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Course Overview 

This course is a continuation of the web-based course Introduction to Banner and Finance I. The goals of 

this course are to expand your Banner and finance knowledge, and to practice using Banner. 

In this course, you’ll learn more about the C-FOAPAL string. You’ll discover how to navigate Banner and 

search for financial information.  You’ll also learn about finance topics like fund accounting, the Operating 

Ledger, and the General Ledger.  

After you’ve taken this course, you’ll be ready to take many of the other training courses offered by the 

Office of Business and Financial Services (OBFS). 

Course Objectives 

At the end of this session, you will be able to: 

 Find appropriate resources on the OBFS website. 

 Navigate Banner.  

 Search for information in Banner.  

 Explain the structure of the C-FOAPAL accounting string.  

 Describe fund accounting and funding sources. 

 Explain the difference between the Operating Ledger and the General Ledger. 

 

 

https://www.obfs.uillinois.edu/training/materials/intro-banner-finance/
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Lesson 1: Banner and Finance Review 

In this lesson, you’ll review information about Banner and Banner Finance. You’ll also review the Banner 

Finance modules, as well as the five ledgers that make up the General Ledger module. Finally, you’ll 

review how other systems, like iBuy, work with Banner. 

1.1: Reviewing Banner Finance 

As you learned in Introduction to Banner and Finance I, Banner is a software system used to keep track 

of information, like financial transactions and student data, for the University of Illinois System.   

Banner has three sub-systems: 

 Finance – tracks, maintains, and processes financial data for comprehensive financial 

management.  This includes purchases, reimbursements, grant administration, fixed asset 

tracking, and more. 

 Student – manages student data, such as admissions, course enrollment, financial aid, and 

grades. 

 Human Resources – manages Human Resources and Payroll processes, such as employees’ 

appointment status, when employees are paid, and the deductions taken from employees' 

paychecks. 

 

Figure 1.1: Relationships of Banner Sub-Systems 

https://www.obfs.uillinois.edu/training/materials/intro-banner-finance/
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These three sub-systems work together so that information entered in one sub-system is available in the 

others. For example, payroll data from the Human Resources sub-system is available in the Finance sub-

system. Financial aid data entered into the Student sub-system is available in related Banner pages in the 

Finance sub-system. 

Banner Finance holds records of all financial transactions for the University of Illinois System.  Employees 

across the U of I System use Banner Finance to enter financial transactions and look up financial data. 

1.2: Reviewing the Banner Finance Modules 

Banner Finance is made up of seven interrelated modules, listed below. 

Module Name Description 

General Ledger The core module of the Banner Finance system. It maintains a summary of 

all transactions that are entered via the other six Finance modules. For 

example, a payment to a vendor that is recorded in the Accounts Payable 

module is reflected in the unit’s current fund balance. 

Accounts Payable The amounts that the U of I System owes to suppliers or vendors. The 

Accounts Payable module records the liabilities of invoices due and then 

releases the liabilities after payments have occurred. It also records the 

processing and payments of invoices from vendors. 

Accounts Receivable The amounts owed to the U of I System by students or customers. The 

Accounts Receivable module combines General Accounts Receivable 

(GAR) and Student Accounts Receivable (SAR). It handles charge and 

payment information for a range of customers for whom the system provides 

goods and services. 

Budget Made up of two parts:  Budget Development and Budget Maintenance.  

 Budget Development is the annual process of preparing, reviewing, 

editing, and posting fiscal year budgets to the Operating Ledger.   

 Budget Maintenance is the regular act of entering, correcting, and 

reconciling budget data. The university-specific budget offices have 

centralized operations so that most budget-related adjustments are 

entered by the appropriate university-specific budget offices. 

Fixed Asset Helps the U of I System maintain records of its fixed and moveable assets.  

The Fixed Asset module is closely integrated with the Accounts Payable and 

Purchasing modules. Therefore, the accuracy of data in the Fixed Asset 

module relies heavily on data entered when an item is purchased, received, 

and paid. The Fixed Asset module enables the U of I System to assign 

physical property tag numbers to its assets. 

Grants and Contracts This module is also known as the Research Accounting module in Banner.  

It allows you to track a grant from the time it's awarded through the end of 

the disbursement process and closing.  In addition, the Grants and Contracts 

module tracks other Funds that are set up on an inception-to-date basis 

(such as plant Funds). 

Purchasing Manages the process of purchasing items in Banner. Encumbrances of 

Funds occur when these transactions are made. 

The image on the next page shows how all the modules interact with one another. 
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Figure 1.2: Banner Modules and Their Relationships 

1.3: Reviewing the Ledgers 

The General Ledger module is the core of Banner Finance. It holds a summary of all the financial 

transactions that are entered. 

The General Ledger module contains five distinct ledgers, which are used to record the information in 

Banner. The five ledgers are listed below. 

