/Expense Transactions report will be the same as the Current Month Net Totals on the Revenue/Expense Detail Statement.
	 The Actual Net Totals on the unit’s Revenue/Expense Transactions report will be the same as the Current Month Net Totals on the Revenue/Expense Detail Statement.
	 



	 
	 

	Organization Budget Status Page (FGIBDST) 
	Scenario:  I need to find the current balance and transactions by C-FOAPAL. 
	The Organization Budget Status page (FGIBDST) can display the accounting details of the Operating Ledger sorted by Account code. With this page, you may query using any combination of the Fund, Organization, Account or Account Type, Program, Activity, and Location codes to view detail information. From this page, you can also drill down to transaction details of a total.  
	The Organization Budget Status page (FGIBDST) can display the accounting details of the Operating Ledger sorted by Account code. With this page, you may query using any combination of the Fund, Organization, Account or Account Type, Program, Activity, and Location codes to view detail information. From this page, you can also drill down to transaction details of a total.  
	 

	The Query Specific Account check box is used to determine which Account code the query selects. Clear this check box to enter a combination of Organization, Fund, Account, Program, Activity, or Location to query a range of Accounts. Select this check box and type the desired combination of Organization, Fund, Account, Program, Account Type, Activity, and Location to query a specific C-FOAPAL. Clear the Include Revenue Accounts check box if you have no such Account codes to ensure accurate results.
	The Query Specific Account check box is used to determine which Account code the query selects. Clear this check box to enter a combination of Organization, Fund, Account, Program, Activity, or Location to query a range of Accounts. Select this check box and type the desired combination of Organization, Fund, Account, Program, Account Type, Activity, and Location to query a specific C-FOAPAL. Clear the Include Revenue Accounts check box if you have no such Account codes to ensure accurate results.
	 

	Using the Organization Budget Status Page (FGIBDST) 
	1. Type FGIBDST in the Search field in Banner and press ENTER. 
	1. Type FGIBDST in the Search field in Banner and press ENTER. 
	1. Type FGIBDST in the Search field in Banner and press ENTER. 

	2. Type your Chart number in Chart field (if necessary). 
	2. Type your Chart number in Chart field (if necessary). 

	3. Type the year in Fiscal Year field.   
	3. Type the year in Fiscal Year field.   

	4. Type an Index code, if available.   (Skip this step if you are not using an Index code.) 
	4. Type an Index code, if available.   (Skip this step if you are not using an Index code.) 

	5. Clear the Include Revenue Accounts check box if viewing a state, ICR, gift, grant, plant or other Fund Type that is budget-based. 
	5. Clear the Include Revenue Accounts check box if viewing a state, ICR, gift, grant, plant or other Fund Type that is budget-based. 

	6. Check to see that Both is displayed in the Commit Ind: field.  This is the default selection.   
	6. Check to see that Both is displayed in the Commit Ind: field.  This is the default selection.   


	NOTE:  If you have used an Index code, continue from here to step 11. 
	7. Type the Organization code in the Organization field. 
	7. Type the Organization code in the Organization field. 
	7. Type the Organization code in the Organization field. 

	8. Type the Fund code in the Fund field. 
	8. Type the Fund code in the Fund field. 

	9. Type the Program code in the Program field. 
	9. Type the Program code in the Program field. 

	10. Type any other necessary codes in the remaining fields. 
	10. Type any other necessary codes in the remaining fields. 

	11. Click the Go button. Result:  Details will appear by Account code.   
	11. Click the Go button. Result:  Details will appear by Account code.   

	12. Click the desired Account code. 
	12. Click the desired Account code. 

	13. Click the Related menu item and select Transaction Detail Information (FGITRND) from the drop-down menu. 
	13. Click the Related menu item and select Transaction Detail Information (FGITRND) from the drop-down menu. 

	14. Review results as displayed on the screen. You can move through the window from left to right by moving the scroll bar at the bottom of the page. NOTE: For more transactions details, see the next section. 
	14. Review results as displayed on the screen. You can move through the window from left to right by moving the scroll bar at the bottom of the page. NOTE: For more transactions details, see the next section. 

	15. Click the Close button once if you want to view other Account codes.   
	15. Click the Close button once if you want to view other Account codes.   

	16. Click the Close button twice to return the main menu. 
	16. Click the Close button twice to return the main menu. 


	 
	 
	Figure
	Fig 4.12 Organization Budget Status Page (FGIBDST)
	Fig 4.12 Organization Budget Status Page (FGIBDST)
	 

	 
	 

	 
	Figure
	Fig 4.13 Detail Transaction Activity Page (FGITRND) 
	 
	 

	Figure
	Fig 4.14 Encumbrance Balances
	Fig 4.14 Encumbrance Balances
	 

	 
	 

	Refer to the key below for the Encumbrance Balances report on the previous page. 
	 
	Figure
	 
	The Encumbrance Balances report shows all the encumbrances on your Funds, including payroll obligations, encumbrances from purchase orders, and general encumbrances created by the unit. It provides the detail to support the balances as they appear in the Revenue/Expense Detail Statement. To view the details for payroll obligations, see the Payroll Encumbrance by Person Month End report.  
	The unit should review the list of encumbrances to determine if any should be adjusted or liquidated. Liquidating encumbrances that are not needed releases Funds being held in reserve, thus making the unit’s available balances more accurate.   
	This statement: 
	 Reflects encumbrances in the amounts displayed under the Original Amount column.
	 Reflects encumbrances in the amounts displayed under the Original Amount column.
	 Reflects encumbrances in the amounts displayed under the Original Amount column.
	 Reflects encumbrances in the amounts displayed under the Original Amount column.
	 


	 Displays the types of open encumbrances via the Type value.
	 Displays the types of open encumbrances via the Type value.
	 Displays the types of open encumbrances via the Type value.
	 


	 Groups encumbrances by Account codes.  
	 Groups encumbrances by Account codes.  
	 Groups encumbrances by Account codes.  
	 


	 Shows the balance for each level of the Account hierarchy and the sums for each Account Type.  
	 Shows the balance for each level of the Account hierarchy and the sums for each Account Type.  
	 Shows the balance for each level of the Account hierarchy and the sums for each Account Type.  
	 


	 Displays the grand total of all encumbrances that are posted to the C-FOP.
	 Displays the grand total of all encumbrances that are posted to the C-FOP.
	 Displays the grand total of all encumbrances that are posted to the C-FOP.
	 



	The Encumbrance Balances report is available as a month-end report in Mobius View (FIGLENCUM#) or as an on-demand report in the Enterprise Data Delivery and Information Environment (EDDIE) and in My-UI-Financials. The Encumbrance Balances report created in EDDIE and in My-UI-Financials shows only open encumbrances. Encumbrances drop from this statement after they are closed. It does not show history, so if you run the statement for a prior period, you will see only encumbrances that are still open and not o
	The Encumbrance Balances report is available as a month-end report in Mobius View (FIGLENCUM#) or as an on-demand report in the Enterprise Data Delivery and Information Environment (EDDIE) and in My-UI-Financials. The Encumbrance Balances report created in EDDIE and in My-UI-Financials shows only open encumbrances. Encumbrances drop from this statement after they are closed. It does not show history, so if you run the statement for a prior period, you will see only encumbrances that are still open and not o
	 

	The Encumbrance Balances report available in Mobius View has historical data and will show encumbrances that were open during the period for which it was run, beginning with March 2006.
	The Encumbrance Balances report available in Mobius View has historical data and will show encumbrances that were open during the period for which it was run, beginning with March 2006.
	 

	 
	 

	 
	 

	Figure
	Fig 4.15 Payroll Encumbrance by Person Month End
	Fig 4.15 Payroll Encumbrance by Person Month End
	 

	 
	 

	Refer to the key below for the Payroll Encumbrance by Person Month End report on the previous page.  
	 
	Figure
	Business administrators may use Payroll Encumbrance by Person Month End report to reconcile open labor encumbrances on their C-FOAPALs and to assist in the management of unit Funds.   
	 Payroll Encumbrance by Person Month End – available after the successful close of each month. 
	 Payroll Encumbrance by Person Month End – available after the successful close of each month. 
	 Payroll Encumbrance by Person Month End – available after the successful close of each month. 

	 Payroll Encumbrance by Person Pay Period – available after each bi-weekly and monthly payroll calculation. 
	 Payroll Encumbrance by Person Pay Period – available after each bi-weekly and monthly payroll calculation. 


	These statements: 
	 List the remaining payroll encumbrances by employee as of the date the report is run. 
	 List the remaining payroll encumbrances by employee as of the date the report is run. 
	 List the remaining payroll encumbrances by employee as of the date the report is run. 

	 Are organized by C-FOAPAL. 
	 Are organized by C-FOAPAL. 


	 
	 

	 
	 

	Figure
	Fig 4.16 Revenue/Expense Detail Statement that Supports Asset/Liability Detail Statement
	Fig 4.16 Revenue/Expense Detail Statement that Supports Asset/Liability Detail Statement
	 

	 
	 

	 
	 

	Figure
	Fig 4.17 Asset/Liability Detail Statement
	Fig 4.17 Asset/Liability Detail Statement
	 

	 
	 

	Refer to the key below for the statements on the previous two pages. 
	 
	Figure
	 
	The Asset/Liability Detail Statement is the balance sheet statement used to manage and reconcile the financial activity of self-supporting, gift, plant, and agency Funds by providing asset, liability, and Fund balances.   
	This statement: 
	 Reports the balances of all Account codes for every data entry combination of Chart and Fund.   
	 Reports the balances of all Account codes for every data entry combination of Chart and Fund.   
	 Reports the balances of all Account codes for every data entry combination of Chart and Fund.   

	 Displays the prior month ending balances, the current month change, the current month balances, and the prior year ending balances.  
	 Displays the prior month ending balances, the current month change, the current month balances, and the prior year ending balances.  


	Revenue, Expense, and Transfer Controls 
	Check for the following:
	Check for the following:
	 

	 Are the Current Month Total Revenues on the unit’s Revenue/Expense Detail Statement the same as the CM Change Revenue Control (Account Code 85000) on the Asset/Liability Detail Statement? 
	 Are the Current Month Total Revenues on the unit’s Revenue/Expense Detail Statement the same as the CM Change Revenue Control (Account Code 85000) on the Asset/Liability Detail Statement? 
	 Are the Current Month Total Revenues on the unit’s Revenue/Expense Detail Statement the same as the CM Change Revenue Control (Account Code 85000) on the Asset/Liability Detail Statement? 
	 Are the Current Month Total Revenues on the unit’s Revenue/Expense Detail Statement the same as the CM Change Revenue Control (Account Code 85000) on the Asset/Liability Detail Statement? 
	 


	 Are the Year To Date Total Revenues on the unit’s Revenue/Expense/Detail Statement the same as the CM Ending Bal Revenue Control (Account Code 85000) on the Asset/Liability Detail Statement? 
	 Are the Year To Date Total Revenues on the unit’s Revenue/Expense/Detail Statement the same as the CM Ending Bal Revenue Control (Account Code 85000) on the Asset/Liability Detail Statement? 
	 Are the Year To Date Total Revenues on the unit’s Revenue/Expense/Detail Statement the same as the CM Ending Bal Revenue Control (Account Code 85000) on the Asset/Liability Detail Statement? 
	 


	 Are the Current Month Total Personnel and Total Non-Personnel Expenses on the unit’s Revenue/Expense/Detail Statement the same as the CM Change Expense Control (Account Code 86000) on the Asset/Liability Detail Statement? 
	 Are the Current Month Total Personnel and Total Non-Personnel Expenses on the unit’s Revenue/Expense/Detail Statement the same as the CM Change Expense Control (Account Code 86000) on the Asset/Liability Detail Statement? 
	 Are the Current Month Total Personnel and Total Non-Personnel Expenses on the unit’s Revenue/Expense/Detail Statement the same as the CM Change Expense Control (Account Code 86000) on the Asset/Liability Detail Statement? 
	 


	 Are the Year To Date Total Personnel and Total Non-Personnel Expenses on the unit’s Revenue/Expense Detail Statement the same as the CM Ending Bal Expense Control (Account Code 86000) on the Asset/Liability Detail Statement?
	 Are the Year To Date Total Personnel and Total Non-Personnel Expenses on the unit’s Revenue/Expense Detail Statement the same as the CM Ending Bal Expense Control (Account Code 86000) on the Asset/Liability Detail Statement?
	 Are the Year To Date Total Personnel and Total Non-Personnel Expenses on the unit’s Revenue/Expense Detail Statement the same as the CM Ending Bal Expense Control (Account Code 86000) on the Asset/Liability Detail Statement?
	 


	 Are the Current Month Total Transfers on the unit’s Revenue/Expense Detail Statement the same as the CM Change Transfer Control (Account Code 87000) on the Asset/Liability Detail Statement?
	 Are the Current Month Total Transfers on the unit’s Revenue/Expense Detail Statement the same as the CM Change Transfer Control (Account Code 87000) on the Asset/Liability Detail Statement?
	 Are the Current Month Total Transfers on the unit’s Revenue/Expense Detail Statement the same as the CM Change Transfer Control (Account Code 87000) on the Asset/Liability Detail Statement?
	 


	 Are the Year To Date Total Transfers on the unit’s Revenue/Expense Detail Statement the same as the CM Ending Balance Transfer Control (Account Code 87000) on the Asset/Liability Detail Statement?
	 Are the Year To Date Total Transfers on the unit’s Revenue/Expense Detail Statement the same as the CM Ending Balance Transfer Control (Account Code 87000) on the Asset/Liability Detail Statement?
	 Are the Year To Date Total Transfers on the unit’s Revenue/Expense Detail Statement the same as the CM Ending Balance Transfer Control (Account Code 87000) on the Asset/Liability Detail Statement?
	 



	If the Current Month and Year to Date Total revenue, expenses, and transfers on the Revenue/Expense Statement do not agree with the Revenue, Expense, and Transfer Control totals on the Asset/Liability Detail Statement, a misclassified C-FOAPAL is most likely involved.  (See Lesson 6:  Finding “Misclassified” Transactions.) 
	 
	NOTE: If multiple Organization and/or Program codes are used with a Fund then the Revenue/ Expense Detail Statement for each Organization and Program code that use the Fund must be added together.  
	Lesson 5:  Finding Balances
	Lesson 5:  Finding Balances
	 
	Span

	Finding a unit’s available balance must be considered in the context of the type of Fund being reviewed. For state, ICR, and gift finds the C-FOP balance is found on the Revenue/Expense Detail Statement. For self-supporting Funds, the Fund Balance is found on the Asset/Liability Detail Statement.
	Finding a unit’s available balance must be considered in the context of the type of Fund being reviewed. For state, ICR, and gift finds the C-FOP balance is found on the Revenue/Expense Detail Statement. For self-supporting Funds, the Fund Balance is found on the Asset/Liability Detail Statement.
	 

	NOTE: See Appendix G for the Guide to Finding Your “Accounting String” Balance. 
	State Funds 
	The C-FOP balance is found on the Revenue/Expense Detail Statement.  The total Budget Balance Available represents the C-FOP balance.  This amount is found on the row labeled Net Totals in the Budget Bal Avail column. This amount is Current Budget less Year to Date actual and Encumbrance amounts. A desirable Budget Balance Available is reflected as a positive amount. A negative Budget Balance Available indicates the C-FOP has a deficit balance requiring corrective action.  
	The C-FOP balance is found on the Revenue/Expense Detail Statement.  The total Budget Balance Available represents the C-FOP balance.  This amount is found on the row labeled Net Totals in the Budget Bal Avail column. This amount is Current Budget less Year to Date actual and Encumbrance amounts. A desirable Budget Balance Available is reflected as a positive amount. A negative Budget Balance Available indicates the C-FOP has a deficit balance requiring corrective action.  
	 

	The details on the Encumbrance Balances report and the Payroll Encumbrance by Person Month End report should be reviewed to determine if the encumbrances are accurate. Any balance determined by deducting encumbrances is only accurate if the encumbrances are legitimate.  
	The details on the Encumbrance Balances report and the Payroll Encumbrance by Person Month End report should be reviewed to determine if the encumbrances are accurate. Any balance determined by deducting encumbrances is only accurate if the encumbrances are legitimate.  
	 

	The Budget Balance Available on each row of the Revenue/Expense Detail Statement represents the amount budgeted for a particular Account or grouping of Accounts less Year to Date actual and encumbrances. These amounts identify the type of activity by Account that generated the balance.
	The Budget Balance Available on each row of the Revenue/Expense Detail Statement represents the amount budgeted for a particular Account or grouping of Accounts less Year to Date actual and encumbrances. These amounts identify the type of activity by Account that generated the balance.
	 

	Units do not review Asset/Liability Detail Statement for state Funds because one Fund is used for all units. Units use the Revenue/Expense Detail Statement to determine their financial status.
	Units do not review Asset/Liability Detail Statement for state Funds because one Fund is used for all units. Units use the Revenue/Expense Detail Statement to determine their financial status.
	 

	 
	Figure
	Fig 5.1 Revenue/Expense Detail Statement – State Funds
	Fig 5.1 Revenue/Expense Detail Statement – State Funds
	 

	 
	 

	Institutional Funds (such as ICR) 
	The C-FOP balance is found on the Revenue/Expense Detail Statement. The Budget Balance Available of the Total Expenses and Transfers represents the C-FOP balance.  This amount is found on the row labeled Total Expenses and Transfers in the Budget Bal Avail column. This amount is Current Budget less Year to Date actual and Encumbrance amounts. A desirable Budget Balance Available is reflected as a positive amount. A negative Budget Balance Available indicates the C-FOP has a deficit balance requiring correct
	The details on the Encumbrance Balances report and the Payroll Encumbrance by Person Month End report should be reviewed to determine if the encumbrances are accurate. Any balance determined by deducting encumbrances is only accurate if the encumbrances are legitimate.   
	The Budget Balance Available on each row of the Revenue/Expense Detail Statement represents the amount budgeted for a particular Account or grouping of Accounts less Year to Date actual and encumbrances. These amounts identify the type of activity by Account that generated the balance. 
	The amount on the Total Revenues row represents the difference between the amount expected from Indirect Cost Recovery and the amount actual earned. This amount should not be factored into the actual balance but can be considered in estimates of how much will be earned during the remainder of the year. 
	Units do not review Asset/Liability Detail Statement for institutional Funds because one Fund is used for all units. Units use the Revenue/Expense Detail Statement to determine their financial status. 
	 
