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Course Overview

The goal of this course is to provide information on retrieving and reviewing rolled-up and
summary ad hoc Finance reports. Analytical reports are available on a daily basis but
with no fixed parameters. Ad hoc reports are reports available on an as-needed basis
from the Data Warehouse. You will also learn to use the Executive Summary page
(FGIBDSR), available in Banner.

Course Objectives

Upon completion, participants should be able to:

¢ Identify the rolled-up and summary reports available in EDDIE, how to retrieve
them, view them, and their uses.

o Retrieve, review, and interpret financial data using the Executive Summary
page (FGIBDSR) in Banner.

UAFR CONTROLLER
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Lesson 1: Finance Reports in EDDIE

This lesson will cover some of the rolled-up and Year to Date (YTD) Finance reports
available in EDDIE. In contrast to static month-end reports available in Mobius View, the
current reports available on the EDDIE server are processed on-demand. That means
that when you open and refresh the report, the data in REPTPROD are retrieved and
formatted.

Lesson Objectives

When you have completed the materials presented in this lesson, you should be able to
retrieve, review, and identify the use of the following Finance reports in EDDIE:

e Operating Statement Rollup

e Operating Statement College Rollup

e Operating Ledger YTD Transaction Statement

e Operating Ledger YTD Transaction Statement by Account
e Misclassified FOAPAL

o Departmental MultiFund Management Report

¢ College MultiFund Management Report

1.1: Fund, Organization, and Program Hierarchy

Process Description

Many of the reports in this training guide allow the user the flexibility to use the Fund,
Organization, and Program segments of the C-FOAPAL at various levels of the
hierarchies as report parameters. Hierarchies for the Fund, Organization, and Program
segments are available in Mobius View or by querying Banner.

Hierarchy Reports in Mobius View

This topic provides the complete list of Fund, Organization, and Program code
hierarchies with short descriptions.

Mobius View — text version updated nightly:
https://mobiusview.apps.uillinois.edu/mobius/view

FOAPAL Hierarchy Reports-Topic (FOAPALRPTS)

Under each Chart, reports are listed as follows:
e Fund Hierarchy Report (FIFGRFNDH)
e Organization Hierarchy Report (FIFGRORGH)
e Program Hierarchy Report (FIFGRPRGH)

CONTROLLER
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Querying Fund Hierarchy in Banner

You may query the hierarchy of Fund codes in Banner using the Fund Hierarchy Query
page (FTIFNDH).

1. Type FTIFNDH in the Search field and press ENTER to open the page.
2. Verify that your Chart shows in the COA field.

3. Enter the Fund code in the Fund field.

4. Click the Go button.

n W wEm XH Gm WE S A & B

Figure 1.1.1: Fund Hierarchy Query Page (FTIFNDH)

NOTE: See Appendix E for information about Funding Sources and Fund Type
Descriptions.

Querying Organization Hierarchy in Banner

You may query the hierarchy of Organization codes in Banner using the Organization
Hierarchy Query page (FTIORGH).

1. Type FTIORGH in the Search field and press ENTER to open the page.
2. Verify that your Chart shows in the COA field.

3. Enter the Organization code in the Organization field.

4. Click the Go button.

UAFR CONTROLLER
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Figure 1.1.2: Organization Hierarchy Query Page (FTIORGH)

Querying Program Hierarchy in Banner

You may query the hierarchy of Program codes in Banner using the Program Hierarchy
Query page (FTIPRGH).

1. Type FTIPRGH in the Search field and press ENTER to open the page.
2. Verify that your Chart shows in the COA field.

3. Enter the Program code in the Program field.

4. Click the Go button.

vsriss Program Hisrarchy Quary FTIPRGH 9.0 (BANDEV) (DNONE)

Figure 1.1.3: Program Hierarchy Query Page (FTIPRGH)
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1.2: Operating Statement Rollup

Process Description

Report Description Report Name
Operating Statement Rollup FIGL_Operating_Statement_Rollup
Operating Statement Rollup ITD FIGL_Operating_Statement_Rollup_ITD

The Operating Statement Rollup Report is a detailed roll-up income statement. This
report can be run using any combination of Chart (required parameter), Fund,
Organization (required parameter), Program codes, and Fund Types.

This report is almost identical to the Revenue/Expense Detail Statement except that it
can be run for any Chart, any period, any fiscal year, for any level of the Fund hierarchy,
any level of the Organization hierarchy, and any level of the Program hierarchy. It
provides detail or summarized operating amounts. An audit trail is also provided that
reports the balances by FOP within Account code.

Since this report can be run for any level of the Organization hierarchy it provides a
rolled-up operating statement for organizations at the Vice Chancellor, school, college, or
department level. It also allows users to retrieve information using parameters and
hierarchy levels not reported on in the basic operating statements.

This report has three formats:

e The summary format provides detailed roll-up income statement data by
Account Type.

e The detail format provides detailed roll-up income statement data by Account
code.

e The C-FOP format expands the data from the detail format by providing Fund,
Organization, and Program segments.

This report is also available as an Inception to Date report. The ITD reports are available
for Fund codes that are linked to a grant code — for example, grant Funds, plant Funds,
federal agriculture Funds, and those self-supporting and agency Funds that are project-
type activities.

This report can be run based on every combination of the following:
e Chart
e Fund at any level of the hierarchy
e Fund type
e Organization at any level of the hierarchy
e Period
e Program at any level of the hierarchy

UAFR CONTROLLER
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Parameters

Field Name Input Data Definition

Chart of Account | List of Values The user must select the appropriate Chart from the list
of values. Required.

Fiscal Year List of Values The user enters the appropriate two digit fiscal year or
selects it from the list of values. The user is constrained
to run this report for one fiscal year. Required.

Fund Code List of Values The user could enter the appropriate Fund code, or
select it from the list of values, or enter an asterisk (*) if
selecting all funds. Required.

Fund Type List of Values The user either types the Fund Type code or selects it

from the list of values. The asterisk (*) selects all Fund
Types. Required.

Organization
Code

List of Values

The user could enter the appropriate Organization code
or select it from the list of values. Required.

Period

List of Values

The user must select the appropriate period (01=July,
02=August, etc.) from the list of values. Required.

Program Code

List of Values

The user could enter the appropriate Program code, or

select one from the list of values, or enter an asterisk (*).

Required.

Step-by-Step Procedures
Task 1.2: Running the Operating Statement Rollup Report

Step | Action

Results/Decisions

Go to https://eddie.ds.uillinois.edu.

Click Log In to EDDIE.

Type your NetlD.

Type your Password.

Click the LOG IN button.

Click the Documents tab.

Click the Categories section on the left side.

© N g~ wINE

Click the plus sign next to Corporate
Categories to expand it.

9. Click the plus sign next to Finance to
expand it.

10. Click Operating Ledger.

11. Double-click
FIGL_Operating_Statement_Rollup.

12. Click the Refresh button at the top to select It may take a few minutes for the
or enter report parameters.

parameter box to appear.

13. Select or enter ALL parameters before You may type a parameter or select
executing the query.

the parameter from the list of values.
Certain parameters, as indicated
below, must be selected from the
list of values.

CONTROLLER
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Step

Action

Results/Decisions

14.

The first prompt is already selected. Select
the appropriate Chart of Account and click
the Add (right arrow) button.

15.

Click Fund Code. Select it from the list of
values or type the appropriate value in the
blank field and click the Add (right arrow)

button. Type an asterisk (*) if selecting all
Funds.

16.

Click Fund Type. Select it from the list of
values or type the appropriate value in the
blank field and click the Add (right arrow)

button. Type an asterisk (*) if selecting all
Fund Types.

17.

Click Organization Code. Select it from the
list of values or type the appropriate value in
the blank field and click the Add (right arrow)
button.

18.

Click Period. Select the appropriate Period
(01 = July, 02 = August, etc.) and click the
Add (right arrow) button.

19.

Click Program Code. Select it from the list
of values or type the appropriate value in the
blank field and click the Add (right arrow)
button. Type an asterisk (*) if selecting all
Program codes.

20.

Click Fiscal Year. Select it from the list of
values and click the Add (right arrow) button
or type the appropriate value in the blank
field.

21.

Click the OK button.

It may take several minutes to run the
report.

22.

Once the report appears, you may print or
save the report. To print the report, follow
these steps:
a) Click the Print button on the toolbar
(not the browser’s Print button).
b) Select the Open with Adobe
Acrobat option on the pop-up
window.
c) Click the OK button.
d) Print the PDF by selecting Print
from the File menu.

e) Click the Print button.

This opens the report as a PDF.

23.

To save the report, follow these steps:

a) Click the Export button on the
toolbar.

b) Select Export Document As.

c) Choose Excel.

d) Select Open with Microsoft Excel.
e) Click the OK button.

f)  Click the Save button.

A pop-up window asks if you want to
open or save the file.

This opens the report as an Excel file.

UAFR
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NOTE: See Appendix C for information on the fields in the Operating Statement Rollup,

including definitions of all the fields used in the following example.
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Figure 1.2.1: Summary Operating Statement Rollup — Output
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Figure 1.2.2: Detail Operating Statement Rollup — Output
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Figure 1.2.3: Operating Statement Rollup — C-FOAP Detail — Output

1.3: Operating Statement College Rollup

Process Description

Report Description

Report Name

Operating Statement College Rollup

FIGL_Operating_Statement_College_Rollup

Operating Statement College Rollup ITD

FIGL_Operating_Statement_College_Rollup_ITD

The Operating Statement College Rollup Report is a detailed roll-up income statement
for all departments at the college level. This report can be run using any combination of
Chart (required parameter), Fund, College (required parameter), Program codes, and

Fund Types.

This report is almost identical to the Revenue/Expense Detail Statement except that it
is run at the College level of the Organization code and provides an income statement for
each department. It provides detail or summarized operating amounts. An audit trail is
also provided that reports the balances by FOP within Account code for each department.

This report allows users at the college level to produce income statements for all
departments within their college for financial review.

This report has three formats:

e The summary format provides detailed roll-up income statement data by

Account Type.

e The detail format provides detailed roll-up income statement data by Account

code.

UAFR

CONTROLLER

11



Reporting for Managers

e The C-FOP format expands the data from the detail format by providing Fund,
Organization, and Program segments.

This report is also available as an Inception to Date report. The ITD reports are available
for Fund codes that are linked to a grant code — for example, grant Funds, plant Funds,
federal agriculture Funds, and those self-supporting and agency Funds that are project-

type activities.

This report can be run based on every combination of the following:

e Chart

e Fund at any level of the hierarchy

e Fund type

e Organization at level 3 of the hierarchy

e Period

e Program at any level of the hierarchy

Parameters
Field Name Input Data Definition
Chart of Account List of Values The user must select the appropriate Chart from the list
of values. Required.
College Level List of Values The user must select the appropriate two character

Organization Code

College Level Organization code from the list of values.
Required.

Fiscal Year

List of Values

The user enters the appropriate two digit fiscal year or
selects it from the list of values. The user is constrained
to run this report for one fiscal year. Required.

Fund Code

List of Values

The user could enter the appropriate Fund code, or
select it from the list of values, or enter an asterisk (*) if
selecting all funds. Required.

Fund Type

List of Values

The user either types the Fund Type code or selects it
from the list of values. The asterisk (*) selects all Fund
Types. Required.

Period

List of Values

The user must select the appropriate period (01=July,
02=August, etc.) from the list of values. Required.

Program Code

List of Values

The user could enter the appropriate Program code, or
select one from the list of values, or enter an asterisk
(*)- Required.

Step-by-Step Procedures
Task 1.3: Running the Operating Statement College Rollup Report

College_Rollup.

Step | Action Results/Decisions

1. Log in to EDDIE as described on page 11.

2. Click Operating Ledger.

3. Double-click FIGL_Operating_Statement_ | This report appears on Page 2 of the

Operating Ledger subcategory. Click
the right arrow button (next to the page
numbers) in the upper right corner of
the screen to go to the next page.

12
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Step

Action

Results/Decisions

Click the Refresh button at the top to select
or enter report parameters.

It may take a few minutes for the
parameter box to appear.

Select or enter ALL parameters before
executing the query.

You may type a parameter or select the
parameter from the list of values.
Certain parameters, as indicated
below, must be selected from the list
of values.

The first prompt is already selected. Select
the appropriate Chart of Account and click
the Add (right arrow) button.

Click College Level Organization Code.
Select the appropriate value and click the
Add (right arrow) button.

Click Fiscal Year. Select it from list of
values or type the appropriate value in the
blank field and click the Add (right arrow)
button.

Click Fund Code. Select it from the list of
values or type the appropriate value in the
blank field and click the Add (right arrow)

button. Type an asterisk (*) if selecting all

Funds.

10.

Click Fund Type. Select it from the list of
values or type the appropriate value in the
blank field and click the Add (right arrow)
button. Type an asterisk (*) if selecting all
Fund Types.

11.

Click Period. Select the appropriate Period
(01 = July, 02 = August, etc.) and click the
Add (right arrow) button.

12.

Click Program Code. Select it from the list
of values or type the appropriate value in
the blank field and click the Add (right
arrow) button. Type an asterisk (*) if
selecting all Program codes.

13.

Click the OK button.

It may take several minutes to run the
report.

14.

Once the report appears, you may print or
save the report. To print the report, follow
these steps:

a) Click the Print button on the
toolbar (not the browser’s Print
button).

b) Select the Open with Adobe
Acrobat option on the pop-up
window.

c) Click the OK button.

d) Print the PDF by selecting Print
from the File menu.

e) Click the Print button.

This opens the report as a PDF.

UAFR
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Step

Action

Results/Decisions

15.

To save the report, follow these steps:

a)

b)

c)
d)

e)

f

Click the Export button on the
toolbar.

Select Export Document As.
Choose Excel.

Select Open with Microsoft
Excel.

Click the OK button.
Click the Save button.

A pop-up window asks if you want to
open or save the file.

This opens the report as an Excel file.

NOTE: See Appendix C for information on the fields in the Operating Statement
College Rollup, including definitions of all the fields used in the following example.
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1.4: Operating Ledger YTD Transaction Statement

Process Description

Report Description

Report Name

Operating Ledger YTD
Transaction Statement

FIGL_Operating_Ledger_YTD_Transaction_Statement

The Operating Ledger YTD Transaction Statement reports the year-to-date
transactions that support the balances on the Revenue/Expense Detail Statement. By

selecting an asterisk (*) for the period, this report will return the transaction statements for

each period since the beginning of the fiscal year including the current period. If a single
period is selected, the resulting statement will be identical to the Revenue/Expense
Transactions statement. This statement is restricted to using one Fund code and one
Organization Code at a time (required parameters).

This report can be run based on every combination of the following:

e Chart

e Fund at data entry levels 4 and 5

e Organization at data entry levels 6, 7, and 8

¢ Program at data entry levels 3 and 4

e Period

e Organization GL report contact

e Fund GL report contact

e Program GL report contact

Parameters
Field Name Input Data Definition
Chart of Account List of Values The user must select the Chart code and its

description from the list of values. Required.

Fund GL report
contact

List of Values

The user must select a Fund GL report contact name
from the list of values if querying by Fund GL report
contact; otherwise, enter an asterisk (*). Required.

Fiscal Year

List of Values

The user could enter the two digit fiscal year or select
it from the list of values. Required.

ORG GL report
contact

List of Values

The user must select a ORG GL report contact name
from the list of values if querying by ORG GL report
contact; otherwise, enter an asterisk (*). Required.

Fund Code

List of Values

Data entry level 4 or 5 of the Fund hierarchy. The user
could enter the appropriate six-digit Fund code or
select it from the list of values. Required.

Organization Code

List of Values

Data entry level 6, 7, or 8 of the Organization
hierarchy. The user could enter the appropriate six-
digit Organization code, or select it from the list of
values. Required.
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Field Name

Input Data

Definition

PROG GL report
contact

List of Values

The user must select a PROG GL report contact name
from the list of values if querying by PROG GL report
contact; otherwise, enter an asterisk (*). Required.

Period

List of Values

The user must select the appropriate period (01=July,
02=August, *=all, etc.) from the list of values.
Required.

Program Code

List of Values

Data entry level 3 and 4 of the Program hierarchy.
The user could enter the appropriate six-digit Program

code, or select one from the list of values, or enter an
asterisk (*). Required.

VDR Date Data Entry Enter an asterisk (*). Required.

Step-by-Step Procedures
Task 1.4: Running the Operating Ledger YTD Transaction Statement

Step

Action

Results/Decisions

1.

Log in to EDDIE as described on page 11.

2.

Click Operating Ledger.

3.

Double-click
FIGL_Operating_Ledger_YTD_
Transaction_Statement.

Click the Refresh button at the top to select
or enter report parameters.

It may take a few minutes for the
parameter box to appear.

Select or enter ALL parameters before
executing the query.

You may type a parameter or select the
parameter from the list of values.
Certain parameters, as indicated
below, must be selected from the list
of values.

The first prompt is already selected. Select
the appropriate Chart of Account and click
the Add (right arrow) button.

Click FUND GL report contact. If querying
by FUND GL report contact, select a name
from the list of values and click the Add
(right arrow) button. Otherwise, type an
asterisk (*) in the blank field and click the
Add (right arrow) button.

Click Fiscal Year. Select it from the list of
values or type the appropriate value in the
blank field and click the Add (right arrow)

button.

Click ORG GL report contact. If querying
by ORG GL report contact, select a name
from the list of values and click the Add
(right arrow) button. Otherwise, type an
asterisk (*) in the blank field and click the
Add (right arrow) button.

UAFR
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Step | Action Results/Decisions

10. Click Only 1 Fund Code. Select it from the
list of values or type the appropriate value in
the blank field and click the Add (right
arrow) button.

11. Click Only 1 Org Code. Select it from the
list of values or type the appropriate value in
the blank field and click the Add (right
arrow) button.

12. Click PROG GL report contact. If querying
by PROG GL report contact, select a name
from the list of values and click the Add
(right arrow) button. Otherwise, type an
asterisk (*) in the blank field and click the
Add (right arrow) button.

13. Click Period. Select the appropriate Period | The asterisk is available in the list of
(01 = July, 02 = August, * = all, etc.) and values.
click the Add (right arrow) button.

14. Click Program Code. Select it from the list

of values, type the appropriate value, or
type an asterisk (*) in the blank field. Then
click the Add (right arrow) button.

15. Click the OK button. It may take several minutes to run the
report.

16. Once the report appears, you may print or
save the report. To print the report, follow
these steps:

a) Click the Print button on the
toolbar (not the browser’s Print
button).

b) Select the Open with Adobe
Acrobat option on the pop-up
window.

c) Click the OK button.

d) Print the PDF by selecting Print
from the File menu.

e) Click the Print button.

This opens the report as a PDF.

17. To save the report, follow these steps:

a) Click the Export button on the
toolbar.

b) Select Export Document As.

C) Choose Excel. A pop-up window asks if you want to

d) Select Open with Microsoft open or save the file.

Excel. This opens the report as an Excel file.
e) Click the OK button.

f)  Click the Save button.

NOTE: See Appendix C for information on the fields in the Operating Ledger YTD
Transaction Statement, including definitions of all the fields used in the following
example.
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University of lllinais A5 Of 08-ALG-2006
FIGL_Operating_Ledger_YTD_Transaction_Statement Operating Ledger Year-To-Date Transaction Statement Paga 1 of 40
Version: 28-JUL2005 FY 06 Period Printed: 08-AUG-2006
Fiseal Yaar: 06 Paticd: * Chart of Azeounts: 1 - Univarsity of llincis - Urbana Fund Code: Org Code:
Prog Code: * Org GL Repl: * Fund GL Rept * Prog GL Rept *

Chart 1 University of llinois - Lrbana Leval Status Principal Investigator Fund Term Dt Grant Coda

Organization 598004 Specialty Medicine A Fund Exp End Dt Financial Manager  Johnison, Melissa A

Fund 301722 508 Rav Rev Vet Clinic 4 A Project Start Dt Indirect Cost Rate  Indirect Cost Basis

Progam 508028 Hospital Services 3 A Project End Dt

FundType 30 Departmental Aciivities: 2 A

‘Sponsor

Account Dascription Date RC Document  Seq DocRef  Deposit Budgat Actual  Encumbrances Activity  Location

211400 Encumbrance Salaries 01JUL2005  HOA FO043076 172 22225 84

211400 HR Payra| 2005 MM 990 0 01-JUL-2005  HYA F0044123 366 150272

211400 HR Payral 2005 MM 7 0 15-JUL-2005  HAC F0044149 318 159272

211400 HR Payrol| 2005 N 70 15.JUL2005  HAA Fopd4i6z 401 1.025.00

211400 HR Payrdl| 2005 N 70 15-JUL2005  HAA FoD4d4tez 401 4102500

211400 Other Academic Salarv 102500 7120384

212000 HR Payral 2005 MM 999 0 01-JUL-2005  HYA F0044123 367 1,566 50

212000 HR Payrdl| 2005 N 70 15-JUL2005  HAC FOD44140 319 1,566.50

212900 Miscellancous Assistant 5 0.00

210120 Encumbrance Fringe Chrg B 01-JUL-2005  HQA F0042288 453 2,304.03

210120 HR Payrol| 2005 N 70 15-JUL2005  HDA FoD44181 34 11043

210120 Encumbrance Frings Chrg 8 12JUL2005  HRA FODA4467 66 1035

219120 SURS Retirement Banefit 11043 2 28368

219210 Encumbrance Fringe Chrg B 01-JUL-2005  HQA F0042288 454 3232

210210 HR Payrol| 2005 N 70 15-JUL2005  HDA FoD44181 35 1326

210210 Encumbrance Frings Chrg 8 12-UL2005  HRA FOD44467 67 1428

210210 Medicare Matching 376 30744

219220 Encumbrance Fringe Chrg B 01-JUL-2005  HQA F0042288 455 251898

210220 Encumbranca Frings Chrg 8 05.JUL2005  HOA FOD43381 353 1.000.00

210220 HR Payrd| 2005 MM 7 0 15-JUL-2005  HDA FO044181 36 16451

210220 Encumbranca Frings Chrg B 12JUL2005  HRA FODA4467 68 46451

210220 Encumbrance Frings Chrg 8 28JUL2005  HOA FoDssB4 32 47921

210220 Emplayer Paid Health'Life 164.51 383368

219240 1C141 - WC UIUC Auxiliary 31JUL-2005 106 AID0B332 295 02390001 18.55

210240 Workers Compensation 1855

Total Personnel Expenses 133175 27,628.64

121300 2505755000 PAPER PRINTER 27-UL2005  100F VHOM120 1 00040807 602

121300 Information Techneloay Su 602

122000 GPCV: SARSTEDT INC 19-JUL-2005  PIL PCOORSSW 1 16.15

122000 120 305267000 INJECTION € 1-UL2005  100F VHOD4M4B 1B 0004308s 18240
Printed: 08-AUG-2006 100602 Paga 10f 49

Figure 1.4.1: Operating Ledger YTD Transaction Statement — Output

1.5: Operating Ledger YTD Transaction Statement by
Account

Process Description

Report Description Report Name

Operating Ledger YTD Transaction FIGL_Operating_Ledger_YTD_Transaction_
Statement by Account Statement_by_Account

The Operating Ledger YTD Transaction Statement by Account reports the year-to-
date transactions that support the balances on the Revenue/Expense Detail Statement.
This statement will show information from the beginning of the fiscal year until the date it
is run in one concise report. This statement is restricted to using one Fund code and one
Organization Code at a time (required parameters).

This report can be run based on every combination of the following:
e Chart
e Fund at data entry levels 4 and 5
e Organization at data entry levels 6, 7, and 8
e Program at data entry levels 3 and 4
e Organization GL report contact
e Fund GL report contact
e Program GL report contact
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Parameters
Field Name Input Data Definition
Chart of Account List of Values The user must select the Chart code and its

description from the list of values. Required.

Fund GL report
contact

List of Values

The user must select a Fund GL report contact name
from the list of values if querying by Fund GL report
contact; otherwise, enter an asterisk (*). Required.

Fiscal Year

List of Values

The user could enter the two digit fiscal year or select
it from the list of values. Required.

ORG GL report
contact

List of Values

The user must select a ORG GL report contact name
from the list of values if querying by ORG GL report
contact; otherwise, enter an asterisk (*). Required.

Fund Code

List of Values

Data entry level 4 or 5 of the Fund hierarchy. The user
could enter the appropriate six-digit Fund code or
select it from the list of values. Required.

Organization Code

List of Values

Data entry level 6, 7, or 8 of the Organization
hierarchy. The user could enter the appropriate six-
digit Organization code, or select it from the list of
values. Required.

PROG GL report
contact

List of Values

The user must select a PROG GL report contact name
from the list of values if querying by PROG GL report
contact; otherwise, enter an asterisk (*). Required.

Program Code

List of Values

Data entry level 3 and 4 of the Program hierarchy.
The user could enter the appropriate six-digit Program
code, or select one from the list of values, or enter an
asterisk (*). Required.

Step-by-Step Procedures
Task 1.5: Running the Operating Ledger YTD Transaction Statement by

Account
Step | Action Results/Decisions
1. Log in to EDDIE as described on page 11.
2. Click Operating Ledger.
3. Double-click
FIGL_Operating_Ledger_YTD_
Transaction_Statement_by_Account.
4. Click the Refresh button at the top to select | It may take a few minutes for the
or enter report parameters. parameter box to appear.
5. Select or enter ALL parameters before You may type a parameter or select the
executing the query. parameter from the list of values.
Certain parameters, as indicated
below, must be selected from the list
of values.
6. The first prompt is already selected. Select
the appropriate Chart of Account and click
the Add (right arrow) button.
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Step

Action

Results/Decisions

Click Fund GL report contact. If querying
by FUND GL report contact, select a name
from the list of values and click the Add
(right arrow) button. Otherwise, type an
asterisk (*) in the blank field and click the
Add (right arrow) button.

Click Fiscal Year. Select it from the list of
values or type the appropriate value in the
blank field and click the Add (right arrow)
button.

Click Fund Codes. Select it from the list of
values or type the appropriate value in the
blank field and click the Add (right arrow)
button.

You can enter up to four Fund codes.

10.

Click ORG GL report contact. If querying
by ORG GL report contact, select a name
from the list of values and click the Add
(right arrow) button. Otherwise, type an
asterisk (*) in the blank field and click the
Add (right arrow) button.

11.

Click Only 1 Org Code. Select it from the
list of values or type the appropriate value in
the blank field and click the Add (right
arrow) button.

12.

Click PROG GL report contact. If querying
by PROG GL report contact, select a name
from the list of values and click the Add
(right arrow) button. Otherwise, type an
asterisk (*) in the blank field and click the
Add (right arrow) button.

13.

Click Program Code. Select it from the list
of values, type the appropriate value, or
type an asterisk (*) in the blank field. Then
click the Add (right arrow) button.

14.

Click the OK button.

It may take several minutes to run the
report.

15.

Once the report appears, you may print or
save the report. To print the report, follow
these steps:

a) Click the Print button on the
toolbar (not the browser’s Print
button).

b) Select the Open with Adobe
Acrobat option on the pop-up
window.

c) Click the OK button.

d) Print the PDF by selecting Print
from the File menu.

e) Click the Print button.

This opens the report as a PDF.
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Step | Action Results/Decisions

16. To save the report, follow these steps:
a) Click the Export button on the
toolbar.
b) Select Export Document As.
C) Choose Excel. A pop-up window asks if you want to

d) Select Open with Microsoft open or save the file.

Excel. This opens the report as an Excel file.
e) Click the OK button.

f)  Click the Save button.

NOTE: See Appendix C for information on the fields in the Operating Ledger YTD
Transaction Statement by Account, including definitions of all the fields used in the
following example.