Ledger Name Description 

Operating Ledger The Operating Ledger stores cumulative totals of revenue, expense, and 

transfer transactions on a fiscal-year basis. The Operating Ledger is updated 

as transactions are posted, so that it has real-time data. 

General Ledger The General Ledger contains all asset, liability, and fund balance 

transactions that affect the U of I System's balance sheets. 

Encumbrance Ledger The Encumbrance Ledger stores details about encumbrances, which are 

reserved funds. 

Grant Ledger The Grant Ledger contains an inception-to-date record of all transactions for 

any fund linked to a grant code. 

Transaction History 

Ledger 

The Transaction History Ledger contains the exact transaction accounting 

information in detail. 
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1.4: Interacting with Banner via Other Systems 

Banner Finance holds records of all financial transactions for the U of I System, and there are many other 

applications that interact with Banner and its data. Depending on the application, you could enter 

transactions that feed data into Banner, or you could run reports on Banner data. These applications 

interact with Banner behind the scenes. 

You may need additional security access for these applications; they have separate login access from 

Banner.   

NOTE: The list below is not a comprehensive listing of all applications that interact with Banner. 

System Used For… More Information 

iBuy Buying business-related goods and services online iBuy (online 

purchasing)  

TEM (Travel and 

Expense Management) 

System 

Submitting travel expenses, employee 

reimbursement requests, and non-purchase order 

payments to vendors 

TEM Resource Page 

My-UI-Financials Accessing detailed financial and payroll information 

and reports, quickly and easily 

My-UI-Financials 

Resource Page 

EDDIE Running reports using day-old Banner data Reports and Data 

Mobius View Reviewing month-end finance and payroll reports Access to Mobius 

View Application 

HR Front End Processing human resource events for an employee HR Front End – 

University Human 

Resources 

FABweb Maintaining equipment records for a department Equipment 

Management 

P-Card Web Solution Reconciling business-related purchases made with 

a P-Card (Purchasing Card) 

Purchasing Card (P-

Card) 

 

These applications interact with Banner in different ways. Some of them, like iBuy, feed data into 

Banner. Other systems, such as My-UI-Financials, get data from Banner. Some applications, like 

FABweb and the HR Front End, both feed into and pull information from Banner. 

1.5: Finding Resources Online 

The OBFS website has many resources to help you. You can find forms, review training materials, quickly 

log in to systems (including Banner), and more. The OBFS website is at https://www.obfs.uillinois.edu/.   

https://www.obfs.uillinois.edu/iBuy/
https://www.obfs.uillinois.edu/iBuy/
https://www.obfs.uillinois.edu/tem-resources/
https://www.obfs.uillinois.edu/my-ui-financials
https://www.obfs.uillinois.edu/my-ui-financials
https://www.aits.uillinois.edu/services/reports_and_data
https://answers.uillinois.edu/ua/page.php?id=53111
https://answers.uillinois.edu/ua/page.php?id=53111
https://www.hr.uillinois.edu/cms/One.aspx?portalId=4292&pageId=5719
https://www.hr.uillinois.edu/cms/One.aspx?portalId=4292&pageId=5719
https://www.hr.uillinois.edu/cms/One.aspx?portalId=4292&pageId=5719
https://www.obfs.uillinois.edu/equipment-management/fabweb/
https://www.obfs.uillinois.edu/equipment-management/fabweb/
https://www.obfs.uillinois.edu/card-services/p-card/
https://www.obfs.uillinois.edu/card-services/p-card/
https://www.obfs.uillinois.edu/
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Figure 1.3: OBFS Website 

 

Click the Policies and Procedures button at the top of the page to follow the official policies and 

procedures when conducting system business and financial activities. 

Click the Who to Ask button at the top of the page to find out who to ask when you have questions about 

a specific topic. You can also find a Who to Ask link on the left side of most OBFS pages. 

Click the Training Center button at the top of the page (or scroll down the page to find the Training 

Center link) to: 

 Browse training materials on the Job Aids & Training Materials page. 

 Review the Curriculum Guide, where you can find training courses to help you perform your job. 

 Register for training courses on the Course Registration page. 

The Accounting & Financial Reporting page can help you with your accounting transactions and 

needs. Check this page for information about accounting reference materials, year-end procedures, 

Account codes, reports, and more. 

There’s a lot more to the OBFS website, and the information above can get you started with it. We 

encourage you to explore it further. 

  

https://www.obfs.uillinois.edu/about-obfs/who-to-ask/
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Learning Activity 

Open a web browser and go to https://www.obfs.uillinois.edu/. Find the Accounting & Financial Reporting 

page and read through the information there.   

Write something that you found useful on the left side of the page: 

 

 

 

Support and Resources 

Introduction to Banner and Finance I 

iBuy (online purchasing) 

TEM Resource Page 

My-UI-Financials Resource Page 

Reports and Data 

Access to Mobius View Application 

HR Front End – University Human Resources 

Equipment Management 

Purchasing Card (P-Card) 

OBFS website:  www.obfs.uillinois.edu 

Who to Ask 

Lesson Summary 

In this lesson, you reviewed information about Banner and Banner Finance. You also reviewed the 
Banner Finance modules, as well as the five ledgers that make up the General Ledger module. Finally, 
you reviewed how other systems, like iBuy, work with Banner. 