	Figure
	Fig 5.2 Revenue/Expense Detail Statement – ICR Funds – Page One
	Fig 5.2 Revenue/Expense Detail Statement – ICR Funds – Page One
	 

	 
	 
	Figure
	Fig 5.3 Revenue/Expense Detail Statement – ICR Funds – Page Two
	Fig 5.3 Revenue/Expense Detail Statement – ICR Funds – Page Two
	 

	 
	Figure
	 Fig 5.4 Revenue/Expense Detail Statement – ICR Funds – Page Three 
	Self-Supporting Funds 
	The Fund Balance is found on the Asset/Liability Detail Statement. The Fund Balance indicates the activity’s balance and is found on the row labeled Total Fund Balance in the CM Ending Bal column. If this balance is reflected on the statement as a negative number, this represents a good or desirable balance. If the number is reflected as a positive amount, the balance is a deficit. In accounting terms, a negative number indicates the Fund Balance has a desirable credit balance; a positive Fund Balance refle
	Outstanding encumbrances do not reduce the Fund Balance, so the Encumbrance Control total (Account 88000) and the Total Fund Balance must be netted together to determine the Unencumbered Fund Balance. For example, a desirable Fund Balance is reflected on the statement as a negative number (credit balance) and the Encumbrance Control total is reflected on the statement as a positive number (debit balance). The Encumbrance Control total is added to the Total Fund Balance, therefore reducing the Fund Balance. 
	Total Fund Balance   -13,233.20 
	Encumbrance Control     66,551.91 
	Unencumbered Fund Balance   53,318.71 Deficit balance 
	 The details on the Encumbrance Balances report and the Payroll Encumbrance by Person Month End report should be reviewed to determine if the encumbrances are accurate. Any balance determined by deducting encumbrances is only accurate if the encumbrances are legitimate.  
	Fund Balance (CM Ending Total Fund Balance) represents PM (Prior Month) Ending Balance plus current month revenue less current month expenses and transfers.  Mathematically, the PM Ending Total Fund Balance, plus CM Change 85000 Revenue Control, plus CM Change 86000 Expense Control, plus CM Change 87000 Transfer Control yields the CM Ending Total Fund Balance. Using the statement following this section: 
	Prior Month Ending Fund Balance -32,999.49 
	Current Month Revenue Control  -  7,110.38 
	Current Month Expense Control      2,596.77 
	Current Month Transfer Control    24,279.90 
	Current Month Ending Fund Balance -13,233.20 
	 The Total PY Ending Fund Balance is reflected as the current year’s beginning Fund Balance, Account code beginning with 7, in the PM Ending Bal and CM (Current Month) Ending Balance columns. 
	On the Revenue/Expense Detail Statement, the Budget Balance Available for self-supporting Funds, unlike state and institutional Funds, is viewed by Account code or grouping of Accounts to compare actual to budgeted activity. Budget for self-supporting Funds is an estimate of the activity for the fiscal year. It does not represent spending authority. The total Budget Balance Available amount reported in the Net Totals row reflects a comparison of budgeted to actual net income.
	On the Revenue/Expense Detail Statement, the Budget Balance Available for self-supporting Funds, unlike state and institutional Funds, is viewed by Account code or grouping of Accounts to compare actual to budgeted activity. Budget for self-supporting Funds is an estimate of the activity for the fiscal year. It does not represent spending authority. The total Budget Balance Available amount reported in the Net Totals row reflects a comparison of budgeted to actual net income.
	 

	 
	 
	Figure
	Fig 5.5 Asset/Liability Detail Statement – Self-Supporting Funds
	Fig 5.5 Asset/Liability Detail Statement – Self-Supporting Funds
	 

	 
	Gift Funds 
	The C-FOP balance is found on the Revenue/Expense Detail Statement. The total Budget Balance Available represents the C-FOP balance. This amount can be found on the row labeled Total Expenses and Transfers in the Budget Bal Avail column. This amount is Current Budget less Year to Date actual and Encumbrance amounts. A desirable Budget Balance Available will be reflected as a positive amount. A negative Budget Balance Available indicates the C-FOP has a deficit balance requiring corrective action.  
	The C-FOP balance is found on the Revenue/Expense Detail Statement. The total Budget Balance Available represents the C-FOP balance. This amount can be found on the row labeled Total Expenses and Transfers in the Budget Bal Avail column. This amount is Current Budget less Year to Date actual and Encumbrance amounts. A desirable Budget Balance Available will be reflected as a positive amount. A negative Budget Balance Available indicates the C-FOP has a deficit balance requiring corrective action.  
	 

	The details on the Encumbrance Balances report and the Payroll Encumbrance by Person Month End report should be reviewed to determine if the encumbrances are accurate. Any balance determined by deducting encumbrances is only accurate if the encumbrances are legitimate.  
	The details on the Encumbrance Balances report and the Payroll Encumbrance by Person Month End report should be reviewed to determine if the encumbrances are accurate. Any balance determined by deducting encumbrances is only accurate if the encumbrances are legitimate.  
	 

	The Budget Balance Available on each row of the Revenue/Expense Detail Statement represents the amount budgeted for a particular Account or grouping of Accounts less Year to Date actual and encumbrances. These amounts identify the type of activity by Account that generated the balance.
	The Budget Balance Available on each row of the Revenue/Expense Detail Statement represents the amount budgeted for a particular Account or grouping of Accounts less Year to Date actual and encumbrances. These amounts identify the type of activity by Account that generated the balance.
	 

	See the OBFS Training Center for information regarding Foundation training courses for those who work with gift Funds.
	See the OBFS Training Center for information regarding Foundation training courses for those who work with gift Funds.
	 

	www.obfs.uillinois.edu
	www.obfs.uillinois.edu
	www.obfs.uillinois.edu

	 

	Training Center > Other Training Resources
	Training Center > Other Training Resources
	Training Center > Other Training Resources
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	Figure
	Fig 5.6 Revenue/Expense Detail Statement – Gift Funds
	Fig 5.6 Revenue/Expense Detail Statement – Gift Funds
	 

	 
	 

	Lesson 6:  Finding “Misclassified” Transactions
	Lesson 6:  Finding “Misclassified” Transactions
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	A misclassified C-FOAPAL is a combination of FOP that does not conform to C-FOAPAL design rules. For state and ICR Funds, the first 3 digits of the Organization code and the first 3 digits of the Program code should match. For self-supporting Funds, the first 3 digits of the Fund title should match the first 3 digits of the Organization code and the first 3 digits of the Program code. For grants and gift Funds, the first 3 digits of the Fund title should match the first 3 digits of the Organization code and
	C-FOAPAL Design Matrix 
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	The Misclassified C-FOAPAL report in EDDIE includes those FOP transactions by Chart, Organization, and fiscal year which contain discrepancies in departments associated with the Fund, Organization, and Program code. This report can assist departments in identifying misclassified transactions for correction.  An example of a misclassified C-FOAPAL is when a department’s Organization code does not match the 3 digit code in a Fund title.  The discrepancy could be created by a data entry error, resulting in mis
	The Misclassified C-FOAPAL report in EDDIE includes those FOP transactions by Chart, Organization, and fiscal year which contain discrepancies in departments associated with the Fund, Organization, and Program code. This report can assist departments in identifying misclassified transactions for correction.  An example of a misclassified C-FOAPAL is when a department’s Organization code does not match the 3 digit code in a Fund title.  The discrepancy could be created by a data entry error, resulting in mis
	 

	This report includes the department titles of the Fund, Organization, and Program codes used in the transactions.  It also includes the user ID or application that entered the transaction.  When correcting a misclassified C-FOAPAL, please remember to contact any other departments involved. 
	This report includes the department titles of the Fund, Organization, and Program codes used in the transactions.  It also includes the user ID or application that entered the transaction.  When correcting a misclassified C-FOAPAL, please remember to contact any other departments involved. 
	 

	 
	Following are the steps for running the Misclassified C-FOAPAL report:
	Following are the steps for running the Misclassified C-FOAPAL report:
	 

	1. Access EDDIE at: 
	1. Access EDDIE at: 
	1. Access EDDIE at: 
	1. Access EDDIE at: 
	https://eddie.ds.uillinois.edu
	https://eddie.ds.uillinois.edu

	. 


	2. Click Log In to EDDIE. 
	2. Click Log In to EDDIE. 

	3. Type your User Name.  This is your Net ID, for example: jsmith. 
	3. Type your User Name.  This is your Net ID, for example: jsmith. 

	4. Type your Password. 
	4. Type your Password. 

	5. Click the Log On button. 
	5. Click the Log On button. 

	6. Click the Documents tab. 
	6. Click the Documents tab. 

	7. Click the Categories section on the left side. 
	7. Click the Categories section on the left side. 

	8. Click the plus sign next to Corporate Categories to expand it. 
	8. Click the plus sign next to Corporate Categories to expand it. 

	9. Click the plus sign next to Finance to expand it. 
	9. Click the plus sign next to Finance to expand it. 

	10. Click Operating Ledger. 
	10. Click Operating Ledger. 

	11. Double-click FIOL_Misclassified_FOAPAL. 
	11. Double-click FIOL_Misclassified_FOAPAL. 

	12. Click the Refresh button at the top. 
	12. Click the Refresh button at the top. 

	13. Select the appropriate 1 Digit Chart (for example, 2 for Chicago) from the list of values and click the Add (right arrow) button.  
	13. Select the appropriate 1 Digit Chart (for example, 2 for Chicago) from the list of values and click the Add (right arrow) button.  

	14. Click 3 Digit ORGN Code.  Select it from the list of values or enter the appropriate value in the blank field and then click the Add (right arrow) button.  
	14. Click 3 Digit ORGN Code.  Select it from the list of values or enter the appropriate value in the blank field and then click the Add (right arrow) button.  

	15. Click 4 Digit Fiscal Year.  Select it from the list of values or enter the appropriate value (for example, 2016 for FY 2016) in the blank field and then click the Add (right arrow) button.   
	15. Click 4 Digit Fiscal Year.  Select it from the list of values or enter the appropriate value (for example, 2016 for FY 2016) in the blank field and then click the Add (right arrow) button.   

	16. Click the OK button to display the report. 
	16. Click the OK button to display the report. 


	 
	Figure
	Fig 6.1 Misclassified C-FOAPALs Report
	Fig 6.1 Misclassified C-FOAPALs Report
	 

	 
	Additional Resources for Misclassified C-FOAPALs 
	Use the Operating Ledger Summary in EDDIE to search for misclassified C-FOAPALs.  Generate this report for each Fund the department has using wildcards (*) for Organization and Program parameters. The resulting report will list all of the FOP combinations that use the Fund entered. The department can then determine if any misclassified C-FOAPALs are present using the FOAPAL Design Matrix. This method also allows the department to identify internal misclassified C-FOAPALs. 
	Ways to Prevent the Creation of Misclassified C-FOAPALs 
	 Request Index codes for C-FOPs with no overrides for segments. 
	 Request Index codes for C-FOPs with no overrides for segments. 
	 Request Index codes for C-FOPs with no overrides for segments. 

	 Request that Fund codes default the Organization and Program codes when used in Banner transactions. (This cannot be done for state, ICR, MSP and Fed App. Funds.) 
	 Request that Fund codes default the Organization and Program codes when used in Banner transactions. (This cannot be done for state, ICR, MSP and Fed App. Funds.) 

	 For journal voucher transactions, use the Journal Voucher Quick page (FGAJVCQ) instead of the Journal Voucher Entry page (FGAJVCD) or the Journal Voucher Mass Entry page (FGAJVCM) whenever possible.  This page’s segment fields show code descriptions. 
	 For journal voucher transactions, use the Journal Voucher Quick page (FGAJVCQ) instead of the Journal Voucher Entry page (FGAJVCD) or the Journal Voucher Mass Entry page (FGAJVCM) whenever possible.  This page’s segment fields show code descriptions. 

	 When doing Banner transactions, check the C-FOAPAL used. Note that the first three digits of the Program code belonging to a state, ICR or self-supporting Fund should match the three-digit Organization code. Program codes that belong to other types of Funds will typically begin with 19. 
	 When doing Banner transactions, check the C-FOAPAL used. Note that the first three digits of the Program code belonging to a state, ICR or self-supporting Fund should match the three-digit Organization code. Program codes that belong to other types of Funds will typically begin with 19. 

	 Units that charge other units (self-supporting organizations and units doing other types of charges) should do their own journal voucher transactions instead of giving their C-FOPs to the units receiving the services. 
	 Units that charge other units (self-supporting organizations and units doing other types of charges) should do their own journal voucher transactions instead of giving their C-FOPs to the units receiving the services. 

	 Create unit procedures to monitor the correct input and submission of Banner transactions. For example, with requisitions and journal vouchers, the Originator could put the transaction document In Process and another person could review the transaction for accuracy before the transaction is sent to posting. 
	 Create unit procedures to monitor the correct input and submission of Banner transactions. For example, with requisitions and journal vouchers, the Originator could put the transaction document In Process and another person could review the transaction for accuracy before the transaction is sent to posting. 


	 
	 
	Lesson 7:  Helpful Hints
	Lesson 7:  Helpful Hints
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	Business administrators have the responsibility to identify financial problems and correct errors.  Administrators may use available tools to find details of transactions that have posted to their Funds in error.  These tools, along with the practice of keeping accurate unit internal records, provide considerable assistance in the reconciliation process.   
	This lesson explains these tools in the context of resolving particular scenarios.  
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	Identify a type of document on the Revenue/Expense Transactions report beginning with two letters? 
	Identify a type of document on the Revenue/Expense Transactions report beginning with two letters? 

	JV Feeder Document Prefixes Report 
	JV Feeder Document Prefixes Report 

	Lesson 4 – Understanding Finance & Payroll Statements 
	Lesson 4 – Understanding Finance & Payroll Statements 
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	Query year-to-date summary information by  C-FOAPAL? 
	Query year-to-date summary information by  C-FOAPAL? 

	Organization Budget Status (FGIBDST) OR  Executive Summary  (FGIBDSR)  
	Organization Budget Status (FGIBDST) OR  Executive Summary  (FGIBDSR)  

	Lesson 4 – Understanding Finance & Payroll Statements 
	Lesson 4 – Understanding Finance & Payroll Statements 
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	Look up my Fund’s General Ledger balance with the computed current Fund Balance? 
	Look up my Fund’s General Ledger balance with the computed current Fund Balance? 

	Trial Balance Summary (FGITBSR)  
	Trial Balance Summary (FGITBSR)  

	Accounting & Financial Reporting Training 
	Accounting & Financial Reporting Training 
	Retrieving General Ledger Reports 
	Retrieving General Ledger Reports 
	Retrieving General Ledger Reports 
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	Look up my Fund’s General Ledger balance without the computed current Fund Balance? 
	Look up my Fund’s General Ledger balance without the computed current Fund Balance? 

	General Ledger Trial Balance (FGITBAL)  
	General Ledger Trial Balance (FGITBAL)  

	Accounting & Financial Reporting Training 
	Accounting & Financial Reporting Training 
	Retrieving General Ledger Reports 
	Retrieving General Ledger Reports 
	Retrieving General Ledger Reports 
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	Find details about a transaction? 
	Find details about a transaction? 
	 

	Detail Transaction Activity (FGITRND)  OR Document Retrieval Inquiry (FGIDOCR) OR  General Text Entry (FOATEXT)  
	Detail Transaction Activity (FGITRND)  OR Document Retrieval Inquiry (FGIDOCR) OR  General Text Entry (FOATEXT)  

	Lesson 4 – Understanding Finance & Payroll Statements 
	Lesson 4 – Understanding Finance & Payroll Statements 
	OR 
	Accounting & Financial Reporting Training 
	Journal Voucher Processing 
	Journal Voucher Processing 
	Journal Voucher Processing 
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	Identify a Fund that was used with my unit’s Organization and Program codes? 
	Identify a Fund that was used with my unit’s Organization and Program codes? 

	Fund Code Maintenance  (FZMFUND)  
	Fund Code Maintenance  (FZMFUND)  

	Lesson 7 – Helpful Hints 
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	Find out who owns an Organization code? 
	Find out who owns an Organization code? 

	Organization Code Maintenance (FZMORGN)  
	Organization Code Maintenance (FZMORGN)  
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	Find the person who made an incorrect transaction against my C-FOAPAL? 
	Find the person who made an incorrect transaction against my C-FOAPAL? 

	Document Approval History (FOIAPPH)  
	Document Approval History (FOIAPPH)  
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	Correct a finance transaction that has an incorrect C-FOAPAL string? 
	Correct a finance transaction that has an incorrect C-FOAPAL string? 

	Journal Voucher Entry  (FGAJVCD)  OR  Journal Voucher Mass Entry (FGAJVCM) OR Journal Voucher Quick (FGAJVCQ)  
	Journal Voucher Entry  (FGAJVCD)  OR  Journal Voucher Mass Entry (FGAJVCM) OR Journal Voucher Quick (FGAJVCQ)  

	Lesson 7 – Helpful Hints 
	Lesson 7 – Helpful Hints 
	OR 
	Accounting & Financial Reporting Training 
	Journal Voucher Processing 
	Journal Voucher Processing 
	Journal Voucher Processing 

	 



	TR
	Span
	Correct a payroll transaction that has an incorrect  C-FOAPAL string? 
	Correct a payroll transaction that has an incorrect  C-FOAPAL string? 

	Labor Redistribution (PZAREDS) 
	Labor Redistribution (PZAREDS) 

	Payroll & Earnings Training 
	Payroll & Earnings Training 
	Labor Redistribution (PR130)
	Labor Redistribution (PR130)
	Labor Redistribution (PR130)

	 



	TR
	Span
	Find misclassified  C-FOAPALs associated  with my Funds? 
	Find misclassified  C-FOAPALs associated  with my Funds? 

	Misclassified FOAPAL report in EDDIE  
	Misclassified FOAPAL report in EDDIE  

	Lesson 6 – Finding “Misclassified” Transactions 
	Lesson 6 – Finding “Misclassified” Transactions 




	 
	 
	Fund Code Maintenance Page (FZMFUND) 
	Scenario:  I need to identify a Fund that was used with my unit’s Organization and Program codes. 
	If an unknown Fund was used with your unit’s Organization and Program codes, use the Fund Code Maintenance page (FZMFUND) to discover which unit owns the Fund.
	If an unknown Fund was used with your unit’s Organization and Program codes, use the Fund Code Maintenance page (FZMFUND) to discover which unit owns the Fund.
	 

	1. Type FZMFUND in the Search field in Banner and press ENTER.   
	1. Type FZMFUND in the Search field in Banner and press ENTER.   
	1. Type FZMFUND in the Search field in Banner and press ENTER.   

	2. Click the Filter button.  
	2. Click the Filter button.  

	3. Type the Chart code in the Chart of Accounts field.  
	3. Type the Chart code in the Chart of Accounts field.  

	4. Type the Fund code in the Fund code field.   
	4. Type the Fund code in the Fund code field.   

	5. Click the Go button to display the three-digit Organization code of the unit shown in the Fund Title. 
	5. Click the Go button to display the three-digit Organization code of the unit shown in the Fund Title. 


	 
	Figure
	Fig 7.1 Fund Code Maintenance Page (FZMFUND)
	Fig 7.1 Fund Code Maintenance Page (FZMFUND)
	 

	 
	Note the default Organization and Program codes associated with this Fund. These are the only codes the unit intends to use with this Fund code. 
	NOTE: If information on this page is not up-to-date, send an e-mail to 
	NOTE: If information on this page is not up-to-date, send an e-mail to 
	uas@uillinois.edu
	uas@uillinois.edu

	. 