University of llinois
. A3 of 24-0CT-2008
FIGL_Operating_Ledger_YTC_Transaction_Statement_by_Account Operating Ledger Year-To-Date Transaction Statement Page 2 of 30
Version: 10_alJ5-2008 FY 08 Printed: 24-0CT-2008

Fiscal Year- 0€ Perlod. Chart of Acoounts: 1 - Universiy of linals - Urbana Fund Code: O
Frog Coge:” Org GL Rept * Fund GL Repl: ~ Prog GL Repl: ©

Chart University of lingis - Urbana Level Status Principal investigator Fund Tem Ot Grant Code
Organization Specialty Medicine 1 A Fund Exp End Dt Financial Manager  Johnson, Melissa A
Fund 505 Rev Rev Vet Clinic 4 A Project Start 0t Ingirect Cost Rate  Ingirect Cost Basis
Program Hospital Services 3 # Project End Dt
Fund Type Departmental Activities 2 A
Sponsor
Deseription RC Document  Seq  DocRef  Deposit Budget Encumbrances  Activity
Hosp Supplies July-Nov 20 100 J0445064 2
Hoso Suoo for Dec 05 1o F 100 J0504220 3
Hosp Supp Mar D8 to Jun 100 10520712 3
Hosnital/Medical Services
M82727 51 18 6861418
maT41 51 558 pled4E2
m082744 TSI FICR
m082742 31 340 1
EYD8 COA 1 Roll to OL and 200 7044
Other Sales/Services 7442
100F 7 Wetstar 24250
100F 4 Vetstar 060
100F & Vetstar 20160
100F & 5750
100F 7 4300
CRA Feed 100F g 25.00
CRA Feed 100F 5 70.66
308600 Commissians/Discounts 74125
Total Revenues -538.835.00 Q1117
211000 FYD8 COA 1 Roll to OL and 20 LOD0O0DE  7.040 15200
211000 Academic Salaries 35.152.00
ENCUMBRANCE ROLL 503 ENADA0IT o0
br: HO FOD43276 22,208 84
HYA FOD44 123
HAC 3
Has 401
HAL 401 -1.025.00
HAL 12
HAs 12 -1.840.00
HAA 243
HAA 243 -1.840.00
HAA FODSO746 264 1.840.00
no: HAL FODSO74E 334 -1.840.00
A HAs FODS301E 280 1.840.01
HAs FODS30IE 280 -1.840.01
HA FOD5451 ara 1.840.00
HR Payroll 2 HA FOD5451 E) -1.840.00

Printed: 24-0CT-2006 03:20:52 Page 2of 30

Figure 1.5.1: Operating Ledger YTD Transaction Statement by Account — Output
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1.6: Operating Ledger YTD Transaction Statement by
Account and Period

Process Description

Report Description Report Name
Operating Ledger YTD Transaction FIGL_Operating_Ledger_YTD_Transaction_
Statement by Account and Period Statement_by_ Acct_and_Period

The Operating Ledger YTD Transaction Statement by Account and Period reports
the year-to-date transactions that support the balances on the Revenue/Expense Detail
Statement. This statement will show information from the beginning of the fiscal year
through the period selected, grouped by Account code in one concise report. This
statement is restricted to using one Fund code and one Organization code at a time
(required parameters).

This report can be run based on every combination of the following:

e Chart

e Fund at data entry levels 4 and 5

¢ Organization at data entry levels 6, 7, and 8
e Program at data entry levels 3 and 4

¢ Organization GL report contact

e Fund GL report contact

e Program GL report contact

Parameters

Field Name Input Data Definition

Chart of Account List of Values The user must select the Chart code and its
description from the list of values. Required.

Fund GL report List of Values The user must select a Fund GL report contact name

contact from the list of values if querying by Fund GL report
contact; otherwise, enter an asterisk (*). Required.

Fiscal Year List of Values The user could enter the two digit fiscal year or select
it from the list of values. Required.

ORG GL report List of Values The user must select a ORG GL report contact name

contact from the list of values if querying by ORG GL report
contact; otherwise, enter an asterisk (*). Required.

Fund Code List of Values Data entry level 4 or 5 of the Fund hierarchy. The user
could enter the appropriate six-digit Fund code or
select it from the list of values. Required.

Organization Code | List of Values Data entry level 6, 7, or 8 of the Organization
hierarchy. The user could enter the appropriate six-
digit Organization code, or select it from the list of
values. Required.
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Field Name Input Data Definition

PROG GL report List of Values The user must select a PROG GL report contact name

contact from the list of values if querying by PROG GL report
contact; otherwise, enter an asterisk (*). Required.

Period List of Values The user must select the appropriate period (01=July,
02=August, etc.) from the list of values. Required.

Program Code List of Values Data entry level 3 and 4 of the Program hierarchy.

The user could enter the appropriate six-digit Program
code, or select one from the list of values, or enter an
asterisk (*). Required.

Step-by-Step Procedures
Task 1.6: Running the Operating Ledger YTD Transaction Statement by
Account and Period

Step

Action

Results/Decisions

1.

Log in to EDDIE as described on page 11.

2.

Click Operating Ledger.

3.

Double-click
FIGL_Operating_Ledger_YTD_
Transaction_Statement_by_Acct_and_
Period.

Click the Refresh button at the top to select
or enter report parameters.

It may take a few minutes for the
parameter box to appear.

Select or enter ALL parameters before
executing the query.

You may type a parameter or select the
parameter from the list of values.
Certain parameters, as indicated
below, must be selected from the list
of values.

The first prompt is already selected. Select
the appropriate Chart of Account and click
the Add (right arrow) button.

Click FUND GL report contact. If querying
by FUND GL report contact, select a name
from the list of values and click the Add
(right arrow) button. Otherwise, type an
asterisk (*) in the blank field and click the
Add (right arrow) button.

Click Fiscal Year. Select it from the list of
values or type the appropriate value in the
blank field and click the Add (right arrow)

button.

Click Fund Codes. Select it from the list of
values or type the appropriate value in the
blank field and click the Add (right arrow)
button.

You can enter up to four Fund codes.
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Step

Action

Results/Decisions

10.

Click ORG GL report contact. If querying
by ORG GL report contact, select a name
from the list of values and click the Add
(right arrow) button. Otherwise, type an
asterisk (*) in the blank field and click the
Add (right arrow) button.

11.

Click Only 1 Org Code. Select it from the
list of values or type the appropriate value in
the blank field and click the Add (right
arrow) button.

12.

Click PROG GL report contact. If querying
by PROG GL report contact, select a name
from the list of values and click the Add
(right arrow) button. Otherwise, type an
asterisk (*) in the blank field and click the
Add (right arrow) button.

13.

Click Period. Select the appropriate Period
(01 = July, 02 = August, etc.) and click the
Add (right arrow) button.

14.

Click Program Code. Select it from the list
of values, or type the appropriate value, or
type an asterisk (*) in the blank field. Then
click the Add (right arrow) button.

15.

Click the OK button.

It may take several minutes to run the
report.

16.

Once the report appears, you may print or
save the report. To print the report, follow
these steps:

a) Click the Print button on the
toolbar (not the browser’s Print
button).

b) Select the Open with Adobe
Acrobat option on the pop-up
window.

c) Click the OK button.

d) Print the PDF by selecting Print
from the File menu.

e) Click the Print button.

This opens the report as a PDF.

17.

To save the report, follow these steps:

a) Click the Export button on the
toolbar.

b) Select Export Document As.
€) Choose Excel.

d) Select Open with Microsoft
Excel.

e) Click the OK button.
f)  Click the Save button.

A pop-up window asks if you want to
open or save the file.

This opens the report as an Excel file.

NOTE: See Appendix C for information on the fields in the Operating Ledger YTD
Transaction Statement by Account and Period, including definitions of all the fields
used in the following example.
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Figure 1.6.1: Operating Ledger YTD Transaction Statement by Account and Period — Output

1.7: Operating Ledger YTD Transaction Statement by
Account by Period Range

Process Description

Report Description Report Name

Operating Ledger YTD Transaction FIGL_Operating_Ledger_YTD_Transaction_
Statement by Account by Period Range Statement_by_Acct_By_Period_Range

The Operating Ledger YTD Transaction Statement by Account by Period Range
reports the year-to-date transactions that support the balances on the Revenue/
Expense Detail Statement. This statement will show information from the beginning
period selected through the end period selected, grouped by Account code in one
concise report. For users that need data on a quarterly basis or by other reporting

periods, this statement allows users to specify the beginning and ending period within a

fiscal year. This statement is restricted to using one Fund code and one Organization
code at a time (required parameters).

This report can be run based on every combination of the following:
e Chart
e Fund at data entry levels 4 and 5
e Organization at data entry levels 6, 7, and 8
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e Program at data entry levels 3 and 4
e Organization GL report contact

e Fund GL report contact

e Program GL report contact

Parameters

Field Name Input Data Definition

Chart of Account List of Values The user must select the Chart code and its
description from the list of values. Required.

Fund GL report List of Values The user must select a Fund GL report contact name

contact from the list of values if querying by Fund GL report
contact; otherwise, enter an asterisk (*). Required.

Fiscal Year List of Values The user could enter the two digit fiscal year or select
it from the list of values. Required.

ORG GL report List of Values The user must select a ORG GL report contact name

contact from the list of values if querying by ORG GL report
contact; otherwise, enter an asterisk (*). Required.

Fund Code List of Values Data entry level 4 or 5 of the Fund hierarchy. The user
could enter the appropriate six-digit Fund code or
select it from the list of values. Required.

Organization Code | List of Values Data entry level 6, 7, or 8 of the Organization

hierarchy. The user could enter the appropriate six-
digit Organization code, or select it from the list of
values. Required.

PROG GL report List of Values The user must select a PROG GL report contact name
contact from the list of values if querying by PROG GL report
contact; otherwise, enter an asterisk (*). Required.

Program Code List of Values Data entry level 3 and 4 of the Program hierarchy.
The user could enter the appropriate six-digit Program
code, or select one from the list of values, or enter an
asterisk (*). Required.

From Period List of Values The user could enter the appropriate period (01=July,
02=August, etc.) or select it from the list of values.
Required.

To Period List of Values The user could enter the appropriate period (01=July,
02=August, etc.) or select it from the list of values.
Required.

Step-by-Step Procedures
Task 1.7: Running the Operating Ledger YTD Transaction Statement by
Account by Period Range

Step | Action Results/Decisions
1. Log in to EDDIE as described on page 11.
2. Click Operating Ledger.
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Step

Action

Results/Decisions

Double-click
FIGL_Operating_Ledger_YTD_
Transaction_Statement_by_Acct_by
Period_Range.

Click the Refresh button at the top to select
or enter report parameters.

It may take a few minutes for the
parameter box to appear.

Select or enter ALL parameters before
executing the query.

You may type a parameter or select the
parameter from the list of values.
Certain parameters, as indicated
below, must be selected from the list
of values.

The first prompt is already selected. Select
the appropriate Chart of Account and click
the Add (right arrow) button.

Click FUND GL report contact. If querying
by FUND GL report contact, select a name
from the list of values and click the Add
(right arrow) button. Otherwise, type an
asterisk (*) in the blank field and click the
Add (right arrow) button.

Click Fiscal Year. Select it from the list of
values or type the appropriate value in the
blank field and click the Add (right arrow)

button.

Click Fund Codes. Select it from the list of
values or type the appropriate value in the
blank field and click the Add (right arrow)
button.

You can enter up to four Fund codes.

10.

Click ORG GL report contact. If querying
by ORG GL report contact, select a name
from the list of values and click the Add
(right arrow) button. Otherwise, type an
asterisk (*) in the blank field and click the
Add (right arrow) button.

11.

Click Only 1 Org Code. Select it from the
list of values or type the appropriate value in
the blank field and click the Add (right
arrow) button.

12.

Click PROG GL report contact. If querying
by PROG GL report contact, select a name
from the list of values and click the Add
(right arrow) button. Otherwise, type an
asterisk (*) in the blank field and click the
Add (right arrow) button.

13.

Click Program Code. Select it from the list
of values, type an appropriate value, or type
an asterisk (*) in the blank field. Then click
the Add (right arrow) button.

14.

Click From Period. Select the appropriate
period from the list of values (071=July,
02=August, etc.) or type the appropriate
value in the blank field and click the Add
(right arrow) button.

This provides the beginning period for
the search.

28

CONTROLLER

UAFR



Reporting for Managers

Step

Action

Results/Decisions

15.

Click To Period. Select the appropriate
period from the list of values (07=July,
02=August, etc.) or type the appropriate
value in the blank field and click the Add
(right arrow) button.

This provides the end period for the
search.

16.

Click the OK button.

It may take several minutes to run the
report.

17.

Once the report appears, you may print or
save the report. To print the report, follow
these steps:

a)

b)

c)
d)

e)

Click the Print button on the
toolbar (not the browser’s Print
button).

Select the Open with Adobe
Acrobat option on the pop-up
window.

Click the OK button.

Print the PDF by selecting Print
from the File menu.

Click the Print button.

This opens the report as a PDF.

18.

To save the report, follow these steps:

a)

b)
c)
d)

e)

f)

Click the Export button on the
toolbar.

Select Export Document As.
Choose Excel.

Select Open with Microsoft
Excel.

Click the OK button.
Click the Save button.

A pop-up window asks if you want to
open or save the file.

This opens the report as an Excel file.

NOTE: See Appendix C for information on the fields in the Operating Ledger YTD
Transaction Statement by Account by Period Range, including definitions of all the
fields used in the following example.
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Figure 1.7.1: Operating Ledger YTD Transaction Statement by Account by Period Range — Output

1.8: Misclassified FOAPAL

Process Description

Report Description Report Name
Misclassified FOAPAL FIOL_Misclassified_FOAPAL

The Misclassified FOAPAL report includes those FOP transactions by Chart,
Organization, and fiscal year which contain discrepancies in departments associated with
the Fund, Organization, and Program code. This report can assist departments in
identifying misclassified transactions for correction. An example of a misclassified
FOAPAL is when a department’s Organization code does not match the three-digit code
in a Fund title. The discrepancy could be created by a data entry error, resulting in
misclassified or unintentional transactions. This report would identify the discrepancy so it
could be corrected.

This report includes the department titles of the Fund, Organization, and Program codes
used in the transactions. It also includes the user ID or application that entered the
transaction. When correcting a misclassified C-FOAPAL, please remember to contact any
other departments involved.

This report contains four different bookmarks representing different Funds.
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1. The Fund 1 & 2 Misclassified FOP Listing bookmark includes the State and ICR
funds where the three-digit Organization code is different from the first three
digits in the Program title. This tab does not include the Fund title that begins with
106, as this is an OBFS-owned Fund. This reduces the number of misclassified
FOPs that users need to review.

2. The Fund 3 Misclassified FOP Listing bookmark includes the self-supporting
Funds where the three-digit Organization code is different from the first three
digits in the Fund or Program titles. This tab does not include the Fund title that
begins with 106, as this is an OBFS-owned Fund. This reduces the number of
misclassified FOPs that users need to review.

3. The Fund 4, 5 & 60 Misclassified FOP Listing bookmark includes the Grants and
Contracts and Hatch/Federal Appropriation funds where the three-digit
Organization code is different from the first three digits in the Fund or Program
titles. This tab includes the Fund title that begins with 106, which is owned by
OBFS. Depending on the Fund type, this tab may contain Program codes
beginning with 19. These are generic program codes that all departments can
use and might generate misleading entries in the report.

4. The Fund 6, 7, 8 & 9 Misclassified FOP Listing bookmark includes the Medical
Service Plan/Gifts, Plant/Retirement/Renewal and Replacement,
Loan/Endowment and Agency funds where the three-digit Organization code is
different from the first three digits in the Fund or Program titles. Depending on the
Fund type, this tab may contain Program codes beginning with 19. These are
generic program codes that all departments can use and might generate
misleading entries in the report.

This report can be run based on every combination of the following:
e Chart
¢ Organization at level 5
e Four-digit Fiscal Year

Parameters

Field Name Input Data Definition

Chart of Account | List of Values | The user must enter the one-digit Chart code or
select from the list of values. Required.

Organization List of Values Level 5 of the Organization hierarchy. The user
Code could enter the appropriate three-digit
Organization code or select it from the list of
values. Required.

Fiscal Year List of Values The user must enter the four-digit fiscal year or select
it from the list of values. Required.

Step-by-Step Procedures
Task 1.8: Running the Misclassified FOAPAL Report

Step | Action Results/Decisions
1. Log in to EDDIE as described on page 11.
2. Click Operating Ledger.
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Step

Action

Results/Decisions

Double-click FIOL_Misclassified_FOAPAL.

Click the Refresh button at the top to select
or enter report parameters.

It may take a few minutes for the
parameter box to appear.

Select or enter ALL parameters before
executing the query.

You may type a parameter or select the
parameter from the list of values.

The first prompt is already selected. Select
the appropriate 1 Digit Chart (for example,
1 for Urbana) from the list of values and
click the Add button.

Click 3 Digit ORGN Code. Select it from the
list of values or enter the appropriate value
in the blank field and then click the Add
button.

Click 4 Digit Fiscal Year. Select it from the
list of values or enter the appropriate value
(for example, 2016 for FY 2016) in the blank
field and then click the Add button.

Click the OK button.

It may take several minutes to run the
report.

10.

Click the Fund 1 & 2 Misclassified FOP
Listing tab at the bottom to view that
information.

11.

Click the Fund 3 Misclassified FOP
Listing tab at the bottom to view that
information.

12.

Click the Fund 4, 5 & 60 Misclassified FOP
Listing tab at the bottom to view that
information.

13.

Click the Fund 6, 7, 8 & 9 Misclassified
FOP Listing tab at the bottom to view that
information.

14.

Once the report appears, you may print or
save the report. To print the report, follow
these steps:

a) Click the Print button on the
toolbar (not the browser’s Print
button).

b) Select the Open with Adobe
Acrobat option on the pop-up
window.

c) Click the OK button.

d) Print the PDF by selecting Print
from the File menu.

e) Click the Print button.

This opens the report as a PDF.
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d) Select Open with Microsoft

Excel. This opens the report as an Excel file.
e) Click the OK button.

f)  Click the Save button.

Step | Action Results/Decisions
15. To save the report, follow these steps:
a) Click the Export button on the
toolbar.
b) Select Export Document As.
C) Choose Excel. A pop-up window asks if you want to

open or save the file.

NOTE: See Appendix C

for information on the fields in the Misclassified FOAPAL,

including definitions of all the fields used in the following example.
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Figure 1.8.1: Misclassified FOAPAL — Output
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1.9: Departmental MultiFund Management Report

Process Description

Report Description Report Name

Departmental MultiFund Management Report UR_FIGL_Departmental_MultiFund_

Management_Report

The Departmental MultiFund Management Report is intended for department
managers who want to review their Fund status in one location. This report contains a
summary of the Fund balance by Fund and Fund type and Fund code details for a
particular Chart, three-digit Organization code, fiscal year, and fiscal period.

This report has thirteen tabs:

The Summary tab provides Fund balance by Fund type and Fund code.

The State & ICR tab provides the budget balance for State and Institutional
Funds by Account type.

The State & ICR — by Program tab provides the budget balance for State and
Institutional Funds by Program code by Account type.

The Self Supporting (Cash) tab provides the total cash by period for self-
supporting Funds.

The Self Supporting (Rev-Exp-Enc) tab provides the year-to-date activity for
the current fiscal year including encumbrances by Account type.

The Gift (Cash) tab provides the total cash by period for gift Funds.

The Gift (Rev-Exp-Enc) tab provides the year-to-date activity for the current
fiscal year including encumbrances by Account type.

The Grant Summary tab provides the inception-to-date budget balance for grant

Funds by Fund type and Principal Investigator.

The Grants by PI tab provides the inception-to-date budget balance for grant
Funds by Principal Investigator.

The Pl - Grant Funds tab provides the inception-to-date budget balance for
Principal Investigator by grant.

The Grant Burn Rates tab provides the burn rate by Principal Investigator and
grant.

The Service Plan Funds (Cash) tab provides the total cash by period for service

plan Funds.

The Service Plan Funds (Rev-Exp-Enc) tab provides the year-to-date activity
for the current fiscal year including encumbrances by Account type.

This report can be run based on every combination of the following:

Chart

Organization at level 5
Four-digit fiscal year
Period
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Parameters

Field Name Input Data Definition

Chart Code Data Entry The user enters the appropriate one-digit Chart code.
Required.

Fiscal Year Data Entry The user enters the appropriate four-digit fiscal year.
The user is constrained to run this report for one fiscal
year. Required.

Department Code Data Entry The user enters the appropriate three-digit
Organization code. Required.

Month/Period Data Entry The user enters the appropriate period (01=July,
02=August, and so on). Required.

Step-by-Step Procedures

Task 1.9: Running the Departmental MultiFund Management Report
Step | Action Results/Decisions
1. Log in to EDDIE as described on page 11.
2 Click the Documents tab.
3. Click the Categories section.
4 Click the plus sign to expand the
Corporate Categories section.
5. Click the plus sign to expand Finance.
6. Click Operating Ledger.
7. Double-click
UR_FIGL_Departmental_MultiFund_Man
agement_Report.
8. Click the Refresh button at the top to It may take a few minutes for the
select or enter report parameters. parameter box to appear.
9. Select or enter ALL parameters before
executing the query.
10. The first prompt is already selected. Enter
the appropriate 1 digit chart code (for
example, 1 for Urbana) in the blank field.
11. Click four digit fiscal year. Type the
appropriate value in the blank field.
12. Click three digit dept code. Enter the
appropriate value in the blank field.
13. Click two digit month/period. Enter the
appropriate value (07 = July, 02 = August,
and so on) in the blank field.
14. Click the OK button. It may take several minutes to run the
report.
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Step

Action

Results/Decisions

15.

Click these tabs at the bottom to view that
information:

e  Summary

e State & ICR

e State & ICR — by Program
o Self Supporting (Cash)

e Self Supporting (Rev-Exp-Enc)
¢ Gift (Cash)

e  Gift (Rev-Exp-Enc)

e Grant Summary

e Grants by PI

e Pl-Grant Funds

e Grant Burn Rates

e Service Plan Funds (Cash)

e Service Plan Funds (Rev-Exp-
Enc)

16.

Once the report appears, you may print or
save the report. To print the report, follow
these steps:

a) Click the Print button on the
toolbar (not the browser’s Print
button).

b) Select the Open with Adobe
Acrobat option on the pop-up
window.

c) Click the OK button.

d) Print the PDF by selecting Print
from the File menu.

e) Click the Print button.

This opens the report as a PDF.

17.

To save the report, follow these steps:

a) Click the Export button on the
toolbar.

b) Select Export Document As.
c) Choose Excel.

d) Select Open with Microsoft
Excel.

e) Click the OK button.
f)  Click the Save button.

A pop-up window asks if you want to
open or save the file.

This opens the report as an Excel file.
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Last Refreshed: FUND BALANCE SUMMARY BY FUND CODE Page 1 0F 12
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Figure 1.9.1: Departmental MultiFund Management Report — Output

NOTE: To see all the tabs of the Departmental MultiFund Management Report, check
Appendix F.

1.10: College MultiFund Management Report

Process Description

Report Description Report Name

College MultiFund Management Report UR_FIGL_College_MultiFund_Management_Report

The College MultiFund Management Report is intended for college business managers
who want to review their Fund status in one location. This report contains a summary of
Fund balance by Fund and Fund type and Fund code details for a particular Chart,
college code, fiscal year, and fiscal period.

This report has thirteen tabs:

e The Summary tab provides Fund balance by Fund type and Fund code.

e The State & ICR tab provides the budget balance for State and Institutional
Funds by Account type.

e The State & ICR - by Program tab provides the budget balance for State and
Institutional Funds by Program code by Account type.

e The Self Supporting (Cash) tab provides the total cash by period for self-
supporting Funds.
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The Self Supporting (Rev-Exp-Enc) tab provides the year-to-date activity for
the current fiscal year including encumbrances by Account type.

The Gift (Cash) tab provides the total cash by period for gift Funds.

The Gift (Rev-Exp-Enc) tab provides the year-to-date activity for the current
fiscal year including encumbrances by Account type.

The Grant Summary tab provides the inception-to-date budget balance for grant
Funds by Fund type and Principal Investigator.

The Grants by PI tab provides the inception-to-date budget balance for grant
Funds by Principal Investigator.

The Pl - Grant Funds tab provides the inception-to-date budget balance for
Principal Investigator by grant.

The Grant Burn Rates tab provides the burn rate by Principal Investigator and
grant.

The Service Plan Funds (Cash) tab provides the total cash by period for service
plan Funds.

The Service Plan Funds (Rev-Exp-Enc) tab provides the year-to-date activity
for the current fiscal year including encumbrances by Account type.

This report can be run based on every combination of the following:

Chart
College code (level 3 of the Organization hierarchy)
Four-digit fiscal year

e Period
Parameters

Field Name Input Data Definition

Chart Code Data Entry The user enters the appropriate one-digit Chart code.
Required.

College Code List of Values The user enters the appropriate two-character college
code or selects it from the list of values. Required.

Fiscal Year Data Entry The user enters the appropriate four-digit fiscal year.
The user is constrained to run this report for one fiscal
year. Required.

Month/Period Data Entry The user enters the appropriate period (01=July,
02=August, and so on). Required.

Step-by-Step Procedures

Task 1.10: Running the College MultiFund Management Report

Step | Action Results/Decisions
1. Log in to EDDIE as described on page 11.

2. Click the Documents tab.

3. Click the Categories section.
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Step

Action

Results/Decisions

Click the plus sign to expand the Corporate
Categories section.

Click the plus sign to expand Finance.

Click Operating Ledger.

Double-click
UR_FIGL_College_MultiFund_Management
_Report.

Click the Refresh button at the top to select or
enter report parameters.

It may take a few minutes for the
parameter box to appear.

Select or enter ALL parameters before
executing the query.

You may type a parameter or select
the parameter from the list of values.

10.

The first prompt is already selected. Enter the
appropriate 1 digit chart code (for example, 1
for Urbana) in the blank field.

11.

Click 2 character college code. Select it from
the list of values or enter the appropriate value
in the blank field and then click the Add (right
arrow) button.

12.

Click four digit fiscal year. Type the
appropriate value in the blank field.

13.

Click two digit month/period. Enter the
appropriate value (07 = July, 02 = August, and
so on) in the blank field.

14.

Click the OK button.

It may take several minutes to run the
report.

15.

Click these tabs at the bottom to view that
information:

e  Summary

e State & ICR

e State & ICR — by Program

o Self Supporting (Cash)

e Self Supporting (Rev-Exp-Enc)
e Gift (Cash)

¢ Gift (Rev-Exp-Enc)

e Grant Summary

e Grants by PI

e Pl-Grant Funds

¢ Grant Burn Rates

e Service Plan Funds (Cash)

e Service Plan Funds (Rev-Exp-Enc)
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Step | Action Results/Decisions

16. Once the report appears, you may print or
save the report. To print the report, follow
these steps:

a) Click the Print button on the toolbar
(not the browser’s Print button).

b) Select the Open with Adobe
Acrobat option on the pop-up
window. This opens the report as a PDF.

c) Click the OK button.

d) Print the PDF by selecting Print from
the File menu.

e) Click the Print button.

17. To save the report, follow these steps:
a) Click the Export button on the
toolbar.
b) Select Export Document As. A pop-up window asks if you want to
c) Choose Excel. open or save the file.
d) Select Open with Microsoft Excel.
e) Click the OK button. This opens the report as an Excel
f)  Click the Save button. file.
- 5] = v | | [ETrack » " Dril ~ % Filter Bar Freeze - I Outline Reading = Design = b
Last Refreshed FUND BALANCE SUMMARY BY FUND CODE Page 10f 7
e Chart: 2 College: FN Fiscal Year: 2016 Period: 05
F Remaining
und Type Title Budget Expenses this Month Expenses Year ToDate g 0o o Budget Balance Available
1A State Approp-GRF EAF IF 4,636,457.88 1,768,917.99 8,214,218.59 13,200,084.25 -16,777,844.96
2A Educational and Admin Allowance 48,925.62 959.15 7,286.60 287.00 41,352.02 |&
2C Institutional Costs Recovered 1,295,526.89 78,464.27 334,067.24 301,850.13 658,859.51
2E Patents Copyrights and Royalties 552,072.69 350.06 910.08 0.00 551,162.61 E
2R [Termination/Sick Leave Benefils 218,167 71 0.00 0.00 0.00 21815771
Fund  tung Type Title Fund Fund Title Fund Balance
T ype
3E Semvice and Storeroom Activitie|301964 300 Nano Indentation Equip User Feg] 12,927 41
be | | \
30 Departmental Activities 301205 758 Dental Clinics 3,400381.08
Departmental Activities 301299 758 Continuing Education 198,005.88
Departmental Activities 301626 758 COD Alumni Vision Magazing 0.00
Departmental Activities 301676 758 Clinic and Research Day 1114213
Departmental Activities 301687 338 COD ADEX Testing 3,683.14]
Departmental Activities 301776 300 Restorative Clinical Assessment 1,667.10
Departmental Activities 301777 200 Restorative Mock Board Exam (460.00)
Departmental Activities 301807 735 CWHTR Annual Symposium 71243
Departmental Activities 302016 758 COD Alumni Relations 12,535.10
3Q
4 " 3
[2] Document Details & Instructions I [Z] Summary [3 State &ICR | [3 State &ICR - by Program | [ Self Supporting (Cash) | [ Self Supporting (Rev-E}q:-Enclt

Figure 1.10.1: College MultiFund Management Report — Output

CONTROLLER UAFR



Reporting for Managers

NOTE: To see all the tabs of the College MultiFund Management Report, check
Appendix F.