Lesson Review 

1. True or False: The General Ledger is the core module of Banner Finance; it holds a summary of 

all the financial transactions that are entered. 

2. From the Accounting & Financial Reporting page, you can find the following: 

a. Information about grants 

b. How to submit an employee reimbursement 

c. Information about Account codes 

d. How to request a P-Card 

 

 

https://www.obfs.uillinois.edu/
https://www.obfs.uillinois.edu/training/materials/intro-banner-finance/
https://www.obfs.uillinois.edu/iBuy/
https://www.obfs.uillinois.edu/tem-resources/
https://www.obfs.uillinois.edu/my-ui-financials
https://www.aits.uillinois.edu/services/reports_and_data
https://answers.uillinois.edu/ua/page.php?id=53111
https://www.hr.uillinois.edu/cms/One.aspx?portalId=4292&pageId=5719
https://www.obfs.uillinois.edu/equipment-management/fabweb/
https://www.obfs.uillinois.edu/card-services/p-card/
http://www.obfs.uillinois.edu/
https://www.obfs.uillinois.edu/about-obfs/who-to-ask/
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Lesson 2: Navigating Banner 

In this lesson, you’ll learn about different ways to open Banner pages. You’ll also learn about different 

ways to navigate within Banner pages. Finally, you’ll learn how to search in Banner. 

2.1: Opening Pages 

There are several ways to open a Banner page. If you know the 7-letter name of the page, you can type it 

in the Search field and press the ENTER key on your keyboard to open it. Or type in key words in the 

page’s name and select the desired page. 

 

Figure 2.1: Opening Banner Pages 

Finally, if you don’t know a page’s seven-letter name or key words, you can use the main menu panel to 

find it.  Follow these steps: 

Step Action Results/Decisions 

1.  Log in to Banner at 
https://apps.uillinois.edu/banner/.  

Banner opens. 

2. S Select the Applications icon from the main menu 

panel on the left 
The menu tree expands. 

3.  Select the Banner menu.  

4.  Select the Finance System Module. The menu tree expands. 

5.  Select the appropriate sub-module. That menu tree expands. 

6.  You may need to select another sub-module, 
depending on the page. 

 

7.  Select the page name. The page opens. 

 

https://apps.uillinois.edu/banner/
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In the image below, the Finance System Menu module is open. Select the Purchasing and 
Procurement sub-module to access additional sub-modules or pages. 

 

  

Figure 2.2: Main Menu 

If you have a page open already, you can use the Related menu to open a related page. In the image 

below, you can see that the Document Text Page (FOATEXT) and the Document Postings Page 

(FGQDOCP) are available from the Related menu. Depending on the page you have open, the pages 

available from the Related menu are different. 

 

Figure 2.3: Related Menu 
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Learning Activity 

From the OBFS website at https://www.obfs.uillinois.edu/, log in to Banner and use one of the methods 

above to open the Document Retrieval Inquiry Page (FGIDOCR).   

(Hint: This page is in the General Ledger sub-module.) 

NOTE: You can use your own login and password if your security access has been set up. If it hasn’t, talk 

to the instructor about using a training login and password.  

2.2: Navigating Within Pages 

Banner has several ways to move around within a page. For example, you can save what you’re working 

on using a button or a function key. 

Menu Bar 

The menu bar is at the top right corner of the Banner window. Each menu has different functionality.  

Available menu options are in black text, while unavailable menu options are grayed out. Depending on 

which page you’re using, the available menu options may be different. 

Using the menu bar, you can do many things, such as:  

 Navigate to other blocks,  

 Perform a query, and  

 Get help.   

 

Figure 2.4: Banner Menu Bar 

 

Check the Banner Navigation Guide job aid for a complete list of the toolbar buttons.   

Function Keys 

If you prefer to use your keyboard to navigate, you can do that in Banner using function keys. Function 

keys are keyboard shortcuts for common Banner functions. If you’ve ever used the CTRL and Z keys (or 

COMMAND and Z on a Mac) to undo something in a Word document, Banner function keys are similar.   

You can find the list of function keys on the Banner Navigation Help job aid in the OBFS Training Center.  

https://www.obfs.uillinois.edu/training/materials/intro-banner-finance/banner-navigation-help/   

This chart shows Banner functions with their associated toolbar button (if applicable) and function keys.  

NOTE: Certain function keys are only valid on specific Banner pages. 