	 
	  
	To Find the Financial Manager’s Name: 
	1. Select Personnel Information from the Tools menu.   
	1. Select Personnel Information from the Tools menu.   
	1. Select Personnel Information from the Tools menu.   

	2. Click the Close button to return to the main menu. 
	2. Click the Close button to return to the main menu. 


	 
	 
	 

	Figure
	Figure
	Fig 7.2 Personal Information on Fund Codes Page (FZMFUND)
	Fig 7.2 Personal Information on Fund Codes Page (FZMFUND)
	 

	NOTE: If information on this page is not up-to-date, send an e-mail to 
	NOTE: If information on this page is not up-to-date, send an e-mail to 
	uas@uillinois.edu
	uas@uillinois.edu

	. 

	 
	 
	 
	 
	Organization Code Maintenance Page (FZMORGN) 
	Scenario:  I need to find out who owns an Organization code. 
	Use the Organization Code Maintenance page (FZMORGN) to find the Financial Manager for the Organization code involved.
	Use the Organization Code Maintenance page (FZMORGN) to find the Financial Manager for the Organization code involved.
	 

	1. Type FZMORGN in the Search field in Banner and press ENTER.   
	1. Type FZMORGN in the Search field in Banner and press ENTER.   
	1. Type FZMORGN in the Search field in Banner and press ENTER.   

	2. Click the Filter button.  
	2. Click the Filter button.  

	3. Type the Chart code in the Chart of Accounts field (if necessary).  
	3. Type the Chart code in the Chart of Accounts field (if necessary).  

	4. Type the Organization code in the Organization code field.   
	4. Type the Organization code in the Organization code field.   

	5. Click the Go button to display the name of the unit. 
	5. Click the Go button to display the name of the unit. 


	 
	Figure
	Fig 7.3 Organization Code Maintenance Page (FZMORGN) 
	Fig 7.3 Organization Code Maintenance Page (FZMORGN) 
	 

	NOTE: If information on this page is not up-to-date, send an e-mail to 
	NOTE: If information on this page is not up-to-date, send an e-mail to 
	uas@uillinois.edu
	uas@uillinois.edu

	. 

	To Find the Financial Manager’s Name: 
	1. Select Personnel Information from the Tools menu.   
	1. Select Personnel Information from the Tools menu.   
	1. Select Personnel Information from the Tools menu.   

	2. Click the Close button to return to the main menu. 
	2. Click the Close button to return to the main menu. 


	 
	Figure
	Figure
	Fig 7.4 Organization Code Maintenance Page (FZMORGN) – 
	Fig 7.4 Organization Code Maintenance Page (FZMORGN) – 
	 
	Personnel Information on Organization Codes Section
	 

	NOTE: If information on this page is not up-to-date, send an e-mail to 
	NOTE: If information on this page is not up-to-date, send an e-mail to 
	uas@uillinois.edu
	uas@uillinois.edu

	. 

	Journal Voucher Entry Page (FGAJVCD)  Journal Voucher Mass Entry Page (FGAJVCM)  Journal Voucher Quick Page (FGAJVCQ) 
	Scenario:  I need to correct a transaction that has an incorrect C-FOAPAL code. 
	If your unit posted the transaction incorrectly, correct the error by creating and posting a journal voucher.  You need to provide the correct C-FOAPAL codes, debit and/or credit amounts, and the document number of the original transaction to the person correcting the mistake.  
	If your unit posted the transaction incorrectly, correct the error by creating and posting a journal voucher.  You need to provide the correct C-FOAPAL codes, debit and/or credit amounts, and the document number of the original transaction to the person correcting the mistake.  
	 

	The following graphic shows how one unit took care of an incorrectly posted expense on one of its C-FOAPALs. They noticed the problem while reconciling a C-FOP.
	The following graphic shows how one unit took care of an incorrectly posted expense on one of its C-FOAPALs. They noticed the problem while reconciling a C-FOP.
	 

	P
	Span
	 
	InlineShape

	Fig 7.5 Posted Expense Correction Paperwork
	Fig 7.5 Posted Expense Correction Paperwork
	 

	On the bottom of the paper, the person reconciling her statements explained that her unit had inadvertently given Facilities and Services the incorrect Program code. The transaction was then posted by Facilities and Services’ feeder system using the incorrect C-FOAPAL. The person recorded the correct C-FOAPAL to be debited and the C-FOAPAL to be credited, the amount, and the reason that should be included in the document text (FOATEXT) of the new journal voucher. They kept this page with its note attached t
	On the bottom of the paper, the person reconciling her statements explained that her unit had inadvertently given Facilities and Services the incorrect Program code. The transaction was then posted by Facilities and Services’ feeder system using the incorrect C-FOAPAL. The person recorded the correct C-FOAPAL to be debited and the C-FOAPAL to be credited, the amount, and the reason that should be included in the document text (FOATEXT) of the new journal voucher. They kept this page with its note attached t
	 

	Course Review Activity
	Course Review Activity
	 
	Span

	 
	1. Place the reconciliation guidelines in sequential order. 
	1. Place the reconciliation guidelines in sequential order. 
	1. Place the reconciliation guidelines in sequential order. 


	 
	____Track and reconcile transactions from all source systems. 
	 
	____Resolve discrepancies. 
	 
	____Reconcile all C-FOP combinations by Organization code. 
	 
	____Identify discrepancies. 
	 
	____Maintain records of all transactions processed by the unit. 
	 
	____Trace revenue, expenses and transfers. 
	2. Are the following C-FOP strings misclassified C-FOAPALs? (Y)es, (N)o, or (II) Insufficient Information 
	2. Are the following C-FOP strings misclassified C-FOAPALs? (Y)es, (N)o, or (II) Insufficient Information 
	2. Are the following C-FOP strings misclassified C-FOAPALs? (Y)es, (N)o, or (II) Insufficient Information 


	 
	____1-100009-709002-790002 
	 
	____4-457089-440000-191300 
	 
	____2-301203-606000-606002 Fund title: 606 Double Knot Repair 
	 
	____9-622415-210000-210201 
	3. Which of the steps are required to correct a misclassified C-FOAPAL you created?   (Check all that apply.) 
	3. Which of the steps are required to correct a misclassified C-FOAPAL you created?   (Check all that apply.) 
	3. Which of the steps are required to correct a misclassified C-FOAPAL you created?   (Check all that apply.) 


	 
	____Delete the original transaction. 
	 
	____Create a new journal voucher. 
	 
	____Include the original document # in the document text (FOATEXT). 
	 
	____All of the above 
	 
	  
	4. Which of the following Fund types would you use the Revenue/Expense Detail Statement to find the available balance?  (Check all that apply.) 
	4. Which of the following Fund types would you use the Revenue/Expense Detail Statement to find the available balance?  (Check all that apply.) 
	4. Which of the following Fund types would you use the Revenue/Expense Detail Statement to find the available balance?  (Check all that apply.) 


	 
	____State 
	 
	____Self Supporting 
	 
	____Gift 
	 
	____ICR 
	 
	 
	5. Match these documents with the appropriate description. 
	5. Match these documents with the appropriate description. 
	5. Match these documents with the appropriate description. 


	 
	____PR060001  A. Invoice 
	 
	____P0132444  B. P-Card 
	 
	____PC086033  C. Payroll 
	 
	____I0089687  D. Journal Voucher 
	 
	____J1003548  E. Purchase Order 
	 
	 
	Use the following 5 statements to answer questions 6 through 10 following the statements. 
	 
	6. What type of document is VH010372; what department initiated it; and who would I contact for more information? 
	6. What type of document is VH010372; what department initiated it; and who would I contact for more information? 
	6. What type of document is VH010372; what department initiated it; and who would I contact for more information? 


	 
	 
	 
	 
	7. List the person who completed J1020955. 
	 
	 

	 
	 

	 
	 

	8. What are the purchase order number and vendor for the encumbrance with a remaining balance of $5,019.14 in the Farm and Garden Supplies Account Code (124600)? 
	 
	 

	 
	 

	 
	 

	 
	 

	 
	 

	 
	 

	9. Using the Reconciliation Guidelines in Lesson 3 Step 4 (pg. 8), compare the Revenue/Expense Detail Statement for 1-624421-40000-191300 to the Asset/Liability Detail Statement. What are your conclusions? 
	 
	 

	 
	 

	 
	 

	 
	 

	 
	 

	 
	 

	10. What is the current balance of Fund 624421? 
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	Course Summary
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	In this course, you have learned how to:
	In this course, you have learned how to:
	 

	 Identify the major types of U of I System Funds. 
	 Identify the major types of U of I System Funds. 
	 Identify the major types of U of I System Funds. 

	 Explain the role of Account codes in ensuring accurate financial transactions. 
	 Explain the role of Account codes in ensuring accurate financial transactions. 

	 Explain the role Account codes play in financial reporting. 
	 Explain the role Account codes play in financial reporting. 

	 Apply the guidelines established for the reconciliation of University financial statements to unit records.   
	 Apply the guidelines established for the reconciliation of University financial statements to unit records.   

	 Identify ways to detect and prevent misclassified C-FOAPALs. 
	 Identify ways to detect and prevent misclassified C-FOAPALs. 

	 Identify Fund Balances for all Fund Types using the Revenue/Expense Detail Statement and the Asset/Liability Detail Statement. 
	 Identify Fund Balances for all Fund Types using the Revenue/Expense Detail Statement and the Asset/Liability Detail Statement. 

	 Use Banner query pages to resolve discrepancies in the reconciliation process. 
	 Use Banner query pages to resolve discrepancies in the reconciliation process. 

	 Interpret the system’s standard financial statements and their relationships with each other. 
	 Interpret the system’s standard financial statements and their relationships with each other. 

	o Revenue/Expense Transactions 
	o Revenue/Expense Transactions 
	o Revenue/Expense Transactions 

	o Payroll Expense by Person Month End  
	o Payroll Expense by Person Month End  

	o Revenue/Expense Detail Statement  
	o Revenue/Expense Detail Statement  

	o Encumbrance Balances 
	o Encumbrance Balances 

	o Payroll Encumbrance by Person Month End 
	o Payroll Encumbrance by Person Month End 

	o Asset/Liability Detail Statement 
	o Asset/Liability Detail Statement 



	 
	 
	Glossary
	Glossary
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	Table
	TBody
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	TH
	Span
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	TH
	Span
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	TR
	Span
	Account 
	Account 

	A code representing revenue, expenditures, asset, liability, equity, and transfers. 
	A code representing revenue, expenditures, asset, liability, equity, and transfers. 


	TR
	Span
	Account Type  
	Account Type  

	A two-digit code reflecting the logical classification of Accounts with similar characteristics or uses, such as assets, liabilities, equity, revenue, and expenses.   
	A two-digit code reflecting the logical classification of Accounts with similar characteristics or uses, such as assets, liabilities, equity, revenue, and expenses.   


	TR
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	Activity 
	Activity 

	An optional C-FOAPAL segment for use in tracking non-budget control financial activities. The activity is usually short in duration. 
	An optional C-FOAPAL segment for use in tracking non-budget control financial activities. The activity is usually short in duration. 


	TR
	Span
	Adopted Budget  
	Adopted Budget  

	The original budget amount from the previous fiscal year.   
	The original budget amount from the previous fiscal year.   


	TR
	Span
	Auxiliary Fund 
	Auxiliary Fund 

	Auxiliary enterprise activities furnish services primarily to individual students, faculty, or staff, and charge fees directly related to the service.  University departments and the general public may also be served.  These activities are essential elements in support of the system's programs and contribute significantly to the realization of its program objectives. Examples are student union, housing, bookstores, etc. 
	Auxiliary enterprise activities furnish services primarily to individual students, faculty, or staff, and charge fees directly related to the service.  University departments and the general public may also be served.  These activities are essential elements in support of the system's programs and contribute significantly to the realization of its program objectives. Examples are student union, housing, bookstores, etc. 


	TR
	Span
	Base Budget  
	Base Budget  

	The previous year's original budget plus all permanent (recurring) adjustments.   
	The previous year's original budget plus all permanent (recurring) adjustments.   


	TR
	Span
	Budget Development  
	Budget Development  

	A Web-based application for viewing and entering the new fiscal year's budgets in a distributed setting.   
	A Web-based application for viewing and entering the new fiscal year's budgets in a distributed setting.   


	TR
	Span
	C-FOAPAL  (or FOAPAL)  
	C-FOAPAL  (or FOAPAL)  

	Chart, Fund, Organization, Account, Program, Activity, and Location are the seven components that represent the Chart of Account (COA) structure.   
	Chart, Fund, Organization, Account, Program, Activity, and Location are the seven components that represent the Chart of Account (COA) structure.   


	TR
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	Chart   
	Chart   

	A one-digit code for a university or major accounting entity, used to facilitate financial reporting.   
	A one-digit code for a university or major accounting entity, used to facilitate financial reporting.   


	TR
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	Cumulative Change 
	Cumulative Change 

	The running sum of all increases and decreases to a line item during budget development.   
	The running sum of all increases and decreases to a line item during budget development.   


	TR
	Span
	Data-Entry Code  
	Data-Entry Code  

	A characteristic of a C-FOAPAL code that can be used in a financial transaction that is posted to the appropriate ledger(s). Budget line items use data entry codes, and are rolled to the Operating Ledger as journal vouchers for an adopted budget.   
	A characteristic of a C-FOAPAL code that can be used in a financial transaction that is posted to the appropriate ledger(s). Budget line items use data entry codes, and are rolled to the Operating Ledger as journal vouchers for an adopted budget.   


	TR
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	Debits and Credits 
	Debits and Credits 

	The University of Illinois System uses double entry accounting which requires that the total amount for debits and credits are equal. Each Banner account balance is expressed as either a debit or a credit. Every accounting transaction must include both a debit and a credit. Debits (+) increase expense and asset balances and credits (-) decrease such balances. Conversely, revenue and liability balances are increased by credits (-) and decreased by debits (+) 
	The University of Illinois System uses double entry accounting which requires that the total amount for debits and credits are equal. Each Banner account balance is expressed as either a debit or a credit. Every accounting transaction must include both a debit and a credit. Debits (+) increase expense and asset balances and credits (-) decrease such balances. Conversely, revenue and liability balances are increased by credits (-) and decreased by debits (+) 


	TR
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	Dental Service Plan (DSP) 
	Dental Service Plan (DSP) 

	A Fund that receives monies from the sale of dental services. It is a self-supporting Fund and is also called a Practice Plan. 
	A Fund that receives monies from the sale of dental services. It is a self-supporting Fund and is also called a Practice Plan. 


	TR
	Span
	Encumbrance 
	Encumbrance 

	Encumbrances specifically set aside funding to pay for projected non-payroll and non-purchase order expenses. All general encumbrances are classified as reservations of budgeted Funds in Banner. There is no classification between different types of encumbrances, such as commitments and obligations. 
	Encumbrances specifically set aside funding to pay for projected non-payroll and non-purchase order expenses. All general encumbrances are classified as reservations of budgeted Funds in Banner. There is no classification between different types of encumbrances, such as commitments and obligations. 


	TR
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	Equity 
	Equity 

	The net value of an asset or business (assets minus liabilities). In College and University Accounting, referred to as Fund Balance. 
	The net value of an asset or business (assets minus liabilities). In College and University Accounting, referred to as Fund Balance. 


	TR
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	Financial Manager 
	Financial Manager 

	The person assigned the accountability or responsibility for the management of the Fund code. 
	The person assigned the accountability or responsibility for the management of the Fund code. 


	TR
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	FOP 
	FOP 

	Fund, Organization and Program. 
	Fund, Organization and Program. 




	Table
	TBody
	TR
	Span
	TH
	Span
	Term 

	TH
	Span
	Description 


	TR
	Span
	FOAPAL  (or C-FOAPAL)  
	FOAPAL  (or C-FOAPAL)  

	Chart, Fund, Organization, Account, Program, Activity, and Location are the seven components that represent the Chart of Account (COA) structure.   
	Chart, Fund, Organization, Account, Program, Activity, and Location are the seven components that represent the Chart of Account (COA) structure.   


	TR
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	Fund 
	Fund 

	A segment of the C-FOAPAL accounting string. A Fund maintains a Fund balance and a cumulative record of the sources and uses of monies. 
	A segment of the C-FOAPAL accounting string. A Fund maintains a Fund balance and a cumulative record of the sources and uses of monies. 


	TR
	Span
	Fund Type 
	Fund Type 

	Fund Code types used to classify and aggregate Fund Code Data. 
	Fund Code types used to classify and aggregate Fund Code Data. 


	TR
	Span
	General Ledger 
	General Ledger 

	The General Ledger module is the core of the Finance System. General Ledger supports comprehensive Fund accounting, including general encumbrance accounting. 
	The General Ledger module is the core of the Finance System. General Ledger supports comprehensive Fund accounting, including general encumbrance accounting. 


	TR
	Span
	Hierarchy 
	Hierarchy 

	A hierarchy in C-FOAPAL code segment reflects the relationships among its levels and supports roll-up reporting. The Fund, Organization, Account, Program, and Location codes are organized using reporting relationships between the different levels of codes. 
	A hierarchy in C-FOAPAL code segment reflects the relationships among its levels and supports roll-up reporting. The Fund, Organization, Account, Program, and Location codes are organized using reporting relationships between the different levels of codes. 


	TR
	Span
	Implicit Approval 
	Implicit Approval 

	Type of approval in Banner that assumes approval from the originator of the transaction for a particular approval queue. Transaction automatically forwards to posting for documents with no established approval queues or to next Approver. 
	Type of approval in Banner that assumes approval from the originator of the transaction for a particular approval queue. Transaction automatically forwards to posting for documents with no established approval queues or to next Approver. 


	TR
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	Location 
	Location 

	An optional segment of the C-FOAPAL string primarily used with, but not limited to, the Fixed Asset module to designate physical places or sites, such as building and room number. 
	An optional segment of the C-FOAPAL string primarily used with, but not limited to, the Fixed Asset module to designate physical places or sites, such as building and room number. 


	TR
	Span
	Lock 
	Lock 

	A setting that a higher-level Organization uses to prevent users in lower-level Organizations from changing their budgets.   
	A setting that a higher-level Organization uses to prevent users in lower-level Organizations from changing their budgets.   