Lesson Summary

In this lesson, you learned how to identify and look up several rolled-up and YTD Finance
reports available in EDDIE. In the next lesson, you will learn about summary EDDIE
reports.

Lesson Review

1. Which report will show transaction statements for each period since the
beginning of the fiscal year (including the current period), if you type an asterisk
(*) in the Period field?

a. Operating Statement Rollup
b. General Ledger by Account

c. Operating Ledger YTD Transaction Statement

2. Which report provides a rolled up operating statement for organizations at the
Vice Chancellor, school, college, or department level?

a. Operating Statement Rollup
b. General Ledger by Account

c. Operating Ledger YTD Transaction Statement

UAFR CONTROLLER
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Lesson 2: Summary Reports

This lesson will cover summary Finance reports available in EDDIE. In contrast to static
month-end reports available in Mobius View, the current reports available on the EDDIE
server are processed on demand. That means that when you open and refresh the
report, the data in REPTPROD are retrieved and formatted.

Lesson Objectives

When you have completed the materials presented in this lesson, you should be able to
identify the use of the following Finance reports in EDDIE:

e Operating Ledger Summary

e College/Department Fund Type Summary

e General Ledger Fund Summary

o General Ledger Department Fund Summary
e Fund Type Summary

e Operating Ledger by Organization

2.1: Operating Ledger Summary

Process Description

Report Description Report Name
Operating Ledger Summary FIGL_Operating_Ledger_Summary
Operating Ledger Summary ITD FIGL_Operating_Ledger_Summary_ITD

The Operating Ledger Summary Report provides a summarized income statement for
every Fund, Organization and Program combination. Users can use this report to identify
misclassified C-FOAPAL combinations that do not fit parameters. Units can also get a
concise listing of their FOPs and balances for control purposes. You have the option of
showing only active Funds.

This report is also available as an Inception to Date report. The ITD reports are available
for Fund codes that are linked to a grant code — for example, grant Funds, plant Funds,
federal agriculture Funds, and those self-supporting and agency Funds that are project-
type activities.
This report can be run based on every combination of the following:

e Chart

e Fund at data entry levels 4 and 5 (multiple Fund codes may be selected)

e Fund Type at level 2

e ORG GL report contact

e Organization at data entry levels 6. 7, and 8 (multiple Organization codes may be
selected)

e Period
e Program at data entry levels 3 and 4 (multiple Program codes may be selected)
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Parameters

Field Name

Input Data

Definition

Chart of Account

List of Values

The user must select the appropriate Chart from the list
of values. Required.

Fiscal Year

List of Values

The user enters the appropriate two digit fiscal year or
selects it from the list of values. The user is constrained
to run this report for one fiscal year. Required.

Fund Code

List of Values

The user enters the appropriate six-digit Fund code or an
asterisk (*) if FUND GL report contact is selected.
Multiple funds can be selected by entering the
appropriate six-digit Fund codes separated by a semi-
colon or by selecting from the list of values (for
consecutive selections, highlight the first selection in the
list, then hold down the SHIFT key and click on final
selection; for non-consecutive selections, click on the
first selection, then hold down the CTRL key and make
additional selections). Required.

Fund Type

List of Values

The user must select the Fund Type code and its
description from the list of values. The asterisk (*) selects
all Fund Types. Required.

ORG GL report
contact

List of Values

The user may select a ORG GL report contact name
from the list of values if querying by ORG GL report
contact; otherwise, enter an asterisk (*). Required.

Organization
Code

List of Values

Data entry level 6, 7, or 8 of the Organization hierarchy.
The user could enter the appropriate six-digit
Organization code, or select it from the list of values, or
enter an asterisk (*). Multiple organizations can be
selected by entering the appropriate six-digit
organization codes separated by a semi-colon or by
selecting from the list of values (for consecutive
selections, highlight the first selection in the list, then
hold down the SHIFT key and click on final selection; for
non-consecutive selections, click on the first selection,
then hold down the CTRL key and make additional
selections). Required.

Period

List of Values

The user must select the appropriate period from the list
of values. Required.

Program Code

List of Values

Data entry level 3 or 4 of the Program hierarchy. The
user could enter the appropriate six-digit Program code,
or select it from the list of values, or enter an asterisk (*).
Multiple programs can be selected by entering the
appropriate six-digit program codes separated by a semi-
colon or by selecting from the list of values (for
consecutive selections, highlight the first selection in the
list, then hold down the SHIFT key and click on final
selection; for non-consecutive selections, click on the
first selection, then hold down the CTRL key and make
additional selections). Required.

Show Terminated
Funds

List of Values

Select “N” to show only active funds or select “Y” to show
active and terminated funds. Required.
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Step-by-Step Procedures
Task 2.1: Running the Operating Ledger Summary

Step

Action

Results/Decisions

1.

Log in to EDDIE as described on page 11.

2.

Click Operating Ledger.

3.

Double-click
FIGL_Operating_Ledger_Summary.

Click the Refresh button at the top to select
or enter report parameters.

It may take a few minutes for the
parameter box to appear.

Select or enter ALL parameters before
executing the query.

You may type a parameter or select the
parameter from the list of values.
Certain parameters, as indicated
below, must be selected from the list
of values.

The first prompt is already selected. Select
the appropriate Chart of Account and click
the Add (right arrow) button.

Click Fiscal Year. Select it from the list of
values or type the appropriate value in the
blank field and click the Add (right arrow)

button.

Click Fund Code. Select it from the list of
values, type the appropriate value, or type
an asterisk (*) in the blank field. Then click
the Add (right arrow) button.

Click Fund Type. Select it from the list of
values or type the appropriate value in the
blank field and click the Add (right arrow)
button.

10.

Click ORG GL report contact. If querying
by ORG GL report contact, select a name
from the list of values and click the Add
(right arrow) button. Otherwise, type an
asterisk (*) in the blank field and click the
Add (right arrow) button.

11.

Click Organization Code. Select it from the
list of values, type the appropriate value, or
type an asterisk (*) in the blank field. Then
click the Add (right arrow) button.

12.

Click Period. Select the appropriate Period
(01 = July, 02 = August, etc.) and click the
Add (right arrow) button.

13.

Click Program Code. Select it from the list
of values, type the appropriate value, or
type an asterisk (*) in the blank field. Then
click the Add (right arrow) button.

14.

Click Show Terminated Funds. Select the
appropriate value (N=No, Y=Yes) and click
the Add (right arrow) button.

15.

Click the OK button.

It may take several minutes to run the
report.
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Step | Action Results/Decisions

16. Once the report appears, you may print or
save the report. To print the report, follow
these steps:

a)

b)

c)
d)

e)

Click the Print button on the
toolbar (not the browser’s Print
button).

Select the Open with Adobe
Acrobat option on the pop-up
window.

Click the OK button.

Print the PDF by selecting Print
from the File menu.

Click the Print button.

This opens the report as a PDF.

17.

To save the report, follow these steps:

a)

b)
c)
d)

e)

f)

Click the Export button on the
toolbar.

Select Export Document As.
Choose Excel.
Select Open with Microsoft

A pop-up window asks if you want to
open or save the file.

Excel. This opens the report as an Excel file.

Click the OK button.
Click the Save button.

NOTE: See Appendix C for information on the fields in the Operating Statement Rollup,
including definitions of all the fields used in the following example.

FIGL Operating Ledger_Summary As of 08-ALG-2008
s Y University of lllinois Lo
Operating Ledger Summary Printed: 08 ALG. 2006
FY 06 Period 03
FiocalYear 06 Pariod: 03 Char o Accour |- Unsrsity of s Unbana
51128013, 1080 135001 S0V B M AR5 S0 A0 B8 DO 2By A, 50071
L ot Show Tarminaied P 0
Chart 1 University of Wingis - Urbana Financial Wanager
Organization 508000 Vet Clinial Medicine Org Level & Status A “Johnson, Welissa A
Fund Type 14 Stale Approp-GRF EAFIF Fund TypeLevel 2 Sialus A
[ Prog  Fund Descriplion Program Dascripion Permanent Budget  CurrentBudgel  CurrentMonh  YearioDale  Encumbrances  Budgat Bal Avail
100006 598000 508028 103 FYOG GRFIF General Funds  Hospital Servicas Expenses 0,00 0.00 877.50 1.237.50 0.00 1,237.50
Net Totals 0.00 0.00 B77.50 1,237.50 ooo -1,237.50
100006 502000 508020 103 FYOG GRF/IF General Funds VCM Courses Expenses 140948600 1420210.00 041942 176,288.57 3001454 61391580
Net Totals 140048600 1420210.00 7041942 176,288.57 630014 54 61391580
100006 598000 598048 103 FYO6 GRAIF General Funds  WCM 577 Expenses 0.00 0.00 3163 31.63 ooo -3163
Net Totals 0.00 0.00 3163 W63 000 163
100006 598000 598062 103 FYO6 GRAAF General Funds  WCM 628 Expenses 0.00 0.00 18.66 19.23 ooo -1923
Net Totals 000 0.00 18.66 10.23 000 4023
100006 59000 598065 103 FYO& GREAF General Funds  WICM 631 Expenses 0.00 0.00 0.00 63.08 ooo 6308
Net Totals 000 0.00 0.00 63.08 000 63,08
100006 598000 598068 103 FYO6 GRAEAF General Funds  WCM 634 Expenses 0.00 0.00 18.08 18.08 ooo -18.08
Net Totals 000 000 18.08 18.08 000 -18.08
100006 502000 508074 103 FYOG GRFF General Funds  VCM 843 Expenses 0.00 0.00 218 218 000 218
Net Totals 000 0.00 218 218 000 218
100006 50800 50RO 103 FYOG GRF/F General Funds  VCM 651 Expenses 0.00 0.00 41516 1,042.71 000 04271
Net Totals 000 0.0 41516 104271 000 04271
100006 502000 S0BOS0 103 FYOG GRFF General Funds  VCM é52 Expenses 0.00 0.00 446132 0860.85 000 -0,860.86
Net Totals 000 0.00 446132 286986 000 9,860,686
100006 502000 SOB0BZ 103 FYOG GRF/IF General Funds  VCM 654 Expenses 000 0.0 0m 500.00 000 -500.00
Net Totals 000 0.0 0m 500.00 000 -500.00
100006 502000 508083 103 FYOE GRFF General Funds  VCM €55 Expenses 0,00 000 000 5.6 000 3526
Net Totals 0.00 0.00 0.00 3526 ooo 3526
100006 502000 508086 103 FYOG GRF/IF General Funds  VCM €50 Expenses 000 0.0 00545 a10.37 000 01037
Net Totals 000 0.00 90545 210.37 000 010,37
100006 502000 5OB08B 103 FYOG GRF/IF General Funds  VCM 663 Expenses 000 0.0 0m 8.00 000 800
Net Totals 0.00 0.00 0.00 8.00 ooo -B.00

Figure 2.1.1: Operating Ledger Summary — Output
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2.2: College/Department Fund Type Summary

Process Descripti

on

Report Description

Report Name

College/Department Fund Type Summary

FIGL_College_Dept_Fund_Type_Summary

College/Department Fund Type Summary ITD

FIGL_College_Dept_Fund_Type_Summary_ITD

The College/Department Fund Type Summary presents a rolled-up summary operating
statement by Fund Type and by Organization code. By selecting an Organization code,
the unit gets a report that lists all Fund Types they are using. On the last page of the
summary there are grand totals for the organization.

This report is also available as an Inception to Date report. The ITD reports are available
for Fund codes that are linked to a grant code — for example, grant Funds, plant Funds,
federal agriculture Funds, and those self-supporting and agency Funds that are project-

type activities.

This report can be run based on every combination of the following:

e Chart
e Fund Type

e Organization GL report contact

e Organization at data entry levels 6, 7, and 8 (multiple organizations may be

selected)
e Period
Parameters

Field Name Input Data Definition

Chart of Account List of Values The user must select the Chart code and its
description from the list of values. Required.

Fiscal Year List of Values The user could enter the two digit fiscal year or select
it from the list of values. Required.

Fund Type List of Values The user must select the Fund Type code and its

description from the list of values if querying by Fund
Type, otherwise enter an asterisk (*). Required.

ORG GL report
contact

List of Values

The user must select an ORG GL report contact
name from the list of values if querying by ORG GL
report contact; otherwise, enter an asterisk (*).
Required.
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Field Name

Input Data

Definition

Organization Code

List of Values

Data entry level 6, 7, or 8 of the Organization
hierarchy. The user could enter the appropriate six-
digit Organization code, or select it from the list of
values, or enter an asterisk (*). Multiple organizations
can be selected by entering the appropriate six-digit
organization codes separated by a semi-colon or by
selecting from the list of values (for consecutive
selections, highlight the first selection in the list, then
hold down the SHIFT key and click on final selection;
for non-consecutive selections, click on the first
selection, then hold down the CTRL key and make
additional selections). Required.

Period

List of Values

The user must select the appropriate period from the
list of values. Required.

Step-by-Step Procedures
Task 2.2: Running the College/Department Fund Type Summary

Step | Action Results/Decisions
1. Log in to EDDIE as described on page 11.
2. Click Operating Ledger.
3. Double-click
FIGL_College_Dept_Fund_Type_
Summary.
4, Click the Refresh button at the top to select | It may take a few minutes for the

or enter report parameters.

parameter box to appear.

5. Select or enter ALL parameters before
executing the query.

You may type a parameter or select the
parameter from the list of values.
Certain parameters, as indicated
below, must be selected from the list
of values.

6. The first prompt is already selected. Select
the appropriate Chart of Account and click
the Add (right arrow) button.

7. Click Fund Type. Select it from the list of
values or type an asterisk (*) in the blank
field and click the Add (right arrow) button.

8. Click ORG GL report contact. Select a
name from the list of values or type an
asterisk (*) in the blank field and click the
Add (right arrow) button.

9. Click Organization Code. Select it from the
list of values, type the appropriate value, or
type an asterisk (*) in the blank field. Then
click the Add (right arrow) button.

10. Click Period. Select the appropriate Period
(01 = July, 02 = August, etc.) and click the
Add (right arrow) button.

UAFR CONTROLLER
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Step | Action Results/Decisions

11. Click Fiscal Year. Select it from the list of
values or type the appropriate value in the
blank field and click the Add (right arrow)

button.
12. Click the OK button. It may take several minutes to run the
report.
13. Once the report appears, you may print or

save the report. To print the report, follow
these steps:

a) Click the Print button on the
toolbar (not the browser’s Print
button).

b) Select the Open with Adobe
Acrobat option on the pop-up
window.

c) Click the OK button.

d) Print the PDF by selecting Print
from the File menu.

e) Click the Print button.

This opens the report as a PDF.

14. To save the report, follow these steps:
a) Click the Export button on the
toolbar.

b) Select Export Document As.

€) Choose Excel. A pop-up window asks if you want to

d) Select Open with Microsoft open or save the file.

Excel. This opens the report as an Excel file.
e) Click the OK button.

f)  Click the Save button.

NOTE: See Appendix C for information on the fields in the College/Department Fund
Type Summary, including definitions of all the fields used in the following example.

University of lllinois
FIGL College Dept Fund Type Summary College/Department Fund Type Summary
Version: 11-JUN-2003 FY 06 Period 03
Fiscal Y=ar: 06 Period: 03 Chart of Aczounts: 1 - Universily of llingis - Urbana Org Gode: 598004
Fund Type: * O GL Rept: *

Chart 1 University of lllincis - Urbana Financial Manager
Organization 508004 Specialty Medicine Org Level & Status A Johnson, Melissa A
Fund Type  3Q Departmantal Activities Fund Type Level 2 Status A
Atyp  Descripfion Permanent Budgel Temporary Budpet Current Budget ‘Current Month Year To Date Encumbrances  Budget Bal Avail
35 Sales/Servicas -538,935.00 000 -538,035.00 -0.40 -0.90 000 -538,034.10
3x RefundsDiscounts 0.00 000 0.00 34919 60229 000 -602 29
Total Revenue -538,935.00 0.00 -538,935 .00 24879 601.39 0.00 -539,536 .39
20 Academic Salary 3515200 000 35,152.00 1,840.00 4,705.00 1752384 12,02316
21 Assistant Salary 156,302.00 0.00 156,392.00 0.00 0.00 0.00 156,392.00
22 Staff Salary 140,330.00 000 140,320 .00 0.00 0.00 000 140,320 .00
25 Benefit Costs 104,842.00 000 104,842 00 60058 1,584 88 5,300 68 097,047 44
Total Personnal Expenses 436,72600 0.00 436725.00 253058 6,280 88 2283352 407 601.60
12 Materials and Supplies 93,541.00 0.00 93,541.00 2,239.49 6,466.78 0.00 87,074.22
14 Services 8,669.00 000 8,669.00 1,647.73 2,407.89 000 626111
Total Non-Personnel Expenses 102,210.00 0.00 102,210.00 2,887.22 BB74.67 0.00 03,335.23
Total Expenses and Transfers 538,835.00 0.00 528,935.00 6,517.80 15,164.55 22,833.52 500,936.93

Permanent Budgel Temporary Budget  CurrentBudget  Current Month YearToDate  Encumbrances Budget Bal Avail
Grand Total Revenues -538,835.00 0.00 -538,935.00 348,79 €01.39 0.00 -530,536.39
Grand Total Expenses and Transfers 538,035 00 0.00 538,935.00 6,517.80 15,184 55 2283352 500,936.93
Grand Net Totals 0.00 0.00 0.00 6,866,509 15,765.94 2283352 -28,500.46

Figure 2.2.1: College/Department Fund Type Summary — Output
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2.3: General Ledger Fund Summary

Process Descripti

on

Report Description

Report Name

General Ledger Fund Summary

FIGL_General_Ledger_Fund_Summary

The purpose of the General Ledger Fund Summary Report is to present a one-line
summary of General Ledger information for every Fund listed on the report. This report
can be run by any level of the Fund code or Fund Type and shows the change in Fund

balance as well as balance sheet totals.

This report can be run based on every combination of the following:

e Chart

e Fund Type at level 2

e Fund GL report contact

e Fund at any level of the hierarchy

e Period
Parameters

Field Name Input Data Definition

Chart of Account List of Values The user must select the appropriate Chart from the
list of values. Required.

FUND GL report List of Values The user may select a FUND GL report contact name

contact from the list of values if querying by FUND GL report
contact; otherwise, enter an asterisk (*). Required.

Fiscal Year List of Values The user enters the appropriate two digit fiscal year
or selects it from the list of values. The user is
constrained to run this report for one fiscal year.
Required.

Fund Code List of Values The user enters the appropriate Fund code or an
asterisk (*) if FUND GL report contact is selected.
Required.

Fund Type List of Values The user must select the Fund Type code and its
description from the list of values if querying by Fund
Type, otherwise enter an asterisk (*). Required.

Period List of Values The user must select the appropriate period from the
list of values. Required.

Step-by-Step Proce

dures

Task 2.3: Running the General Ledger Fund Summary

Step | Action Results/Decisions
1. Log in to EDDIE as described on page 11.
2. Click General Ledger.
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Step

Action

Results/Decisions

Double-click
FIGL_General_Ledger_Fund_Summary.

Click the Refresh button at the top to select
or enter report parameters.

It may take a few minutes for the
parameter box to appear.

Select or enter ALL parameters before
executing the query.

You may type a parameter or select the
parameter from the list of values.
Certain parameters, as indicated
below, must be selected from the list
of values.

The first prompt is already selected. Select
the appropriate Chart of Account and click
the Add (right arrow) button.

Click FUND GL report contact. If querying
by FUND GL report contact, select a name
from the list of values and click the Add
(right arrow) button. Otherwise, type an
asterisk (*) in the blank field and click the
Add (right arrow) button.

Click Fiscal Year. Select it from the list of
values or type the appropriate value in the
blank field and click the Add (right arrow)

button.

Click Fund Code. Select it from the list of

values, type an appropriate value, or type

an asterisk (*) in the blank field. Then click
the Add (right arrow) button.

10.

Click Fund Type. Select it from the list of
values or type an asterisk (*) in the blank
field and click the Add (right arrow) button.

11.

Click Period. Select the appropriate Period
(01 = July, 02 = August, etc.) and click the
Add (right arrow) button.

12.

Click the OK button.

It may take several minutes to run the
report.

13.

Once the report appears, you may print or
save the report. To print the report, follow
these steps:

a) Click the Print button on the
toolbar (not the browser’s Print
button).

b) Select the Open with Adobe
Acrobat option on the pop-up
window.

c) Click the OK button.

d) Print the PDF by selecting Print
from the File menu.

e) Click the Print button.

This opens the report as a PDF.
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Step | Action Results/Decisions
14. To save the report, follow these steps:
a) Click the Export button on the
toolbar.
b) Select Export Document As.
C) Choose Excel. A pop-up window asks if you want to

d) Select Open with Microsoft open or save the file.

Excel. This opens the report as an Excel file.
e) Click the OK button.

f)  Click the Save button.

NOTE: See Appendix C for information on the fields in the General Ledger Fund
Summary, including definitions of all the fields used in the following example.

University of lllinois As of 08.AUG-2006
FIGL_General_Ladger_Fund_Summary General Ledger Fund Summary e 1ol 1
Version: 05-ALIG-2005 FY 06 Period 03 Printed 0B-AUG-2006
Fiseal Yeer: 06 Perod: 03 Chart of Accounts: 1 - University of llinois - Urbana
Fund Code: 301732 Fund Typs: * Fund GL Rept: *

Fund Type  3Q Departmental Activities Fund Type Level 2

Cash  Non-Cash Assels Liabilities Beginning Fund Bal YTD Additions YTD Deductions Ending Fund Bal
301732 508 Rev Rev Vet Clinic 724,524.54 445,001.89 -60,653.60 -1.142,283.47 -2,153.680.41 2187.001.05 -1.108,962.83
Total 724,524.54 44500189 -60,653.60 -1.142,283.47 -2,153.680.41 2187.001.05 -1.108,962.83

A B C D E F G

Figure 2.3.1: General Ledger Fund Summary — Output

To compare General Ledger Fund Summary to Asset/Liability Detail Statement:

A = Account codes 51xxx $724,524 .54
B = Account codes 5xxxx except for 51xxx $265,953.12 + $179,138.77 = $445,091.89
C = Account codes 6xxx $60,653.60
D = Account codes 7xxxx $1,142,283.47
E = Account codes 85000 (revenue control) $2,153,680.41
F = Account codes 86000 + 87000 $2,187,001.05 + $0 = $2,187,001.05

(expense control and transfer control)

G = Ending Fund Balance found in Total Fund
Balance row and CM Ending Balance column
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e - As of D1-FEB-2007

Gl G miveresy of lllincés Fage 1 ct

P L SummayZenemLedger summary Senaral Ledger Statsmant Fritee 01-FEE-2007
- F¥ 08 Paricd 03 Year-End Final

Furst L e
Chart 1 University of llino's - Urdana Lewe: Status. Frincipal Investigstor Fund Term Dt Grant Code
Fund 301732 558 Rev Rev Vet Cinkc £ A Fund Exp End Dt Financial Marager Johnson, Melissa A
Fund Type a Deparimental Activities 2 LY Froject Gtart Ot
Eponsar Frogect End Dt
Acoount Dosoription Pl Ending Bal CH Chamge CM Ending Bal
51 Casn and ulvalents: &
Accounts Receivables

=H Invertories

Tetal Accats 124118958 115851543
51 Accounts Fayable and Accr Expense -20,557.67 05260
55 Accrued Payrl 0.0 n.o0
Tetal Lisniliiss 2039757 -60,553.60
™ -

Cument-Urresyicted
Revenue Contral

Experdiiure Coriral
Tramsfer Cantrol

0m
-1.220,132.31 11122948

Total Fund Ealance

BudgetEncumbrance Controle
H 0.00

Figure 2.3.2: General Ledger Fund Summary
2.4: General Ledger Department Fund Summary
Process Description
Report Description Report Name
General Ledger Department Fund FIGL_General_Ledger_Department Fund_Summary
Summary

The General Ledger Department Fund Summary Report is a one-line summary of
General Ledger information for each Fund of a specified level 5 org code showing the
change in Fund balance as well as balance sheet totals. This report is nearly identical to
the General Ledger Fund Summary except that the user can designate department.

This report can be run based on every combination of the following:
e Chart
e Department - Organization at level 5
e Fund GL report contact
e Fund at data entry levels 4 and 5
e Fund Type at level 2
e Period
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Parameters
Field Name Input Data Definition
Chart of Account List of Values The user must select the appropriate Chart from the

list of values. Required.

Department Code

List of Values

Level 5 of the Organization hierarchy. The user may
enter a three digit Organization code or select it from
the list of values. Required.

FUND GL report
contact

List of Values

The user may select a FUND GL report contact name
from the list of values if querying by FUND GL report

contact; otherwise, enter an asterisk (*). Required.

Required.

Fiscal Year List of Values The user enters the appropriate two-digit fiscal year
or selects it from the list of values. The user is
constrained to run this report for one fiscal year.

Fund Code List of Values The user enters the appropriate six-digit Fund code
or an asterisk (*) if FUND GL report contact is
selected. Required.

Fund Type List of Values The user must select the Fund Type code and its
description from the list of values. The asterisk (*)
selects all Fund Types. Required.

Period

List of Values The user must select the appropriate period from the
list of values. Required.

Step-by-Step Procedures
Task 2.4: Running the General Ledger Department Fund Summary

Step

Action

Results/Decisions

1.

Log in to EDDIE as described on page 11.

2.

Click General Ledger.

3.

Double-click FIGL_General_Ledger_Dept
Fund_Summary.

Click the Refresh button at the top to select
or enter report parameters.

It may take a few minutes for the
parameter box to appear.

Select or enter ALL parameters before
executing the query.

You may type a parameter or select the
parameter from the list of values.
Certain parameters, as indicated
below, must be selected from the list
of values.

The first prompt is already selected. Select
the appropriate Chart of Account and click
the Add (right arrow) button.

Click Department Code. Select it from the
list of values or type the appropriate value in
the blank field and click the Add (right
arrow) button.

Click FUND GL report contact. If querying
by FUND GL report contact, select a name
from the list of values and click the Add
(right arrow) button. Otherwise, type an
asterisk (*) in the blank field and click the
Add (right arrow) button.
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Step | Action Results/Decisions

9. Click Fiscal Year. Select it from the list of
values or type the appropriate value in the
blank field and click the Add (right arrow)

button.

10. Click Fund Code. Select it from the list of
values, type the appropriate value, or type
an asterisk (*) in the blank field. Then click
the Add (right arrow) button.

11. Click Fund Type. Select it from the list of
values or type an asterisk (*) in the blank
field and click the Add (right arrow) button.

12. Click Period. Select the appropriate Period
(01 = July, 02 = August, etc.) and click the
Add (right arrow) button.

13. Click the OK button. It may take several minutes to run the
report.

14. Once the report appears, you may print or
save the report. To print the report, follow
these steps:

a) Click the Print button on the
toolbar (not the browser’s Print
button).

b) Select the Open with Adobe
Acrobat option on the pop-up
window.

c) Click the OK button.

d) Print the PDF by selecting Print
from the File menu.

e) Click the Print button.

This opens the report as a PDF.

15. To save the report, follow these steps:
a) Click the Export button on the
toolbar.

b) Select Export Document As.

€) Choose Excel. A pop-up window asks if you want to

d) Select Open with Microsoft open or save the file.

Excel. This opens the report as an Excel file.
e) Click the OK button.

f)  Click the Save button.

NOTE: See Appendix C for information on the fields in the General Ledger Department
Fund Summary, including definitions of all the fields used in the following example.