  

https://www.obfs.uillinois.edu/
https://answers.uillinois.edu/page.php?id=82247
https://www.obfs.uillinois.edu/training/materials/intro-banner-finance/banner-navigation-help/
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Function Function Key(s) 

Accept (Save) F10 

BDM – Add Document ALT + A 

BDM – Display Document ALT + R 

Cancel ESC 

Cancel Query Ctrl + Q 

Clear Section SHIFT + F5 

Clear Page SHIFT + F7 

Clear Record SHIFT + F4 

Count Query Hits SHIFT + F2 

Delete Record SHIFT + F6 

Display Error SHIFT + F1 

Display Navigation Window F5 

Down CTRL + L or DOWN ARROW KEY 

Duplicate Item F3 

Duplicate Record F4 

Edit CTRL + E 

Enter Filter (Query) F7 

Execute Filter (Query) F8 

Exit CTRL + Q 

Exit with Value SHIFT + F3 

Export SHIFT + F1 

Generate ID F3 

Help CTRL + H 

Insert Record F6 

List of Values F9 

List Tab Pages F2 

Next Section ALT + PAGE DOWN 

Next Item TAB 

Next Primary Key SHIFT + F3 

Next Set of Records SHIFT + CTRL + PAGE DOWN 

Next Record DOWN ARROW 

Previous Section ALT + PAGE UP 

Previous Field SHIFT + TAB 

Previous Item SHIFT + TAB or SHIFT + CTRL + TAB 

Previous Record UP ARROW KEY 

Print Screenshot CTRL + ALT + P 

Return ENTER 
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Function Function Key(s) 

Start Over F5 or SHIFT + F7 

Save (Accept) F10 

Select ALT + S 

Scroll Down PAGE DOWN 

Scroll Up PAGE UP 

Up UP ARROW KEY or CTRL + U 

View/Send Message None 

View Supplemental Data (where applicable) None 

Workflow Submit ALT + W 

Workflow Release ALT + Q 

 

Some of the most common function keys that you may use:   

 ALT + PAGE UP – navigate to the previous section in a page 

 ALT + PAGE DOWN – navigate to the next section in a page 

 F7 – put the page in filter mode 

 F8 – run a search and return results 

 F10—Save  

NOTE: The most important way to navigate within a page is with your TAB key. When you’re using a 
page, press TAB to move from field to field within a section. This helps Banner process data 

correctly. If you navigate between fields with your mouse, instead of using the TAB key, it may cause 

processing errors. That could mean that you lose data you’ve entered. 

Learning Activity 

Open the Document Retrieval Inquiry Page (FGIDOCR) and type the following data in the fields as 

shown.  Then navigate to the next section using either the toolbar or the menu bar. 

Field Name Data to Use 

Document: J2404570 

Document Type: JV 

 

(Hint: Don’t forget to press the TAB key to move from one field to another.) 

2.3:  Searching for Information in a Page  

In Introduction to Banner and Finance I, you learned about fields and records. A field is an area of a page 

where you can enter information.  A record is a set of related fields that are stored as a single unit in 

Banner. You could think of your address as a record: you’d have different fields for your street name and 

number, your town, the state, and the ZIP code. Together, those fields would make up your address 

record. 

https://www.obfs.uillinois.edu/training/materials/intro-banner-finance/
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If you need to find the right data to use for a field, you can look for it using a Search button. For 

example, if you don’t remember the correct Fund code to enter into the Fund field on a page, you can 

look for a Search button next to the Fund field. Clicking that Search button will open a separate page 

where you can search for the right Fund code. 

The image below shows a Search button by the Chart of Accounts field. 

 

Figure 2.6: Search Button 

To search for a record, you can use filters. Using filters allow you to search any of the fields within a 

record, instead of just one field.  

There are three actions you can use to search for a record. Each action can be done using the function 

buttons or function key(s), as shown below. It’s a good idea to check the Notification Center at the top 

right of the page when you’re using filters. 

Action Description Menu Bar Option Function 

Key(s) 

Enter Filter Opens Basic Filter section. Filter F7 

Apply Filter  Runs the search and returns results. Go F8 

Close Filter Closes the filter section. Close button  

These basic steps will help you search for a record. Note that these steps may vary, depending on the 

page and the data that you’re searching for. 

Step Action Results/Decisions 

1.  Log in to Banner at https://apps.uillinois.edu/banner/.  Banner opens. 

2.  Open the appropriate page. The page opens. 

3.  Click the Search button. An Option List window or different Banner 

page may open with Basic Filters. 

4.  If needed, click the appropriate page in the Option 
List window. 

The search page opens with Basic Filters 

5.  Type your search criteria in the appropriate field, 
using wild cards as needed. 

 

6.  Click the Go button or press the F8 key on your 

keyboard. 
The search runs and returns results. 

7.  Double-click the appropriate record. You return to the original page, with search 
results populating the field(s). 

https://apps.uillinois.edu/banner/
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Check the Query Searches Using One Field job aid for another example using the Account Code 

Validation Page (FTVACCT). 

The steps on the previous page show how to search for a record using only one field.  However, you can 

search for a record using more than one field, to refine your results.  Check the Query Searches Using 

Multiple Fields job aid for an example.  