	TR
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	Medical Service Plan (MSP) 
	Medical Service Plan (MSP) 

	A Fund that receives monies from the sale of medical services.  It is a self-supporting Fund and is also called a Practice Plan. 
	A Fund that receives monies from the sale of medical services.  It is a self-supporting Fund and is also called a Practice Plan. 
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	Misclassified FOAPAL 
	Misclassified FOAPAL 

	A C-FOAPAL created that uses any combination of improper  C-FOP segment codes; e.g., a Fund code from one department with an Organization and Program code from another department. 
	A C-FOAPAL created that uses any combination of improper  C-FOP segment codes; e.g., a Fund code from one department with an Organization and Program code from another department. 
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	Nursing Service Plan (NSP) 
	Nursing Service Plan (NSP) 

	A Fund that receives monies from the sale of nursing services. It is a self-supporting Fund and is also called a Practice Plan. 
	A Fund that receives monies from the sale of nursing services. It is a self-supporting Fund and is also called a Practice Plan. 
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	Operating Ledger 
	Operating Ledger 

	The Operating Ledger stores cumulative totals of revenue, expense and transfer transactions on a fiscal year basis and is updated as transactions are posted so it has real-time totals. 
	The Operating Ledger stores cumulative totals of revenue, expense and transfer transactions on a fiscal year basis and is updated as transactions are posted so it has real-time totals. 
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	Organization 
	Organization 

	A segment of the C-FOAPAL accounting string used to identify a functional reporting unit (such as a school, college or department) with discrete financial activities. 
	A segment of the C-FOAPAL accounting string used to identify a functional reporting unit (such as a school, college or department) with discrete financial activities. 


	TR
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	Permanent Budget  
	Permanent Budget  

	The balance amounts for permanent budget dollars.   
	The balance amounts for permanent budget dollars.   


	TR
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	Practice Plan 
	Practice Plan 

	A self-supporting Fund used by the medical services.  It is another term for Service Plans used at UIC. 
	A self-supporting Fund used by the medical services.  It is another term for Service Plans used at UIC. 


	TR
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	Program 
	Program 

	A segment of the C-FOAPAL accounting string that determines the use of monies at the expenditure level. Program designates NACUBO functional classifications, e.g., instruction, research, public service, institutional support and sub-classifications. 
	A segment of the C-FOAPAL accounting string that determines the use of monies at the expenditure level. Program designates NACUBO functional classifications, e.g., instruction, research, public service, institutional support and sub-classifications. 


	TR
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	Reconciliation 
	Reconciliation 

	The act of balancing the department's statements with the transactions it conducted during the month or year. 
	The act of balancing the department's statements with the transactions it conducted during the month or year. 


	TR
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	Roll over 
	Roll over 

	Funds that are earmarked for the same purpose when the new fiscal year begins. 
	Funds that are earmarked for the same purpose when the new fiscal year begins. 
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	TR
	Span
	Roll-Up Code  
	Roll-Up Code  

	A characteristic of a C-FOAPAL code that is used only to aggregate information about lower-level entities in a hierarchy, for reporting purposes. A roll-up C-FOAPAL code cannot be used in a financial transaction that is posted to a ledger.   
	A characteristic of a C-FOAPAL code that is used only to aggregate information about lower-level entities in a hierarchy, for reporting purposes. A roll-up C-FOAPAL code cannot be used in a financial transaction that is posted to a ledger.   


	TR
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	Self Balancing 
	Self Balancing 

	Refers to an item that will balance itself so the amount of debit entries equals the amount of credit entries. 
	Refers to an item that will balance itself so the amount of debit entries equals the amount of credit entries. 
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	Self-Supporting Fund 
	Self-Supporting Fund 

	Self-supporting Funds are established by departments that support their operations with revenue generated through the sale of products or services. These special revenue-generating Funds require accounting and management practices that are different from the ones used to manage other Funds. There are five types of self-supporting Funds: Auxiliary Enterprises, Educational Activity, Independent Operations, Service Activities, and Hospitals. 
	Self-supporting Funds are established by departments that support their operations with revenue generated through the sale of products or services. These special revenue-generating Funds require accounting and management practices that are different from the ones used to manage other Funds. There are five types of self-supporting Funds: Auxiliary Enterprises, Educational Activity, Independent Operations, Service Activities, and Hospitals. 


	TR
	Span
	Service Plan Funds (also known as Practice Plan Funds) 
	Service Plan Funds (also known as Practice Plan Funds) 

	Self-supporting Funds approved by the Board of Trustees under the State of Illinois statutes to bill and collect for health care professional services provided at system facilities at UIC. These include the Medical Service Plans (MSPs), Nursing Service Plans (NSPs), and Dental Service Plans (DSPs). These Funds come under special accounting requirements.   
	Self-supporting Funds approved by the Board of Trustees under the State of Illinois statutes to bill and collect for health care professional services provided at system facilities at UIC. These include the Medical Service Plans (MSPs), Nursing Service Plans (NSPs), and Dental Service Plans (DSPs). These Funds come under special accounting requirements.   


	TR
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	Temporary Budget 
	Temporary Budget 

	The cumulative balance of temporary budget and changes. 
	The cumulative balance of temporary budget and changes. 




	 
	 
	Answer Key
	Answer Key
	 
	Span

	 
	 

	1. Place the reconciliation guidelines in sequential order. 
	1. Place the reconciliation guidelines in sequential order. 
	1. Place the reconciliation guidelines in sequential order. 


	 
	2   Track and reconcile transactions from all source systems 
	 
	6   Resolve discrepancies 
	 
	3   Reconcile all C-FOP combinations by Organization code 
	 
	5   Identify discrepancies 
	 
	1   Maintain records of all transactions processed by the unit 
	 
	4   Trace revenue, expenses and transfers 
	2. Are the following C-FOP strings misclassified C-FOAPALs? (Y)es, (N)o, or (II) Insufficient Information 
	2. Are the following C-FOP strings misclassified C-FOAPALs? (Y)es, (N)o, or (II) Insufficient Information 
	2. Are the following C-FOP strings misclassified C-FOAPALs? (Y)es, (N)o, or (II) Insufficient Information 


	Y   1-100009-709002-790002 
	 
	II    4-457089-440000-191300 
	 
	N   2-301203-606000-606002 Fund title: 606 Double Knot Repair 
	 
	Y   9-622415-210000-210201 
	3. Which of the steps are required to correct a misclassified FOAPAL you created? 
	3. Which of the steps are required to correct a misclassified FOAPAL you created? 
	3. Which of the steps are required to correct a misclassified FOAPAL you created? 


	      Delete the original transaction 
	 
	X   Create a new journal voucher 
	 
	X  Include the original document # in the document text (FOATEXT) 
	 
	     All of the above 
	 
	  
	4. Which of the following Fund Types would you use the Revenue/Expense Detail Statement to find the available balance? 
	4. Which of the following Fund Types would you use the Revenue/Expense Detail Statement to find the available balance? 
	4. Which of the following Fund Types would you use the Revenue/Expense Detail Statement to find the available balance? 


	 
	X   State 
	 
	      Self Supporting 
	 
	X   Gift 
	 
	X   ICR 
	 
	5. Match these documents with the appropriate description. 
	5. Match these documents with the appropriate description. 
	5. Match these documents with the appropriate description. 


	 
	C   PR060001   A. Invoice 
	 
	E   P0132444   B. P-Card 
	 
	B   PC086033   C. Payroll 
	 
	A   I0089687   D. Journal Voucher 
	 
	D   J1003548   E. Purchase Order 
	 
	6. What type of document is VH010372; what department initiated it; and who would I contact for more information? 
	6. What type of document is VH010372; what department initiated it; and who would I contact for more information? 
	6. What type of document is VH010372; what department initiated it; and who would I contact for more information? 


	 
	Feeder document 
	UIUC Vet Med Hospital Storeroom Julie Shirley, Arthur Siegel, April Edwards 
	 
	7. List the person who completed J1020955. 
	7. List the person who completed J1020955. 
	7. List the person who completed J1020955. 


	 
	Myra Early 
	 
	8. What are the purchase order number and vendor for the encumbrance with a remaining balance of $5,019.14 in the Farm and Garden Supplies Account Code (124600)? 
	8. What are the purchase order number and vendor for the encumbrance with a remaining balance of $5,019.14 in the Farm and Garden Supplies Account Code (124600)? 
	8. What are the purchase order number and vendor for the encumbrance with a remaining balance of $5,019.14 in the Farm and Garden Supplies Account Code (124600)? 


	 
	Genetiporc USA 
	 
	9. Using the Reconciliation Guidelines in Lesson 3 Step 4 (pg. 8), compare the Revenue/Expense Detail Statement for 1-624421-540000-191300 to the Asset/Liability Detail Statement. What are your conclusions? 
	9. Using the Reconciliation Guidelines in Lesson 3 Step 4 (pg. 8), compare the Revenue/Expense Detail Statement for 1-624421-540000-191300 to the Asset/Liability Detail Statement. What are your conclusions? 
	9. Using the Reconciliation Guidelines in Lesson 3 Step 4 (pg. 8), compare the Revenue/Expense Detail Statement for 1-624421-540000-191300 to the Asset/Liability Detail Statement. What are your conclusions? 


	 
	The expenses from the Revenue/Expense Detail Statement do not match the Expense Control from the Asset/Liability Detail Statement. There is a misclassified FOAPAL. 
	 
	10. What is the current balance of Fund 624421? 
	10. What is the current balance of Fund 624421? 
	10. What is the current balance of Fund 624421? 


	 
	$6,638.30 
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	Appendix A:  OBFS Resources
	 
	Span

	OBFS Training Center  
	The OBFS Training Center aims to meet units’ needs for training, knowledge, and understanding of the OBFS systems, policies, and processes. From its website, you may access information on types and availability of courses, register for classes, access online training, and download training materials. Visit the OBFS Training Center at 
	The OBFS Training Center aims to meet units’ needs for training, knowledge, and understanding of the OBFS systems, policies, and processes. From its website, you may access information on types and availability of courses, register for classes, access online training, and download training materials. Visit the OBFS Training Center at 
	http://www.obfs.uillinois.edu
	http://www.obfs.uillinois.edu

	 and click the Training Center link. Then check out these helpful links: 

	 Click the Course Registration link to register for an OBFS training course.  
	 Click the Course Registration link to register for an OBFS training course.  
	 Click the Course Registration link to register for an OBFS training course.  

	 Check the Curriculum Guide to help identify OBFS courses and prerequisites you should take.  
	 Check the Curriculum Guide to help identify OBFS courses and prerequisites you should take.  


	OBFS News Center 
	If you wish to receive announcements from the OBFS functional unit sponsoring the content of this course, subscribe to the Accounting and Financial Reporting announcements at the OBFS News Center as outlined below:  
	1. Go to the OBFS home page at 
	1. Go to the OBFS home page at 
	1. Go to the OBFS home page at 
	1. Go to the OBFS home page at 
	http://www.obfs.uillinois.edu
	http://www.obfs.uillinois.edu

	.  


	2. Click Sign up for email updates! (See the link on the lower right side of the page.)  
	2. Click Sign up for email updates! (See the link on the lower right side of the page.)  

	3. Select the following topic:   Finance 
	3. Select the following topic:   Finance 


	Accounting & Financial Reporting Courses 
	Materials for the following courses are available from the OBFS Training Center Web site when you go to 
	Materials for the following courses are available from the OBFS Training Center Web site when you go to 
	http://www.obfs.uillinois.edu
	http://www.obfs.uillinois.edu

	 and click the Training Center link.  Then click the Job Aids & Training Materials link to see information regarding these courses:
	 

	 Journal Voucher Processing  
	 Journal Voucher Processing  
	 Journal Voucher Processing  

	 Retrieving General Ledger Reports  
	 Retrieving General Ledger Reports  

	 General Encumbrances  
	 General Encumbrances  

	 Understanding University Financial Statements & the Reconciliation Process  
	 Understanding University Financial Statements & the Reconciliation Process  

	 Introduction to Self-Supporting Funds 
	 Introduction to Self-Supporting Funds 

	 Reporting for Managers  
	 Reporting for Managers  

	 Managing Self-Supporting Funds  
	 Managing Self-Supporting Funds  

	 Property Accounting – Introduction to Property Accounting (FA 101) 
	 Property Accounting – Introduction to Property Accounting (FA 101) 

	 Property Accounting – FABweb Additions and Updates (FA 102)  
	 Property Accounting – FABweb Additions and Updates (FA 102)  

	 Property Accounting – FABweb Transfers and Disposals (FA 103) 
	 Property Accounting – FABweb Transfers and Disposals (FA 103) 

	 Property Accounting – Equipment Loans and Other Transfers (FA 104) 
	 Property Accounting – Equipment Loans and Other Transfers (FA 104) 

	 Property Accounting – Physical Inventory of Equipment (FA 105) 
	 Property Accounting – Physical Inventory of Equipment (FA 105) 

	 Property Accounting – FABweb Batch Upload 
	 Property Accounting – FABweb Batch Upload 

	 Other – Account Code Search 
	 Other – Account Code Search 

	 Other – Fiscal Control and Internal Auditing Act (FCIAA) Certification 
	 Other – Fiscal Control and Internal Auditing Act (FCIAA) Certification 

	 Other – How to Request New Fund, Program, or Index Codes 
	 Other – How to Request New Fund, Program, or Index Codes 

	 Other – Misclassified FOAPAL Reports in EDDIE 
	 Other – Misclassified FOAPAL Reports in EDDIE 

	 Other – Multiple-Year Labor Encumbering  
	 Other – Multiple-Year Labor Encumbering  


	Appendix B:  Support and Resources Summary
	Appendix B:  Support and Resources Summary
	 
	Span

	Financial Reporting Contacts 
	For further information regarding the interpretation of financial statements, contact:
	For further information regarding the interpretation of financial statements, contact:
	 

	Jason Bane, Senior Business and Financial Coordinator
	Jason Bane, Senior Business and Financial Coordinator
	 

	University Accounting & Financial Reporting, 217-206-7848 
	University Accounting & Financial Reporting, 217-206-7848 
	 

	jabane@uillinois.edu
	jabane@uillinois.edu
	jabane@uillinois.edu

	 
	Span

	For questions about correcting misclassified C-FOAPALs, contact:
	For questions about correcting misclassified C-FOAPALs, contact:
	 

	University Accounting Services
	University Accounting Services
	 

	uas@uillinois.edu
	uas@uillinois.edu
	uas@uillinois.edu

	 
	Span

	217-333-4568
	217-333-4568
	 

	For questions about the Finance standard reports in EDDIE, contact:
	For questions about the Finance standard reports in EDDIE, contact:
	 

	Jason Bane, Senior Business and Financial Coordinator
	Jason Bane, Senior Business and Financial Coordinator
	 

	University Accounting & Financial Reporting, 217-206-7848 
	University Accounting & Financial Reporting, 217-206-7848 
	 

	jabane@uillinois.edu
	jabane@uillinois.edu
	jabane@uillinois.edu

	 
	Span

	For questions about using EDDIE, EDDIE access, or the DS Query Clearinghouse, contact:
	For questions about using EDDIE, EDDIE access, or the DS Query Clearinghouse, contact:
	 

	Decision Support at 217-244-6419
	Decision Support at 217-244-6419
	 

	 
	 

	To report problems using any of the Finance report tools, contact:
	To report problems using any of the Finance report tools, contact:
	 

	AITS Service Desk at 217-333-3102 or 312-996-4806 or 
	AITS Service Desk at 217-333-3102 or 312-996-4806 or 
	servicedeskaits@uillinois.edu
	servicedeskaits@uillinois.edu

	 
	Span

	Additional Resources 
	OBFS Web site:
	OBFS Web site:
	 

	http://www.obfs.uillinois.edu/
	http://www.obfs.uillinois.edu/
	http://www.obfs.uillinois.edu/

	 
	Span

	 
	 

	Accounting & Financial Reporting Web site:
	Accounting & Financial Reporting Web site:
	 

	OBFS Home > Accounting & Financial Reporting
	OBFS Home > Accounting & Financial Reporting
	OBFS Home > Accounting & Financial Reporting

	 
	Span

	 
	 

	OBFS Banner Alerts and Resources Web page:
	OBFS Banner Alerts and Resources Web page:
	 

	OBFS Home >  Alerts and Resources
	OBFS Home >  Alerts and Resources
	OBFS Home >  Alerts and Resources

	 
	Span

	 
	 

	EDDIE 
	EDDIE 
	 

	https://eddie.ds.uillinois.edu
	https://eddie.ds.uillinois.edu
	https://eddie.ds.uillinois.edu

	 
	Span

	 
	 

	Mobius View
	Mobius View
	 

	      
	      
	https://mobiusview.apps.uillinois.edu/mobius/view
	https://mobiusview.apps.uillinois.edu/mobius/view
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	Appendix C:  Field Definitions
	 
	Span

	 
	Revenue/Expense Transactions Active Fields – Output 
	Table
	TBody
	TR
	Span
	TH
	Span
	P
	Span
	Field Name
	 


	TH
	Span
	P
	Span
	Definition
	 



	TR
	Span
	Fiscal Year (FY)
	Fiscal Year (FY)
	Fiscal Year (FY)
	 


	Fiscal year of report.
	Fiscal year of report.
	Fiscal year of report.
	 



	TR
	Span
	Period 
	Period 
	Period 
	 


	Period(s) of report.
	Period(s) of report.
	Period(s) of report.
	 



	TR
	Span
	Chart 
	Chart 
	Chart 
	 


	Identifies University or major accounting entity.  1=Urbana.  2=Chicago.  4=Springfield.  9=System Offices.
	Identifies University or major accounting entity.  1=Urbana.  2=Chicago.  4=Springfield.  9=System Offices.
	Identifies University or major accounting entity.  1=Urbana.  2=Chicago.  4=Springfield.  9=System Offices.
	 



	TR
	Span
	Organization 
	Organization 
	Organization 
	 


	Identifies functional reporting units.
	Identifies functional reporting units.
	Identifies functional reporting units.
	 



	TR
	Span
	Fund 
	Fund 
	Fund 
	 


	Identifies a source of revenue.
	Identifies a source of revenue.
	Identifies a source of revenue.
	 



	TR
	Span
	Program 
	Program 
	Program 
	 


	Identifies NACUBO function.
	Identifies NACUBO function.
	Identifies NACUBO function.
	 



	TR
	Span
	Fund Type
	Fund Type
	Fund Type
	 


	Fund Type code that corresponds to the selected Fund code.
	Fund Type code that corresponds to the selected Fund code.
	Fund Type code that corresponds to the selected Fund code.
	 



	TR
	Span
	Fund Type Description
	Fund Type Description
	Fund Type Description
	 


	Description of Fund Type.
	Description of Fund Type.
	Description of Fund Type.
	 



	TR
	Span
	Org Level 
	Org Level 
	Org Level 
	 


	The hierarchy level of the selected Organization code.
	The hierarchy level of the selected Organization code.
	The hierarchy level of the selected Organization code.
	 



	TR
	Span
	Fund level 
	Fund level 
	Fund level 
	 


	The hierarchy level of the selected Fund code.
	The hierarchy level of the selected Fund code.
	The hierarchy level of the selected Fund code.
	 



	TR
	Span
	Program Level 
	Program Level 
	Program Level 
	 


	The hierarchy level of the selected Program code.
	The hierarchy level of the selected Program code.
	The hierarchy level of the selected Program code.
	 



	TR
	Span
	Fund Type Level 
	Fund Type Level 
	Fund Type Level 
	 


	The hierarchy level of the displayed Fund Type code.
	The hierarchy level of the displayed Fund Type code.
	The hierarchy level of the displayed Fund Type code.
	 