University of lllinais 1801 08-AUG-2006
FIGL_General Ledger_Dept_Fund_Summary General Ledger Department Fund Summary age 1 of 11
Version: 05-AUG-2005 Department: 598 FY 06 Period 11 Printed 08-AUG-2006

Fiszal Year: 06 Perid. 11 Charl of Acceunts: 1
Fund Ceda: * F

~Universily of linois - Urbana
nd Typs: * Fund GL Rept: *

Chart 1 University of lllinois - Urbana
Fnd Type  3E Sarvice and Storaroom Activities Fund Type Lavel 2

Cash Non-Cash Assets Liabilities Beginning Fund Bal YTD Additions YTD Deductions: Ending Fund Bal
302717 508 Wilife Medical Clinic 76371 0.00 0.00 1.796.71 0.00 -33.00 176371
302845 508 Griffon Lab Misc Procedures 1.480.00 0.00 0.0 0.00 -1,480.00 0.00 -1.480.00
Total 28371 0.00 0.00 1.796.71 -1,480.00 -33.00 28371

Figure 2.4.1: General Ledger Department Fund Summary — Output
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2.5: Fund Type Summary

Process Description

Report Description

Report Name

Fund Type Summary

FIGL_Fund_Type_Summary

The Fund Type Summary Report is a control report that gives the user balance sheet
information summarized by department and Fund Type. This report has a detailed and

summary version. The detailed version lists the account balances at the Account code

level and the summary version lists the Account balances at the Account Type level.

This report can be run based on every combination of the following:

e Chart
e Department — Organization at level 5
e Fund Type
e Period
Parameters

Field Name Input Data Definition

Chart of Account List of Values The user must select the appropriate Chart from the
list of values. Required.

Period List of Values The user must select the appropriate period from the
list of values. Required.

Fiscal Year List of Values The user enters the appropriate two-digit fiscal year or
selects it from the list of values. The user is
constrained to run this report for one fiscal year.
Required.

Fund Type List of Values The user must select the Fund Type code and its
description from the list of values. The asterisk (*)
selects all Fund Types. Required.

Organization List of Values Level 5 of the Organization hierarchy. The user may

Code enter a three-digit Organization code or select it from
the list of values. Required.

Step-by-Step Procedures
Task 2.5: Running the Fund Type Summary

Step | Action Results/Decisions

1. Log in to EDDIE as described on page 11.

2 Click General Ledger.

3. Double-click FIGL_Fund_Type_Summary.

4 Click the Refresh button at the top to select | It may take a few minutes for the
or enter report parameters. parameter box to appear.
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Step

Action

Results/Decisions

Select or enter ALL parameters before
executing the query.

You may type a parameter or select the
parameter from the list of values.
Certain parameters, as indicated
below, must be selected from the list
of values.

The first prompt is already selected. Select
the appropriate Chart of Account and click
the Add (right arrow) button.

Click Fiscal Year. Select it from the list of
values or type the appropriate value in the
blank field and click the Add (right arrow)

button.

Click Fund Type. Select it from the list of
values or type an asterisk (*) in the blank
field and click the Add (right arrow) button.

Click Organization Code. Select it from the
list of values, type the appropriate value, or
type an asterisk (*) in the blank field. Then

click the Add (right arrow) button.

10.

Click Fiscal Period. Select the appropriate
Period (07 = July, 02 = August, etc.) and
click the Add (right arrow) button.

11.

Click the OK button.

It may take several minutes to run the
report.

12.

Once the report appears, you may print or
save the report. To print the report, follow
these steps:

a) Click the Print button on the
toolbar (not the browser’s Print
button).

b) Select the Open with Adobe
Acrobat option on the pop-up
window.

c) Click the OK button.

d) Print the PDF by selecting Print
from the File menu.

e) Click the Print button.

This opens the report as a PDF.

13.

To save the report, follow these steps:

a) Click the Export button on the
toolbar.

b) Select Export Document As.
c) Choose Excel.

d) Select Open with Microsoft
Excel.

e) Click the OK button.
f)  Click the Save button.

A pop-up window asks if you want to
open or save the file.

This opens the report as an Excel file.

NOTE: See Appendix C for information on the fields in the Fund Type Summary,
including definitions of all the fields used in the following example.
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FIGL_Fund_Td'ﬁe-_Surner')‘I
¢ -2003

WVersion: 06-J

Account Code
£1000

53000

53000

53000

53100

55000

61000

61001

E1050

61232

61234

6123

61600

71800

77000

21000

82000

84000

85000

86000

28000

88200

20000

89200

Total

University of llinois
Detailed Fund Type Summary
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Ovgnization: §08, Fund Typa: 30 - Doparinontal At bitks

Description
Claim on Cash
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Ancounts Recsivable - General
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Accounts Payable Systam

Accounts Payable Systemn - UFAS Conv
Other Payables
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Medicare Payable

Heslth Dental Lfe Insuranze Payable
Accrued Payroll

FEd Departmental Activiliss
Beginning Fund Balance

Budgeted Revenus Confrol
Budgated Expense Control
Budgeted Change 1o Fund Balancs
Rewenue Contrel

Expenze Control

Encumbrance Control

Reserve for Encurrbrancss
Commitment Control

Reserve for Commitments

As of 08-AUG-2008
CREN
Printed: 08-AUG-2006

Balanca
232721861

0.00

0.00

-114, 007, 54
412,458,432
17912877
-12,205.83
0.00

0.00

0.00

0.00

0.00

-0.00

-2,744 E68.84
0.00

10,128,484.00

-10,128,484.00

0.00
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-1,290,560.54

479,001.00

479,001, 00

E,111.44

Figure 2.5.1: Detailed Fund Type Summary — Output
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FIGL_Fund_Type_Summary University of lllinois As af 09-ALG-2006
Versian: 06-JUN-2003 Summary Fund Type Summary agalo
Printed: 09-AUG-2006
PV, P, SRS O St Ve
Account Type Description Balanca
51 Cash and Cash Equivalznts 232721881
57 Accounts Receivables 208,450 80
SH Inventories 17913877
&1 Accounts Payable and Accr Expense -12,205.83
65 Accruad Payrall -0.00
Kl Current-Unrestricted -2, 744 6E8.84
TH Fund Balanca 0.00
a1 Budgeted Revenus Control 10,128,484 .00
82 Budgeted Expenditura Control -10,128,454 00
a4 Budgeted Change to Fund Balance 000
a5 Revenue Control -6,B02,678.29
as Expenditure Control 8,760,856.12
88 Encumbrance Control -0.00
80 Commitmant Control -0.00
Tatal B,111.44

Figure 2.5.2: Summary Fund Type Summary — Output

2.6: Operating Ledger by Organization

Process Description

Report Description Report Name

Operating Ledger by Organization UR_FIGL_Operating_Ledger_by Org

The Operating Ledger by Organization report provides budget balances for all C-FOPs
grouped by Fund Types. This report shows current budget, current month expenses,
year-to-date expenses, budget balance before encumbrances, encumbrances, and
budget balance available for state and institutional Funds. For self-supporting Funds, the
report shows revenue, current budget, current month expenses, year-to-date expenses,
revenue minus expenses, budget balance available before encumbrances,
encumbrances, and budget balance available. For grant, plant, and agency Funds, this
report shows inception-to-date budget, current budget, current month expenses, year-to-
date expenses, inception-to-date expenses, budget balance available before
encumbrances, encumbrances, and budget balance available. For gifts, this report shows
revenue, current budget, current month expenses, year-to-date expenses, year-to-date
transfers, budget balance available before encumbrances, encumbrances, and budget
balance available.
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This report can be run based on every combination of the following:

e Chart

¢ Organization at level 5 (three-digit) or levels 6, 7, or 8 (six-digit)

e Period

e Four-digit Fiscal Year

Parameters

Field Name Input Data Definition

Chart of Account List of Values The user enters the appropriate one-digit chart of
account or selects it from the list of values. Required.

Organization Code | List of Values The user enters the appropriate three- or six-digit
Organization code or selects it from the list of values.
Required.

Period List of Values The user enters the appropriate two-digit period
(01=July, 02=August, etc.) or selects it from the list of
values. Required.

Fiscal Year List of Values The user enters the appropriate four-digit fiscal year or
selects it from the list of values. Required.

Step-by-Step Procedures

Task 2.6: Running the Operating Ledger by Organization

Categories section.

Step | Action Results/Decisions
1. Log in to EDDIE as described on page 11.

2 Click the Documents tab.

3. Click the Categories section.

4 Click the plus sign to expand the Corporate

the appropriate One Digit Chart of
Account or select it from the list of values
and click the Add (right arrow) button.

5. Click the plus sign to expand Finance.

6. Click Operating Ledger.

7. Double-click
UR_FIGL_Operating_Ledger_By_ Org.

8. Click the Refresh button at the top to It may take a few minutes for the
select or enter report parameters. parameter box to appear.

9. Select or enter ALL parameters before You may type a parameter or select the
executing the query. parameter from the list of values.

10. The first prompt is already selected. Enter

11. Click Three or Six Digit Organization
Code. Enter the appropriate value or select
it from the list of values and click the Add
(right arrow) button.
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Step

Action

Results/Decisions

12.

Click Two Digit Period. Enter the
appropriate value (07=July, 02=August, etc.)
or select it from the list of values and click
the Add (right arrow) button.

13.

Click Four Digit Fiscal Year. Enter the
appropriate value or select it from the list of
values and click the Add (right arrow)
button.

14.

Click the OK button.

It may take several minutes to run the
report.

15.

Once the report appears, you may print or
save the report. To print the report, follow
these steps:
a) Click the Print button on the toolbar
(not the browser’s Print button).
b) Select the Open with Adobe
Acrobat option on the pop-up
window.

c) Click the OK button.

d) Print the PDF by selecting Print
from the File menu.

e) Click the Print button.

This opens the report as a PDF.

16.

To save the report, follow these steps:

a) Click the Export button on the
toolbar.

b) Select Export Document As.
¢) Choose Excel.

d) Select Open with Microsoft
Excel.

e) Click the OK button.
f)  Click the Save button.

A pop-up window asks if you want to
open or save the file.

This opens the report as an Excel file.
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University of llinois - Urbana Page 1ores
UR_FIGL_OPERATING_LEDGER_BY_ORG OPERATING LEDGER SUMMARY EY ORGANIZATION AND PROGRAM WITHIN FUND Last Ratranea:
As of November, Fiscal Year 2016
[ Frosal vaar 2016 A
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917 Mechanical Sci & Engineering
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Figure 2.6.1: Operating Ledger by Organization — Output

Lesson Summary

In this lesson, you learned how to identify and use the Operating Ledger Summary,
College/Department Fund Type Summary, General Ledger Fund Summary, General
Ledger Department Fund Summary, Fund Type Summary, and the Operating
Ledger by Organization. In the next lesson, you will learn about a useful Banner query
page called the Executive Summary page (FGIBDSR).

Lesson Review

1. The General Ledger Fund Summary can be used to identify Fund codes that
have the wrong Fund Type. True/False

2. After running the College/Department Fund Type Summary, units will need to
run individual operating statements for each Fund Type. True/False

UAFR CONTROLLER

65



Reporting for Managers

Lesson 3: Banner General Ledger Queries

General Ledger query pages enable you to review the accounting data resulting from
journal voucher, requisition, purchase order, invoice, and check transactions.

Queries are not reports, despite their similarities. The data for queries are in real time and
online. The queries in this lesson are only available online and are not printed reports.
You can produce a screen print, if you need a hard copy. This lesson reviews the
Executive Summary page (FGIBDSR) and shows how to conduct efficient queries.

Lesson Objectives

When you have completed the materials presented in this lesson, you will be able to
review and interpret financial information using the Executive Summary page
(FGIBDSR) in Banner:

3.1: Executive Summary Page (FGIBDSR)

Process Description

The Executive Summary page (FGIBDSR) displays the accounting detail of the
operating ledger. FGIBDSR is possibly one of the most versatile query pages. With this
page, you can query using a variety of parameters to view detail and roll-up information.
From this page, you can drill down to transaction details of a total, provided the query
parameters are at the data entry levels. The Chart and Fiscal Year fields are required.
The query results are sorted by Account code.

You may query using any combination of the following parameters:
e Fund at any level of the hierarchy
¢ Organization at any level of the hierarchy
e Account or Account Type
e Program at any level of the hierarchy
o Activity
e Location

The Query Specific Account checkbox is used to determine which Account the query
selects. Clear this checkbox to enter a combination of Organization, Fund, Account,
Program, Activity, or Location to query a range of Accounts. You can select this checkbox
and type the desired combination of Organization, Fund, Account or Account Type,
Program, Activity, or Location to query a specific Account. The option that is available
from this page shows the transaction detail for a specific Account code. The Grant
Inception to Date page (FZIGITD) should be used to view inception to date information
for grants and other project year Funds.

NOTE: If you want to query at data entry levels and don’t want rolled-up information, use
the Organization Budget Status page (FGIBDST).

CAUTION: You cannot query on both Account and Account Type!
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Process Example

In the following example, we will display the Executive Summary page query to review
posted transactions.

Page Name Page Title Path

FGIBDSR Executive Summary Financial » General Ledger » General
Accounting Query Forms » Executive
Summary

NOTE: See Appendix D for information on the fields in the Executive Summary page
(FGIBDSR), including definitions of all the fields used in the following example.

Step-by-Step Procedures
Task 3.1: Querying the Executive Summary Page (FGIBDSR)

Step | Action Results/Decisions
1. In the Search field, type FGIBDSR and FGIBDSR displays.
press the ENTER key to open the
Executive Summary page.
2. Type the Chart code in the Chart field.
3. Press the TAB key to advance to the Fiscal
Year field and type the current fiscal year.
4, Press the TAB key to advance to the
Include Revenue Accounts field.
5. Clear the Include Revenue Accounts
checkbox (see NOTE below).
6. Press the TAB key to advance to the
Organization field and type the
Organization code.
7. Press the TAB key to advance to the Fund
field and type the Fund code.
8. Press the TAB key to move to the Program
field and type the Program code.
9. Select Both in the Commit Type field. This is the default and is system policy.
10. Click the Go button.
11. Review results.
12. Place your cursor on the first detail line.
13. Select Transaction Detail Information
(FGITRND) from the Related menu.
14. Review results.
15. Click the Close button twice to return the
main menu.

NOTE: If querying a budget-based Fund such as state, ICR, or grants, clear the
checkbox for the Include Revenue Accounts field; otherwise, results are inaccurate.
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Summary FGIEDSR 3 3.7 (BANDEV) (INONE) B Remee | S foos
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Figure 3.1.1: Executive Summary Page (FGIBDSR)

Lesson Summary

This lesson showed you how to use the Executive Summary Page (FGIBDSR) to
conduct queries.

Lesson Review

1. You can query on both Account and Account Type using the Executive
Summary Page (FGIBDSR). True/False

2. FGIBDSR can be used to view inception to date information for grants and other
project year Funds. True/False
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Course Summary

In this course, you have learned how to:

e |dentify the rolled-up and summary reports available in EDDIE, how to retrieve
them, view them, and their uses.

e Retrieve, review, and interpret financial data using the Executive Summary
Page (FGIBDSR) in Banner.
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Answer Key

Following is the answer key for each lesson review.

Lesson 1: Finance Reports in EDDIE, page 48

1. Which report will show transaction statements for each period since the beginning of the
fiscal year (including the current period), if you type an asterisk (*) in the Period field?

a. Operating Statement Roll-Up
b. General Ledger by Account
c. Operating Ledger YTD Transaction Statement
Answer: c) Operating Ledger YTD Transaction Statement
2. Which report provides a rolled up operating statement for organizations at the
Vice Chancellor, school, college, or department level?
a. Operating Statement Rollup
b. General Ledger by Account
c. Operating Ledger YTD Transaction Statement

Answer: a) Operating Statement Rollup

Lesson 2: Summary Reports, page 68

1. The General Ledger Fund Summary can be used to identify Fund codes that
have the wrong Fund Type. True/False

Answer: True.

2. After running the College/Department Fund Type Summary, units will need to
run individual operating statements for each Fund Type. True/False

Answer: False. There is no need to run individual operating statements for
each Fund Type when the College/Department Fund Type Summary is used.

Lesson 3: Banner General Ledger Queries, page 71

1. You can query on both Account and Account Type using the Executive
Summary Page (FGIBDSR). True/False

Answer: False. You cannot query on both Account and Account Type.

2. FGIBDSR can be used to view inception to date information for grants and other
project year Funds. True/False

Answer: False. The Grant Inception to Date Page (FZIGITD) should be used.
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Appendix A: OBFS Resources

OBFS Training Center

The OBFS Training Center aims to meet units’ needs for training, knowledge, and
understanding of the OBFS systems, policies, and processes. From its Web site, you
may access information on types and availability of courses, register for classes, access
online training, and download training materials. Visit the OBFS Training Center at
http://www.obfs.uillinois.edu and click the Training Center link. Then check out these
helpful links:

e Click the Course Registration link to register for an OBFS training course.
e Check the Curriculum Guide to help identify OBFS courses and prerequisites
you should take.

OBFS News Center

If you wish to receive announcements from the OBFS functional unit sponsoring the
content of this course, subscribe to the Accounting and Financial Reporting
announcements at the OBFS News Center as outlined below:

1. Go to the OBFS home page at http://www.obfs.uillinois.edu.
2. Click Sign up for email updates! (See the link on lower right side of page.)
3. Select the following topic: Finance

Accounting & Financial Reporting Courses

Materials for the following courses are available from the OBFS Training Center Web site
when you go to http://www.obfs.uillinois.edu and click the Training Center link. Then
click the Job Aids & Training Materials link to see information regarding these courses:

Journal Voucher Processing

Retrieving General Ledger Reports

General Encumbrances

Understanding University Financial Statements & the Reconciliation Process
Introduction to Self-Supporting Funds

Reporting for Managers

Managing Self-Supporting Funds

Property Accounting — Introduction to Property Accounting (FA 101)
Property Accounting — FABweb Additions and Updates (FA 102)
Property Accounting — FABweb Transfers and Disposals (FA 103)
Property Accounting — Equipment Loans and Other Transfers (FA 104)
Property Accounting — Physical Inventory of Equipment (FA 105)
Property Accounting — FABweb Batch Upload

Other — Account Code Search

Other — Fiscal Control and Internal Auditing Act (FCIAA) Certification
Other — Misclassified FOAPAL Reports in EDDIE

Other — Multiple-Year Labor Encumbering in Banner
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Appendix B: Support and Resources Summary

Financial Reporting Contacts

For further information regarding the interpretation of financial statements, contact:
Jason Bane, Senior Business and Financial Coordinator
University Accounting & Financial Reporting, 217-206-7848
jabane@uillinois.edu

For questions about correcting misclassified C-FOAPALs, contact:
University Accounting & Financial Reporting
uas@uillinois.edu
217-333-4568

For questions about the Finance standard reports in EDDIE, contact:
Jason Bane, Senior Business and Financial Coordinator
University Accounting & Financial Reporting, 217-206-7848
jabane@uillinois.edu

For questions about using EDDIE, EDDIE access, or the DS Query Clearinghouse,
contact:
Decision Support at 217-244-6419

To report problems using any of the Finance report tools, contact:
AITS Service Desk at 217-333-3102 or 312-996-4806 or
servicedeskaits@uillinois.edu

Additional Resources

OBFS Web site:
http://www.obfs.uillinois.edu/

Accounting & Financial Reporting Web site:
OBFS Home > Accounting & Financial Reporting

OBFS Banner Alerts and Resources Web page:
OBFS Home > Banner Alerts and Resources

EDDIE
https://eddie.ds.uillinois.edu

Mobius View
https://mobiusview.apps.uillinois.edu/mobius/view
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Appendix C: Field Definitions

This appendix contains field definitions for the output of the reports covered in this

course.

Operating Statement Rollup

Summary Format

Field Name Definition

Fiscal Year Fiscal year code.

Period Period code for the fiscal year.

Chart of Account Identifies University or major accounting entity. 1=Urbana.
2=Chicago. 4=Springdfield. 9=System Offices.

Fund Type Fund Type code — all hierarchy levels.

Fund Code Fund code — all hierarchy levels. Identifies a source of revenue.

Organization Code

Organization code — all hierarchy levels. Identifies functional
reporting units.

Program Code

Program code — all hierarchy levels. Identifies NACUBO function.

Atyp

Account Type.

Description

Title of Account.

Permanent Budget

Cumulative balance of changes to permanent budget balances.

Temporary Budget

Cumulative balance of changes to temporary budget balances.

Current Budget

Cumulative balance of current budget balances.

Current Month

This is the balance of activity for the current month.

Year To Date

This is the balance of the activity for the year.

Encumbrances

This is the current balance of the encumbrances and budget
reservations.

Budget Bal Avail

This field shows the available balance on the budget.

Detail Format

Field Name Definition

Fiscal Year Fiscal year code.

Period Period code for the fiscal year.

Chart of Account Identifies University or major accounting entity. 1=Urbana.
2=Chicago. 4=Springdfield. 9=System Offices.

Fund Type Fund Type code — all hierarchy levels.

Fund Code Fund code — all hierarchy levels. Identifies a source of revenue.

Organization Code

Organization code — all hierarchy levels. Identifies functional
reporting units.

Program Code

Program code — all hierarchy levels. Identifies NACUBO function.

Atyp

Account Type.

Description

Title of Account.

Permanent Budget

Cumulative balance of changes to permanent budget balances.
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Field Name

Definition

Temporary Budget

Cumulative balance of changes to temporary budget balances.

Current Budget

Cumulative balance of current budget balances.

Current Month

This is the balance of activity for the current month.

Inception to Date

This is the balance of the activity from inception to date.

Encumbrances

This is the current balance of the encumbrances and budget
reservations.

Budget Bal Avail

This field shows the available balance on the budget.

Operating Ledger YTD Transaction Statement

Field Name

Definition

Fiscal Year (FY)

Fiscal year of report run.

Period

Period(s) of report run.

Chart

Chart code value that is selected from the parameter list. Identifies
University or major accounting entity. 1=Urbana. 2=Chicago.
4=Springfield. 9=System Offices.

Organization

Organization code that is typed or selected from the parameter list.
Identifies functional reporting units.

Fund Fund code that is typed or selected from the parameter list. Identifies
a source of revenue.

Program Program code that is typed or selected from the parameter list.
Identifies NACUBO function.

Fund Type Fund Type code that corresponds to the selected Fund code.

Organization Level

The hierarchy level of the selected Organization code.

Fund Level

The hierarchy level of the selected Fund code.

Program Level

The hierarchy level of the selected Program code.

Fund Type Level

The hierarchy level of the displayed Fund Type code.

Status Indicator for
Fund, Organization,
Program, and Fund
Type

“A” indicates code is active.

Principal Investigator

The person responsible for the sponsored project award as specified
in the award documents. Fund, Organization, and Program segments
can have principal investigators.

Fund Term Dt

Fund Termination date. After this date, non-approved administration
personnel can no longer process transactions. But approved
personnel (such as Grants administration) can still process
transactions.

Fund Exp End Dt

Fund Expenditure End Date. The date transactions can no longer be
processed. This date stops approved administration personnel from
processing transactions. When the termination date is exceeded, the
expenditure end date is always greater than the University’s current
fiscal year end date. The field is left blank at fund creation.

Project Start Dt

The begin date of the sponsored project award period as specified in
the award documents. This date cannot be changed after grant
transactions are posted.
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Field Name

Definition

Project End Dt

The end date of the sponsored project award period as specified in
the award documents. The project end date can be changed at any
time, but cannot be changed past the termination date.

Grant Code

User-defined or system-assigned grant identification code.

Financial Manager

The person with fiscal responsibility for the organization.

Indirect Cost Rate

The actual rate that the sponsoring agency must contribute towards
the indirect costs.

Indirect Cost Basis

The amount to which the indirect cost rate is applied.

Sponsor An outside unit that awards grant(s).

Account Designates asset, liability, equity, revenue, expenditure, and
transfers.

Description Account code description. This description appears in bold under the
description column.

Date Transaction Date.

RC Rule Code.

Document Document #.

Seq Sequence number of transaction within a Banner document.

Doc Ref The Doc Ref is used to relate a specific transaction to some other
document or transaction.

Deposit Deposit number.

Budget Budget amounts.

Actual Revenue/Expenses/Transfers.

Encumbrances Encumbrance amounts.

Activity Activity code.

Location Location code.

Misclassified FOAPAL

Field Name

Definition

Org (Organization)

Three-digit Organization code that was selected from the parameters,
level 5 of the Organization hierarchy.

CFOP Chart, Fund, Organization, Program. A concatenated version of the
C-FOAPAL.

Fund Type Fund Type codes represent high level business grouping of Fund
codes.

Fund Title The title associated with the financial Fund code. The three-digit

Organization code is embedded in the Fund title.

Organization Title

The title associated with the Organization code.

Program Title

The title associated with the Program code. The three-digit
Organization code is embedded in the Program title.

Fiscal Period

The two-digit financial period to which the transaction was posted.

Document

The number assigned to the financial document in Banner.
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Field Name

Definition

Date

The financial effective date of the transaction as specified in Banner.

OL Detail Descriptive
Text

Operating Ledger Transaction description. This description can
include any textual description that the user enters.

User ID ID of the user or application that entered the transaction into Banner.
Budget The dollar amount of the entry if it is a budget entry.

Revenue The dollar amount of the entry if it is a revenue entry.

Expense The dollar amount of the entry if it is an expense entry.
Encumbrance The dollar amount of the entry if it is an encumbrance entry.
Reservation The dollar amount of the entry if it is a reservation entry.

Operating Ledger Summary

Field Name

Definition

Fiscal Year (FY)

Fiscal year of report run.

Period

Period(s) of report run.

Chart

Identifies University or major accounting entity. 1=Urbana.
2=Chicago. 4=Springdfield. 9=System Offices.

Organization

Organization code that is typed or selected from the parameter list.
Identifies functional reporting units.

Fund Type

Fund Type code that corresponds to the selected Fund code.

Org Level

The hierarchy level of the selected Organization Code.

Fund Type Level

The hierarchy level of the displayed Fund Type code.

Financial Manager

The person with fiscal responsibility for the organization.

Fund

Fund code that is typed or selected from the parameter list. Identifies
a source of revenue.

Org Organization code that is typed or selected from the parameter list.
Identifies functional reporting units.
Prog Program code that is typed or selected from the parameter list.

Identifies NACUBO function.

Fund Description

Fund code description.

Program Description

Program code description.

Permanent Budget

Balance amount for permanent budget dollars.

Current Budget

Cumulative balance of permanent and temporary budget balances.

Current Month

Balance of activity for the current month.

Year to Date

Balance of the activity for the year.

Encumbrances

Total of outstanding encumbrances and Budget Reservations.

Budget Bal Avail

The Current Operating Budget less Year-to-Date activity or Inception-
to-Date Activity and Encumbrances.

Total Revenues

Total Revenue - Account Type 3x.

Total Expenses

Total Expenses - Account Type 1x and 2x.

Total Transfers

Total Mandatory and Non-Mandatory Transfers - Account Type 4x.
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Field Name

Definition

Net Totals

Total Revenues, Total Expenses, and Total Transfers - Account Types
1%, 2x, 3x and 4x.

College/Department Fund Type Summary

Field Name

Definition

Chart

Identifies University or major accounting entity. 1=Urbana.
2=Chicago. 4=Springdfield. 9=System Offices.

Organization

Identifies functional reporting units.

Fund Type Fund Type code that corresponds to the selected Fund code.
Org Level Hierarchy level of the selected Organization code.
Status “A” indicates Fund is Active.

Fund Type Level

The hierarchy level of the displayed Fund Type code.

Status Indicator for
Organization and Fund
Type

“A” indicates code is active.

Financial Manager

The person with fiscal responsibility for the organization.

Atyp

Account Type.

Description

Description of Fund Type.

Permanent Budget

Balance amount for permanent budget dollars.

Temporary Budget

Cumulative balance of changes to temporary budget balances.

Current Budget

Cumulative balance of permanent and temporary budget balances.

Current Month

Balance of activity for the current month.

Year To Date

Balance of activity for the year.

Inception To Date
(ITD reports only)

Balance of activity for Funds with inception to date balances.

Encumbrances

Current balance of the encumbrances and budget reservations.

Budget Bal Avail

Available balance on the budget.

General Ledger Fund Summary

Field Name Definition

Chart Identifies University or major accounting entity. 1=Urbana.
2=Chicago. 4=Springfield. 9=System Offices.