Using Wild Card Characters 

When you search for information in Banner, you have to be careful not to misspell words or mistype your 

search terms, because Banner searches for exactly what you enter. If you’re not certain about what you 

are searching for, you can use wild card characters in your search. Wild card characters, or wild cards, 

tell Banner that you are searching for an unspecified value. Wild cards can help you when you’re not sure 

about an exact name, spelling, or capitalization. 

Banner has two wild card characters: 

 The percent sign (%) represents an unlimited number of characters.  

 An underscore (_) indicates a single character.  

Wild cards can stand for any alphabetic character, number, or symbol. Many Banner fields allow you to 

use wild cards.  They can be placed at the beginning, middle, or end of a search field. Remember that the 

wild card character will represent the character(s) of which you are unsure. 

NOTE: Searches in Banner Finance are always case-sensitive. If you’re not sure whether your search 

term should be capitalized, use an underscore to represent the first letter. Banner will look for your search 

term in both lower-case and upper-case. 

Here are some examples of wild cards and the results they would return: 

Example Results 

In% Matches for that field beginning with “In” 

%Travel% Matches for that field that have “Travel” anywhere in the result 

%Lodging Matches for that field ending with “Lodging” 

_ravel% Matches for that field beginning with “Gravel”, “gravel”, “Travel”, “travel”, and so on  

 

  

https://www.obfs.uillinois.edu/cms/One.aspx?portalId=77176&pageId=1025779
https://www.obfs.uillinois.edu/cms/One.aspx?portalId=77176&pageId=1025783
https://www.obfs.uillinois.edu/cms/One.aspx?portalId=77176&pageId=1025783
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Learning Activity 

Open the Detail Transaction Activity Page (FGITRND) and enter your own data in the fields below.  

(Hint:  Don’t forget to use the TAB key!) 

Field Name 

COA 

Fiscal Year 

Fund 

Organization 

 

Then, navigate to the next section and use the filters. You can use the Function menu bar or function 

keys. 

2.4: Searching for Pages 

Banner has a lot of pages, and it can be challenging sometimes to find the specific page you’re looking 

for.  If you’re not sure what page to look for, check the Guide to Banner Finance Pages (PDF).  This 

helpful document lists the most common Banner Finance pages by task. 

You can search for Banner pages using the Application icon and navigate the menu tree through various 

modules and pages.  However, it’s more efficient to use the Search icon or Search field using key words, 

partial page names or the page’s 7-letter code  

If you know at least part of the 7-letter page name, you can search for it using the following steps. 

Step Action Results/Decisions 

1.  Log in to Banner at 
https://apps.uillinois.edu/banner/.  

Banner opens. 

2.  Begin to type the 7-letter page name in the 
Search field, or type key words found in the 

page’s name.  

Matching page names or Banner will appear below 
the Search field after the third character is typed. 

3.  Scroll to find the correct page, if necessary.  

4.  Double-click the appropriate page. The page opens. 

https://www.obfs.uillinois.edu/common/pages/DisplayFile.aspx?itemId=96342
https://apps.uillinois.edu/banner/
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Figure 2.7: Search Results Window 

Learning Activity 

Do a search in Banner for all the General Ledger Inquiry pages for which you have access. Don’t forget to 

use a wild card character in your search. 

(HINT: General Ledger Inquiry pages start with FGI.) 

Support and Resources 

Log in to Banner:  https://apps.uillinois.edu/banner/ 

OBFS website:  https://www.obfs.uillinois.edu/ 

Banner Navigation Help job aid 

Introduction to Banner and Finance I web-based course 

Query Searches Using One Field job aid 

Query Searches Using Multiple Fields job aid 

Guide to Banner Finance Pages (PDF) 

Lesson Summary 

In this lesson, you learned about different ways to open Banner pages. You also learned about the 

different ways to navigate within Banner pages: toolbar buttons, the menu bar, and function keys. Finally, 

you learned how to search for records and pages, using wild cards, in Banner. 

  

https://apps.uillinois.edu/banner/
https://www.obfs.uillinois.edu/
https://www.obfs.uillinois.edu/cms/One.aspx?portalId=77176&pageId=1025767
https://www.obfs.uillinois.edu/training/materials/intro-banner-finance/
https://www.obfs.uillinois.edu/cms/One.aspx?portalId=77176&pageId=1025779
https://www.obfs.uillinois.edu/cms/One.aspx?portalId=77176&pageId=1025783
https://www.obfs.uillinois.edu/common/pages/DisplayFile.aspx?itemId=96342
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Lesson Review 

1. True or False: The best way to navigate from one field to another is to use your mouse to click in 

a field. 