	TR
	Span
	Financial Manager 
	Financial Manager 
	Financial Manager 
	 


	The person with fiscal responsibility for the Organization.
	The person with fiscal responsibility for the Organization.
	The person with fiscal responsibility for the Organization.
	 



	TR
	Span
	Principal Investigator
	Principal Investigator
	Principal Investigator
	 


	The person responsible for the sponsored project award as specified in the award documents. Fund, Organization, and Program segments can have Principal Investigators.
	The person responsible for the sponsored project award as specified in the award documents. Fund, Organization, and Program segments can have Principal Investigators.
	The person responsible for the sponsored project award as specified in the award documents. Fund, Organization, and Program segments can have Principal Investigators.
	 



	TR
	Span
	Fund Term Dt
	Fund Term Dt
	Fund Term Dt
	 


	Fund Termination date. After this date, only administrative staff with proper authority/security can process transactions on the Fund.  
	Fund Termination date. After this date, only administrative staff with proper authority/security can process transactions on the Fund.  
	Fund Termination date. After this date, only administrative staff with proper authority/security can process transactions on the Fund.  
	 



	TR
	Span
	Fund Exp End Dt
	Fund Exp End Dt
	Fund Exp End Dt
	 


	Fund Expenditure End Date. The date on which transactions can no longer be processed on the Fund. This date stops approved administrative personnel from processing transactions. The field is left blank at Fund creation.
	Fund Expenditure End Date. The date on which transactions can no longer be processed on the Fund. This date stops approved administrative personnel from processing transactions. The field is left blank at Fund creation.
	Fund Expenditure End Date. The date on which transactions can no longer be processed on the Fund. This date stops approved administrative personnel from processing transactions. The field is left blank at Fund creation.
	 



	TR
	Span
	Project Start Dt
	Project Start Dt
	Project Start Dt
	 


	The begin date of the sponsored project award period as specified in the award documents. This date cannot be changed after grant transactions are posted.
	The begin date of the sponsored project award period as specified in the award documents. This date cannot be changed after grant transactions are posted.
	The begin date of the sponsored project award period as specified in the award documents. This date cannot be changed after grant transactions are posted.
	 



	TR
	Span
	Project End Dt
	Project End Dt
	Project End Dt
	 


	The end date of the sponsored project award period as specified in the award documents. The project end date can be changed at any time, but cannot be changed past the termination date.
	The end date of the sponsored project award period as specified in the award documents. The project end date can be changed at any time, but cannot be changed past the termination date.
	The end date of the sponsored project award period as specified in the award documents. The project end date can be changed at any time, but cannot be changed past the termination date.
	 



	TR
	Span
	Grant Code
	Grant Code
	Grant Code
	 


	User-defined or system-assigned grant identification code.
	User-defined or system-assigned grant identification code.
	User-defined or system-assigned grant identification code.
	 



	TR
	Span
	Indirect Cost Rate
	Indirect Cost Rate
	Indirect Cost Rate
	 


	The actual rate that the sponsoring agency must contribute towards the indirect costs.
	The actual rate that the sponsoring agency must contribute towards the indirect costs.
	The actual rate that the sponsoring agency must contribute towards the indirect costs.
	 



	TR
	Span
	Indirect Cost Basis
	Indirect Cost Basis
	Indirect Cost Basis
	 


	The amount to which the indirect cost rate is applied.
	The amount to which the indirect cost rate is applied.
	The amount to which the indirect cost rate is applied.
	 



	TR
	Span
	Sponsor
	Sponsor
	Sponsor
	 


	An outside unit that awards grant(s).
	An outside unit that awards grant(s).
	An outside unit that awards grant(s).
	 



	TR
	Span
	Account 
	Account 
	Account 
	 


	Designates asset, liability, equity, revenue, expenditure, and transfers.
	Designates asset, liability, equity, revenue, expenditure, and transfers.
	Designates asset, liability, equity, revenue, expenditure, and transfers.
	 



	TR
	Span
	Description
	Description
	Description
	 


	Account code description. 
	Account code description. 
	Account code description. 
	 



	TR
	Span
	Date
	Date
	Date
	 


	Transaction date.
	Transaction date.
	Transaction date.
	 



	TR
	Span
	RC
	RC
	RC
	 


	Rule code.
	Rule code.
	Rule code.
	 





	Table
	TBody
	TR
	Span
	TH
	Span
	P
	Span
	Field Name
	 


	TH
	Span
	P
	Span
	Definition
	 



	TR
	Span
	Document
	Document
	Document
	 


	Banner document number.  
	Banner document number.  
	Banner document number.  
	 



	TR
	Span
	Purchase Order Code
	Purchase Order Code
	Purchase Order Code
	 


	Purchase Order number associated with the paid invoice.
	Purchase Order number associated with the paid invoice.
	Purchase Order number associated with the paid invoice.
	 



	TR
	Span
	Seq
	Seq
	Seq
	 


	Sequence number of transaction within a Banner document.
	Sequence number of transaction within a Banner document.
	Sequence number of transaction within a Banner document.
	 



	TR
	Span
	Doc Ref
	Doc Ref
	Doc Ref
	 


	Document reference is used to relate a specific transaction to some other document or transaction.
	Document reference is used to relate a specific transaction to some other document or transaction.
	Document reference is used to relate a specific transaction to some other document or transaction.
	 



	TR
	Span
	Deposit
	Deposit
	Deposit
	 


	Deposit number.
	Deposit number.
	Deposit number.
	 



	TR
	Span
	Budget
	Budget
	Budget
	 


	Budget amounts. 
	Budget amounts. 
	Budget amounts. 
	 



	TR
	Span
	Actual
	Actual
	Actual
	 


	Actual Revenue/Expenses/Transfers amounts.
	Actual Revenue/Expenses/Transfers amounts.
	Actual Revenue/Expenses/Transfers amounts.
	 



	TR
	Span
	Encumbrances
	Encumbrances
	Encumbrances
	 


	Encumbrance amounts.
	Encumbrance amounts.
	Encumbrance amounts.
	 



	TR
	Span
	Activity
	Activity
	Activity
	 


	Activity code.
	Activity code.
	Activity code.
	 



	TR
	Span
	Location 
	Location 
	Location 
	 


	Location code.
	Location code.
	Location code.
	 



	TR
	Span
	Sub-Total for Account Code
	Sub-Total for Account Code
	Sub-Total for Account Code
	 


	A calculation of the total transactions for each Account code. 
	A calculation of the total transactions for each Account code. 
	A calculation of the total transactions for each Account code. 
	 



	TR
	Span
	Total Revenues
	Total Revenues
	Total Revenues
	 


	Total revenue-Account Type 3x.
	Total revenue-Account Type 3x.
	Total revenue-Account Type 3x.
	 



	TR
	Span
	Total Personnel Expenses
	Total Personnel Expenses
	Total Personnel Expenses
	 


	Total personnel-Account Type 2x. 
	Total personnel-Account Type 2x. 
	Total personnel-Account Type 2x. 
	 

	 
	 



	TR
	Span
	Total Non-Personnel Expenses
	Total Non-Personnel Expenses
	Total Non-Personnel Expenses
	 


	Total non-personnel-Account Type 1x excluding Account Type “1A”.
	Total non-personnel-Account Type 1x excluding Account Type “1A”.
	Total non-personnel-Account Type 1x excluding Account Type “1A”.
	 



	TR
	Span
	Total Indirect Expenses
	Total Indirect Expenses
	Total Indirect Expenses
	 


	Total F&A cost and Tuition Remission-Account Type “1A”.
	Total F&A cost and Tuition Remission-Account Type “1A”.
	Total F&A cost and Tuition Remission-Account Type “1A”.
	 



	TR
	Span
	Total Direct Expenses
	Total Direct Expenses
	Total Direct Expenses
	 


	Total Personnel Expenses and total Non-Personnel Expenses-Account Types 2x and 1x w/o Account Type “1A”.
	Total Personnel Expenses and total Non-Personnel Expenses-Account Types 2x and 1x w/o Account Type “1A”.
	Total Personnel Expenses and total Non-Personnel Expenses-Account Types 2x and 1x w/o Account Type “1A”.
	 



	TR
	Span
	Total Transfers
	Total Transfers
	Total Transfers
	 


	Total Mandatory and Non-Mandatory Transfers-Account Type 4x.
	Total Mandatory and Non-Mandatory Transfers-Account Type 4x.
	Total Mandatory and Non-Mandatory Transfers-Account Type 4x.
	 



	TR
	Span
	Total Expenses and Transfers
	Total Expenses and Transfers
	Total Expenses and Transfers
	 


	Total Indirect Expenses, total Direct Expenses, and total Transfers-Account Types 1x including “1A”, 2x, and 4x.
	Total Indirect Expenses, total Direct Expenses, and total Transfers-Account Types 1x including “1A”, 2x, and 4x.
	Total Indirect Expenses, total Direct Expenses, and total Transfers-Account Types 1x including “1A”, 2x, and 4x.
	 



	TR
	Span
	Net Totals
	Net Totals
	Net Totals
	 


	Total Revenues, Total Personnel Expense, Total Non-Personnel Expenses, Total Indirect Expenses, and Total Transfers-Account Types 1x including “1A”, 2x, 3x and 4x.
	Total Revenues, Total Personnel Expense, Total Non-Personnel Expenses, Total Indirect Expenses, and Total Transfers-Account Types 1x including “1A”, 2x, 3x and 4x.
	Total Revenues, Total Personnel Expense, Total Non-Personnel Expenses, Total Indirect Expenses, and Total Transfers-Account Types 1x including “1A”, 2x, 3x and 4x.
	 





	Payroll Expense by Person Active Fields – Output 
	Pay Period Format 
	Table
	TBody
	TR
	Span
	TH
	Span
	Field Name 

	TH
	Span
	Definition 


	TR
	Span
	Fiscal Year
	Fiscal Year
	Fiscal Year
	 


	Fiscal year of report.
	Fiscal year of report.
	Fiscal year of report.
	 



	TR
	Span
	Pay Year
	Pay Year
	Pay Year
	 


	Calendar year of report.   
	Calendar year of report.   
	Calendar year of report.   
	 



	TR
	Span
	Pay ID
	Pay ID
	Pay ID
	 


	BW (Bi-weekly) or MN (Monthly).   
	BW (Bi-weekly) or MN (Monthly).   
	BW (Bi-weekly) or MN (Monthly).   
	 



	TR
	Span
	Pay No
	Pay No
	Pay No
	 


	A number issued to uniquely identify a period within a calendar year.   
	A number issued to uniquely identify a period within a calendar year.   
	A number issued to uniquely identify a period within a calendar year.   
	 



	TR
	Span
	Chart
	Chart
	Chart
	 


	Identifies University or major accounting entity.  1=Urbana.  2=Chicago.  4=Springfield.  9=System Offices.
	Identifies University or major accounting entity.  1=Urbana.  2=Chicago.  4=Springfield.  9=System Offices.
	Identifies University or major accounting entity.  1=Urbana.  2=Chicago.  4=Springfield.  9=System Offices.
	 



	TR
	Span
	Organization
	Organization
	Organization
	 


	Identifies functional reporting units.
	Identifies functional reporting units.
	Identifies functional reporting units.
	 



	TR
	Span
	Fund
	Fund
	Fund
	 


	Identifies a source of revenue.
	Identifies a source of revenue.
	Identifies a source of revenue.
	 



	TR
	Span
	Program
	Program
	Program
	 


	Identifies NACUBO function.
	Identifies NACUBO function.
	Identifies NACUBO function.
	 





	Table
	TBody
	TR
	Span
	TH
	Span
	Field Name 

	TH
	Span
	Definition 


	TR
	Span
	Status Indicator for Fund, Organization, and Program
	Status Indicator for Fund, Organization, and Program
	Status Indicator for Fund, Organization, and Program
	 


	“A” indicates code is active.
	“A” indicates code is active.
	“A” indicates code is active.
	 



	TR
	Span
	Grant Code
	Grant Code
	Grant Code
	 


	User-defined or system-assigned grant identification code.
	User-defined or system-assigned grant identification code.
	User-defined or system-assigned grant identification code.
	 



	TR
	Span
	Grant Start Date
	Grant Start Date
	Grant Start Date
	 


	The beginning of the grant’s fiscal timeline.
	The beginning of the grant’s fiscal timeline.
	The beginning of the grant’s fiscal timeline.
	 



	TR
	Span
	Grant End Date
	Grant End Date
	Grant End Date
	 


	The end of the grant’s fiscal timeline.
	The end of the grant’s fiscal timeline.
	The end of the grant’s fiscal timeline.
	 



	TR
	Span
	Financial Manager
	Financial Manager
	Financial Manager
	 


	The person with fiscal responsibility for the Organization.
	The person with fiscal responsibility for the Organization.
	The person with fiscal responsibility for the Organization.
	 



	TR
	Span
	Principal Investigator
	Principal Investigator
	Principal Investigator
	 


	The person responsible for the sponsored project award as specified in the award documents. Fund, Organization and Program segments can have Principal Investigators.
	The person responsible for the sponsored project award as specified in the award documents. Fund, Organization and Program segments can have Principal Investigators.
	The person responsible for the sponsored project award as specified in the award documents. Fund, Organization and Program segments can have Principal Investigators.
	 



	TR
	Span
	Account
	Account
	Account
	 


	Designates asset, liability, equity, revenue, expenditure, and transfers.
	Designates asset, liability, equity, revenue, expenditure, and transfers.
	Designates asset, liability, equity, revenue, expenditure, and transfers.
	 



	TR
	Span
	Name
	Name
	Name
	 


	Employee’s name.
	Employee’s name.
	Employee’s name.
	 



	TR
	Span
	UIN
	UIN
	UIN
	 


	University Identification Number.
	University Identification Number.
	University Identification Number.
	 



	TR
	Span
	EC
	EC
	EC
	 


	Employee class. Employee grouping based on shared attributes, such as benefits and leave accruals.
	Employee class. Employee grouping based on shared attributes, such as benefits and leave accruals.
	Employee class. Employee grouping based on shared attributes, such as benefits and leave accruals.
	 



	TR
	Span
	Posn
	Posn
	Posn
	 


	Position. An approved slot that a Unit holds.
	Position. An approved slot that a Unit holds.
	Position. An approved slot that a Unit holds.
	 



	TR
	Span
	Posn Suff
	Posn Suff
	Posn Suff
	 


	Position Suffix. This field indicates whether there is more than one job for the selected position number.
	Position Suffix. This field indicates whether there is more than one job for the selected position number.
	Position Suffix. This field indicates whether there is more than one job for the selected position number.
	 



	TR
	Span
	Pay Cat
	Pay Cat
	Pay Cat
	 


	Pay Category.  A=Gross Pay.  D=Fringe Expense.
	Pay Category.  A=Gross Pay.  D=Fringe Expense.
	Pay Category.  A=Gross Pay.  D=Fringe Expense.
	 



	TR
	Span
	Pay Seq
	Pay Seq
	Pay Seq
	 


	Numbers that uniquely identify pay events. Any transaction applied to a pay event is assigned a sequence number. The original pay event is zero (0).
	Numbers that uniquely identify pay events. Any transaction applied to a pay event is assigned a sequence number. The original pay event is zero (0).
	Numbers that uniquely identify pay events. Any transaction applied to a pay event is assigned a sequence number. The original pay event is zero (0).
	 



	TR
	Span
	FTE
	FTE
	FTE
	 


	FTE is the Full-Time Equivalent value.
	FTE is the Full-Time Equivalent value.
	FTE is the Full-Time Equivalent value.
	 



	TR
	Span
	Pay Period Code
	Pay Period Code
	Pay Period Code
	 


	Pay Year, Pay ID and Pay No.   
	Pay Year, Pay ID and Pay No.   
	Pay Year, Pay ID and Pay No.   
	 



	TR
	Span
	Pay Period Begin Dt
	Pay Period Begin Dt
	Pay Period Begin Dt
	 


	Beginning date of pay period.   
	Beginning date of pay period.   
	Beginning date of pay period.   
	 



	TR
	Span
	Pay Period End Dt
	Pay Period End Dt
	Pay Period End Dt
	 


	Ending date of pay period.   
	Ending date of pay period.   
	Ending date of pay period.   
	 



	TR
	Span
	Hours
	Hours
	Hours
	 


	Hours paid.
	Hours paid.
	Hours paid.
	 



	TR
	Span
	Fringe Rate
	Fringe Rate
	Fringe Rate
	 


	Rate of fringe expense calculation.
	Rate of fringe expense calculation.
	Rate of fringe expense calculation.
	 



	TR
	Span
	Amount
	Amount
	Amount
	 


	Expense amount.
	Expense amount.
	Expense amount.
	 



	TR
	Span
	Doc Num
	Doc Num
	Doc Num
	 


	Banner document number.
	Banner document number.
	Banner document number.
	 



	TR
	Span
	Activity
	Activity
	Activity
	 


	Activity code corresponding to the encumbrance document.
	Activity code corresponding to the encumbrance document.
	Activity code corresponding to the encumbrance document.
	 



	TR
	Span
	Location
	Location
	Location
	 


	Location code corresponding to the encumbrance document.
	Location code corresponding to the encumbrance document.
	Location code corresponding to the encumbrance document.
	 



	TR
	Span
	Sub Total
	Sub Total
	Sub Total
	 


	A calculation of the total transactions for each Account code.
	A calculation of the total transactions for each Account code.
	A calculation of the total transactions for each Account code.
	 



	TR
	Span
	Total Personnel Expense
	Total Personnel Expense
	Total Personnel Expense
	 


	The total of all Account codes.
	The total of all Account codes.
	The total of all Account codes.
	 





	 
	Month End Format 
	Table
	TBody
	TR
	Span
	TH
	Span
	Field Name 

	TH
	Span
	Definition 


	TR
	Span
	Fiscal Year
	Fiscal Year
	Fiscal Year
	 


	Fiscal year of report run.
	Fiscal year of report run.
	Fiscal year of report run.
	 



	TR
	Span
	Start Date
	Start Date
	Start Date
	 


	Beginning of month.
	Beginning of month.
	Beginning of month.
	 



	TR
	Span
	End Date
	End Date
	End Date
	 


	End of month.
	End of month.
	End of month.
	 





	Table
	TBody
	TR
	Span
	TH
	Span
	Field Name 

	TH
	Span
	Definition 


	TR
	Span
	Chart
	Chart
	Chart
	 


	Identifies University or major accounting entity.  1=Urbana.  2=Chicago.  4=Springfield.  9=System Offices.
	Identifies University or major accounting entity.  1=Urbana.  2=Chicago.  4=Springfield.  9=System Offices.
	Identifies University or major accounting entity.  1=Urbana.  2=Chicago.  4=Springfield.  9=System Offices.
	 



	TR
	Span
	Organization
	Organization
	Organization
	 


	Identifies functional reporting units.
	Identifies functional reporting units.
	Identifies functional reporting units.
	 