Fund Type Level 2 External Fund Type code for all Fund Types meeting the

report prompt criteria. If the asterisk (*) is selected, a report is
supposed to be produced for each Fund Type the Organization is
using along with a total of all Fund Types at the end of the report.

Fund Type Level

Level of the Fund Type.

Fund

Identifies a source of revenue.

Description

Fund code description.
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Field Name Definition

Cash Cash amount.

Non-Cash Assets Non-Cash Assets amount.
Liabilities Liabilities amount.

Beginning Fund Bal

Balance at the beginning of the fiscal year.

YTD Additions

Year-to-date Additions.

YTD Deductions

Year-to-date Deductions.

Ending Fund Bal

The current balance for the particular Fund.

Fund Type Summary

Field Name

Definition

Chart

Identifies University or major accounting entity. 1=Urbana.
2=Chicago. 4=Springdfield. 9=System Offices.

Account Code

The Account Code.

Account Type The type of Account.
Description Account code or Account Type description.
Balance Balance amount.
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Appendix D: Field Definitions for the Executive
Summary Page (FGIBDSR)

This appendix lists the fields and their definitions for the Executive Summary Page
(FGIBDSR). It is demonstrated in 3.1.

Page Name Page Title Path

FGIBDSR Executive Financial » General Ledger » General Accounting
Summary Query Forms » Executive Summary

Field Name Input Data Usage

Account Validated/Display | A code representing an Account. Account designates

asset, liability, equity, revenue, expenditure, and
transfer Account classifications. Required.

Account Type Validated A code to categorize Accounts.

Activity Validated A code to designate temporary units of work,
subsidiary functional classifications, or short duration
projects. Selected from a listing of pre-defined generic
codes or codes specifically defined and requested by

users.

Adjusted Budget Display Account code line item adjusted cumulative budget
amount.

Available Balance | Display Account code line item available budget balance.

Accounts for year-to-date activity and commitments.

Chart Validated The primary identification code for any Chart of
Accounts that is used to uniquely identify that Chart
from any other in a multi-Chart environment. Required

Commit Type Validated Uncommitted, Committed, and Both selections
determine budget line items that are returned in query
results by analyzing Fund commitment indicator.

Commitments Display Account code line item cumulative budget
commitments based on encumbrance amounts.

Fiscal Year Validated Accounting fiscal year.

Fund Validated Identifies a source of revenue for accounting and

financial reporting purposes. It is an accounting entity
with a self-balancing set of Accounts. Required.

Include Revenue | Text Entry An indicator to include revenue Accounts in the query

Accounts results. Only select if the Organization has revenue.

Index Validated A unique alphanumeric code representing user-
defined FOP segments. Optional.

Location Validated A code to designate a physical place or site.

Net Total Display Overall totals for adjusted budget, year-to-date activity,

commitments and available balance. Available balance
total is current cumulative budget total.
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Field Name Input Data Usage

Organization Validated A code associated with a specific person,
Organization, or other subdivision of a Fund
responsible for purchasing commodities or services.
Required.

Program Validated A code associated with group activities, operations, or
other units of work directed to achieving specific
purposes or objectives. Required.

Query Specific Text Entry Indicator. If selected, only the Account code specified

Account will be queried.

Title Display Account descriptive title.

Type Display A code to categorize Accounts.

YTD Activity Display Account code line item cumulative year-to-date budget
activity.
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Appendix E: Funding Sources and Fund Type

Descriptions
Funding Sources and Type Descriptions Fund Fund Ranges
Type

Current Unrestricted — State Funds 10

State Approp-GRF EAF IF 1A 100000 — 189999
PY State Approp-GRF EAF IF 1B 100000 — 189999
State Approp-St Col and Univ Trust 1F 100000 — 189999
State Approp-Fire Prevention Fund 1G 100000 — 189999
State Approp-Presidential Library 1H 100000 — 189999
State Approp-Tobacco Settlement Rec 1J 100000 — 189999
PY State Approp-St Col & Univ Trust 1P 100000 — 189999
PY State Approp-Five Prevention Fnd 1Q 100000 — 189999
PY State Approp-Presidential Libry 1R 100000 — 189999
PY State Approp-Tobacco Settlemnt Rec 1S 100000 — 189999
State Approp-State Capital Approp 1X 100000 — 189999
PY State Approp-State Capital Appr 1Y 100000 — 189999
University Income Fund Receipts 1z 190000 — 199999
Current Unrestricted — Other 20

Educational and Admin Allowances 2A 200000 — 299999
Institutional Costs Recovered 2C 200000 — 299999
Patents Copyrights and Royalties 2E 200000 — 299999
Private Gifts-Unrestricted 2G 200000 — 299999
Consolidated Group Investments 2] 200000 — 299999
Unrestricted Receivables/Payables 2L 200000 — 299999
Student Deposits and Other 2N 200000 — 299999
Self Insurance Programs 2P 200000 — 299999
Termination/Sick Leave Benefits 2R 200000 — 299999
Aux Enterprises/Self-Sup Activities 30

Suspense and System Clearing 3A 300000 — 399999
Service and Storeroom Activities 3E 300000 — 399999
Service Activities COP 3F 300000 — 399999
Aux Enterprises Not Under Indenture 3J 300000 — 399999
Aux Enterprises Under Indenture 3M 300000 — 399999
Departmental Activities 3Q 300000 — 399999
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Funding Sources and Type Descriptions Fund Fund Ranges
Type

Current Restricted 40

Sponsored Prog-US Gov G and C 4A 400000 — 499999
Sponsored Prog-Federal Work Study 4A 498000 — 498999
Sponsored Prog-Other Gov Agcy GC 4C 500000 — 509999
Sponsored Prog-Private G and C 4E 510000 — 559999
Sponsored Prog-State of Il G and C 4G 560000 — 599999
Trust-Endowment Income 4] 610000 — 619999
Trust-Endowment Farm Operations 4K 620000 — 699999
Trust-Private Gifts aM 620000 — 699999
Trust-Other Restricted 4N 620000 — 699999
Trust-Medical Service Plan 4S 620000 — 699999
Trust-Dental Service Plan 4U 620000 — 699999
Trust-Nursing Services Plan 4w 620000 — 699999
Land Grant-Federal Appropriations a4Y 600000 — 609999
Land Grant-Federal Appropriations 4y 601000 — 609999
Restricted Receivables/Payables 4z 400000 — 499999
Loan Funds 50

Loan Funds-University 5A 800000 — 809999
Loan Funds-Federal 5D 800000 — 809999
Loan Funds-Matching Federal Funds 5G 800000 — 809999
Endowment Funds 60

Endowment-Pool Accounts 6A 810000 — 819999
Endowments-US Land Grant 1862 6D 810000 — 819999
Endowments-True/In Perpetuity 6G 810000 — 819999
Endowments-Quasi 6J 810000 — 819999
Endowments-Term/Living Trust 6M 810000 — 819999
Endowments-Beneficial Int In Trust 6P 810000 — 819999
Unexpended Plant Funds 80

Unexpended Plant-Unrestricted 8A 700000 — 759999
Unexpended Plant-Restricted 8C 700000 — 759999
Unexpended Plant-Internal Financing 8E 700000 — 759999
Unexpended Plant-Bonded 8G 700000 — 759999
Unexpended Plant-COP Acq Funds 8J 700000 — 759999
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Funding Sources and Type Descriptions Fund Fund Ranges
Type

Unexpended Plant-Cap Dev Fund 8L 700000 — 759999
Renewal and Replacement Funds 82

Renewal and Replacement 8N 760000 — 779999
Retirement of Indebtedness 84

Debt Service 8Q 780000 — 789999
Debt Service-COP 8S 780000 — 789999
Investment in Plant 86

Investment in Plant 8z 790000 — 799999
Agency Funds 84

Agency-Payroll 9A 900000 — 999999
Agency-Other 9D 900000 — 999999
Agency-Student Organizations 9G 900000 — 999999
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MultiFund Management Report Tabs

Appendix F

Departmental MultiFund Management Report Tabs

The following pages show all the tabs for the Departmental MultiFund Management

Report, starting with the Summary tab below.

The tabs for the College MultiFund Management Report start on page 100.
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Figure F.1: Departmental MultiFund Management Report — Output — Summary tab
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Figure F.4: Departmental MultiFund Management Report — Output — Self Supporting (Cash) tab
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Figure F.6: Departmental MultiFund Management Report — Output — Gift (Cash) tab
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Figure F.7: Departmental MultiFund Management Report — Output — Gift (Rev-Exp-Enc) tab
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Figure F.8: Departmental MultiFund Management Report — Output — Grant Summary tab
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Figure F.9: Departmental MultiFund Management Report — Qutput — Grant by Pl tab
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Figure F.10: Departmental MultiFund Management Report — Output — Pl — Grant Funds tab
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Figure F.11: Departmental MultiFund Management Report — Output — Grant Burn Rates tab
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Figure F.12: Departmental MultiFund Management Report — Output — Service Plan Funds (Cash)
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Figure F.13: Departmental MultiFund Management Report — Output — Service Plan Funds (Rev-

Exp-Enc) tab
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College MultiFund Management Report Tabs
The following pages show all the tabs for the College MultiFund Management Report,

starting with the Summary tab below.
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Figure F.14: College MultiFund Management Report — Output — Summary tab
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Figure F.15: College MultiFund Management Report — Output — State & ICR tab
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Figure F.16: College MultiFund Management Report — Output — State & ICR — by Program tab
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Figure F.18: College MultiFund Management Report — Output — Self Supporting (Rev-Exp-Enc) tab
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Figure F.19: College MultiFund Management Report — Output — Gift (Cash) tab
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Figure F.20: College MultiFund Management Report — Output — Gift (Rev-Exp-Enc) tab
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Figure F.22: College MultiFund Management Report — Output — Grant by Pl tab
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Figure F.23: College MultiFund Management Report — Output — Pl — Grant Funds tab
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Figure F.24: College MultiFund Management Report — Output — Grant Burn Rates tab
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	The goal of this course is to provide information on retrieving and reviewing rolled-up and summary ad hoc Finance reports. Analytical reports are available on a daily basis but with no fixed parameters. Ad hoc reports are reports available on an as-needed basis from the Data Warehouse. You will also learn to use the Executive Summary page (FGIBDSR), available in Banner.
	The goal of this course is to provide information on retrieving and reviewing rolled-up and summary ad hoc Finance reports. Analytical reports are available on a daily basis but with no fixed parameters. Ad hoc reports are reports available on an as-needed basis from the Data Warehouse. You will also learn to use the Executive Summary page (FGIBDSR), available in Banner.
	 

	Course Objectives  
	Upon completion, participants should be able to:
	Upon completion, participants should be able to:
	 

	 Identify the rolled-up and summary reports available in EDDIE, how to retrieve them, view them, and their uses. 
	 Identify the rolled-up and summary reports available in EDDIE, how to retrieve them, view them, and their uses. 
	 Identify the rolled-up and summary reports available in EDDIE, how to retrieve them, view them, and their uses. 

	 Retrieve, review, and interpret financial data using the Executive Summary page (FGIBDSR) in Banner. 
	 Retrieve, review, and interpret financial data using the Executive Summary page (FGIBDSR) in Banner. 
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	This lesson will cover some of the rolled-up and Year to Date (YTD) Finance reports available in EDDIE. In contrast to static month-end reports available in Mobius View, the current reports available on the EDDIE server are processed on-demand. That means that when you open and refresh the report, the data in REPTPROD are retrieved and formatted.
	This lesson will cover some of the rolled-up and Year to Date (YTD) Finance reports available in EDDIE. In contrast to static month-end reports available in Mobius View, the current reports available on the EDDIE server are processed on-demand. That means that when you open and refresh the report, the data in REPTPROD are retrieved and formatted.
	 

	Lesson Objectives 
	When you have completed the materials presented in this lesson, you should be able to retrieve, review, and identify the use of the following Finance reports in EDDIE:
	When you have completed the materials presented in this lesson, you should be able to retrieve, review, and identify the use of the following Finance reports in EDDIE:
	 

	 Operating Statement Rollup 
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	1.1: Fund, Organization, and Program Hierarchy 
	Process Description 
	Many of the reports in this training guide allow the user the flexibility to use the Fund, Organization, and Program segments of the C-FOAPAL at various levels of the hierarchies as report parameters. Hierarchies for the Fund, Organization, and Program segments are available in Mobius View or by querying Banner. 
	 
	Hierarchy Reports in Mobius View 
	This topic provides the complete list of Fund, Organization, and Program code hierarchies with short descriptions. 
	Mobius View – text version updated nightly: 
	Mobius View – text version updated nightly: 
	 
	https://mobiusview.apps.uillinois.edu/mobius/view
	https://mobiusview.apps.uillinois.edu/mobius/view
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	FOAPAL Hierarchy Reports-Topic (FOAPALRPTS) 
	FOAPAL Hierarchy Reports-Topic (FOAPALRPTS) 
	 
	 

	Under each Chart, reports are listed as follows:
	Under each Chart, reports are listed as follows:
	 

	 Fund Hierarchy Report (FIFGRFNDH)
	 Fund Hierarchy Report (FIFGRFNDH)
	 Fund Hierarchy Report (FIFGRFNDH)
	 Fund Hierarchy Report (FIFGRFNDH)
	 


	 Organization Hierarchy Report (FIFGRORGH)
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	 Program Hierarchy Report (FIFGRPRGH) 
	 Program Hierarchy Report (FIFGRPRGH) 


	 
	Querying Fund Hierarchy in Banner 
	You may query the hierarchy of Fund codes in Banner using the Fund Hierarchy Query page (FTIFNDH).   
	1. Type FTIFNDH in the Search field and press ENTER to open the page. 
	1. Type FTIFNDH in the Search field and press ENTER to open the page. 
	1. Type FTIFNDH in the Search field and press ENTER to open the page. 

	2. Verify that your Chart shows in the COA field. 
	2. Verify that your Chart shows in the COA field. 

	3. Enter the Fund code in the Fund field. 
	3. Enter the Fund code in the Fund field. 

	4. Click the Go button. 
	4. Click the Go button. 


	 
	 
	Figure
	Figure 1.1.1: Fund Hierarchy Query Page (FTIFNDH) 
	NOTE: See Appendix E for information about Funding Sources and Fund Type Descriptions.  
	 
	Querying Organization Hierarchy in Banner 
	You may query the hierarchy of Organization codes in Banner using the Organization Hierarchy Query page (FTIORGH).   
	1. Type FTIORGH in the Search field and press ENTER to open the page. 
	1. Type FTIORGH in the Search field and press ENTER to open the page. 
	1. Type FTIORGH in the Search field and press ENTER to open the page. 

	2. Verify that your Chart shows in the COA field. 
	2. Verify that your Chart shows in the COA field. 

	3. Enter the Organization code in the Organization field. 
	3. Enter the Organization code in the Organization field. 

	4. Click the Go button. 
	4. Click the Go button. 
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	Figure 1.1.2: Organization Hierarchy Query Page (FTIORGH) 
	Querying Program Hierarchy in Banner 
	You may query the hierarchy of Program codes in Banner using the Program Hierarchy Query page (FTIPRGH).   
	1. Type FTIPRGH in the Search field and press ENTER to open the page. 
	1. Type FTIPRGH in the Search field and press ENTER to open the page. 
	1. Type FTIPRGH in the Search field and press ENTER to open the page. 

	2. Verify that your Chart shows in the COA field. 
	2. Verify that your Chart shows in the COA field. 

	3. Enter the Program code in the Program field. 
	3. Enter the Program code in the Program field. 

	4. Click the Go button. 
	4. Click the Go button. 
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	Figure 1.1.3: Program Hierarchy Query Page (FTIPRGH) 
	1.2: Operating Statement Rollup 
	Process Description 
	Table
	TBody
	TR
	Span
	TH
	Span
	P
	Span
	Report Description
	 


	TH
	Span
	P
	Span
	Report Name
	 



	TR
	Span
	Operating Statement Rollup
	Operating Statement Rollup
	Operating Statement Rollup
	 


	FIGL_Operating_Statement_Rollup
	FIGL_Operating_Statement_Rollup
	FIGL_Operating_Statement_Rollup
	 



	TR
	Span
	Operating Statement Rollup ITD
	Operating Statement Rollup ITD
	Operating Statement Rollup ITD
	 


	FIGL_Operating_Statement_Rollup_ITD
	FIGL_Operating_Statement_Rollup_ITD
	FIGL_Operating_Statement_Rollup_ITD
	 





	 
	 

	The Operating Statement Rollup Report is a detailed roll-up income statement. This report can be run using any combination of Chart (required parameter), Fund, Organization (required parameter), Program codes, and Fund Types.  
	The Operating Statement Rollup Report is a detailed roll-up income statement. This report can be run using any combination of Chart (required parameter), Fund, Organization (required parameter), Program codes, and Fund Types.  
	 

	This report is almost identical to the Revenue/Expense Detail Statement except that it can be run for any Chart, any period, any fiscal year, for any level of the Fund hierarchy, any level of the Organization hierarchy, and any level of the Program hierarchy. It provides detail or summarized operating amounts. An audit trail is also provided that reports the balances by FOP within Account code. 
	This report is almost identical to the Revenue/Expense Detail Statement except that it can be run for any Chart, any period, any fiscal year, for any level of the Fund hierarchy, any level of the Organization hierarchy, and any level of the Program hierarchy. It provides detail or summarized operating amounts. An audit trail is also provided that reports the balances by FOP within Account code. 
	 

	Since this report can be run for any level of the Organization hierarchy it provides a rolled-up operating statement for organizations at the Vice Chancellor, school, college, or department level.  It also allows users to retrieve information using parameters and hierarchy levels not reported on in the basic operating statements.
	Since this report can be run for any level of the Organization hierarchy it provides a rolled-up operating statement for organizations at the Vice Chancellor, school, college, or department level.  It also allows users to retrieve information using parameters and hierarchy levels not reported on in the basic operating statements.
	 

	This report has three formats:
	This report has three formats:
	 

	 The summary format provides detailed roll-up income statement data by Account Type. 
	 The summary format provides detailed roll-up income statement data by Account Type. 
	 The summary format provides detailed roll-up income statement data by Account Type. 

	 The detail format provides detailed roll-up income statement data by Account code. 
	 The detail format provides detailed roll-up income statement data by Account code. 

	 The C-FOP format expands the data from the detail format by providing Fund, Organization, and Program segments. 
	 The C-FOP format expands the data from the detail format by providing Fund, Organization, and Program segments. 


	This report is also available as an Inception to Date report. The ITD reports are available for Fund codes that are linked to a grant code – for example, grant Funds, plant Funds, federal agriculture Funds, and those self-supporting and agency Funds that are project-type activities.
	This report is also available as an Inception to Date report. The ITD reports are available for Fund codes that are linked to a grant code – for example, grant Funds, plant Funds, federal agriculture Funds, and those self-supporting and agency Funds that are project-type activities.
	 

	This report can be run based on every combination of the following: 
	This report can be run based on every combination of the following: 
	 

	 Chart  
	 Chart  
	 Chart  
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	The user must select the appropriate Chart from the list of values. Required.
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	The Operating Statement College Rollup Report is a detailed roll-up income statement for all departments at the college level. This report can be run using any combination of Chart (required parameter), Fund, College (required parameter), Program codes, and Fund Types.  
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	This report is also available as an Inception to Date report. The ITD reports are available for Fund codes that are linked to a grant code – for example, grant Funds, plant Funds, federal agriculture Funds, and those self-supporting and agency Funds that are project-type activities.
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	The first prompt is already selected.  Select the appropriate Chart of Account and click the Add (right arrow) button.
	The first prompt is already selected.  Select the appropriate Chart of Account and click the Add (right arrow) button.
	The first prompt is already selected.  Select the appropriate Chart of Account and click the Add (right arrow) button.
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	Click Fund GL report contact.  If querying by FUND GL report contact, select a name from the list of values and click the Add (right arrow) button.  Otherwise, type an asterisk (*) in the blank field and click the Add (right arrow) button.
	Click Fund GL report contact.  If querying by FUND GL report contact, select a name from the list of values and click the Add (right arrow) button.  Otherwise, type an asterisk (*) in the blank field and click the Add (right arrow) button.
	Click Fund GL report contact.  If querying by FUND GL report contact, select a name from the list of values and click the Add (right arrow) button.  Otherwise, type an asterisk (*) in the blank field and click the Add (right arrow) button.
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	Click Fiscal Year.  Select it from the list of values or type the appropriate value in the blank field and click the Add (right arrow) button.
	Click Fiscal Year.  Select it from the list of values or type the appropriate value in the blank field and click the Add (right arrow) button.
	Click Fiscal Year.  Select it from the list of values or type the appropriate value in the blank field and click the Add (right arrow) button.
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	Click Fund Codes.  Select it from the list of values or type the appropriate value in the blank field and click the Add (right arrow) button.
	Click Fund Codes.  Select it from the list of values or type the appropriate value in the blank field and click the Add (right arrow) button.
	Click Fund Codes.  Select it from the list of values or type the appropriate value in the blank field and click the Add (right arrow) button.
	 


	You can enter up to four Fund codes.
	You can enter up to four Fund codes.
	You can enter up to four Fund codes.
	 



	TR
	Span
	10. 
	10. 
	10. 
	10. 
	10. 
	 




	Click ORG GL report contact.  If querying by ORG GL report contact, select a name from the list of values and click the Add (right arrow) button.  Otherwise, type an asterisk (*) in the blank field and click the Add (right arrow) button.
	Click ORG GL report contact.  If querying by ORG GL report contact, select a name from the list of values and click the Add (right arrow) button.  Otherwise, type an asterisk (*) in the blank field and click the Add (right arrow) button.
	Click ORG GL report contact.  If querying by ORG GL report contact, select a name from the list of values and click the Add (right arrow) button.  Otherwise, type an asterisk (*) in the blank field and click the Add (right arrow) button.
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	Click Only 1 Org Code.  Select it from the list of values or type the appropriate value in the blank field and click the Add (right arrow) button. 
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	Click PROG GL report contact.  If querying by PROG GL report contact, select a name from the list of values and click the Add (right arrow) button.  Otherwise, type an asterisk (*) in the blank field and click the Add (right arrow) button.
	Click PROG GL report contact.  If querying by PROG GL report contact, select a name from the list of values and click the Add (right arrow) button.  Otherwise, type an asterisk (*) in the blank field and click the Add (right arrow) button.
	Click PROG GL report contact.  If querying by PROG GL report contact, select a name from the list of values and click the Add (right arrow) button.  Otherwise, type an asterisk (*) in the blank field and click the Add (right arrow) button.
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	Click Program Code.  Select it from the list of values, type the appropriate value, or type an asterisk (*) in the blank field. Then click the Add (right arrow) button.
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	Click Program Code.  Select it from the list of values, type the appropriate value, or type an asterisk (*) in the blank field. Then click the Add (right arrow) button.
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	Click the OK button.
	Click the OK button.
	Click the OK button.
	 


	It may take several minutes to run the report.  
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	Once the report appears, you may print or save the report.  To print the report, follow these steps:
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	Once the report appears, you may print or save the report.  To print the report, follow these steps:
	 

	a) Click the Print button on the toolbar (not the browser’s Print button).  
	a) Click the Print button on the toolbar (not the browser’s Print button).  
	a) Click the Print button on the toolbar (not the browser’s Print button).  
	a) Click the Print button on the toolbar (not the browser’s Print button).  
	 


	b) Select the Open with Adobe Acrobat option on the pop-up window.
	b) Select the Open with Adobe Acrobat option on the pop-up window.
	b) Select the Open with Adobe Acrobat option on the pop-up window.
	 


	c) Click the OK button.  
	c) Click the OK button.  
	c) Click the OK button.  
	 


	d) Print the PDF by selecting Print from the File menu. 
	d) Print the PDF by selecting Print from the File menu. 
	d) Print the PDF by selecting Print from the File menu. 
	 


	e) Click the Print button.
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	e) Click the Print button.
	 




	 
	 
	 

	 
	 

	 
	 

	 
	 

	 
	 

	 
	 

	 
	 

	This opens the report as a PDF.
	This opens the report as a PDF.
	 





	Table
	TBody
	TR
	Span
	TH
	Span
	P
	Span
	Step
	 


	TH
	Span
	P
	Span
	Action
	 


	TH
	Span
	P
	Span
	Results/Decisions
	 



	TR
	Span
	16. 
	16. 
	16. 
	16. 
	16. 
	 




	To save the report, follow these steps:
	To save the report, follow these steps:
	To save the report, follow these steps:
	 

	a) Click the Export button on the toolbar.  
	a) Click the Export button on the toolbar.  
	a) Click the Export button on the toolbar.  

	b) Select Export Document As. 
	b) Select Export Document As. 

	c) Choose Excel. 
	c) Choose Excel. 

	d) Select Open with Microsoft Excel.  
	d) Select Open with Microsoft Excel.  

	e) Click the OK button.   
	e) Click the OK button.   

	f) Click the Save button. 
	f) Click the Save button. 



	 
	 
	 
	 
	 
	A pop-up window asks if you want to open or save the file.   
	This opens the report as an Excel file. 




	 
	 

	NOTE: See Appendix C for information on the fields in the Operating Ledger YTD Transaction Statement by Account, including definitions of all the fields used in the following example.
	NOTE: See Appendix C for information on the fields in the Operating Ledger YTD Transaction Statement by Account, including definitions of all the fields used in the following example.
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	The Operating Ledger YTD Transaction Statement by Account and Period reports the year-to-date transactions that support the balances on the Revenue/Expense Detail Statement. This statement will show information from the beginning of the fiscal year through the period selected, grouped by Account code in one concise report. This statement is restricted to using one Fund code and one Organization code at a time (required parameters).
	The Operating Ledger YTD Transaction Statement by Account and Period reports the year-to-date transactions that support the balances on the Revenue/Expense Detail Statement. This statement will show information from the beginning of the fiscal year through the period selected, grouped by Account code in one concise report. This statement is restricted to using one Fund code and one Organization code at a time (required parameters).
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	 Chart  
	 Chart  
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	 Organization at data entry levels 6, 7, and 8  
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	The user must select the Chart code and its description from the list of values. Required.
	The user must select the Chart code and its description from the list of values. Required.
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	The user must select a Fund GL report contact name from the list of values if querying by Fund GL report contact; otherwise, enter an asterisk (*). Required.
	The user must select a Fund GL report contact name from the list of values if querying by Fund GL report contact; otherwise, enter an asterisk (*). Required.
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	The user must select a ORG GL report contact name from the list of values if querying by ORG GL report contact; otherwise, enter an asterisk (*). Required.
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	Data entry level 4 or 5 of the Fund hierarchy. The user could enter the appropriate six-digit Fund code or select it from the list of values. Required.
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	The user must select a PROG GL report contact name from the list of values if querying by PROG GL report contact; otherwise, enter an asterisk (*). Required.
	The user must select a PROG GL report contact name from the list of values if querying by PROG GL report contact; otherwise, enter an asterisk (*). Required.
	The user must select a PROG GL report contact name from the list of values if querying by PROG GL report contact; otherwise, enter an asterisk (*). Required.
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	The user must select the appropriate period (01=July, 02=August, etc.) from the list of values. Required.
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	Data entry level 3 and 4 of the Program hierarchy.  The user could enter the appropriate six-digit Program code, or select one from the list of values, or enter an asterisk (*). Required.
	Data entry level 3 and 4 of the Program hierarchy.  The user could enter the appropriate six-digit Program code, or select one from the list of values, or enter an asterisk (*). Required.
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	Log in to EDDIE as described on page 11.
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	Click Operating Ledger. 
	Click Operating Ledger. 
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	Double-click FIGL_Operating_Ledger_YTD_ Transaction_Statement_by_Acct_and_ Period.
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	Click the Refresh button at the top to select or enter report parameters.
	Click the Refresh button at the top to select or enter report parameters.
	Click the Refresh button at the top to select or enter report parameters.
	 


	It may take a few minutes for the parameter box to appear.
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	Select or enter ALL parameters before executing the query.
	Select or enter ALL parameters before executing the query.
	Select or enter ALL parameters before executing the query.
	 


	You may type a parameter or select the parameter from the list of values.  Certain parameters, as indicated below, must be selected from the list of values.
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	You may type a parameter or select the parameter from the list of values.  Certain parameters, as indicated below, must be selected from the list of values.
	 



	TR
	Span
	6. 
	6. 
	6. 
	6. 
	6. 
	 