 

2. Which of the following are valid wild card characters in Banner? 

a. % 

b. * 

c. # 

d. _ 

3. How can you navigate to a different section? 

a. Use the Next Section button. 

b. Click the Tools Menu, then Options to the select the section. 

c. Use Alt+PageDown or Alt+PageUp on your keyboard. 

d. All of the above. 
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Lesson 3: The C-FOAPAL Accounting String 

The Introduction to Banner and Finance I course introduced you to the C-FOAPAL accounting string.  In 

this lesson, you’ll learn more about the C-FOAPAL string, including how to make using a C-FOAPAL 

easier to remember.  You’ll learn about all seven segments (Chart, Fund, Organization, Account, 

Program, Activity, and Location) in detail.  You’ll also see how to request a new C-FOAPAL segment 

code if you need one. 

3.1: Reviewing the C-FOAPAL Segments 

The C-FOAPAL accounting string is made up of seven segments:  Chart, Fund, Organization, Account, 

Program, Activity, and Location. The C-FOAPAL string is used in Banner transactions and searches.   

Each segment of the C-FOAPAL string represents a different part of the Chart of Accounts (COA). The 

Chart of Accounts is how Banner classifies and keeps track of transactions.   

“C-FOAPAL” is an acronym for the names of the segments. 

 

The next page shows an example of a C-FOAPAL string being used on the Journal Voucher Quick 

Page (FGAJVCQ). 

One-digit segment referring to one of the universities of the 
University of Illinois System, or System Offices.

C: Chart

Identifies the funding source in a financial transaction: where 
is the money from?

F: Fund

Represents a functional department or unit: who is 
responsible for the money?

O: Organization

Helps classify a transaction: what was purchased OR what 
type of revenue was earned?

A: Account

Identifies how the transaction supports the U of I System's 
main functions of instruction, research, or public service.

P: Program

Optional segment used to track financial activities.A: Activity

Optional segment that designates the physical location of a 
fixed asset.

L: Location

https://www.obfs.uillinois.edu/training/materials/intro-banner-finance/
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Figure 3.1: C-FOAPAL String in FGAJVCQ 

The full C-FOAPAL string, as shown above, is 2-301542-489000-124842-489013-489TH3-215665.  

That’s a lot to remember!  Remember, though, that the last two segments are optional. The Activity and 

Location segments aren’t used in every transaction. Also, to help you remember and use the correct C-

FOAPAL string, you can use Index codes and/or default codes. Index codes and default codes can make 

it easier for you to use Banner Finance pages. 

An Index code is a shortcut code that, when entered, populates other codes into C-FOAPAL fields.  You 

can use an Index code as a shortcut for a frequently-used C-FOAPAL string. It can be used for any 

combination of Fund, Organization, Account, Program, Activity, or Location. Many Banner Finance pages, 

like the one above, have a separate Index code field. When you type an Index code into that field, 

Banner automatically fills in the other fields with the C-FOAPAL string that it represents. Learn more 

about Index codes in the Guide to Banner Default Codes and Index Codes job aid.   

A default code is a regular C-FOAPAL segment code that has another C-FOAPAL segment code or 

codes associated with it. When you enter a default code, Banner automatically fills in the other code(s) 

connected with it. For example, a Fund code has a default Organization code and Program code. When 

you type that Fund code in a page, Banner fills in the Organization and Program fields for you. Learn 

more about default codes in the Guide to Banner Default Codes and Index Codes job aid.   

3.2: Chart 

The Chart is the first segment of the C-FOAPAL accounting string. It is one digit long, and it refers to one 

of the three distinct universities of the University of Illinois System, or to System Offices.   

https://www.obfs.uillinois.edu/cms/One.aspx?portalId=77176&pageId=1025775
https://www.obfs.uillinois.edu/cms/One.aspx?portalId=77176&pageId=1025775
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The following Chart codes are currently in use. 

Chart Code Represents… 

1 Urbana-Champaign 

2 Chicago 

4 Springfield 

9 System Offices 

3.3:  Fund 

A Fund is a required segment of the C-FOAPAL accounting string that identifies a source of revenue for 

accounting and financial reporting purposes. The Fund segment is the second segment of the C-

FOAPAL accounting string. Fund codes have six digits. The Fund segment indicates the source of the 

monies for every transaction. It answers the question, where is the money coming from?  

 

The U of I System uses an accounting method called fund accounting. It emphasizes accountability (not 

profitability) to help ensure the proper stewardship of financial resources. The system receives funding 

from a variety of sources, such as state appropriations, tuition revenue, grant funding, donations, fees, 

sales revenue, and indirect cost recoveries. Fund accounting helps ensure that these financial resources 

are used for their intended purpose, and that they are also used in compliance with applicable 

regulations, guidelines, and restrictions.   

Fund accounting also involves using different Fund types to record different types of revenue. Each type 

of Fund has a different purpose, depending on the source of the monies. Using different types of Funds 

helps OBFS and the U of I System properly classify and monitor financial resources. This, in turn, helps to 

create accurate financial statements that show how the system meets its mission of teaching, research, 

public service, and economic development. 