	TR
	Span
	Fund
	Fund
	Fund
	 


	Identifies a source of revenue.
	Identifies a source of revenue.
	Identifies a source of revenue.
	 



	TR
	Span
	Program
	Program
	Program
	 


	Identifies NACUBO function.
	Identifies NACUBO function.
	Identifies NACUBO function.
	 



	TR
	Span
	Grant Code
	Grant Code
	Grant Code
	 


	User-defined or system-assigned grant identification code.
	User-defined or system-assigned grant identification code.
	User-defined or system-assigned grant identification code.
	 



	TR
	Span
	Grant Start Date
	Grant Start Date
	Grant Start Date
	 


	The beginning of the grant’s fiscal timeline.
	The beginning of the grant’s fiscal timeline.
	The beginning of the grant’s fiscal timeline.
	 



	TR
	Span
	Grant End Date
	Grant End Date
	Grant End Date
	 


	The end of the grant’s fiscal timeline.
	The end of the grant’s fiscal timeline.
	The end of the grant’s fiscal timeline.
	 



	TR
	Span
	Financial Manager
	Financial Manager
	Financial Manager
	 


	The person with fiscal responsibility for the Organization.
	The person with fiscal responsibility for the Organization.
	The person with fiscal responsibility for the Organization.
	 



	TR
	Span
	Principal Investigator
	Principal Investigator
	Principal Investigator
	 


	The person responsible for the sponsored project award as specified in the award documents. Fund, Organization and Program segments can have Principal Investigators.
	The person responsible for the sponsored project award as specified in the award documents. Fund, Organization and Program segments can have Principal Investigators.
	The person responsible for the sponsored project award as specified in the award documents. Fund, Organization and Program segments can have Principal Investigators.
	 



	TR
	Span
	Account
	Account
	Account
	 


	Designates asset, liability, equity, revenue, expenditure, and transfers.
	Designates asset, liability, equity, revenue, expenditure, and transfers.
	Designates asset, liability, equity, revenue, expenditure, and transfers.
	 



	TR
	Span
	Name
	Name
	Name
	 


	Employee’s name.
	Employee’s name.
	Employee’s name.
	 



	TR
	Span
	UIN
	UIN
	UIN
	 


	University Identification Number.
	University Identification Number.
	University Identification Number.
	 



	TR
	Span
	EC
	EC
	EC
	 


	Employee class.  Employee grouping based on shared attributes, such as benefits and leave accruals.
	Employee class.  Employee grouping based on shared attributes, such as benefits and leave accruals.
	Employee class.  Employee grouping based on shared attributes, such as benefits and leave accruals.
	 



	TR
	Span
	Posn
	Posn
	Posn
	 


	Position.  An approved slot that a Unit holds.
	Position.  An approved slot that a Unit holds.
	Position.  An approved slot that a Unit holds.
	 



	TR
	Span
	Posn Suff
	Posn Suff
	Posn Suff
	 


	Position Suffix. This field indicates whether there is more than one job for the selected position number.
	Position Suffix. This field indicates whether there is more than one job for the selected position number.
	Position Suffix. This field indicates whether there is more than one job for the selected position number.
	 



	TR
	Span
	Pay Cat
	Pay Cat
	Pay Cat
	 


	Pay Category.  A=Gross Pay.  D=Fringe Expense.
	Pay Category.  A=Gross Pay.  D=Fringe Expense.
	Pay Category.  A=Gross Pay.  D=Fringe Expense.
	 



	TR
	Span
	Pay Seq
	Pay Seq
	Pay Seq
	 


	Numbers that uniquely identify pay events. Any transaction applied to a pay event is assigned a sequence number. The original pay event is 
	Numbers that uniquely identify pay events. Any transaction applied to a pay event is assigned a sequence number. The original pay event is 
	Numbers that uniquely identify pay events. Any transaction applied to a pay event is assigned a sequence number. The original pay event is 
	 
	zero (0).
	 



	TR
	Span
	FTE
	FTE
	FTE
	 


	FTE is the Full-Time Equivalent value.
	FTE is the Full-Time Equivalent value.
	FTE is the Full-Time Equivalent value.
	 



	TR
	Span
	Pay Period Code
	Pay Period Code
	Pay Period Code
	 


	Pay Year, Pay ID and Pay No.   
	Pay Year, Pay ID and Pay No.   
	Pay Year, Pay ID and Pay No.   
	 



	TR
	Span
	Pay Period Begin Dt
	Pay Period Begin Dt
	Pay Period Begin Dt
	 


	Beginning date of pay period.   
	Beginning date of pay period.   
	Beginning date of pay period.   
	 



	TR
	Span
	Pay Period End Dt
	Pay Period End Dt
	Pay Period End Dt
	 


	Ending date of pay period.   
	Ending date of pay period.   
	Ending date of pay period.   
	 



	TR
	Span
	Hours
	Hours
	Hours
	 


	Hours paid.
	Hours paid.
	Hours paid.
	 



	TR
	Span
	Fringe Rate
	Fringe Rate
	Fringe Rate
	 


	Rate of fringe expense calculation.
	Rate of fringe expense calculation.
	Rate of fringe expense calculation.
	 



	TR
	Span
	Amount
	Amount
	Amount
	 


	Expense amount.
	Expense amount.
	Expense amount.
	 



	TR
	Span
	Doc Num
	Doc Num
	Doc Num
	 


	Banner document number.
	Banner document number.
	Banner document number.
	 



	TR
	Span
	Activity
	Activity
	Activity
	 


	Activity code corresponding to the encumbrance document.
	Activity code corresponding to the encumbrance document.
	Activity code corresponding to the encumbrance document.
	 



	TR
	Span
	Location
	Location
	Location
	 


	Location code corresponding to the encumbrance document.
	Location code corresponding to the encumbrance document.
	Location code corresponding to the encumbrance document.
	 



	TR
	Span
	Sub Total
	Sub Total
	Sub Total
	 


	A calculation of the total transactions for each Account code.
	A calculation of the total transactions for each Account code.
	A calculation of the total transactions for each Account code.
	 



	TR
	Span
	Total Personnel Expense
	Total Personnel Expense
	Total Personnel Expense
	 


	The total of all Account codes.
	The total of all Account codes.
	The total of all Account codes.
	 





	 
	 

	 
	 
	 

	Revenue/Expense Detail Statement Active Fields – Output 
	Table
	TBody
	TR
	Span
	TH
	Span
	P
	Span
	Field Name
	 


	TH
	Span
	P
	Span
	Definition
	 



	TR
	Span
	Fiscal Year (FY)
	Fiscal Year (FY)
	Fiscal Year (FY)
	 


	Fiscal year of report.
	Fiscal year of report.
	Fiscal year of report.
	 



	TR
	Span
	Period 
	Period 
	Period 
	 


	Period(s) of report.
	Period(s) of report.
	Period(s) of report.
	 



	TR
	Span
	Chart 
	Chart 
	Chart 
	 


	Identifies University or major accounting entity.  1=Urbana.  2=Chicago.  4=Springfield.  9=System Offices.
	Identifies University or major accounting entity.  1=Urbana.  2=Chicago.  4=Springfield.  9=System Offices.
	Identifies University or major accounting entity.  1=Urbana.  2=Chicago.  4=Springfield.  9=System Offices.
	 



	TR
	Span
	Organization 
	Organization 
	Organization 
	 


	Identifies functional reporting units.
	Identifies functional reporting units.
	Identifies functional reporting units.
	 



	TR
	Span
	Fund 
	Fund 
	Fund 
	 


	Identifies a source of revenue.
	Identifies a source of revenue.
	Identifies a source of revenue.
	 



	TR
	Span
	Program 
	Program 
	Program 
	 


	Identifies NACUBO function.
	Identifies NACUBO function.
	Identifies NACUBO function.
	 



	TR
	Span
	Fund Type
	Fund Type
	Fund Type
	 


	Fund Type code that corresponds to the selected Fund code.
	Fund Type code that corresponds to the selected Fund code.
	Fund Type code that corresponds to the selected Fund code.
	 



	TR
	Span
	Fund Type Description
	Fund Type Description
	Fund Type Description
	 


	Description of Fund Type.
	Description of Fund Type.
	Description of Fund Type.
	 



	TR
	Span
	Org Level 
	Org Level 
	Org Level 
	 


	The hierarchy level of the selected Organization code.
	The hierarchy level of the selected Organization code.
	The hierarchy level of the selected Organization code.
	 



	TR
	Span
	Fund level 
	Fund level 
	Fund level 
	 


	The hierarchy level of the selected Fund code.
	The hierarchy level of the selected Fund code.
	The hierarchy level of the selected Fund code.
	 



	TR
	Span
	Program Level 
	Program Level 
	Program Level 
	 


	The hierarchy level of the selected Program code.
	The hierarchy level of the selected Program code.
	The hierarchy level of the selected Program code.
	 



	TR
	Span
	Fund Type Level 
	Fund Type Level 
	Fund Type Level 
	 


	The hierarchy level of the displayed Fund Type code.
	The hierarchy level of the displayed Fund Type code.
	The hierarchy level of the displayed Fund Type code.
	 



	TR
	Span
	Principal Investigator
	Principal Investigator
	Principal Investigator
	 


	The person responsible for the sponsored project award as specified in the award documents. Fund, Organization, and Program segments can have Principal Investigators. 
	The person responsible for the sponsored project award as specified in the award documents. Fund, Organization, and Program segments can have Principal Investigators. 
	The person responsible for the sponsored project award as specified in the award documents. Fund, Organization, and Program segments can have Principal Investigators. 
	 



	TR
	Span
	Fund Term Dt
	Fund Term Dt
	Fund Term Dt
	 


	Fund Termination date. After this date, only administrative staff with proper authority/security can process transactions on the Fund.  
	Fund Termination date. After this date, only administrative staff with proper authority/security can process transactions on the Fund.  
	Fund Termination date. After this date, only administrative staff with proper authority/security can process transactions on the Fund.  
	 



	TR
	Span
	Fund Exp End Dt
	Fund Exp End Dt
	Fund Exp End Dt
	 


	Fund Expenditure End Date. The date on which transactions can no longer be processed on the Fund. This date stops approved administrative personnel from processing transactions.  The field is left blank at Fund creation.
	Fund Expenditure End Date. The date on which transactions can no longer be processed on the Fund. This date stops approved administrative personnel from processing transactions.  The field is left blank at Fund creation.
	Fund Expenditure End Date. The date on which transactions can no longer be processed on the Fund. This date stops approved administrative personnel from processing transactions.  The field is left blank at Fund creation.
	 



	TR
	Span
	Project Start Dt
	Project Start Dt
	Project Start Dt
	 


	The begin date of the sponsored project award period as specified in the award documents. This date cannot be changed after grant transactions are posted.
	The begin date of the sponsored project award period as specified in the award documents. This date cannot be changed after grant transactions are posted.
	The begin date of the sponsored project award period as specified in the award documents. This date cannot be changed after grant transactions are posted.
	 



	TR
	Span
	Project End Dt
	Project End Dt
	Project End Dt
	 


	The end date of the sponsored project award period as specified in the award documents. The project end date can be changed at any time, but cannot be changed past the termination date.
	The end date of the sponsored project award period as specified in the award documents. The project end date can be changed at any time, but cannot be changed past the termination date.
	The end date of the sponsored project award period as specified in the award documents. The project end date can be changed at any time, but cannot be changed past the termination date.
	 



	TR
	Span
	Grant Code
	Grant Code
	Grant Code
	 


	User-defined or system-assigned grant identification code.
	User-defined or system-assigned grant identification code.
	User-defined or system-assigned grant identification code.
	 



	TR
	Span
	Financial Manager
	Financial Manager
	Financial Manager
	 


	The person with fiscal responsibility for the Organization.
	The person with fiscal responsibility for the Organization.
	The person with fiscal responsibility for the Organization.
	 



	TR
	Span
	Indirect Cost Rate
	Indirect Cost Rate
	Indirect Cost Rate
	 


	The actual rate that the sponsoring agency must contribute towards the indirect costs.
	The actual rate that the sponsoring agency must contribute towards the indirect costs.
	The actual rate that the sponsoring agency must contribute towards the indirect costs.
	 



	TR
	Span
	Indirect Cost Basis
	Indirect Cost Basis
	Indirect Cost Basis
	 


	The amount to which the indirect cost rate is applied.
	The amount to which the indirect cost rate is applied.
	The amount to which the indirect cost rate is applied.
	 



	TR
	Span
	Sponsor
	Sponsor
	Sponsor
	 


	An outside unit that awards grant(s).
	An outside unit that awards grant(s).
	An outside unit that awards grant(s).
	 



	TR
	Span
	Account 
	Account 
	Account 
	 


	Designates asset, liability, equity, revenue, expenditure, and transfers. This column is replaced by Account Type (Atyp) in the Revenue/Expense Summary Statement.
	Designates asset, liability, equity, revenue, expenditure, and transfers. This column is replaced by Account Type (Atyp) in the Revenue/Expense Summary Statement.
	Designates asset, liability, equity, revenue, expenditure, and transfers. This column is replaced by Account Type (Atyp) in the Revenue/Expense Summary Statement.
	 



	TR
	Span
	Description 
	Description 
	Description 
	 


	Account code description.
	Account code description.
	Account code description.
	 



	TR
	Span
	Permanent Budget
	Permanent Budget
	Permanent Budget
	 


	Balance amount for permanent budget dollars.
	Balance amount for permanent budget dollars.
	Balance amount for permanent budget dollars.
	 



	TR
	Span
	Temporary Budget
	Temporary Budget
	Temporary Budget
	 


	Cumulative balance of temporary budget and changes.
	Cumulative balance of temporary budget and changes.
	Cumulative balance of temporary budget and changes.
	 



	TR
	Span
	Current Budget
	Current Budget
	Current Budget
	 


	Cumulative balance of permanent and temporary budget balances.
	Cumulative balance of permanent and temporary budget balances.
	Cumulative balance of permanent and temporary budget balances.
	 



	TR
	Span
	Current Month
	Current Month
	Current Month
	 


	Balance of activity for the current month.
	Balance of activity for the current month.
	Balance of activity for the current month.
	 



	TR
	Span
	Year To Date
	Year To Date
	Year To Date
	 


	Balance of the activity for the year, includes current month.
	Balance of the activity for the year, includes current month.
	Balance of the activity for the year, includes current month.
	 





	Table
	TBody
	TR
	Span
	TH
	Span
	P
	Span
	Field Name
	 


	TH
	Span
	P
	Span
	Definition
	 



	TR
	Span
	Inception To Date
	Inception To Date
	Inception To Date
	 

	(ITD reports only) 
	(ITD reports only) 
	 


	Balance of activity for Funds that have inception-to-date balances.
	Balance of activity for Funds that have inception-to-date balances.
	Balance of activity for Funds that have inception-to-date balances.
	 



	TR
	Span
	Encumbrances
	Encumbrances
	Encumbrances
	 


	Total of outstanding encumbrances and budget reservations.
	Total of outstanding encumbrances and budget reservations.
	Total of outstanding encumbrances and budget reservations.
	 



	TR
	Span
	Budget Balance Available
	Budget Balance Available
	Budget Balance Available
	 


	The Current Operating Budget less year-to-date activity or inception-to-date activity and encumbrances.
	The Current Operating Budget less year-to-date activity or inception-to-date activity and encumbrances.
	The Current Operating Budget less year-to-date activity or inception-to-date activity and encumbrances.
	 



	TR
	Span
	Total Revenues
	Total Revenues
	Total Revenues
	 


	Total Revenue-Account Type 3x.
	Total Revenue-Account Type 3x.
	Total Revenue-Account Type 3x.
	 



	TR
	Span
	Total Personnel Expenses
	Total Personnel Expenses
	Total Personnel Expenses
	 


	Total Personnel-Account Type 2x.
	Total Personnel-Account Type 2x.
	Total Personnel-Account Type 2x.
	 



	TR
	Span
	Total Non-Personnel Expenses
	Total Non-Personnel Expenses
	Total Non-Personnel Expenses
	 


	Total Non-Personnel-Account Type 1x excluding Account Type “1A”.
	Total Non-Personnel-Account Type 1x excluding Account Type “1A”.
	Total Non-Personnel-Account Type 1x excluding Account Type “1A”.
	 



	TR
	Span
	Total Indirect Expenses
	Total Indirect Expenses
	Total Indirect Expenses
	 


	Total F&A cost and Tuition Remission-Account Type “1A”.
	Total F&A cost and Tuition Remission-Account Type “1A”.
	Total F&A cost and Tuition Remission-Account Type “1A”.
	 



	TR
	Span
	Total Direct Expenses
	Total Direct Expenses
	Total Direct Expenses
	 


	Total Personnel Expenses and total Non-Personnel Expenses-Account Types 2x and 1x w/o Account Type “1A”.
	Total Personnel Expenses and total Non-Personnel Expenses-Account Types 2x and 1x w/o Account Type “1A”.
	Total Personnel Expenses and total Non-Personnel Expenses-Account Types 2x and 1x w/o Account Type “1A”.
	 



	TR
	Span
	Total Transfers
	Total Transfers
	Total Transfers
	 


	Total Mandatory and Non-Mandatory Transfers-Account Type 4x.
	Total Mandatory and Non-Mandatory Transfers-Account Type 4x.
	Total Mandatory and Non-Mandatory Transfers-Account Type 4x.
	 



	TR
	Span
	Total Expenses and Transfers
	Total Expenses and Transfers
	Total Expenses and Transfers
	 


	Total Indirect Expenses, total Direct Expenses, and Total Transfers-Account Types 1x including “1A”, 2x, and 4x.
	Total Indirect Expenses, total Direct Expenses, and Total Transfers-Account Types 1x including “1A”, 2x, and 4x.
	Total Indirect Expenses, total Direct Expenses, and Total Transfers-Account Types 1x including “1A”, 2x, and 4x.
	 



	TR
	Span
	Net Totals
	Net Totals
	Net Totals
	 


	Total Revenues, Total Personnel Expense, Total Non-Personnel Expenses, Total Indirect Expenses, and Total Transfers-Account Types 1x including “1A”, 2x, 3x and 4x.
	Total Revenues, Total Personnel Expense, Total Non-Personnel Expenses, Total Indirect Expenses, and Total Transfers-Account Types 1x including “1A”, 2x, 3x and 4x.
	Total Revenues, Total Personnel Expense, Total Non-Personnel Expenses, Total Indirect Expenses, and Total Transfers-Account Types 1x including “1A”, 2x, 3x and 4x.
	 





	 
	Encumbrance Balances Active Fields – Output 
	Table
	TBody
	TR
	Span
	TH
	Span
	P
	Span
	Field Name
	 


	TH
	Span
	P
	Span
	Definition
	 



	TR
	Span
	Chart 
	Chart 
	Chart 
	 


	Identifies University or major accounting entity.  1=Urbana.  2=Chicago.  4=Springfield.  9=System Offices.
	Identifies University or major accounting entity.  1=Urbana.  2=Chicago.  4=Springfield.  9=System Offices.
	Identifies University or major accounting entity.  1=Urbana.  2=Chicago.  4=Springfield.  9=System Offices.
	 