	The first prompt is already selected. Select the appropriate Chart of Account and click the Add (right arrow) button.
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	The first prompt is already selected. Select the appropriate Chart of Account and click the Add (right arrow) button.
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	Click FUND GL report contact. If querying by FUND GL report contact, select a name from the list of values and click the Add (right arrow) button. Otherwise, type an asterisk (*) in the blank field and click the Add (right arrow) button.
	Click FUND GL report contact. If querying by FUND GL report contact, select a name from the list of values and click the Add (right arrow) button. Otherwise, type an asterisk (*) in the blank field and click the Add (right arrow) button.
	Click FUND GL report contact. If querying by FUND GL report contact, select a name from the list of values and click the Add (right arrow) button. Otherwise, type an asterisk (*) in the blank field and click the Add (right arrow) button.
	 


	 
	 
	 



	TR
	Span
	8. 
	8. 
	8. 
	8. 
	8. 
	 




	Click Fiscal Year. Select it from the list of values or type the appropriate value in the blank field and click the Add (right arrow) button.
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	Click Fund Codes. Select it from the list of values or type the appropriate value in the blank field and click the Add (right arrow) button.
	Click Fund Codes. Select it from the list of values or type the appropriate value in the blank field and click the Add (right arrow) button.
	Click Fund Codes. Select it from the list of values or type the appropriate value in the blank field and click the Add (right arrow) button.
	 


	You can enter up to four Fund codes.
	You can enter up to four Fund codes.
	You can enter up to four Fund codes.
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	Click ORG GL report contact. If querying by ORG GL report contact, select a name from the list of values and click the Add (right arrow) button. Otherwise, type an asterisk (*) in the blank field and click the Add (right arrow) button.
	Click ORG GL report contact. If querying by ORG GL report contact, select a name from the list of values and click the Add (right arrow) button. Otherwise, type an asterisk (*) in the blank field and click the Add (right arrow) button.
	Click ORG GL report contact. If querying by ORG GL report contact, select a name from the list of values and click the Add (right arrow) button. Otherwise, type an asterisk (*) in the blank field and click the Add (right arrow) button.
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	Click Only 1 Org Code. Select it from the list of values or type the appropriate value in the blank field and click the Add (right arrow) button.
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	Click PROG GL report contact. If querying by PROG GL report contact, select a name from the list of values and click the Add (right arrow) button. Otherwise, type an asterisk (*) in the blank field and click the Add (right arrow) button.
	Click PROG GL report contact. If querying by PROG GL report contact, select a name from the list of values and click the Add (right arrow) button. Otherwise, type an asterisk (*) in the blank field and click the Add (right arrow) button.
	Click PROG GL report contact. If querying by PROG GL report contact, select a name from the list of values and click the Add (right arrow) button. Otherwise, type an asterisk (*) in the blank field and click the Add (right arrow) button.
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	Click Period. Select the appropriate Period (01 = July, 02 = August, etc.) and click the Add (right arrow) button.
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	Click Program Code. Select it from the list of values, or type the appropriate value, or type an asterisk (*) in the blank field. Then click the Add (right arrow) button.
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	Click the OK button.
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	It may take several minutes to run the report.  
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	Once the report appears, you may print or save the report. To print the report, follow these steps:
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	Once the report appears, you may print or save the report. To print the report, follow these steps:
	 

	a) Click the Print button on the toolbar (not the browser’s Print button).  
	a) Click the Print button on the toolbar (not the browser’s Print button).  
	a) Click the Print button on the toolbar (not the browser’s Print button).  
	a) Click the Print button on the toolbar (not the browser’s Print button).  
	 


	b) Select the Open with Adobe Acrobat option on the pop-up window.
	b) Select the Open with Adobe Acrobat option on the pop-up window.
	b) Select the Open with Adobe Acrobat option on the pop-up window.
	 


	c) Click the OK button.  
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	c) Click the OK button.  
	 


	d) Print the PDF by selecting Print from the File menu. 
	d) Print the PDF by selecting Print from the File menu. 
	d) Print the PDF by selecting Print from the File menu. 
	 


	e) Click the Print button.
	e) Click the Print button.
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	This opens the report as a PDF.
	This opens the report as a PDF.
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	To save the report, follow these steps:
	To save the report, follow these steps:
	To save the report, follow these steps:
	 

	a) Click the Export button on the toolbar.  
	a) Click the Export button on the toolbar.  
	a) Click the Export button on the toolbar.  

	b) Select Export Document As. 
	b) Select Export Document As. 

	c) Choose Excel. 
	c) Choose Excel. 

	d) Select Open with Microsoft Excel.  
	d) Select Open with Microsoft Excel.  

	e) Click the OK button.   
	e) Click the OK button.   

	f) Click the Save button. 
	f) Click the Save button. 



	 
	 
	 
	 
	 
	A pop-up window asks if you want to open or save the file.   
	This opens the report as an Excel file. 




	 
	 

	NOTE: See Appendix C for information on the fields in the Operating Ledger YTD Transaction Statement by Account and Period, including definitions of all the fields used in the following example.
	NOTE: See Appendix C for information on the fields in the Operating Ledger YTD Transaction Statement by Account and Period, including definitions of all the fields used in the following example.
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	The Operating Ledger YTD Transaction Statement by Account by Period Range reports the year-to-date transactions that support the balances on the Revenue/ Expense Detail Statement. This statement will show information from the beginning period selected through the end period selected, grouped by Account code in one concise report. For users that need data on a quarterly basis or by other reporting periods, this statement allows users to specify the beginning and ending period within a fiscal year. This state
	The Operating Ledger YTD Transaction Statement by Account by Period Range reports the year-to-date transactions that support the balances on the Revenue/ Expense Detail Statement. This statement will show information from the beginning period selected through the end period selected, grouped by Account code in one concise report. For users that need data on a quarterly basis or by other reporting periods, this statement allows users to specify the beginning and ending period within a fiscal year. This state
	 

	This report can be run based on every combination of the following:  
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	The user must select a PROG GL report contact name from the list of values if querying by PROG GL report contact; otherwise, enter an asterisk (*). Required.
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	The user could enter the appropriate period (01=July, 02=August, etc.) or select it from the list of values. Required.
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	Log in to EDDIE as described on page 11.
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	Double-click FIGL_Operating_Ledger_YTD_ Transaction_Statement_by_Acct_by_ Period_Range.
	Double-click FIGL_Operating_Ledger_YTD_ Transaction_Statement_by_Acct_by_ Period_Range.
	Double-click FIGL_Operating_Ledger_YTD_ Transaction_Statement_by_Acct_by_ Period_Range.
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	Click the Refresh button at the top to select or enter report parameters.
	Click the Refresh button at the top to select or enter report parameters.
	Click the Refresh button at the top to select or enter report parameters.
	 


	It may take a few minutes for the parameter box to appear.
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	Select or enter ALL parameters before executing the query.
	Select or enter ALL parameters before executing the query.
	Select or enter ALL parameters before executing the query.
	 


	You may type a parameter or select the parameter from the list of values.  Certain parameters, as indicated below, must be selected from the list of values.
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	You may type a parameter or select the parameter from the list of values.  Certain parameters, as indicated below, must be selected from the list of values.
	 



	TR
	Span
	6. 
	6. 
	6. 
	6. 
	6. 
	 




	The first prompt is already selected. Select the appropriate Chart of Account and click the Add (right arrow) button.
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	The first prompt is already selected. Select the appropriate Chart of Account and click the Add (right arrow) button.
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	Click FUND GL report contact. If querying by FUND GL report contact, select a name from the list of values and click the Add (right arrow) button.  Otherwise, type an asterisk (*) in the blank field and click the Add (right arrow) button.
	Click FUND GL report contact. If querying by FUND GL report contact, select a name from the list of values and click the Add (right arrow) button.  Otherwise, type an asterisk (*) in the blank field and click the Add (right arrow) button.
	Click FUND GL report contact. If querying by FUND GL report contact, select a name from the list of values and click the Add (right arrow) button.  Otherwise, type an asterisk (*) in the blank field and click the Add (right arrow) button.
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	Click Fiscal Year. Select it from the list of values or type the appropriate value in the blank field and click the Add (right arrow) button.
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	Click Fund Codes. Select it from the list of values or type the appropriate value in the blank field and click the Add (right arrow) button.
	Click Fund Codes. Select it from the list of values or type the appropriate value in the blank field and click the Add (right arrow) button.
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	Click ORG GL report contact. If querying by ORG GL report contact, select a name from the list of values and click the Add (right arrow) button. Otherwise, type an asterisk (*) in the blank field and click the Add (right arrow) button.
	Click ORG GL report contact. If querying by ORG GL report contact, select a name from the list of values and click the Add (right arrow) button. Otherwise, type an asterisk (*) in the blank field and click the Add (right arrow) button.
	Click ORG GL report contact. If querying by ORG GL report contact, select a name from the list of values and click the Add (right arrow) button. Otherwise, type an asterisk (*) in the blank field and click the Add (right arrow) button.
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	Click Only 1 Org Code. Select it from the list of values or type the appropriate value in the blank field and click the Add (right arrow) button. 
	Click Only 1 Org Code. Select it from the list of values or type the appropriate value in the blank field and click the Add (right arrow) button. 
	Click Only 1 Org Code. Select it from the list of values or type the appropriate value in the blank field and click the Add (right arrow) button. 
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	Click PROG GL report contact. If querying by PROG GL report contact, select a name from the list of values and click the Add (right arrow) button. Otherwise, type an asterisk (*) in the blank field and click the Add (right arrow) button.
	Click PROG GL report contact. If querying by PROG GL report contact, select a name from the list of values and click the Add (right arrow) button. Otherwise, type an asterisk (*) in the blank field and click the Add (right arrow) button.
	Click PROG GL report contact. If querying by PROG GL report contact, select a name from the list of values and click the Add (right arrow) button. Otherwise, type an asterisk (*) in the blank field and click the Add (right arrow) button.
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	Click Program Code. Select it from the list of values, type an appropriate value, or type an asterisk (*) in the blank field.  Then click the Add (right arrow) button.
	Click Program Code. Select it from the list of values, type an appropriate value, or type an asterisk (*) in the blank field.  Then click the Add (right arrow) button.
	Click Program Code. Select it from the list of values, type an appropriate value, or type an asterisk (*) in the blank field.  Then click the Add (right arrow) button.
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	Click From Period. Select the appropriate period from the list of values (01=July, 02=August, etc.) or type the appropriate value in the blank field and click the Add (right arrow) button.
	Click From Period. Select the appropriate period from the list of values (01=July, 02=August, etc.) or type the appropriate value in the blank field and click the Add (right arrow) button.
	Click From Period. Select the appropriate period from the list of values (01=July, 02=August, etc.) or type the appropriate value in the blank field and click the Add (right arrow) button.
	 


	This provides the beginning period for the search.
	This provides the beginning period for the search.
	This provides the beginning period for the search.
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	Click To Period. Select the appropriate period from the list of values (01=July, 02=August, etc.) or type the appropriate value in the blank field and click the Add (right arrow) button.
	Click To Period. Select the appropriate period from the list of values (01=July, 02=August, etc.) or type the appropriate value in the blank field and click the Add (right arrow) button.
	Click To Period. Select the appropriate period from the list of values (01=July, 02=August, etc.) or type the appropriate value in the blank field and click the Add (right arrow) button.
	 


	This provides the end period for the search.
	This provides the end period for the search.
	This provides the end period for the search.
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	Click the OK button.
	Click the OK button.
	Click the OK button.
	 


	It may take several minutes to run the report.  
	It may take several minutes to run the report.  
	It may take several minutes to run the report.  
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	Once the report appears, you may print or save the report. To print the report, follow these steps:
	Once the report appears, you may print or save the report. To print the report, follow these steps:
	Once the report appears, you may print or save the report. To print the report, follow these steps:
	 

	a) Click the Print button on the toolbar (not the browser’s Print button).  
	a) Click the Print button on the toolbar (not the browser’s Print button).  
	a) Click the Print button on the toolbar (not the browser’s Print button).  
	a) Click the Print button on the toolbar (not the browser’s Print button).  
	 


	b) Select the Open with Adobe Acrobat option on the pop-up window.
	b) Select the Open with Adobe Acrobat option on the pop-up window.
	b) Select the Open with Adobe Acrobat option on the pop-up window.
	 


	c) Click the OK button.  
	c) Click the OK button.  
	c) Click the OK button.  
	 


	d) Print the PDF by selecting Print from the File menu. 
	d) Print the PDF by selecting Print from the File menu. 
	d) Print the PDF by selecting Print from the File menu. 
	 


	e) Click the Print button.
	e) Click the Print button.
	e) Click the Print button.
	 




	 
	 
	 

	 
	 

	 
	 

	 
	 

	 
	 

	 
	 

	 
	 

	This opens the report as a PDF.
	This opens the report as a PDF.
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	To save the report, follow these steps:
	To save the report, follow these steps:
	To save the report, follow these steps:
	 

	a) Click the Export button on the toolbar.  
	a) Click the Export button on the toolbar.  
	a) Click the Export button on the toolbar.  

	b) Select Export Document As. 
	b) Select Export Document As. 

	c) Choose Excel. 
	c) Choose Excel. 

	d) Select Open with Microsoft Excel.  
	d) Select Open with Microsoft Excel.  

	e) Click the OK button.   
	e) Click the OK button.   

	f) Click the Save button. 
	f) Click the Save button. 



	 
	 
	 
	 
	 
	A pop-up window asks if you want to open or save the file.   
	This opens the report as an Excel file. 




	 
	 

	NOTE: See Appendix C for information on the fields in the Operating Ledger YTD Transaction Statement by Account by Period Range, including definitions of all the fields used in the following example.
	NOTE: See Appendix C for information on the fields in the Operating Ledger YTD Transaction Statement by Account by Period Range, including definitions of all the fields used in the following example.
	 

	 
	 

	Figure
	Figure 1.7.1: Operating Ledger YTD Transaction Statement by Account by Period Range – Output
	Figure 1.7.1: Operating Ledger YTD Transaction Statement by Account by Period Range – Output
	 

	1.8: Misclassified FOAPAL 
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	Misclassified FOAPAL
	Misclassified FOAPAL
	 


	FIOL_Misclassified_FOAPAL
	FIOL_Misclassified_FOAPAL
	FIOL_Misclassified_FOAPAL
	 





	The Misclassified FOAPAL report includes those FOP transactions by Chart, Organization, and fiscal year which contain discrepancies in departments associated with the Fund, Organization, and Program code. This report can assist departments in identifying misclassified transactions for correction. An example of a misclassified FOAPAL is when a department’s Organization code does not match the three-digit code in a Fund title. The discrepancy could be created by a data entry error, resulting in misclassified 
	The Misclassified FOAPAL report includes those FOP transactions by Chart, Organization, and fiscal year which contain discrepancies in departments associated with the Fund, Organization, and Program code. This report can assist departments in identifying misclassified transactions for correction. An example of a misclassified FOAPAL is when a department’s Organization code does not match the three-digit code in a Fund title. The discrepancy could be created by a data entry error, resulting in misclassified 
	 

	This report includes the department titles of the Fund, Organization, and Program codes used in the transactions. It also includes the user ID or application that entered the transaction. When correcting a misclassified C-FOAPAL, please remember to contact any other departments involved.
	This report includes the department titles of the Fund, Organization, and Program codes used in the transactions. It also includes the user ID or application that entered the transaction. When correcting a misclassified C-FOAPAL, please remember to contact any other departments involved.
	 

	This report contains four different bookmarks representing different Funds. 
	1. The Fund 1 & 2 Misclassified FOP Listing bookmark includes the State and ICR funds where the three-digit Organization code is different from the first three digits in the Program title. This tab does not include the Fund title that begins with 106, as this is an OBFS-owned Fund. This reduces the number of misclassified FOPs that users need to review.  
	1. The Fund 1 & 2 Misclassified FOP Listing bookmark includes the State and ICR funds where the three-digit Organization code is different from the first three digits in the Program title. This tab does not include the Fund title that begins with 106, as this is an OBFS-owned Fund. This reduces the number of misclassified FOPs that users need to review.  
	1. The Fund 1 & 2 Misclassified FOP Listing bookmark includes the State and ICR funds where the three-digit Organization code is different from the first three digits in the Program title. This tab does not include the Fund title that begins with 106, as this is an OBFS-owned Fund. This reduces the number of misclassified FOPs that users need to review.  

	2. The Fund 3 Misclassified FOP Listing bookmark includes the self-supporting Funds where the three-digit Organization code is different from the first three digits in the Fund or Program titles. This tab does not include the Fund title that begins with 106, as this is an OBFS-owned Fund. This reduces the number of misclassified FOPs that users need to review. 
	2. The Fund 3 Misclassified FOP Listing bookmark includes the self-supporting Funds where the three-digit Organization code is different from the first three digits in the Fund or Program titles. This tab does not include the Fund title that begins with 106, as this is an OBFS-owned Fund. This reduces the number of misclassified FOPs that users need to review. 

	3. The Fund 4, 5 & 60 Misclassified FOP Listing bookmark includes the Grants and Contracts and Hatch/Federal Appropriation funds where the three-digit Organization code is different from the first three digits in the Fund or Program titles. This tab includes the Fund title that begins with 106, which is owned by OBFS. Depending on the Fund type, this tab may contain Program codes beginning with 19. These are generic program codes that all departments can use and might generate misleading entries in the repo
	3. The Fund 4, 5 & 60 Misclassified FOP Listing bookmark includes the Grants and Contracts and Hatch/Federal Appropriation funds where the three-digit Organization code is different from the first three digits in the Fund or Program titles. This tab includes the Fund title that begins with 106, which is owned by OBFS. Depending on the Fund type, this tab may contain Program codes beginning with 19. These are generic program codes that all departments can use and might generate misleading entries in the repo

	4. The Fund 6, 7, 8 & 9 Misclassified FOP Listing bookmark includes the Medical Service Plan/Gifts, Plant/Retirement/Renewal and Replacement, Loan/Endowment and Agency funds where the three-digit Organization code is different from the first three digits in the Fund or Program titles. Depending on the Fund type, this tab may contain Program codes beginning with 19. These are generic program codes that all departments can use and might generate misleading entries in the report. 
	4. The Fund 6, 7, 8 & 9 Misclassified FOP Listing bookmark includes the Medical Service Plan/Gifts, Plant/Retirement/Renewal and Replacement, Loan/Endowment and Agency funds where the three-digit Organization code is different from the first three digits in the Fund or Program titles. Depending on the Fund type, this tab may contain Program codes beginning with 19. These are generic program codes that all departments can use and might generate misleading entries in the report. 


	This report can be run based on every combination of the following:  
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	The user must enter the one-digit Chart code or select from the list of values. Required.
	The user must enter the one-digit Chart code or select from the list of values. Required.
	The user must enter the one-digit Chart code or select from the list of values. Required.
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	Level 5 of the Organization hierarchy. The user could enter the appropriate three-digit Organization code or select it from the list of values. Required.
	Level 5 of the Organization hierarchy. The user could enter the appropriate three-digit Organization code or select it from the list of values. Required.
	Level 5 of the Organization hierarchy. The user could enter the appropriate three-digit Organization code or select it from the list of values. Required.
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	List of Values
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	The user must enter the four-digit fiscal year or select it from the list of values. Required.
	The user must enter the four-digit fiscal year or select it from the list of values. Required.
	The user must enter the four-digit fiscal year or select it from the list of values. Required.
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	Log in to EDDIE as described on page 11. 
	Log in to EDDIE as described on page 11. 
	Log in to EDDIE as described on page 11. 
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	Click Operating Ledger.
	Click Operating Ledger.
	Click Operating Ledger.
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	Double-click FIOL_Misclassified_FOAPAL.
	Double-click FIOL_Misclassified_FOAPAL.
	Double-click FIOL_Misclassified_FOAPAL.
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	Click the Refresh button at the top to select or enter report parameters.
	Click the Refresh button at the top to select or enter report parameters.
	Click the Refresh button at the top to select or enter report parameters.
	 


	It may take a few minutes for the parameter box to appear.
	It may take a few minutes for the parameter box to appear.
	It may take a few minutes for the parameter box to appear.
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	Select or enter ALL parameters before executing the query.
	Select or enter ALL parameters before executing the query.
	Select or enter ALL parameters before executing the query.
	 


	You may type a parameter or select the parameter from the list of values.  
	You may type a parameter or select the parameter from the list of values.  
	You may type a parameter or select the parameter from the list of values.  
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	The first prompt is already selected. Select the appropriate 1 Digit Chart (for example, 1 for Urbana) from the list of values and click the Add button.
	The first prompt is already selected. Select the appropriate 1 Digit Chart (for example, 1 for Urbana) from the list of values and click the Add button.
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	Click 3 Digit ORGN Code. Select it from the list of values or enter the appropriate value in the blank field and then click the Add button.
	Click 3 Digit ORGN Code. Select it from the list of values or enter the appropriate value in the blank field and then click the Add button.
	Click 3 Digit ORGN Code. Select it from the list of values or enter the appropriate value in the blank field and then click the Add button.
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	Click 4 Digit Fiscal Year. Select it from the list of values or enter the appropriate value (for example, 2016 for FY 2016) in the blank field and then click the Add button.
	Click 4 Digit Fiscal Year. Select it from the list of values or enter the appropriate value (for example, 2016 for FY 2016) in the blank field and then click the Add button.
	Click 4 Digit Fiscal Year. Select it from the list of values or enter the appropriate value (for example, 2016 for FY 2016) in the blank field and then click the Add button.
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	Click the OK button.
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	It may take several minutes to run the report.  
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	TR
	Span
	10. 
	10. 
	10. 
	10. 
	10. 
	 




	Click the Fund 1 & 2 Misclassified FOP Listing tab at the bottom to view that information.
	Click the Fund 1 & 2 Misclassified FOP Listing tab at the bottom to view that information.
	Click the Fund 1 & 2 Misclassified FOP Listing tab at the bottom to view that information.
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	Click the Fund 3 Misclassified FOP Listing tab at the bottom to view that information.
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	Click the Fund 3 Misclassified FOP Listing tab at the bottom to view that information.
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	Click the Fund 4, 5 & 60 Misclassified FOP Listing tab at the bottom to view that information.
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	Click the Fund 6, 7, 8 & 9 Misclassified FOP Listing tab at the bottom to view that information.
	Click the Fund 6, 7, 8 & 9 Misclassified FOP Listing tab at the bottom to view that information.
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	Once the report appears, you may print or save the report. To print the report, follow these steps:
	Once the report appears, you may print or save the report. To print the report, follow these steps:
	Once the report appears, you may print or save the report. To print the report, follow these steps:
	 

	a) Click the Print button on the toolbar (not the browser’s Print button).  
	a) Click the Print button on the toolbar (not the browser’s Print button).  
	a) Click the Print button on the toolbar (not the browser’s Print button).  
	a) Click the Print button on the toolbar (not the browser’s Print button).  
	 


	b) Select the Open with Adobe Acrobat option on the pop-up window.
	b) Select the Open with Adobe Acrobat option on the pop-up window.
	b) Select the Open with Adobe Acrobat option on the pop-up window.
	 


	c) Click the OK button.  
	c) Click the OK button.  
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	d) Print the PDF by selecting Print from the File menu. 
	d) Print the PDF by selecting Print from the File menu. 
	d) Print the PDF by selecting Print from the File menu. 
	 


	e) Click the Print button.
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	e) Click the Print button.
	 




	 
	 
	 

	 
	 

	 
	 

	 
	 

	 
	 

	 
	 

	 
	 

	This opens the report as a PDF.
	This opens the report as a PDF.
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	To save the report, follow these steps:
	To save the report, follow these steps:
	To save the report, follow these steps:
	 

	a) Click the Export button on the toolbar.  
	a) Click the Export button on the toolbar.  
	a) Click the Export button on the toolbar.  

	b) Select Export Document As. 
	b) Select Export Document As. 

	c) Choose Excel. 
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	d) Select Open with Microsoft Excel.  
	d) Select Open with Microsoft Excel.  

	e) Click the OK button.   
	e) Click the OK button.   

	f) Click the Save button. 
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	A pop-up window asks if you want to open or save the file.   
	This opens the report as an Excel file. 




	NOTE: See Appendix C for information on the fields in the Misclassified FOAPAL, including definitions of all the fields used in the following example.
	NOTE: See Appendix C for information on the fields in the Misclassified FOAPAL, including definitions of all the fields used in the following example.
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	Figure 1.8.2: Misclassified FOAPAL – Output – Fund 1 & 2 Misclassified FOP Listing
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	Figure 1.8.3: Misclassified FOAPAL – Output – Fund 3 Misclassified FOP Listing
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	The Departmental MultiFund Management Report is intended for department managers who want to review their Fund status in one location. This report contains a summary of the Fund balance by Fund and Fund type and Fund code details for a particular Chart, three-digit Organization code, fiscal year, and fiscal period.
	The Departmental MultiFund Management Report is intended for department managers who want to review their Fund status in one location. This report contains a summary of the Fund balance by Fund and Fund type and Fund code details for a particular Chart, three-digit Organization code, fiscal year, and fiscal period.
	 

	This report has thirteen tabs:
	This report has thirteen tabs:
	 

	 The Summary tab provides Fund balance by Fund type and Fund code. 
	 The Summary tab provides Fund balance by Fund type and Fund code. 
	 The Summary tab provides Fund balance by Fund type and Fund code. 

	 The State & ICR tab provides the budget balance for State and Institutional Funds by Account type. 
	 The State & ICR tab provides the budget balance for State and Institutional Funds by Account type. 

	 The State & ICR – by Program tab provides the budget balance for State and Institutional Funds by Program code by Account type. 
	 The State & ICR – by Program tab provides the budget balance for State and Institutional Funds by Program code by Account type. 

	 The Self Supporting (Cash) tab provides the total cash by period for self-supporting Funds. 
	 The Self Supporting (Cash) tab provides the total cash by period for self-supporting Funds. 

	 The Self Supporting (Rev-Exp-Enc) tab provides the year-to-date activity for the current fiscal year including encumbrances by Account type. 
	 The Self Supporting (Rev-Exp-Enc) tab provides the year-to-date activity for the current fiscal year including encumbrances by Account type. 

	 The Gift (Cash) tab provides the total cash by period for gift Funds. 
	 The Gift (Cash) tab provides the total cash by period for gift Funds. 

	 The Gift (Rev-Exp-Enc) tab provides the year-to-date activity for the current fiscal year including encumbrances by Account type. 
	 The Gift (Rev-Exp-Enc) tab provides the year-to-date activity for the current fiscal year including encumbrances by Account type. 

	 The Grant Summary tab provides the inception-to-date budget balance for grant Funds by Fund type and Principal Investigator. 
	 The Grant Summary tab provides the inception-to-date budget balance for grant Funds by Fund type and Principal Investigator. 

	 The Grants by PI tab provides the inception-to-date budget balance for grant Funds by Principal Investigator. 
	 The Grants by PI tab provides the inception-to-date budget balance for grant Funds by Principal Investigator. 

	 The PI – Grant Funds tab provides the inception-to-date budget balance for Principal Investigator by grant. 
	 The PI – Grant Funds tab provides the inception-to-date budget balance for Principal Investigator by grant. 
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	 The Grant Burn Rates tab provides the burn rate by Principal Investigator and grant. 

	 The Service Plan Funds (Cash) tab provides the total cash by period for service plan Funds. 
	 The Service Plan Funds (Cash) tab provides the total cash by period for service plan Funds. 

	 The Service Plan Funds (Rev-Exp-Enc) tab provides the year-to-date activity for the current fiscal year including encumbrances by Account type. 
	 The Service Plan Funds (Rev-Exp-Enc) tab provides the year-to-date activity for the current fiscal year including encumbrances by Account type. 
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	Click the Refresh button at the top to select or enter report parameters.
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	Click these tabs at the bottom to view that information:
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	Once the report appears, you may print or save the report. To print the report, follow these steps:
	Once the report appears, you may print or save the report. To print the report, follow these steps:
	Once the report appears, you may print or save the report. To print the report, follow these steps:
	 

	a) Click the Print button on the toolbar (not the browser’s Print button).  
	a) Click the Print button on the toolbar (not the browser’s Print button).  
	a) Click the Print button on the toolbar (not the browser’s Print button).  
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	b) Select the Open with Adobe Acrobat option on the pop-up window.
	b) Select the Open with Adobe Acrobat option on the pop-up window.
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	d) Print the PDF by selecting Print from the File menu. 
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	This opens the report as a PDF.
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	To save the report, follow these steps:
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	a) Click the Export button on the toolbar. 
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	a) Click the Export button on the toolbar. 
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	b) Select Export Document As.
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	A pop-up window asks if you want to open or save the file.
	A pop-up window asks if you want to open or save the file.
	 