You can recognize the type of Fund by the first digit (or more) of its Fund code. Certain Funds, like 

Indirect Cost Recovery (ICR), always have the same six-digit code, while the State Fund code changes 

every fiscal year. For example, the State Fund code for fiscal year 2017 (which is July 1, 2016 - June 30, 

2017) is 100017. 

The table below shows a general outline of the types of funds, how you can recognize them, what they 

are used for, and where you can find more information about them. For a more complete and detailed list, 

check the Fund Type Descriptions job aid. 

One-digit segment referring to one of the universities of 
the University of Illinois System, or System Offices.C: Chart

One-digit segment referring to one of the universities of the 
University of Illinois System, or System Offices.

C: Chart

Identifies the funding source in a financial transaction:  
where is the money from?

F: Fund

https://www.obfs.uillinois.edu/cms/One.aspx?portalId=77176&pageId=1025772
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Type of Fund Fund Code Example Purpose and Funding Source More Information 

State 

1000YY - 1800YY  

(YY = two-digit fiscal 

year) 

Funding from the State of Illinois for 

allowable expenses for that fiscal year. 
State Funds FAQs 

Educational & 

Administrative 

Allowance 

(EAA) 

20020x 

Administrative overhead charges 

assessed to various auxiliary units, 

certain grants, loan funds, 

fellowship/trainee programs, and other 

miscellaneous sources. 

EAA Funds FAQs 

Indirect Cost 

Recovery 

(ICR) 

200250 

Collected from facilities and 

administrative (F&A) rates charged to 

grant Funds to provide unrestricted 

support for a unit's core research and 

administrative operations. 

ICR Funds FAQs  

Self-

Supporting 
3xxxxx 

Used for recording revenue and 

expenses generated from the sale of 

products or services.  

Self-Supporting Fund 

FAQs  

Grants & 

Sponsored 

Projects 

4xxxxx (Federal 

grants) and  

5xxxxx (Non-Federal 

grants) 

Funding from Federal or non-Federal 

sources that supports research and 

innovation.  

Grants & Sponsored 

Projects  

Gift 
620000 – 699999, 

63xxxx 

Used to record expenses related to 

charitable donations made to the 

university.  

Gift Fund FAQs 

Service Plan 620000 – 699999 

Used in the medical, nursing, dental, 

and occupational health schools to 

account for the clinical practices of 

faculty at UIC. Also called practice 

plans. 

Introduction to Self-

Supporting Funds  

Plant  7xxxxx 

Used to account for the acquisition, 

construction, and maintenance of the 

system's physical plant and to control 

related assets. 

Business and Financial 

Policies and 

Procedures:  University 

Funds 

Loan 80xxxx 
Includes loans available to students, 

faculty, and staff.  

Business and Financial 

Policies and 

Procedures:  University 

Funds 

Endowment 81xxxx 
Income earned from endowment 

assets and from trusts held by others. 

Business and Financial 

Policies and 

Procedures:  University 

Funds 

https://www.obfs.uillinois.edu/cms/One.aspx?portalId=77176&pageId=89958#StateFund
https://www.obfs.uillinois.edu/cms/One.aspx?portalId=77176&pageId=89958#eaa
https://www.obfs.uillinois.edu/cms/One.aspx?portalId=77176&pageId=89958#icr
https://www.obfs.uillinois.edu/cms/One.aspx?portalId=77176&pageId=89958#SelfFunds
https://www.obfs.uillinois.edu/cms/One.aspx?portalId=77176&pageId=89958#SelfFunds
https://www.obfs.uillinois.edu/grants/
https://www.obfs.uillinois.edu/grants/
https://www.obfs.uillinois.edu/cms/One.aspx?portalId=77176&pageId=89958#GiftFund
https://www.obfs.uillinois.edu/cms/One.aspx?portalId=77176&pageId=91714#Self-Supporting
https://www.obfs.uillinois.edu/cms/One.aspx?portalId=77176&pageId=91714#Self-Supporting
https://www.obfs.uillinois.edu/bfpp/section-13-accounting/fund-types
https://www.obfs.uillinois.edu/bfpp/section-13-accounting/fund-types
https://www.obfs.uillinois.edu/bfpp/section-13-accounting/fund-types
https://www.obfs.uillinois.edu/bfpp/section-13-accounting/fund-types
https://www.obfs.uillinois.edu/bfpp/section-13-accounting/fund-types
https://www.obfs.uillinois.edu/bfpp/section-13-accounting/fund-types
https://www.obfs.uillinois.edu/bfpp/section-13-accounting/fund-types
https://www.obfs.uillinois.edu/bfpp/section-13-accounting/fund-types
https://www.obfs.uillinois.edu/bfpp/section-13-accounting/fund-types
https://www.obfs.uillinois.edu/bfpp/section-13-accounting/fund-types
https://www.obfs.uillinois.edu/bfpp/section-13-accounting/fund-types
https://www.obfs.uillinois.edu/bfpp/section-13-accounting/fund-types
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Type of Fund Fund Code Example Purpose and Funding Source More Information 

Agency 9xxxxx 

Used to account for resources held by 

the U of I System as custodian or fiscal 

agent for others, including student 

organizations. 