	TR
	Span
	Chart Title 
	Chart Title 
	Chart Title 
	 


	Chart of Accounts title.
	Chart of Accounts title.
	Chart of Accounts title.
	 



	TR
	Span
	Organization
	Organization
	Organization
	 


	Identifies functional reporting units.
	Identifies functional reporting units.
	Identifies functional reporting units.
	 



	TR
	Span
	Organization Title 
	Organization Title 
	Organization Title 
	 


	Organization title for the selected Organization code.
	Organization title for the selected Organization code.
	Organization title for the selected Organization code.
	 



	TR
	Span
	Organization Level 
	Organization Level 
	Organization Level 
	 


	The hierarchy level of the selected Organization code.
	The hierarchy level of the selected Organization code.
	The hierarchy level of the selected Organization code.
	 



	TR
	Span
	Financial Manager
	Financial Manager
	Financial Manager
	 


	The person with fiscal responsibility for the Organization.
	The person with fiscal responsibility for the Organization.
	The person with fiscal responsibility for the Organization.
	 



	TR
	Span
	Fund 
	Fund 
	Fund 
	 


	Identifies a source of revenue.
	Identifies a source of revenue.
	Identifies a source of revenue.
	 



	TR
	Span
	Fund Title 
	Fund Title 
	Fund Title 
	 


	Fund title for the selected Fund code.
	Fund title for the selected Fund code.
	Fund title for the selected Fund code.
	 



	TR
	Span
	Fund Level 
	Fund Level 
	Fund Level 
	 


	The hierarchy level of the selected Fund code.
	The hierarchy level of the selected Fund code.
	The hierarchy level of the selected Fund code.
	 



	TR
	Span
	Address
	Address
	Address
	 


	[Not in use yet.]
	[Not in use yet.]
	[Not in use yet.]
	 



	TR
	Span
	Program 
	Program 
	Program 
	 


	Identifies NACUBO function.
	Identifies NACUBO function.
	Identifies NACUBO function.
	 



	TR
	Span
	Program Title 
	Program Title 
	Program Title 
	 


	Program title for the selected Program code.
	Program title for the selected Program code.
	Program title for the selected Program code.
	 



	TR
	Span
	Program Level 
	Program Level 
	Program Level 
	 


	The hierarchy level of the selected Program code.
	The hierarchy level of the selected Program code.
	The hierarchy level of the selected Program code.
	 



	TR
	Span
	Fund Type
	Fund Type
	Fund Type
	 


	Fund Type code that corresponds to the selected Fund code.
	Fund Type code that corresponds to the selected Fund code.
	Fund Type code that corresponds to the selected Fund code.
	 



	TR
	Span
	Fund Type Title
	Fund Type Title
	Fund Type Title
	 


	Fund Type title for the displayed Fund Type code.
	Fund Type title for the displayed Fund Type code.
	Fund Type title for the displayed Fund Type code.
	 



	TR
	Span
	Fund Type Level
	Fund Type Level
	Fund Type Level
	 


	The hierarchy level of the displayed Fund Type code.
	The hierarchy level of the displayed Fund Type code.
	The hierarchy level of the displayed Fund Type code.
	 



	TR
	Span
	Fund Type Status
	Fund Type Status
	Fund Type Status
	 


	Status of the displayed Fund Type.
	Status of the displayed Fund Type.
	Status of the displayed Fund Type.
	 



	TR
	Span
	Account
	Account
	Account
	 


	Account code to which the document was encumbered.  
	Account code to which the document was encumbered.  
	Account code to which the document was encumbered.  
	 





	Table
	TBody
	TR
	Span
	TH
	Span
	P
	Span
	Field Name
	 


	TH
	Span
	P
	Span
	Definition
	 



	TR
	Span
	Vendor/Description
	Vendor/Description
	Vendor/Description
	 


	Name of the vendor that corresponds to the line item transaction.
	Name of the vendor that corresponds to the line item transaction.
	Name of the vendor that corresponds to the line item transaction.
	 



	TR
	Span
	Create Date
	Create Date
	Create Date
	 


	Transaction activity date.
	Transaction activity date.
	Transaction activity date.
	 



	TR
	Span
	Last Activity
	Last Activity
	Last Activity
	 


	Date of last activity on an encumbrance.
	Date of last activity on an encumbrance.
	Date of last activity on an encumbrance.
	 



	TR
	Span
	Document
	Document
	Document
	 


	Encumbrance document number.
	Encumbrance document number.
	Encumbrance document number.
	 



	TR
	Span
	Type
	Type
	Type
	 


	Indicates the type of encumbrance. 
	Indicates the type of encumbrance. 
	Indicates the type of encumbrance. 
	 

	Values are (E)ncumbrance, (M)emo, (L)abor, (R)equisition, and (P)urchase Order.
	Values are (E)ncumbrance, (M)emo, (L)abor, (R)equisition, and (P)urchase Order.
	 



	TR
	Span
	Item
	Item
	Item
	 


	The number of an item in an encumbrance document.
	The number of an item in an encumbrance document.
	The number of an item in an encumbrance document.
	 



	TR
	Span
	Seq
	Seq
	Seq
	 


	Sequence number of transaction within a Banner document.
	Sequence number of transaction within a Banner document.
	Sequence number of transaction within a Banner document.
	 



	TR
	Span
	Status
	Status
	Status
	 


	Condition of the encumbrance – <O>pen and <C>losed.
	Condition of the encumbrance – <O>pen and <C>losed.
	Condition of the encumbrance – <O>pen and <C>losed.
	 



	TR
	Span
	Original Amount
	Original Amount
	Original Amount
	 


	Original amount of the encumbrance.
	Original amount of the encumbrance.
	Original amount of the encumbrance.
	 



	TR
	Span
	Payments
	Payments
	Payments
	 


	Payments/Liquidations made against the encumbered amount. Display the amount with the sign. 
	Payments/Liquidations made against the encumbered amount. Display the amount with the sign. 
	Payments/Liquidations made against the encumbered amount. Display the amount with the sign. 
	 



	TR
	Span
	Adjustments
	Adjustments
	Adjustments
	 


	Adjustments made against the encumbrance. Display the amount with the sign.
	Adjustments made against the encumbrance. Display the amount with the sign.
	Adjustments made against the encumbrance. Display the amount with the sign.
	 



	TR
	Span
	Balance
	Balance
	Balance
	 


	Remaining balance for the encumbrance. The sum is calculated including the sign. 
	Remaining balance for the encumbrance. The sum is calculated including the sign. 
	Remaining balance for the encumbrance. The sum is calculated including the sign. 
	 



	TR
	Span
	Activity
	Activity
	Activity
	 


	Activity code corresponding to the encumbrance document.
	Activity code corresponding to the encumbrance document.
	Activity code corresponding to the encumbrance document.
	 



	TR
	Span
	Location
	Location
	Location
	 


	Location code corresponding to the encumbrance document.
	Location code corresponding to the encumbrance document.
	Location code corresponding to the encumbrance document.
	 



	TR
	Span
	Sub Total 
	Sub Total 
	Sub Total 
	 


	The report calculates a sub-total for each Level 2 and 1 External Account Types.
	The report calculates a sub-total for each Level 2 and 1 External Account Types.
	The report calculates a sub-total for each Level 2 and 1 External Account Types.
	 



	TR
	Span
	Total
	Total
	Total
	 


	Total of all encumbrances.
	Total of all encumbrances.
	Total of all encumbrances.
	 





	 
	Payroll Encumbrance by Person Month End Active Fields – Output 
	Table
	TBody
	TR
	Span
	TH
	Span
	P
	Span
	Field Name
	 


	TH
	Span
	P
	Span
	Definition
	 



	TR
	Span
	Fiscal Year
	Fiscal Year
	Fiscal Year
	 


	Fiscal year of report.
	Fiscal year of report.
	Fiscal year of report.
	 



	TR
	Span
	As of Date
	As of Date
	As of Date
	 


	The date that the report is run. The pay period report is run after each bi-weekly and monthly payroll calculation. The monthly report is run after the successful close of each month in Finance.
	The date that the report is run. The pay period report is run after each bi-weekly and monthly payroll calculation. The monthly report is run after the successful close of each month in Finance.
	The date that the report is run. The pay period report is run after each bi-weekly and monthly payroll calculation. The monthly report is run after the successful close of each month in Finance.
	 



	TR
	Span
	Chart
	Chart
	Chart
	 


	Identifies University or major accounting entity.  1=Urbana.  2=Chicago.  4=Springfield.  9=System Offices.
	Identifies University or major accounting entity.  1=Urbana.  2=Chicago.  4=Springfield.  9=System Offices.
	Identifies University or major accounting entity.  1=Urbana.  2=Chicago.  4=Springfield.  9=System Offices.
	 



	TR
	Span
	Organization
	Organization
	Organization
	 


	Identifies functional reporting units.
	Identifies functional reporting units.
	Identifies functional reporting units.
	 



	TR
	Span
	Fund
	Fund
	Fund
	 


	Identifies a source of revenue.
	Identifies a source of revenue.
	Identifies a source of revenue.
	 



	TR
	Span
	Program
	Program
	Program
	 


	Identifies NACUBO function.
	Identifies NACUBO function.
	Identifies NACUBO function.
	 



	TR
	Span
	Grant Code
	Grant Code
	Grant Code
	 


	User-defined or system-assigned grant identification code.
	User-defined or system-assigned grant identification code.
	User-defined or system-assigned grant identification code.
	 



	TR
	Span
	Financial Manager
	Financial Manager
	Financial Manager
	 


	The person with fiscal responsibility for the Organization.
	The person with fiscal responsibility for the Organization.
	The person with fiscal responsibility for the Organization.
	 



	TR
	Span
	Principal Investigator
	Principal Investigator
	Principal Investigator
	 


	The person responsible for the sponsored project award as specified in the award documents. Fund, Organization and Program segments can have Principal Investigators.
	The person responsible for the sponsored project award as specified in the award documents. Fund, Organization and Program segments can have Principal Investigators.
	The person responsible for the sponsored project award as specified in the award documents. Fund, Organization and Program segments can have Principal Investigators.
	 



	TR
	Span
	Account
	Account
	Account
	 


	Designates asset, liability, equity, revenue, expenditure, and transfers.
	Designates asset, liability, equity, revenue, expenditure, and transfers.
	Designates asset, liability, equity, revenue, expenditure, and transfers.
	 



	TR
	Span
	Name
	Name
	Name
	 


	Employee’s name.
	Employee’s name.
	Employee’s name.
	 



	TR
	Span
	UIN
	UIN
	UIN
	 


	University Identification Number.
	University Identification Number.
	University Identification Number.
	 



	TR
	Span
	EC
	EC
	EC
	 


	Employee class. Employee grouping based on shared attributes, such as benefits and leave accruals.
	Employee class. Employee grouping based on shared attributes, such as benefits and leave accruals.
	Employee class. Employee grouping based on shared attributes, such as benefits and leave accruals.
	 



	TR
	Span
	Posn
	Posn
	Posn
	 


	An approved slot that a Unit holds.
	An approved slot that a Unit holds.
	An approved slot that a Unit holds.
	 



	TR
	Span
	Posn Suff
	Posn Suff
	Posn Suff
	 


	This field indicates whether there is more than one job for the selected position number.
	This field indicates whether there is more than one job for the selected position number.
	This field indicates whether there is more than one job for the selected position number.
	 



	TR
	Span
	Appt Begin
	Appt Begin
	Appt Begin
	 


	Beginning date of the appointment.
	Beginning date of the appointment.
	Beginning date of the appointment.
	 



	TR
	Span
	Appt End Dt
	Appt End Dt
	Appt End Dt
	 


	Ending date of the appointment.
	Ending date of the appointment.
	Ending date of the appointment.
	 



	TR
	Span
	Encumb Num
	Encumb Num
	Encumb Num
	 


	Encumbrance document number.
	Encumbrance document number.
	Encumbrance document number.
	 



	TR
	Span
	Encumb Item
	Encumb Item
	Encumb Item
	 


	The number of an item in an encumbrance document.
	The number of an item in an encumbrance document.
	The number of an item in an encumbrance document.
	 



	TR
	Span
	Encumb Seq
	Encumb Seq
	Encumb Seq
	 


	Sequence number of transaction within a Banner document.
	Sequence number of transaction within a Banner document.
	Sequence number of transaction within a Banner document.
	 



	TR
	Span
	Rate
	Rate
	Rate
	 


	Rate of pay per pay period.
	Rate of pay per pay period.
	Rate of pay per pay period.
	 



	TR
	Span
	% Time
	% Time
	% Time
	 


	Appointment percentage.
	Appointment percentage.
	Appointment percentage.
	 



	TR
	Span
	Remaining Encumb
	Remaining Encumb
	Remaining Encumb
	 


	Remaining balance for the encumbrance. The sum is calculated including the sign.
	Remaining balance for the encumbrance. The sum is calculated including the sign.
	Remaining balance for the encumbrance. The sum is calculated including the sign.
	 



	TR
	Span
	Activity
	Activity
	Activity
	 


	Activity code corresponding to the encumbrance document.
	Activity code corresponding to the encumbrance document.
	Activity code corresponding to the encumbrance document.
	 



	TR
	Span
	Location
	Location
	Location
	 


	Location code corresponding to the encumbrance document.
	Location code corresponding to the encumbrance document.
	Location code corresponding to the encumbrance document.
	 



	TR
	Span
	Sub Total
	Sub Total
	Sub Total
	 


	The report calculates a sub-total for each Level 2 External Account Types.
	The report calculates a sub-total for each Level 2 External Account Types.
	The report calculates a sub-total for each Level 2 External Account Types.
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	Table
	TBody
	TR
	Span
	TH
	Span
	P
	Span
	Field Name
	 


	TH
	Span
	P
	Span
	Definition
	 



	TR
	Span
	Chart 
	Chart 
	Chart 
	 


	Identifies University or major accounting entity.  1=Urbana.  2=Chicago.  4=Springfield.  9=System Offices.
	Identifies University or major accounting entity.  1=Urbana.  2=Chicago.  4=Springfield.  9=System Offices.
	Identifies University or major accounting entity.  1=Urbana.  2=Chicago.  4=Springfield.  9=System Offices.
	 



	TR
	Span
	Fund 
	Fund 
	Fund 
	 


	Identifies a source of revenue.
	Identifies a source of revenue.
	Identifies a source of revenue.
	 



	TR
	Span
	Fund Type 
	Fund Type 
	Fund Type 
	 


	Fund Type code that corresponds to the selected Fund code.
	Fund Type code that corresponds to the selected Fund code.
	Fund Type code that corresponds to the selected Fund code.
	 



	TR
	Span
	Sponsor
	Sponsor
	Sponsor
	 


	An outside unit that awards grant(s).
	An outside unit that awards grant(s).
	An outside unit that awards grant(s).
	 



	TR
	Span
	Fund Level 
	Fund Level 
	Fund Level 
	 


	The hierarchy level of the selected Fund code.
	The hierarchy level of the selected Fund code.
	The hierarchy level of the selected Fund code.
	 



	TR
	Span
	Principal Investigator
	Principal Investigator
	Principal Investigator
	 


	The person responsible for the sponsored project award as specified in the award documents. Fund, Organization, and Program segments can have Principal Investigators.
	The person responsible for the sponsored project award as specified in the award documents. Fund, Organization, and Program segments can have Principal Investigators.
	The person responsible for the sponsored project award as specified in the award documents. Fund, Organization, and Program segments can have Principal Investigators.
	 



	TR
	Span
	Fund Term Dt
	Fund Term Dt
	Fund Term Dt
	 


	Fund Termination date. After this date, only administrative staff with proper authority/security can process transactions on the Fund.  
	Fund Termination date. After this date, only administrative staff with proper authority/security can process transactions on the Fund.  
	Fund Termination date. After this date, only administrative staff with proper authority/security can process transactions on the Fund.  
	 



	TR
	Span
	Fund Exp End Dt
	Fund Exp End Dt
	Fund Exp End Dt
	 


	Fund Expenditure End Date. The date on which transactions can no longer be processed on the Fund. This date stops approved administrative personnel from processing transactions. The field is left blank at Fund creation.
	Fund Expenditure End Date. The date on which transactions can no longer be processed on the Fund. This date stops approved administrative personnel from processing transactions. The field is left blank at Fund creation.
	Fund Expenditure End Date. The date on which transactions can no longer be processed on the Fund. This date stops approved administrative personnel from processing transactions. The field is left blank at Fund creation.
	 



	TR
	Span
	Project Start Dt
	Project Start Dt
	Project Start Dt
	 


	The begin date of the sponsored project award period as specified in the award documents. This date cannot be changed after grant transactions are posted.
	The begin date of the sponsored project award period as specified in the award documents. This date cannot be changed after grant transactions are posted.
	The begin date of the sponsored project award period as specified in the award documents. This date cannot be changed after grant transactions are posted.
	 



	TR
	Span
	Project End Dt
	Project End Dt
	Project End Dt
	 


	The end date of the sponsored project award period as specified in the award documents. The project end date can be changed at any time, but cannot be changed past the termination date.
	The end date of the sponsored project award period as specified in the award documents. The project end date can be changed at any time, but cannot be changed past the termination date.
	The end date of the sponsored project award period as specified in the award documents. The project end date can be changed at any time, but cannot be changed past the termination date.
	 



	TR
	Span
	Grant Code
	Grant Code
	Grant Code
	 


	User-defined or system-assigned grant identification code.
	User-defined or system-assigned grant identification code.
	User-defined or system-assigned grant identification code.
	 



	TR
	Span
	Financial Manager 
	Financial Manager 
	Financial Manager 
	 


	The person with fiscal responsibility for the Organization.
	The person with fiscal responsibility for the Organization.
	The person with fiscal responsibility for the Organization.
	 



	TR
	Span
	Account Code/Account Type (Atyp)
	Account Code/Account Type (Atyp)
	Account Code/Account Type (Atyp)
	 


	Account code is shown in the Asset/Liability Detail Statement. This column is replaced by Account Type in the Asset/Liability Summary Statement.
	Account code is shown in the Asset/Liability Detail Statement. This column is replaced by Account Type in the Asset/Liability Summary Statement.
	Account code is shown in the Asset/Liability Detail Statement. This column is replaced by Account Type in the Asset/Liability Summary Statement.
	 



	TR
	Span
	Description 
	Description 
	Description 
	 


	Title of Account code.
	Title of Account code.
	Title of Account code.
	 



	TR
	Span
	PM (Prior Month) Ending Balance 
	PM (Prior Month) Ending Balance 
	PM (Prior Month) Ending Balance 
	 


	Balance amount (debit or credit) at the end of the previous period.
	Balance amount (debit or credit) at the end of the previous period.
	Balance amount (debit or credit) at the end of the previous period.
	 