	 
	 

	This opens the report as an Excel file.
	This opens the report as an Excel file.
	 





	 
	 

	 
	 

	Figure
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	Figure 1.9.1:  Departmental MultiFund Management Report – Output
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	The College MultiFund Management Report is intended for college business managers who want to review their Fund status in one location. This report contains a summary of Fund balance by Fund and Fund type and Fund code details for a particular Chart, college code, fiscal year, and fiscal period.
	The College MultiFund Management Report is intended for college business managers who want to review their Fund status in one location. This report contains a summary of Fund balance by Fund and Fund type and Fund code details for a particular Chart, college code, fiscal year, and fiscal period.
	 

	This report has thirteen tabs:
	This report has thirteen tabs:
	 

	 The Summary tab provides Fund balance by Fund type and Fund code. 
	 The Summary tab provides Fund balance by Fund type and Fund code. 
	 The Summary tab provides Fund balance by Fund type and Fund code. 

	 The State & ICR tab provides the budget balance for State and Institutional Funds by Account type. 
	 The State & ICR tab provides the budget balance for State and Institutional Funds by Account type. 

	 The State & ICR – by Program tab provides the budget balance for State and Institutional Funds by Program code by Account type. 
	 The State & ICR – by Program tab provides the budget balance for State and Institutional Funds by Program code by Account type. 

	 The Self Supporting (Cash) tab provides the total cash by period for self-supporting Funds. 
	 The Self Supporting (Cash) tab provides the total cash by period for self-supporting Funds. 


	 The Self Supporting (Rev-Exp-Enc) tab provides the year-to-date activity for the current fiscal year including encumbrances by Account type. 
	 The Self Supporting (Rev-Exp-Enc) tab provides the year-to-date activity for the current fiscal year including encumbrances by Account type. 
	 The Self Supporting (Rev-Exp-Enc) tab provides the year-to-date activity for the current fiscal year including encumbrances by Account type. 
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	 The Grant Summary tab provides the inception-to-date budget balance for grant Funds by Fund type and Principal Investigator. 
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	 The Service Plan Funds (Rev-Exp-Enc) tab provides the year-to-date activity for the current fiscal year including encumbrances by Account type. 
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	Click the plus sign to expand the Corporate Categories section.
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	Click the Refresh button at the top to select or enter report parameters.
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	The user enters the appropriate four-digit fiscal year or selects it from the list of values. Required.
	The user enters the appropriate four-digit fiscal year or selects it from the list of values. Required.
	 





	 
	Step-by-Step Procedures Task 2.6: Running the Operating Ledger by Organization 
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	Log in to EDDIE as described on page 11.
	Log in to EDDIE as described on page 11.
	Log in to EDDIE as described on page 11.
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	Click the Documents tab.
	Click the Documents tab.
	Click the Documents tab.
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	Click the Categories section.
	Click the Categories section.
	Click the Categories section.
	 


	 
	 
	 



	TR
	Span
	4. 
	4. 
	4. 
	4. 
	4. 
	 




	Click the plus sign to expand the Corporate Categories section.
	Click the plus sign to expand the Corporate Categories section.
	Click the plus sign to expand the Corporate Categories section.
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	Click the plus sign to expand Finance.
	Click the plus sign to expand Finance.
	Click the plus sign to expand Finance.
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	Click Operating Ledger. 
	Click Operating Ledger. 
	Click Operating Ledger. 
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	Double-click UR_FIGL_Operating_Ledger_By_Org.
	Double-click UR_FIGL_Operating_Ledger_By_Org.
	Double-click UR_FIGL_Operating_Ledger_By_Org.
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	Click the Refresh button at the top to select or enter report parameters.
	Click the Refresh button at the top to select or enter report parameters.
	Click the Refresh button at the top to select or enter report parameters.
	 


	It may take a few minutes for the parameter box to appear.
	It may take a few minutes for the parameter box to appear.
	It may take a few minutes for the parameter box to appear.
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	Select or enter ALL parameters before executing the query.
	Select or enter ALL parameters before executing the query.
	Select or enter ALL parameters before executing the query.
	 


	You may type a parameter or select the parameter from the list of values.  
	You may type a parameter or select the parameter from the list of values.  
	You may type a parameter or select the parameter from the list of values.  
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	The first prompt is already selected. Enter the appropriate One Digit Chart of Account or select it from the list of values and click the Add (right arrow) button.
	The first prompt is already selected. Enter the appropriate One Digit Chart of Account or select it from the list of values and click the Add (right arrow) button.
	The first prompt is already selected. Enter the appropriate One Digit Chart of Account or select it from the list of values and click the Add (right arrow) button.
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	Click Three or Six Digit Organization Code. Enter the appropriate value or select it from the list of values and click the Add (right arrow) button. 
	Click Three or Six Digit Organization Code. Enter the appropriate value or select it from the list of values and click the Add (right arrow) button. 
	Click Three or Six Digit Organization Code. Enter the appropriate value or select it from the list of values and click the Add (right arrow) button. 
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	Click Two Digit Period. Enter the appropriate value (01=July, 02=August, etc.) or select it from the list of values and click the Add (right arrow) button.
	Click Two Digit Period. Enter the appropriate value (01=July, 02=August, etc.) or select it from the list of values and click the Add (right arrow) button.
	Click Two Digit Period. Enter the appropriate value (01=July, 02=August, etc.) or select it from the list of values and click the Add (right arrow) button.
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	Click Four Digit Fiscal Year. Enter the appropriate value or select it from the list of values and click the Add (right arrow) button.
	Click Four Digit Fiscal Year. Enter the appropriate value or select it from the list of values and click the Add (right arrow) button.
	Click Four Digit Fiscal Year. Enter the appropriate value or select it from the list of values and click the Add (right arrow) button.
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	Click the OK button.
	Click the OK button.
	Click the OK button.
	 


	It may take several minutes to run the report.  
	It may take several minutes to run the report.  
	It may take several minutes to run the report.  
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	Once the report appears, you may print or save the report. To print the report, follow these steps:
	Once the report appears, you may print or save the report. To print the report, follow these steps:
	Once the report appears, you may print or save the report. To print the report, follow these steps:
	 

	a) Click the Print button on the toolbar (not the browser’s Print button).  
	a) Click the Print button on the toolbar (not the browser’s Print button).  
	a) Click the Print button on the toolbar (not the browser’s Print button).  
	a) Click the Print button on the toolbar (not the browser’s Print button).  
	 


	b) Select the Open with Adobe Acrobat option on the pop-up window.
	b) Select the Open with Adobe Acrobat option on the pop-up window.
	b) Select the Open with Adobe Acrobat option on the pop-up window.
	 


	c) Click the OK button.  
	c) Click the OK button.  
	c) Click the OK button.  
	 


	d) Print the PDF by selecting Print from the File menu. 
	d) Print the PDF by selecting Print from the File menu. 
	d) Print the PDF by selecting Print from the File menu. 
	 


	e) Click the Print button.
	e) Click the Print button.
	e) Click the Print button.
	 




	 
	 
	 

	 
	 

	 
	 

	 
	 

	 
	 

	This opens the report as a PDF.
	This opens the report as a PDF.
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	To save the report, follow these steps:
	To save the report, follow these steps:
	To save the report, follow these steps:
	 

	a) Click the Export button on the toolbar. 
	a) Click the Export button on the toolbar. 
	a) Click the Export button on the toolbar. 
	a) Click the Export button on the toolbar. 
	 


	b) Select Export Document As.
	b) Select Export Document As.
	b) Select Export Document As.
	 


	c) Choose Excel.
	c) Choose Excel.
	c) Choose Excel.
	 


	d) Select Open with Microsoft Excel. 
	d) Select Open with Microsoft Excel. 
	d) Select Open with Microsoft Excel. 
	 


	e) Click the OK button.  
	e) Click the OK button.  
	e) Click the OK button.  
	 


	f) Click the Save button.
	f) Click the Save button.
	f) Click the Save button.
	 




	A pop-up window asks if you want to open or save the file.
	A pop-up window asks if you want to open or save the file.
	A pop-up window asks if you want to open or save the file.
	 

	 
	 

	This opens the report as an Excel file.
	This opens the report as an Excel file.
	 





	 
	 
	Figure
	Figure 2.6.1:  Operating Ledger by Organization – Output
	Figure 2.6.1:  Operating Ledger by Organization – Output
	 

	 
	Lesson Summary 
	In this lesson, you learned how to identify and use the Operating Ledger Summary, College/Department Fund Type Summary, General Ledger Fund Summary, General Ledger Department Fund Summary, Fund Type Summary, and the Operating Ledger by Organization. In the next lesson, you will learn about a useful Banner query page called the Executive Summary page (FGIBDSR).
	In this lesson, you learned how to identify and use the Operating Ledger Summary, College/Department Fund Type Summary, General Ledger Fund Summary, General Ledger Department Fund Summary, Fund Type Summary, and the Operating Ledger by Organization. In the next lesson, you will learn about a useful Banner query page called the Executive Summary page (FGIBDSR).
	 

	 
	 

	Lesson Review 
	1. The General Ledger Fund Summary can be used to identify Fund codes that have the wrong Fund Type.       True/False 
	1. The General Ledger Fund Summary can be used to identify Fund codes that have the wrong Fund Type.       True/False 
	1. The General Ledger Fund Summary can be used to identify Fund codes that have the wrong Fund Type.       True/False 


	 
	2. After running the College/Department Fund Type Summary, units will need to run individual operating statements for each Fund Type.   True/False 
	2. After running the College/Department Fund Type Summary, units will need to run individual operating statements for each Fund Type.   True/False 
	2. After running the College/Department Fund Type Summary, units will need to run individual operating statements for each Fund Type.   True/False 


	 
	 

	Lesson 3: Banner General Ledger Queries
	Lesson 3: Banner General Ledger Queries
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	General Ledger query pages enable you to review the accounting data resulting from journal voucher, requisition, purchase order, invoice, and check transactions.
	General Ledger query pages enable you to review the accounting data resulting from journal voucher, requisition, purchase order, invoice, and check transactions.
	 

	Queries are not reports, despite their similarities. The data for queries are in real time and online.  The queries in this lesson are only available online and are not printed reports.  You can produce a screen print, if you need a hard copy. This lesson reviews the Executive Summary page (FGIBDSR) and shows how to conduct efficient queries.
	Queries are not reports, despite their similarities. The data for queries are in real time and online.  The queries in this lesson are only available online and are not printed reports.  You can produce a screen print, if you need a hard copy. This lesson reviews the Executive Summary page (FGIBDSR) and shows how to conduct efficient queries.
	 

	Lesson Objectives 
	When you have completed the materials presented in this lesson, you will be able to review and interpret financial information using the Executive Summary page (FGIBDSR) in Banner:
	When you have completed the materials presented in this lesson, you will be able to review and interpret financial information using the Executive Summary page (FGIBDSR) in Banner:
	 

	3.1: Executive Summary Page (FGIBDSR) 
	Process Description 
	The Executive Summary page (FGIBDSR) displays the accounting detail of the operating ledger. FGIBDSR is possibly one of the most versatile query pages.  With this page, you can query using a variety of parameters to view detail and roll-up information. From this page, you can drill down to transaction details of a total, provided the query parameters are at the data entry levels. The Chart and Fiscal Year fields are required.  The query results are sorted by Account code.
	The Executive Summary page (FGIBDSR) displays the accounting detail of the operating ledger. FGIBDSR is possibly one of the most versatile query pages.  With this page, you can query using a variety of parameters to view detail and roll-up information. From this page, you can drill down to transaction details of a total, provided the query parameters are at the data entry levels. The Chart and Fiscal Year fields are required.  The query results are sorted by Account code.
	 
	 

	You may query using any combination of the following parameters:
	You may query using any combination of the following parameters:
	 

	 Fund at any level of the hierarchy 
	 Fund at any level of the hierarchy 
	 Fund at any level of the hierarchy 

	 Organization at any level of the hierarchy 
	 Organization at any level of the hierarchy 

	 Account or Account Type 
	 Account or Account Type 

	 Program at any level of the hierarchy 
	 Program at any level of the hierarchy 

	 Activity 
	 Activity 

	 Location 
	 Location 


	The Query Specific Account checkbox is used to determine which Account the query selects. Clear this checkbox to enter a combination of Organization, Fund, Account, Program, Activity, or Location to query a range of Accounts. You can select this checkbox and type the desired combination of Organization, Fund, Account or Account Type, Program, Activity, or Location to query a specific Account. The option that is available from this page shows the transaction detail for a specific Account code. The Grant Ince
	The Query Specific Account checkbox is used to determine which Account the query selects. Clear this checkbox to enter a combination of Organization, Fund, Account, Program, Activity, or Location to query a range of Accounts. You can select this checkbox and type the desired combination of Organization, Fund, Account or Account Type, Program, Activity, or Location to query a specific Account. The option that is available from this page shows the transaction detail for a specific Account code. The Grant Ince
	 

	NOTE: If you want to query at data entry levels and don’t want rolled-up information, use the Organization Budget Status page (FGIBDST). 
	CAUTION: You cannot query on both Account and Account Type! 
	Process Example 
	In the following example, we will display the Executive Summary page query to review posted transactions.
	In the following example, we will display the Executive Summary page query to review posted transactions.
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	FGIBDSR
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	Executive Summary 
	Executive Summary 
	Executive Summary 
	 


	Financial » General Ledger » General Accounting Query Forms » Executive Summary 
	Financial » General Ledger » General Accounting Query Forms » Executive Summary 
	Financial » General Ledger » General Accounting Query Forms » Executive Summary 
	 





	 
	NOTE: See Appendix D for information on the fields in the Executive Summary page (FGIBDSR), including definitions of all the fields used in the following example. 
	Step-by-Step Procedures Task 3.1: Querying the Executive Summary Page (FGIBDSR) 
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	In the Search field, type FGIBDSR and press the ENTER key to open the Executive Summary page.
	In the Search field, type FGIBDSR and press the ENTER key to open the Executive Summary page.
	In the Search field, type FGIBDSR and press the ENTER key to open the Executive Summary page.
	 


	FGIBDSR displays.
	FGIBDSR displays.
	FGIBDSR displays.
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	Type the Chart code in the Chart field.
	Type the Chart code in the Chart field.
	Type the Chart code in the Chart field.
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	Press the TAB key to advance to the Fiscal Year field and type the current fiscal year.
	Press the TAB key to advance to the Fiscal Year field and type the current fiscal year.
	Press the TAB key to advance to the Fiscal Year field and type the current fiscal year.
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	Press the TAB key to advance to the Include Revenue Accounts field.
	Press the TAB key to advance to the Include Revenue Accounts field.
	Press the TAB key to advance to the Include Revenue Accounts field.
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	Clear the Include Revenue Accounts checkbox (see NOTE below).
	Clear the Include Revenue Accounts checkbox (see NOTE below).
	Clear the Include Revenue Accounts checkbox (see NOTE below).
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	Press the TAB key to advance to the Organization field and type the Organization code.
	Press the TAB key to advance to the Organization field and type the Organization code.
	Press the TAB key to advance to the Organization field and type the Organization code.
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	Press the TAB key to advance to the Fund field and type the Fund code.
	Press the TAB key to advance to the Fund field and type the Fund code.
	Press the TAB key to advance to the Fund field and type the Fund code.
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	Press the TAB key to move to the Program field and type the Program code.
	Press the TAB key to move to the Program field and type the Program code.
	Press the TAB key to move to the Program field and type the Program code.
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	Select Both in the Commit Type field.  
	Select Both in the Commit Type field.  
	Select Both in the Commit Type field.  
	 


	This is the default and is system policy.
	This is the default and is system policy.
	This is the default and is system policy.
	 



	TR
	Span
	10. 
	10. 
	10. 
	10. 
	10. 
	 




	Click the Go button.
	Click the Go button.
	Click the Go button.
	 


	 
	 
	 



	TR
	Span
	11. 
	11. 
	11. 
	11. 
	11. 
	 




	Review results.
	Review results.
	Review results.
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	Place your cursor on the first detail line.
	Place your cursor on the first detail line.
	Place your cursor on the first detail line.
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	Select Transaction Detail Information (FGITRND) from the Related menu. 
	Select Transaction Detail Information (FGITRND) from the Related menu. 
	Select Transaction Detail Information (FGITRND) from the Related menu. 
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	Review results.
	Review results.
	Review results.
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	Click the Close button twice to return the main menu.
	Click the Close button twice to return the main menu.
	Click the Close button twice to return the main menu.
	 


	 
	 
	 





	 
	 

	NOTE: If querying a budget-based Fund such as state, ICR, or grants, clear the checkbox for the Include Revenue Accounts field; otherwise, results are inaccurate.
	NOTE: If querying a budget-based Fund such as state, ICR, or grants, clear the checkbox for the Include Revenue Accounts field; otherwise, results are inaccurate.
	 

	 
	 
	Figure 3.1.1: Executive Summary Page (FGIBDSR)
	 

	Figure
	Lesson Summary 
	This lesson showed you how to use the Executive Summary Page (FGIBDSR) to conduct queries.
	This lesson showed you how to use the Executive Summary Page (FGIBDSR) to conduct queries.
	 

	Lesson Review  
	1. You can query on both Account and Account Type using the Executive Summary Page (FGIBDSR).   True/False 
	1. You can query on both Account and Account Type using the Executive Summary Page (FGIBDSR).   True/False 
	1. You can query on both Account and Account Type using the Executive Summary Page (FGIBDSR).   True/False 


	 
	2. FGIBDSR can be used to view inception to date information for grants and other project year Funds. True/False 
	2. FGIBDSR can be used to view inception to date information for grants and other project year Funds. True/False 
	2. FGIBDSR can be used to view inception to date information for grants and other project year Funds. True/False 


	 
	 

	Course Summary
	Course Summary
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	In this course, you have learned how to:
	In this course, you have learned how to:
	 

	 Identify the rolled-up and summary reports available in EDDIE, how to retrieve them, view them, and their uses. 
	 Identify the rolled-up and summary reports available in EDDIE, how to retrieve them, view them, and their uses. 
	 Identify the rolled-up and summary reports available in EDDIE, how to retrieve them, view them, and their uses. 

	 Retrieve, review, and interpret financial data using the Executive Summary Page (FGIBDSR) in Banner. 
	 Retrieve, review, and interpret financial data using the Executive Summary Page (FGIBDSR) in Banner. 
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	Following is the answer key for each lesson review.
	Following is the answer key for each lesson review.
	 

	Lesson 1: Finance Reports in EDDIE, page 48 
	1. Which report will show transaction statements for each period since the beginning of the fiscal year (including the current period), if you type an asterisk (*) in the Period field? 
	1. Which report will show transaction statements for each period since the beginning of the fiscal year (including the current period), if you type an asterisk (*) in the Period field? 
	1. Which report will show transaction statements for each period since the beginning of the fiscal year (including the current period), if you type an asterisk (*) in the Period field? 

	a. Operating Statement Roll-Up 
	a. Operating Statement Roll-Up 
	a. Operating Statement Roll-Up 

	b. General Ledger by Account  
	b. General Ledger by Account  

	c. Operating Ledger YTD Transaction Statement 
	c. Operating Ledger YTD Transaction Statement 



	Answer:  c) Operating Ledger YTD Transaction Statement 
	2. Which report provides a rolled up operating statement for organizations at the Vice Chancellor, school, college, or department level? 
	2. Which report provides a rolled up operating statement for organizations at the Vice Chancellor, school, college, or department level? 
	2. Which report provides a rolled up operating statement for organizations at the Vice Chancellor, school, college, or department level? 

	a. Operating Statement Rollup 
	a. Operating Statement Rollup 
	a. Operating Statement Rollup 

	b. General Ledger by Account 
	b. General Ledger by Account 

	c. Operating Ledger YTD Transaction Statement 
	c. Operating Ledger YTD Transaction Statement 



	Answer:  a) Operating Statement Rollup 
	 
	Lesson 2: Summary Reports, page 68 
	1. The General Ledger Fund Summary can be used to identify Fund codes that have the wrong Fund Type.       True/False 
	1. The General Ledger Fund Summary can be used to identify Fund codes that have the wrong Fund Type.       True/False 
	1. The General Ledger Fund Summary can be used to identify Fund codes that have the wrong Fund Type.       True/False 


	Answer:  True. 
	2. After running the College/Department Fund Type Summary, units will need to run individual operating statements for each Fund Type.   True/False 
	2. After running the College/Department Fund Type Summary, units will need to run individual operating statements for each Fund Type.   True/False 
	2. After running the College/Department Fund Type Summary, units will need to run individual operating statements for each Fund Type.   True/False 


	Answer:  False.  There is no need to run individual operating statements for each Fund Type when the College/Department Fund Type Summary is used.
	Answer:  False.  There is no need to run individual operating statements for each Fund Type when the College/Department Fund Type Summary is used.
	 

	 
	 

	Lesson 3: Banner General Ledger Queries, page 71 
	1. You can query on both Account and Account Type using the Executive Summary Page (FGIBDSR).       True/False 
	1. You can query on both Account and Account Type using the Executive Summary Page (FGIBDSR).       True/False 
	1. You can query on both Account and Account Type using the Executive Summary Page (FGIBDSR).       True/False 


	Answer:  False.  You cannot query on both Account and Account Type. 
	2. FGIBDSR can be used to view inception to date information for grants and other project year Funds.      True/False 
	2. FGIBDSR can be used to view inception to date information for grants and other project year Funds.      True/False 
	2. FGIBDSR can be used to view inception to date information for grants and other project year Funds.      True/False 


	Answer:  False.  The Grant Inception to Date Page (FZIGITD) should be used. 
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	OBFS Training Center  
	The OBFS Training Center aims to meet units’ needs for training, knowledge, and understanding of the OBFS systems, policies, and processes. From its Web site, you may access information on types and availability of courses, register for classes, access online training, and download training materials. Visit the OBFS Training Center at 
	The OBFS Training Center aims to meet units’ needs for training, knowledge, and understanding of the OBFS systems, policies, and processes. From its Web site, you may access information on types and availability of courses, register for classes, access online training, and download training materials. Visit the OBFS Training Center at 
	http://www.obfs.uillinois.edu
	http://www.obfs.uillinois.edu

	 and click the Training Center link. Then check out these helpful links: 

	 Click the Course Registration link to register for an OBFS training course.  
	 Click the Course Registration link to register for an OBFS training course.  
	 Click the Course Registration link to register for an OBFS training course.  

	 Check the Curriculum Guide to help identify OBFS courses and prerequisites you should take.  
	 Check the Curriculum Guide to help identify OBFS courses and prerequisites you should take.  


	OBFS News Center 
	 If you wish to receive announcements from the OBFS functional unit sponsoring the content of this course, subscribe to the Accounting and Financial Reporting announcements at the OBFS News Center as outlined below:  
	1. Go to the OBFS home page at 
	1. Go to the OBFS home page at 
	1. Go to the OBFS home page at 
	1. Go to the OBFS home page at 
	http://www.obfs.uillinois.edu
	http://www.obfs.uillinois.edu

	.  


	2. Click Sign up for email updates! (See the link on lower right side of page.)  
	2. Click Sign up for email updates! (See the link on lower right side of page.)  

	3. Select the following topic:  Finance 
	3. Select the following topic:  Finance 


	Accounting & Financial Reporting Courses 
	Materials for the following courses are available from the OBFS Training Center Web site when you go to 
	Materials for the following courses are available from the OBFS Training Center Web site when you go to 
	http://www.obfs.uillinois.edu
	http://www.obfs.uillinois.edu

	 and click the Training Center link.  Then click the Job Aids & Training Materials link to see information regarding these courses:
	 

	 Journal Voucher Processing 
	 Journal Voucher Processing 
	 Journal Voucher Processing 

	 Retrieving General Ledger Reports 
	 Retrieving General Ledger Reports 

	 General Encumbrances  
	 General Encumbrances  

	 Understanding University Financial Statements & the Reconciliation Process  
	 Understanding University Financial Statements & the Reconciliation Process  

	 Introduction to Self-Supporting Funds  
	 Introduction to Self-Supporting Funds  

	 Reporting for Managers 
	 Reporting for Managers 

	 Managing Self-Supporting Funds 
	 Managing Self-Supporting Funds 

	 Property Accounting – Introduction to Property Accounting (FA 101) 
	 Property Accounting – Introduction to Property Accounting (FA 101) 

	 Property Accounting – FABweb Additions and Updates (FA 102)  
	 Property Accounting – FABweb Additions and Updates (FA 102)  

	 Property Accounting – FABweb Transfers and Disposals (FA 103) 
	 Property Accounting – FABweb Transfers and Disposals (FA 103) 

	 Property Accounting – Equipment Loans and Other Transfers (FA 104) 
	 Property Accounting – Equipment Loans and Other Transfers (FA 104) 

	 Property Accounting – Physical Inventory of Equipment (FA 105) 
	 Property Accounting – Physical Inventory of Equipment (FA 105) 

	 Property Accounting – FABweb Batch Upload 
	 Property Accounting – FABweb Batch Upload 

	 Other – Account Code Search 
	 Other – Account Code Search 

	 Other – Fiscal Control and Internal Auditing Act (FCIAA) Certification 
	 Other – Fiscal Control and Internal Auditing Act (FCIAA) Certification 

	 Other – Misclassified FOAPAL Reports in EDDIE 
	 Other – Misclassified FOAPAL Reports in EDDIE 

	 Other – Multiple-Year Labor Encumbering in Banner 
	 Other – Multiple-Year Labor Encumbering in Banner 


	Appendix B: Support and Resources Summary
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	Financial Reporting Contacts 
	For further information regarding the interpretation of financial statements, contact:
	For further information regarding the interpretation of financial statements, contact:
	 

	Jason Bane, Senior Business and Financial Coordinator
	Jason Bane, Senior Business and Financial Coordinator
	 

	University Accounting & Financial Reporting, 217-206-7848 
	University Accounting & Financial Reporting, 217-206-7848 
	 

	jabane@uillinois.edu
	jabane@uillinois.edu
	jabane@uillinois.edu
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	For questions about correcting misclassified C-FOAPALs, contact:
	For questions about correcting misclassified C-FOAPALs, contact:
	 

	University Accounting & Financial Reporting
	University Accounting & Financial Reporting
	 

	uas@uillinois.edu
	uas@uillinois.edu
	uas@uillinois.edu

	 
	Span

	217-333-4568
	217-333-4568
	 

	For questions about the Finance standard reports in EDDIE, contact:
	For questions about the Finance standard reports in EDDIE, contact:
	 

	Jason Bane, Senior Business and Financial Coordinator
	Jason Bane, Senior Business and Financial Coordinator
	 

	University Accounting & Financial Reporting, 217-206-7848 
	University Accounting & Financial Reporting, 217-206-7848 
	 

	jabane@uillinois.edu
	jabane@uillinois.edu
	jabane@uillinois.edu

	  
	 
	Span

	For questions about using EDDIE, EDDIE access, or the DS Query Clearinghouse, contact:
	For questions about using EDDIE, EDDIE access, or the DS Query Clearinghouse, contact:
	 

	Decision Support at 217-244-6419
	Decision Support at 217-244-6419
	 

	To report problems using any of the Finance report tools, contact:
	To report problems using any of the Finance report tools, contact:
	 

	AITS Service Desk at 217-333-3102 or 312-996-4806 or 
	AITS Service Desk at 217-333-3102 or 312-996-4806 or 
	servicedeskaits@uillinois.edu
	servicedeskaits@uillinois.edu

	 
	Span

	Additional Resources 
	OBFS Web site:
	OBFS Web site:
	 

	http://www.obfs.uillinois.edu/
	http://www.obfs.uillinois.edu/
	http://www.obfs.uillinois.edu/

	 
	Span

	Accounting & Financial Reporting Web site:
	Accounting & Financial Reporting Web site:
	 

	OBFS Home > Accounting & Financial Reporting
	OBFS Home > Accounting & Financial Reporting
	OBFS Home > Accounting & Financial Reporting

	 
	Span

	OBFS Banner Alerts and Resources Web page:
	OBFS Banner Alerts and Resources Web page:
	 

	OBFS Home > Banner Alerts and Resources
	OBFS Home > Banner Alerts and Resources
	OBFS Home > Banner Alerts and Resources

	 
	Span

	EDDIE 
	EDDIE 
	 

	https://eddie.ds.uillinois.edu
	https://eddie.ds.uillinois.edu
	https://eddie.ds.uillinois.edu

	 
	Span

	Mobius View
	Mobius View
	 

	https://mobiusview.apps.uillinois.edu/mobius/view
	https://mobiusview.apps.uillinois.edu/mobius/view
	https://mobiusview.apps.uillinois.edu/mobius/view

	 
	Span

	 
	 

	Appendix C: Field Definitions
	Appendix C: Field Definitions
	 
	Span

	This appendix contains field definitions for the output of the reports covered in this course.
	This appendix contains field definitions for the output of the reports covered in this course.
	 