	TR
	Span
	CM (Current Month) Change 
	CM (Current Month) Change 
	CM (Current Month) Change 
	 


	Computed change in current month for Account code.
	Computed change in current month for Account code.
	Computed change in current month for Account code.
	 



	TR
	Span
	CM (Current Month) Ending Balance
	CM (Current Month) Ending Balance
	CM (Current Month) Ending Balance
	 


	Balance amount (debit or credit) at the end of the current period.
	Balance amount (debit or credit) at the end of the current period.
	Balance amount (debit or credit) at the end of the current period.
	 



	TR
	Span
	PY (Previous FY) Ending Balance
	PY (Previous FY) Ending Balance
	PY (Previous FY) Ending Balance
	 


	Balance amount (debit or credit) at the end of the previous fiscal year.
	Balance amount (debit or credit) at the end of the previous fiscal year.
	Balance amount (debit or credit) at the end of the previous fiscal year.
	 



	TR
	Span
	Total Assets
	Total Assets
	Total Assets
	 


	Total assets-Account Type 5x.
	Total assets-Account Type 5x.
	Total assets-Account Type 5x.
	 



	TR
	Span
	Total Liabilities
	Total Liabilities
	Total Liabilities
	 


	Total liabilities-Account Type 6x.
	Total liabilities-Account Type 6x.
	Total liabilities-Account Type 6x.
	 



	TR
	Span
	Total Fund Balance
	Total Fund Balance
	Total Fund Balance
	 


	Beginning Fund Balance (Account code beginning with 7), plus Revenue Control (Account Type 85), Expense Control (Account Type 86), and Transfer Control (Account Type 87).
	Beginning Fund Balance (Account code beginning with 7), plus Revenue Control (Account Type 85), Expense Control (Account Type 86), and Transfer Control (Account Type 87).
	Beginning Fund Balance (Account code beginning with 7), plus Revenue Control (Account Type 85), Expense Control (Account Type 86), and Transfer Control (Account Type 87).
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	Appendix D:  Funding Sources and Fund Type Descriptions
	 
	Span

	Table
	TBody
	TR
	Span
	TH
	Span
	Funding Sources and Type Descriptions 

	TH
	Span
	 

	TH
	Span
	Fund Type 

	TH
	Span
	Fund Ranges 


	TR
	Span
	 
	 


	TR
	Span
	TD
	Span
	Current Unrestricted – State Funds 

	TD
	Span
	10 

	TD
	Span
	 

	TD
	Span
	 


	TR
	Span
	State Approp-GRF EAF IF 
	State Approp-GRF EAF IF 

	 
	 

	1A 
	1A 

	100000 - 189999 
	100000 - 189999 


	TR
	Span
	PY State Approp-GRF EAF IF 
	PY State Approp-GRF EAF IF 

	 
	 

	1B 
	1B 

	100000 - 189999 
	100000 - 189999 


	TR
	Span
	State Approp-St Col and Univ Trust 
	State Approp-St Col and Univ Trust 

	 
	 

	1F 
	1F 

	100000 - 189999 
	100000 - 189999 


	TR
	Span
	State Approp-Fire Prevention Fund 
	State Approp-Fire Prevention Fund 

	 
	 

	1G 
	1G 

	100000 - 189999 
	100000 - 189999 


	TR
	Span
	State Approp-Presidential Library  
	State Approp-Presidential Library  

	 
	 

	1H 
	1H 

	100000 - 189999 
	100000 - 189999 


	TR
	Span
	State Approp-Tobacco Settlement Rec 
	State Approp-Tobacco Settlement Rec 

	 
	 

	1J 
	1J 

	100000 - 189999 
	100000 - 189999 


	TR
	Span
	PY State Approp-St Col & Univ Trust 
	PY State Approp-St Col & Univ Trust 

	 
	 

	1P 
	1P 

	100000 – 189999 
	100000 – 189999 


	TR
	Span
	PY State Approp-Five Prevention Fnd 
	PY State Approp-Five Prevention Fnd 

	 
	 

	1Q 
	1Q 

	100000 – 189999 
	100000 – 189999 


	TR
	Span
	PY State Approp-Presidential Libry 
	PY State Approp-Presidential Libry 

	 
	 

	1R 
	1R 

	100000 – 189999 
	100000 – 189999 


	TR
	Span
	PY State Approp-Tobacco Settlemnt Rec 
	PY State Approp-Tobacco Settlemnt Rec 

	 
	 

	1S 
	1S 

	100000 – 189999 
	100000 – 189999 


	TR
	Span
	State Approp-State Capital Approp 
	State Approp-State Capital Approp 

	 
	 

	1X 
	1X 

	100000 - 189999 
	100000 - 189999 


	TR
	Span
	PY State Approp-State Capital Appr 
	PY State Approp-State Capital Appr 

	 
	 

	1Y 
	1Y 

	100000 – 189999 
	100000 – 189999 


	TR
	Span
	University Income Fund Receipts 
	University Income Fund Receipts 

	 
	 

	1Z 
	1Z 

	190000 - 199999 
	190000 - 199999 


	TR
	Span
	 
	 


	TR
	Span
	TD
	Span
	Current Unrestricted – Other 

	TD
	Span
	20 

	TD
	Span
	 

	TD
	Span
	 


	TR
	Span
	Educational and Admin Allowances 
	Educational and Admin Allowances 

	 
	 

	2A 
	2A 

	200000 - 299999 
	200000 - 299999 


	TR
	Span
	Institutional Costs Recovered 
	Institutional Costs Recovered 

	 
	 

	2C 
	2C 

	200000 - 299999 
	200000 - 299999 


	TR
	Span
	Patents Copyrights and Royalties 
	Patents Copyrights and Royalties 

	 
	 

	2E 
	2E 

	200000 - 299999 
	200000 - 299999 


	TR
	Span
	Private Gifts-Unrestricted 
	Private Gifts-Unrestricted 

	 
	 

	2G 
	2G 

	200000 - 299999 
	200000 - 299999 


	TR
	Span
	Consolidated Group Investments 
	Consolidated Group Investments 

	 
	 

	2J 
	2J 

	200000 - 299999 
	200000 - 299999 


	TR
	Span
	Unrestricted Receivables/Payables 
	Unrestricted Receivables/Payables 

	 
	 

	2L 
	2L 

	200000 - 299999 
	200000 - 299999 


	TR
	Span
	Student Deposits and Other 
	Student Deposits and Other 

	 
	 

	2N 
	2N 

	200000 - 299999 
	200000 - 299999 


	TR
	Span
	Self Insurance Programs 
	Self Insurance Programs 

	 
	 

	2P 
	2P 

	200000 - 299999 
	200000 - 299999 


	TR
	Span
	Termination/Sick Leave Benefits 
	Termination/Sick Leave Benefits 

	 
	 

	2R 
	2R 

	200000 – 299999 
	200000 – 299999 


	TR
	Span
	 
	 


	TR
	Span
	TD
	Span
	Aux Enterprises/Self-Sup Activities 

	TD
	Span
	30 

	TD
	Span
	 

	TD
	Span
	 


	TR
	Span
	Suspense and System Clearing 
	Suspense and System Clearing 

	 
	 

	3A 
	3A 

	300000 – 399999 
	300000 – 399999 


	TR
	Span
	Service and Storeroom Activities 
	Service and Storeroom Activities 

	 
	 

	3E 
	3E 

	300000 – 399999 
	300000 – 399999 


	TR
	Span
	Service Activities COP 
	Service Activities COP 

	 
	 

	3F 
	3F 

	300000 – 399999 
	300000 – 399999 


	TR
	Span
	Aux Enterprises Not Under Indenture 
	Aux Enterprises Not Under Indenture 

	 
	 

	3J 
	3J 

	300000 – 399999 
	300000 – 399999 
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	TBody
	TR
	Span
	TH
	Span
	Funding Sources and Type Descriptions 

	TH
	Span
	 

	TH
	Span
	Fund Type 

	TH
	Span
	Fund Ranges 


	TR
	Span
	Aux Enterprises Under Indenture 
	Aux Enterprises Under Indenture 

	 
	 

	3M 
	3M 

	300000 – 399999 
	300000 – 399999 


	TR
	Span
	Departmental Activities 
	Departmental Activities 

	 
	 

	3Q 
	3Q 

	300000 – 399999 
	300000 – 399999 


	TR
	Span
	 
	 


	TR
	Span
	TD
	Span
	Current Restricted 

	TD
	Span
	40 

	TD
	Span
	 

	TD
	Span
	 


	TR
	Span
	Sponsored Prog-US Gov G and C 
	Sponsored Prog-US Gov G and C 

	 
	 

	4A 
	4A 

	400000 – 499999 
	400000 – 499999 


	TR
	Span
	Sponsored Prog-Federal Work Study 
	Sponsored Prog-Federal Work Study 

	 
	 

	4A 
	4A 

	498000 – 498999 
	498000 – 498999 


	TR
	Span
	Sponsored Prog-Other Gov Agcy GC 
	Sponsored Prog-Other Gov Agcy GC 

	 
	 

	4C 
	4C 

	500000 – 509999 
	500000 – 509999 


	TR
	Span
	Sponsored Prog-Private G and C 
	Sponsored Prog-Private G and C 

	 
	 

	4E 
	4E 

	510000 – 559999 
	510000 – 559999 


	TR
	Span
	Sponsored Prog-State of Ill G and C 
	Sponsored Prog-State of Ill G and C 

	 
	 

	4G 
	4G 

	560000 – 599999 
	560000 – 599999 


	TR
	Span
	Trust-Endowment Income 
	Trust-Endowment Income 

	 
	 

	4J 
	4J 

	610000 – 619999 
	610000 – 619999 


	TR
	Span
	Trust-Endowment Farm Operations 
	Trust-Endowment Farm Operations 

	 
	 

	4K 
	4K 

	620000 – 699999 
	620000 – 699999 


	TR
	Span
	Trust-Private Gifts 
	Trust-Private Gifts 

	 
	 

	4M 
	4M 

	620000 – 699999 
	620000 – 699999 


	TR
	Span
	Trust-Other Restricted 
	Trust-Other Restricted 

	 
	 

	4N 
	4N 

	620000 – 699999 
	620000 – 699999 


	TR
	Span
	Trust-Medical Service Plan 
	Trust-Medical Service Plan 

	 
	 

	4S 
	4S 

	620000 – 699999 
	620000 – 699999 


	TR
	Span
	Trust-Dental Service Plan 
	Trust-Dental Service Plan 

	 
	 

	4U 
	4U 

	620000 – 699999 
	620000 – 699999 


	TR
	Span
	Trust-Nursing Services Plan 
	Trust-Nursing Services Plan 

	 
	 

	4W 
	4W 

	620000 – 699999 
	620000 – 699999 


	TR
	Span
	Land Grant-Federal Appropriations 
	Land Grant-Federal Appropriations 

	 
	 

	4Y 
	4Y 

	600000 – 609999 
	600000 – 609999 


	TR
	Span
	Land Grant-Federal Appropriations 
	Land Grant-Federal Appropriations 

	 
	 

	4Y 
	4Y 

	601000 – 609999 
	601000 – 609999 


	TR
	Span
	Restricted Receivables/Payables 
	Restricted Receivables/Payables 

	 
	 

	4Z 
	4Z 

	400000 – 499999 
	400000 – 499999 


	TR
	Span
	 
	 


	TR
	Span
	TD
	Span
	Loan Funds 

	TD
	Span
	50 

	TD
	Span
	 

	TD
	Span
	 


	TR
	Span
	Loan Funds-University 
	Loan Funds-University 

	 
	 

	5A 
	5A 

	800000 – 809999 
	800000 – 809999 


	TR
	Span
	Loan Funds-Federal 
	Loan Funds-Federal 

	 
	 

	5D 
	5D 

	800000 – 809999 
	800000 – 809999 


	TR
	Span
	Loan Funds-Matching Federal Funds 
	Loan Funds-Matching Federal Funds 

	 
	 

	5G 
	5G 

	800000 – 809999 
	800000 – 809999 


	TR
	Span
	 
	 


	TR
	Span
	TD
	Span
	Endowment Funds 

	TD
	Span
	60 

	TD
	Span
	 

	TD
	Span
	 


	TR
	Span
	Endowment-Pool Accounts 
	Endowment-Pool Accounts 

	 
	 

	6A 
	6A 

	810000 – 819999 
	810000 – 819999 


	TR
	Span
	Endowments-US Land Grant 1862 
	Endowments-US Land Grant 1862 

	 
	 

	6D 
	6D 

	810000 – 819999 
	810000 – 819999 


	TR
	Span
	Endowments-True/In Perpetuity 
	Endowments-True/In Perpetuity 

	 
	 

	6G 
	6G 

	810000 – 819999 
	810000 – 819999 


	TR
	Span
	Endowments-Quasi 
	Endowments-Quasi 

	 
	 

	6J 
	6J 

	810000 – 819999 
	810000 – 819999 


	TR
	Span
	Endowments-Term/Living Trust 
	Endowments-Term/Living Trust 

	 
	 

	6M 
	6M 

	810000 – 819999 
	810000 – 819999 


	TR
	Span
	Endowments-Beneficial Int In Trust 
	Endowments-Beneficial Int In Trust 

	 
	 

	6P 
	6P 

	810000 – 819999 
	810000 – 819999 


	TR
	Span
	 
	 


	TR
	Span
	TD
	Span
	Unexpended Plant Funds 

	TD
	Span
	80 

	TD
	Span
	 

	TD
	Span
	 


	TR
	Span
	Unexpended Plant-Unrestricted 
	Unexpended Plant-Unrestricted 

	 
	 

	8A 
	8A 

	700000 – 759999 
	700000 – 759999 
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	TR
	Span
	TH
	Span
	Funding Sources and Type Descriptions 

	TH
	Span
	 

	TH
	Span
	Fund Type 

	TH
	Span
	Fund Ranges 


	TR
	Span
	Unexpended Plant-Restricted 
	Unexpended Plant-Restricted 

	 
	 

	8C 
	8C 

	700000 – 759999 
	700000 – 759999 


	TR
	Span
	Unexpended Plant-Internal Financing 
	Unexpended Plant-Internal Financing 

	 
	 

	8E 
	8E 

	700000 – 759999 
	700000 – 759999 


	TR
	Span
	Unexpended Plant-Bonded 
	Unexpended Plant-Bonded 

	 
	 

	8G 
	8G 

	700000 - 759999 
	700000 - 759999 


	TR
	Span
	Unexpended Plant-COP Acq Funds 
	Unexpended Plant-COP Acq Funds 

	 
	 

	8J 
	8J 

	700000 - 759999 
	700000 - 759999 


	TR
	Span
	Unexpended Plant-Cap Dev Fund 
	Unexpended Plant-Cap Dev Fund 

	 
	 

	8L 
	8L 

	700000 – 759999 
	700000 – 759999 


	TR
	Span
	 
	 


	TR
	Span
	TD
	Span
	Renewal and Replacement Funds 

	TD
	Span
	82 

	TD
	Span
	 

	TD
	Span
	 


	TR
	Span
	Renewal and Replacement 
	Renewal and Replacement 

	 
	 

	8N 
	8N 

	760000 – 779999 
	760000 – 779999 


	TR
	Span
	 
	 


	TR
	Span
	TD
	Span
	Retirement of Indebtedness 

	TD
	Span
	84 

	TD
	Span
	 

	TD
	Span
	 


	TR
	Span
	Debt Service 
	Debt Service 

	 
	 

	8Q 
	8Q 

	780000 - 789999 
	780000 - 789999 


	TR
	Span
	Debt Service-COP 
	Debt Service-COP 

	 
	 

	8S 
	8S 

	780000 - 789999 
	780000 - 789999 


	TR
	Span
	 
	 


	TR
	Span
	TD
	Span
	Investment in Plant 

	TD
	Span
	86 

	TD
	Span
	 

	TD
	Span
	 


	TR
	Span
	Investment in Plant 
	Investment in Plant 

	 
	 

	8Z 
	8Z 

	790000 – 799999 
	790000 – 799999 


	TR
	Span
	 
	 


	TR
	Span
	TD
	Span
	Agency Funds 

	TD
	Span
	84 

	TD
	Span
	 

	TD
	Span
	 


	TR
	Span
	Agency-Payroll 
	Agency-Payroll 

	 
	 

	9A 
	9A 

	900000 – 999999 
	900000 – 999999 


	TR
	Span
	Agency-Other 
	Agency-Other 

	 
	 

	9D 
	9D 

	900000 – 999999 
	900000 – 999999 


	TR
	Span
	Agency-Student Organizations 
	Agency-Student Organizations 

	 
	 

	9G 
	9G 

	900000 – 999999 
	900000 – 999999 




	 
	 

	 
	 

	Appendix E:  Endowments, Loan, Plant, and Agency Funds
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	Span

	Endowment and Similar Funds (Fund Type 60) 
	Endowment and similar Funds includes endowment Funds, term endowment Funds, and quasi-endowment Funds.   
	a. Endowment Funds are provided by donors or other outside agencies with the stipulation that the principal remain intact. The income generated from such principal may be expended, but generally for some specific purpose.  
	a. Endowment Funds are provided by donors or other outside agencies with the stipulation that the principal remain intact. The income generated from such principal may be expended, but generally for some specific purpose.  
	a. Endowment Funds are provided by donors or other outside agencies with the stipulation that the principal remain intact. The income generated from such principal may be expended, but generally for some specific purpose.  
	a. Endowment Funds are provided by donors or other outside agencies with the stipulation that the principal remain intact. The income generated from such principal may be expended, but generally for some specific purpose.  

	b. Term Endowment Funds are similar to endowment Funds except that, upon the passage of a stated period of time or the occurrence of a specific event, all or a portion of the principal may be expended. 
	b. Term Endowment Funds are similar to endowment Funds except that, upon the passage of a stated period of time or the occurrence of a specific event, all or a portion of the principal may be expended. 

	c. Quasi-Endowment Funds (Funds functioning as endowment) are Funds which the Board of Trustees or delegate(s), rather than a donor or outside agency, has determined to be retained and invested. Since the Funds are internally designated rather than externally restricted, the Board can decide at any time to expend the principal. 
	c. Quasi-Endowment Funds (Funds functioning as endowment) are Funds which the Board of Trustees or delegate(s), rather than a donor or outside agency, has determined to be retained and invested. Since the Funds are internally designated rather than externally restricted, the Board can decide at any time to expend the principal. 



	Separate Funds are established to show the various accountabilities. 
	 
	Loan Funds (Fund Type 50) 
	This Fund Group includes loans available to students, faculty, and staff. Because these Funds come from a variety of sources, separate Fund Types and Funds are maintained for accountability. 
	 
	Plant Funds (Fund Type 80) 
	This Fund Group is used to account for the acquisition, construction, and maintenance of the University's physical plant and to control the resulting assets. 
	 
	Agency Funds (Fund Type 90) 
	This Fund Group is used to account for resources held by the University as custodian or fiscal agent for others, including student organizations. 
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