	Operating Statement Rollup 
	Summary Format 
	Table
	TBody
	TR
	Span
	TH
	Span
	P
	Span
	Field Name
	 


	TH
	Span
	P
	Span
	Definition 
	 



	TR
	Span
	Fiscal Year
	Fiscal Year
	Fiscal Year
	 


	Fiscal year code.
	Fiscal year code.
	Fiscal year code.
	 



	TR
	Span
	Period
	Period
	Period
	 


	Period code for the fiscal year.
	Period code for the fiscal year.
	Period code for the fiscal year.
	 



	TR
	Span
	Chart of Account
	Chart of Account
	Chart of Account
	 


	Identifies University or major accounting entity.  1=Urbana.  2=Chicago.  4=Springfield.  9=System Offices.
	Identifies University or major accounting entity.  1=Urbana.  2=Chicago.  4=Springfield.  9=System Offices.
	Identifies University or major accounting entity.  1=Urbana.  2=Chicago.  4=Springfield.  9=System Offices.
	 



	TR
	Span
	Fund Type
	Fund Type
	Fund Type
	 


	Fund Type code – all hierarchy levels.
	Fund Type code – all hierarchy levels.
	Fund Type code – all hierarchy levels.
	 



	TR
	Span
	Fund Code
	Fund Code
	Fund Code
	 


	Fund code – all hierarchy levels.  Identifies a source of revenue.
	Fund code – all hierarchy levels.  Identifies a source of revenue.
	Fund code – all hierarchy levels.  Identifies a source of revenue.
	 



	TR
	Span
	Organization Code
	Organization Code
	Organization Code
	 


	Organization code – all hierarchy levels.  Identifies functional reporting units.
	Organization code – all hierarchy levels.  Identifies functional reporting units.
	Organization code – all hierarchy levels.  Identifies functional reporting units.
	 



	TR
	Span
	Program Code
	Program Code
	Program Code
	 


	Program code – all hierarchy levels.  Identifies NACUBO function.
	Program code – all hierarchy levels.  Identifies NACUBO function.
	Program code – all hierarchy levels.  Identifies NACUBO function.
	 



	TR
	Span
	Atyp
	Atyp
	Atyp
	 


	Account Type.
	Account Type.
	Account Type.
	 



	TR
	Span
	Description
	Description
	Description
	 


	Title of Account.
	Title of Account.
	Title of Account.
	 



	TR
	Span
	Permanent Budget 
	Permanent Budget 
	Permanent Budget 
	 


	Cumulative balance of changes to permanent budget balances.
	Cumulative balance of changes to permanent budget balances.
	Cumulative balance of changes to permanent budget balances.
	 



	TR
	Span
	Temporary Budget 
	Temporary Budget 
	Temporary Budget 
	 


	Cumulative balance of changes to temporary budget balances.
	Cumulative balance of changes to temporary budget balances.
	Cumulative balance of changes to temporary budget balances.
	 



	TR
	Span
	Current Budget
	Current Budget
	Current Budget
	 


	Cumulative balance of current budget balances.
	Cumulative balance of current budget balances.
	Cumulative balance of current budget balances.
	 



	TR
	Span
	Current Month
	Current Month
	Current Month
	 


	This is the balance of activity for the current month.
	This is the balance of activity for the current month.
	This is the balance of activity for the current month.
	 



	TR
	Span
	Year To Date
	Year To Date
	Year To Date
	 


	This is the balance of the activity for the year.
	This is the balance of the activity for the year.
	This is the balance of the activity for the year.
	 



	TR
	Span
	Encumbrances
	Encumbrances
	Encumbrances
	 


	This is the current balance of the encumbrances and budget reservations.
	This is the current balance of the encumbrances and budget reservations.
	This is the current balance of the encumbrances and budget reservations.
	 



	TR
	Span
	Budget Bal Avail
	Budget Bal Avail
	Budget Bal Avail
	 


	This field shows the available balance on the budget.
	This field shows the available balance on the budget.
	This field shows the available balance on the budget.
	 





	 
	Detail Format 
	Table
	TBody
	TR
	Span
	TH
	Span
	P
	Span
	Field Name
	 


	TH
	Span
	P
	Span
	De
	finition 
	 



	TR
	Span
	Fiscal Year
	Fiscal Year
	Fiscal Year
	 


	Fiscal year code.
	Fiscal year code.
	Fiscal year code.
	 



	TR
	Span
	Period
	Period
	Period
	 


	Period code for the fiscal year.
	Period code for the fiscal year.
	Period code for the fiscal year.
	 



	TR
	Span
	Chart of Account
	Chart of Account
	Chart of Account
	 


	Identifies University or major accounting entity.  1=Urbana.  2=Chicago.  4=Springfield.  9=System Offices.
	Identifies University or major accounting entity.  1=Urbana.  2=Chicago.  4=Springfield.  9=System Offices.
	Identifies University or major accounting entity.  1=Urbana.  2=Chicago.  4=Springfield.  9=System Offices.
	 



	TR
	Span
	Fund Type
	Fund Type
	Fund Type
	 


	Fund Type code – all hierarchy levels.
	Fund Type code – all hierarchy levels.
	Fund Type code – all hierarchy levels.
	 



	TR
	Span
	Fund Code
	Fund Code
	Fund Code
	 


	Fund code – all hierarchy levels.  Identifies a source of revenue.
	Fund code – all hierarchy levels.  Identifies a source of revenue.
	Fund code – all hierarchy levels.  Identifies a source of revenue.
	 



	TR
	Span
	Organization Code
	Organization Code
	Organization Code
	 


	Organization code – all hierarchy levels.  Identifies functional reporting units.
	Organization code – all hierarchy levels.  Identifies functional reporting units.
	Organization code – all hierarchy levels.  Identifies functional reporting units.
	 



	TR
	Span
	Program Code
	Program Code
	Program Code
	 


	Program code – all hierarchy levels.  Identifies NACUBO function.
	Program code – all hierarchy levels.  Identifies NACUBO function.
	Program code – all hierarchy levels.  Identifies NACUBO function.
	 



	TR
	Span
	Atyp
	Atyp
	Atyp
	 


	Account Type.
	Account Type.
	Account Type.
	 



	TR
	Span
	Description
	Description
	Description
	 


	Title of Account.
	Title of Account.
	Title of Account.
	 



	TR
	Span
	Permanent Budget 
	Permanent Budget 
	Permanent Budget 
	 


	Cumulative balance of changes to permanent budget balances.  
	Cumulative balance of changes to permanent budget balances.  
	Cumulative balance of changes to permanent budget balances.  
	 





	Table
	TBody
	TR
	Span
	TH
	Span
	P
	Span
	Field Name
	 


	TH
	Span
	P
	Span
	De
	finition 
	 



	TR
	Span
	Temporary Budget 
	Temporary Budget 
	Temporary Budget 
	 


	Cumulative balance of changes to temporary budget balances.
	Cumulative balance of changes to temporary budget balances.
	Cumulative balance of changes to temporary budget balances.
	 



	TR
	Span
	Current Budget
	Current Budget
	Current Budget
	 


	Cumulative balance of current budget balances.
	Cumulative balance of current budget balances.
	Cumulative balance of current budget balances.
	 



	TR
	Span
	Current Month
	Current Month
	Current Month
	 


	This is the balance of activity for the current month.
	This is the balance of activity for the current month.
	This is the balance of activity for the current month.
	 



	TR
	Span
	Inception to Date
	Inception to Date
	Inception to Date
	 


	This is the balance of the activity from inception to date.
	This is the balance of the activity from inception to date.
	This is the balance of the activity from inception to date.
	 



	TR
	Span
	Encumbrances
	Encumbrances
	Encumbrances
	 


	This is the current balance of the encumbrances and budget reservations.
	This is the current balance of the encumbrances and budget reservations.
	This is the current balance of the encumbrances and budget reservations.
	 



	TR
	Span
	Budget Bal Avail
	Budget Bal Avail
	Budget Bal Avail
	 


	This field shows the available balance on the budget.
	This field shows the available balance on the budget.
	This field shows the available balance on the budget.
	 





	 
	 

	Operating Ledger YTD Transaction Statement 
	Table
	TBody
	TR
	Span
	TH
	Span
	P
	Span
	Field Name
	 


	TH
	Span
	P
	Span
	Definition 
	 



	TR
	Span
	Fiscal Year (FY)
	Fiscal Year (FY)
	Fiscal Year (FY)
	 


	Fiscal year of report run.
	Fiscal year of report run.
	Fiscal year of report run.
	 



	TR
	Span
	Period 
	Period 
	Period 
	 


	Period(s) of report run.
	Period(s) of report run.
	Period(s) of report run.
	 



	TR
	Span
	Chart 
	Chart 
	Chart 
	 


	Chart code value that is selected from the parameter list.  Identifies University or major accounting entity.  1=Urbana.  2=Chicago.  4=Springfield.  9=System Offices.
	Chart code value that is selected from the parameter list.  Identifies University or major accounting entity.  1=Urbana.  2=Chicago.  4=Springfield.  9=System Offices.
	Chart code value that is selected from the parameter list.  Identifies University or major accounting entity.  1=Urbana.  2=Chicago.  4=Springfield.  9=System Offices.
	 



	TR
	Span
	Organization 
	Organization 
	Organization 
	 


	Organization code that is typed or selected from the parameter list.  Identifies functional reporting units.
	Organization code that is typed or selected from the parameter list.  Identifies functional reporting units.
	Organization code that is typed or selected from the parameter list.  Identifies functional reporting units.
	 



	TR
	Span
	Fund 
	Fund 
	Fund 
	 


	Fund code that is typed or selected from the parameter list.  Identifies a source of revenue.
	Fund code that is typed or selected from the parameter list.  Identifies a source of revenue.
	Fund code that is typed or selected from the parameter list.  Identifies a source of revenue.
	 



	TR
	Span
	Program 
	Program 
	Program 
	 


	Program code that is typed or selected from the parameter list.  Identifies NACUBO function.
	Program code that is typed or selected from the parameter list.  Identifies NACUBO function.
	Program code that is typed or selected from the parameter list.  Identifies NACUBO function.
	 



	TR
	Span
	Fund Type
	Fund Type
	Fund Type
	 


	Fund Type code that corresponds to the selected Fund code.
	Fund Type code that corresponds to the selected Fund code.
	Fund Type code that corresponds to the selected Fund code.
	 



	TR
	Span
	Organization Level 
	Organization Level 
	Organization Level 
	 


	The hierarchy level of the selected Organization code.
	The hierarchy level of the selected Organization code.
	The hierarchy level of the selected Organization code.
	 



	TR
	Span
	Fund Level 
	Fund Level 
	Fund Level 
	 


	The hierarchy level of the selected Fund code.
	The hierarchy level of the selected Fund code.
	The hierarchy level of the selected Fund code.
	 



	TR
	Span
	Program Level 
	Program Level 
	Program Level 
	 


	The hierarchy level of the selected Program code.
	The hierarchy level of the selected Program code.
	The hierarchy level of the selected Program code.
	 



	TR
	Span
	Fund Type Level 
	Fund Type Level 
	Fund Type Level 
	 


	The hierarchy level of the displayed Fund Type code.
	The hierarchy level of the displayed Fund Type code.
	The hierarchy level of the displayed Fund Type code.
	 



	TR
	Span
	Status Indicator for Fund, Organization, Program, and Fund Type
	Status Indicator for Fund, Organization, Program, and Fund Type
	Status Indicator for Fund, Organization, Program, and Fund Type
	 


	“A” indicates code is active.
	“A” indicates code is active.
	“A” indicates code is active.
	 



	TR
	Span
	Principal Investigator
	Principal Investigator
	Principal Investigator
	 


	The person responsible for the sponsored project award as specified in the award documents. Fund, Organization, and Program segments can have principal investigators.
	The person responsible for the sponsored project award as specified in the award documents. Fund, Organization, and Program segments can have principal investigators.
	The person responsible for the sponsored project award as specified in the award documents. Fund, Organization, and Program segments can have principal investigators.
	 



	TR
	Span
	Fund Term Dt
	Fund Term Dt
	Fund Term Dt
	 


	Fund Termination date. After this date, non-approved administration personnel can no longer process transactions. But approved personnel (such as Grants administration) can still process transactions.
	Fund Termination date. After this date, non-approved administration personnel can no longer process transactions. But approved personnel (such as Grants administration) can still process transactions.
	Fund Termination date. After this date, non-approved administration personnel can no longer process transactions. But approved personnel (such as Grants administration) can still process transactions.
	 



	TR
	Span
	Fund Exp End Dt
	Fund Exp End Dt
	Fund Exp End Dt
	 


	Fund Expenditure End Date. The date transactions can no longer be processed. This date stops approved administration personnel from processing transactions. When the termination date is exceeded, the expenditure end date is always greater than the University’s current fiscal year end date. The field is left blank at fund creation.
	Fund Expenditure End Date. The date transactions can no longer be processed. This date stops approved administration personnel from processing transactions. When the termination date is exceeded, the expenditure end date is always greater than the University’s current fiscal year end date. The field is left blank at fund creation.
	Fund Expenditure End Date. The date transactions can no longer be processed. This date stops approved administration personnel from processing transactions. When the termination date is exceeded, the expenditure end date is always greater than the University’s current fiscal year end date. The field is left blank at fund creation.
	 



	TR
	Span
	Project Start Dt
	Project Start Dt
	Project Start Dt
	 


	The begin date of the sponsored project award period as specified in the award documents. This date cannot be changed after grant transactions are posted.
	The begin date of the sponsored project award period as specified in the award documents. This date cannot be changed after grant transactions are posted.
	The begin date of the sponsored project award period as specified in the award documents. This date cannot be changed after grant transactions are posted.
	 





	Table
	TBody
	TR
	Span
	TH
	Span
	P
	Span
	Field Name
	 


	TH
	Span
	P
	Span
	Definition 
	 



	TR
	Span
	Project End Dt
	Project End Dt
	Project End Dt
	 


	The end date of the sponsored project award period as specified in the award documents. The project end date can be changed at any time, but cannot be changed past the termination date.
	The end date of the sponsored project award period as specified in the award documents. The project end date can be changed at any time, but cannot be changed past the termination date.
	The end date of the sponsored project award period as specified in the award documents. The project end date can be changed at any time, but cannot be changed past the termination date.
	 



	TR
	Span
	Grant Code
	Grant Code
	Grant Code
	 


	User-defined or system-assigned grant identification code.
	User-defined or system-assigned grant identification code.
	User-defined or system-assigned grant identification code.
	 



	TR
	Span
	Financial Manager 
	Financial Manager 
	Financial Manager 
	 


	The person with fiscal responsibility for the organization.
	The person with fiscal responsibility for the organization.
	The person with fiscal responsibility for the organization.
	 



	TR
	Span
	Indirect Cost Rate
	Indirect Cost Rate
	Indirect Cost Rate
	 


	The actual rate that the sponsoring agency must contribute towards the indirect costs.
	The actual rate that the sponsoring agency must contribute towards the indirect costs.
	The actual rate that the sponsoring agency must contribute towards the indirect costs.
	 



	TR
	Span
	Indirect Cost Basis
	Indirect Cost Basis
	Indirect Cost Basis
	 


	The amount to which the indirect cost rate is applied.
	The amount to which the indirect cost rate is applied.
	The amount to which the indirect cost rate is applied.
	 



	TR
	Span
	Sponsor
	Sponsor
	Sponsor
	 


	An outside unit that awards grant(s).
	An outside unit that awards grant(s).
	An outside unit that awards grant(s).
	 



	TR
	Span
	Account 
	Account 
	Account 
	 


	Designates asset, liability, equity, revenue, expenditure, and transfers.
	Designates asset, liability, equity, revenue, expenditure, and transfers.
	Designates asset, liability, equity, revenue, expenditure, and transfers.
	 



	TR
	Span
	Description
	Description
	Description
	 


	Account code description. This description appears in bold under the description column.
	Account code description. This description appears in bold under the description column.
	Account code description. This description appears in bold under the description column.
	 



	TR
	Span
	Date
	Date
	Date
	 


	Transaction Date.
	Transaction Date.
	Transaction Date.
	 



	TR
	Span
	RC
	RC
	RC
	 


	Rule Code.
	Rule Code.
	Rule Code.
	 



	TR
	Span
	Document
	Document
	Document
	 


	Document #.  
	Document #.  
	Document #.  
	 



	TR
	Span
	Seq
	Seq
	Seq
	 


	Sequence number of transaction within a Banner document.
	Sequence number of transaction within a Banner document.
	Sequence number of transaction within a Banner document.
	 



	TR
	Span
	Doc Ref
	Doc Ref
	Doc Ref
	 


	The Doc Ref is used to relate a specific transaction to some other document or transaction.
	The Doc Ref is used to relate a specific transaction to some other document or transaction.
	The Doc Ref is used to relate a specific transaction to some other document or transaction.
	 



	TR
	Span
	Deposit
	Deposit
	Deposit
	 


	Deposit number.
	Deposit number.
	Deposit number.
	 



	TR
	Span
	Budget
	Budget
	Budget
	 


	Budget amounts. 
	Budget amounts. 
	Budget amounts. 
	 



	TR
	Span
	Actual
	Actual
	Actual
	 


	Revenue/Expenses/Transfers.
	Revenue/Expenses/Transfers.
	Revenue/Expenses/Transfers.
	 



	TR
	Span
	Encumbrances
	Encumbrances
	Encumbrances
	 


	Encumbrance amounts.
	Encumbrance amounts.
	Encumbrance amounts.
	 



	TR
	Span
	Activity
	Activity
	Activity
	 


	Activity code.
	Activity code.
	Activity code.
	 



	TR
	Span
	Location 
	Location 
	Location 
	 


	Location code.
	Location code.
	Location code.
	 





	 
	 

	Misclassified FOAPAL 
	Table
	TBody
	TR
	Span
	TH
	Span
	P
	Span
	Field Name
	 


	TH
	Span
	P
	Span
	Definition 
	 



	TR
	Span
	Org (Organization) 
	Org (Organization) 
	Org (Organization) 
	 


	Three-digit Organization code that was selected from the parameters, level 5 of the Organization hierarchy.
	Three-digit Organization code that was selected from the parameters, level 5 of the Organization hierarchy.
	Three-digit Organization code that was selected from the parameters, level 5 of the Organization hierarchy.
	 



	TR
	Span
	CFOP
	CFOP
	CFOP
	 


	Chart, Fund, Organization, Program. A concatenated version of the C-FOAPAL.
	Chart, Fund, Organization, Program. A concatenated version of the C-FOAPAL.
	Chart, Fund, Organization, Program. A concatenated version of the C-FOAPAL.
	 



	TR
	Span
	Fund Type
	Fund Type
	Fund Type
	 


	Fund Type codes represent high level business grouping of Fund codes.
	Fund Type codes represent high level business grouping of Fund codes.
	Fund Type codes represent high level business grouping of Fund codes.
	 



	TR
	Span
	Fund Title
	Fund Title
	Fund Title
	 


	The title associated with the financial Fund code. The three-digit Organization code is embedded in the Fund title.
	The title associated with the financial Fund code. The three-digit Organization code is embedded in the Fund title.
	The title associated with the financial Fund code. The three-digit Organization code is embedded in the Fund title.
	 



	TR
	Span
	Organization Title
	Organization Title
	Organization Title
	 


	The title associated with the Organization code.
	The title associated with the Organization code.
	The title associated with the Organization code.
	 



	TR
	Span
	Program Title
	Program Title
	Program Title
	 


	The title associated with the Program code. The three-digit Organization code is embedded in the Program title.
	The title associated with the Program code. The three-digit Organization code is embedded in the Program title.
	The title associated with the Program code. The three-digit Organization code is embedded in the Program title.
	 



	TR
	Span
	Fiscal Period 
	Fiscal Period 
	Fiscal Period 
	 


	The two-digit financial period to which the transaction was posted.
	The two-digit financial period to which the transaction was posted.
	The two-digit financial period to which the transaction was posted.
	 



	TR
	Span
	Document
	Document
	Document
	 


	The number assigned to the financial document in Banner.  
	The number assigned to the financial document in Banner.  
	The number assigned to the financial document in Banner.  
	 





	Table
	TBody
	TR
	Span
	TH
	Span
	P
	Span
	Field Name
	 


	TH
	Span
	P
	Span
	Definition 
	 



	TR
	Span
	Date
	Date
	Date
	 


	The financial effective date of the transaction as specified in Banner.
	The financial effective date of the transaction as specified in Banner.
	The financial effective date of the transaction as specified in Banner.
	 



	TR
	Span
	OL Detail Descriptive Text
	OL Detail Descriptive Text
	OL Detail Descriptive Text
	 


	Operating Ledger Transaction description. This description can include any textual description that the user enters.
	Operating Ledger Transaction description. This description can include any textual description that the user enters.
	Operating Ledger Transaction description. This description can include any textual description that the user enters.
	 



	TR
	Span
	User ID
	User ID
	User ID
	 


	ID of the user or application that entered the transaction into Banner.
	ID of the user or application that entered the transaction into Banner.
	ID of the user or application that entered the transaction into Banner.
	 



	TR
	Span
	Budget
	Budget
	Budget
	 


	The dollar amount of the entry if it is a budget entry. 
	The dollar amount of the entry if it is a budget entry. 
	The dollar amount of the entry if it is a budget entry. 
	 



	TR
	Span
	Revenue
	Revenue
	Revenue
	 


	The dollar amount of the entry if it is a revenue entry.
	The dollar amount of the entry if it is a revenue entry.
	The dollar amount of the entry if it is a revenue entry.
	 



	TR
	Span
	Expense
	Expense
	Expense
	 


	The dollar amount of the entry if it is an expense entry.
	The dollar amount of the entry if it is an expense entry.
	The dollar amount of the entry if it is an expense entry.
	 



	TR
	Span
	Encumbrance
	Encumbrance
	Encumbrance
	 


	The dollar amount of the entry if it is an encumbrance entry.
	The dollar amount of the entry if it is an encumbrance entry.
	The dollar amount of the entry if it is an encumbrance entry.
	 



	TR
	Span
	Reservation
	Reservation
	Reservation
	 


	The dollar amount of the entry if it is a reservation entry.
	The dollar amount of the entry if it is a reservation entry.
	The dollar amount of the entry if it is a reservation entry.
	 





	 
	 

	Operating Ledger Summary 
	Table
	TBody
	TR
	Span
	TH
	Span
	P
	Span
	Field Name
	 


	TH
	Span
	P
	Span
	Definition 
	 



	TR
	Span
	Fiscal Year (FY)
	Fiscal Year (FY)
	Fiscal Year (FY)
	 


	Fiscal year of report run.
	Fiscal year of report run.
	Fiscal year of report run.
	 



	TR
	Span
	Period
	Period
	Period
	 


	Period(s) of report run.
	Period(s) of report run.
	Period(s) of report run.
	 



	TR
	Span
	Chart
	Chart
	Chart
	 


	Identifies University or major accounting entity.  1=Urbana.  2=Chicago.  4=Springfield.  9=System Offices.
	Identifies University or major accounting entity.  1=Urbana.  2=Chicago.  4=Springfield.  9=System Offices.
	Identifies University or major accounting entity.  1=Urbana.  2=Chicago.  4=Springfield.  9=System Offices.
	 



	TR
	Span
	Organization
	Organization
	Organization
	 


	Organization code that is typed or selected from the parameter list.  Identifies functional reporting units.
	Organization code that is typed or selected from the parameter list.  Identifies functional reporting units.
	Organization code that is typed or selected from the parameter list.  Identifies functional reporting units.
	 



	TR
	Span
	Fund Type
	Fund Type
	Fund Type
	 


	Fund Type code that corresponds to the selected Fund code.
	Fund Type code that corresponds to the selected Fund code.
	Fund Type code that corresponds to the selected Fund code.
	 



	TR
	Span
	Org Level
	Org Level
	Org Level
	 


	The hierarchy level of the selected Organization Code.
	The hierarchy level of the selected Organization Code.
	The hierarchy level of the selected Organization Code.
	 



	TR
	Span
	Fund Type Level
	Fund Type Level
	Fund Type Level
	 


	The hierarchy level of the displayed Fund Type code.
	The hierarchy level of the displayed Fund Type code.
	The hierarchy level of the displayed Fund Type code.
	 



	TR
	Span
	Financial Manager
	Financial Manager
	Financial Manager
	 


	The person with fiscal responsibility for the organization.
	The person with fiscal responsibility for the organization.
	The person with fiscal responsibility for the organization.
	 



	TR
	Span
	Fund
	Fund
	Fund
	 


	Fund code that is typed or selected from the parameter list. Identifies a source of revenue.
	Fund code that is typed or selected from the parameter list. Identifies a source of revenue.
	Fund code that is typed or selected from the parameter list. Identifies a source of revenue.
	 



	TR
	Span
	Org
	Org
	Org
	 


	Organization code that is typed or selected from the parameter list.  Identifies functional reporting units.
	Organization code that is typed or selected from the parameter list.  Identifies functional reporting units.
	Organization code that is typed or selected from the parameter list.  Identifies functional reporting units.
	 



	TR
	Span
	Prog
	Prog
	Prog
	 


	Program code that is typed or selected from the parameter list.  Identifies NACUBO function.
	Program code that is typed or selected from the parameter list.  Identifies NACUBO function.
	Program code that is typed or selected from the parameter list.  Identifies NACUBO function.
	 



	TR
	Span
	Fund Description
	Fund Description
	Fund Description
	 


	Fund code description.
	Fund code description.
	Fund code description.
	 



	TR
	Span
	Program Description
	Program Description
	Program Description
	 


	Program code description.
	Program code description.
	Program code description.
	 



	TR
	Span
	Permanent Budget
	Permanent Budget
	Permanent Budget
	 


	Balance amount for permanent budget dollars.
	Balance amount for permanent budget dollars.
	Balance amount for permanent budget dollars.
	 



	TR
	Span
	Current Budget
	Current Budget
	Current Budget
	 


	Cumulative balance of permanent and temporary budget balances.
	Cumulative balance of permanent and temporary budget balances.
	Cumulative balance of permanent and temporary budget balances.
	 



	TR
	Span
	Current Month
	Current Month
	Current Month
	 


	Balance of activity for the current month.
	Balance of activity for the current month.
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	Level 2 External Fund Type code for all Fund Types meeting the report prompt criteria.  If the asterisk (*) is selected, a report is supposed to be produced for each Fund Type the Organization is using along with a total of all Fund Types at the end of the report.
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	This appendix lists the fields and their definitions for the Executive Summary Page (FGIBDSR). It is demonstrated in 3.1.
	This appendix lists the fields and their definitions for the Executive Summary Page (FGIBDSR). It is demonstrated in 3.1.
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	A code representing an Account. Account designates asset, liability, equity, revenue, expenditure, and transfer Account classifications. Required. 
	A code representing an Account. Account designates asset, liability, equity, revenue, expenditure, and transfer Account classifications. Required. 
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	Overall totals for adjusted budget, year-to-date activity, commitments and available balance. Available balance total is current cumulative budget total.
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	A code associated with a specific person, Organization, or other subdivision of a Fund responsible for purchasing commodities or services.  Required.
	A code associated with a specific person, Organization, or other subdivision of a Fund responsible for purchasing commodities or services.  Required.
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	A code associated with group activities, operations, or other units of work directed to achieving specific purposes or objectives. Required. 
	A code associated with group activities, operations, or other units of work directed to achieving specific purposes or objectives. Required. 
	A code associated with group activities, operations, or other units of work directed to achieving specific purposes or objectives. Required. 
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	Indicator. If selected, only the Account code specified will be queried.
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