Business and Financial 

Policies and 

Procedures:  University 

Funds 

Learning Activity 

From the OBFS website at https://www.obfs.uillinois.edu/, go to the Accounting & Financial Reporting 

Frequently Asked Questions page.  Find the Fund FAQs and scroll through them. 

(Hint:  From the OBFS website, click the Accounting & Financial Reporting link first.) 

Write something that you learned by scrolling through the Fund FAQs: 

 

 

 

3.4: Organization 

The Organization segment is the third segment of the C-FOAPAL accounting string. The Organization, or 

Org, code designates the department or unit of budgetary responsibility and is used to track financial 

activities by functional reporting units. In other words, your Org code represents your department or unit. 

 

The Organization segment has eight levels of hierarchy. The hierarchy reflects relationships among 

different levels and supports roll-up reporting. 

You can think of the Organization hierarchy as being similar to an organization chart: you report to a 

supervisor, who reports to someone else, and so on, up to the president of the University of Illinois 

System, who reports to the Board of Trustees. 

The chart on the next page shows each level of the Organization hierarchy. Levels 1-5 represent logical 

organizational structure. These levels have roll-up codes, which are used only to aggregate information 

about the lower levels for reporting purposes. A roll-up code cannot be used in a transaction. 

The Org code that you use is most likely at level 6, 7, or 8. Only those levels are data-enterable. Data-

enterable levels have codes that can be used in a transaction or query.   

At the data-entry level, an Organization code is six digits long. At higher levels, however, the codes are 

only two or three alphanumeric characters. 

One-digit segment referring to one of the universities of the 
University of Illinois System, or System Offices.

C: Chart

Identifies the funding source in a financial transaction: where is 
the money from?

F: Fund

Represents a functional department or unit: who is 
responsible for the money?

O: Organization

https://www.obfs.uillinois.edu/bfpp/section-13-accounting/fund-types
https://www.obfs.uillinois.edu/bfpp/section-13-accounting/fund-types
https://www.obfs.uillinois.edu/bfpp/section-13-accounting/fund-types
https://www.obfs.uillinois.edu/bfpp/section-13-accounting/fund-types
https://www.obfs.uillinois.edu/
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You can look up your Org code’s hierarchy using the Organization Hierarchy Query Page (FTIORGH) 

in Banner, or the FIFGRORGH Organization Hierarchy Report in Mobius View.   

 

NOTE: The Fund, Account, Program, and Location segments also use hierarchy. However, the number of 

levels, and the levels that are data-enterable, are different for each of these segments. 

The next page shows an example of an Organization hierarchy. The lowest two levels in the following 

example, levels 6 and 7, are the only data-enterable levels, with six-digit Organization codes. 

 

 

Level 8 (Data-enterable)

Level 7 (Data-enterable)

Level 6 (Data-enterable)

Level 5

Level 4

Level 3

Level 2

Level 1 University

Administrative Roll-up

College

School / Sub-College

Department

Department/Sub-Organization

Sub-Organization

Sub-Organization
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Figure 3.2:  Hierarchy Example of the Organization Segment 

Chicago

2

Provost & VC 
Academic Affairs

B1

Architecture, 
Design, & the Arts

FR 

Architecture & the 
Arts

FR0 

City Design 
Center

528 

Hull House 
Museum

935

Theatre and 
Music

947

Music

947001 

Concert Band

947002

Choir

947003 

Jazz

947004 

Theatre

947005

Production

947006 
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3.5: Account 

The Account segment is the fourth segment of the C-FOAPAL accounting string. Account codes are 

usually six digits long. The Account code identifies whether a transaction is designated as an asset, 

liability, equity, revenue, expenditure, or transfer account classification. Unlike other FOAPAL segments, 

Account codes are the same across all Charts. 

 

Account codes are important in financial reporting. They determine how transactions are categorized and 

where the transactions appear in various reports and statements. Account codes also impact the 

system’s financial statements, and using the most accurate Account code in your transactions will help 

strengthen the integrity of the system’s financial statements.   

Some Account codes classify transactions as revenue, while other Account codes classify transactions as 

expenses. If you use Account codes correctly and consistently, your unit will be able to keep track of 

transactions more effectively.   

The first digit of an Account code shows the type of Account: 

Account Code 

First Digit 

Description 

1 Expenses 

2 Labor 

3 Revenues 

4 Transfers 

5 Assets 

6 Liabilities 

7 Fund Balance 

8 Control Accounts 

9 Fund Additions or Deductions 

 

For a full list of Account types, check out the Account Type Definitions job aid. 

To help you find the correct Account code quickly and easily, use the Account Code Search tool. Account 

Code Search is an easy way to search for Account codes by keyword, save your frequently-used Account 

codes, or browse all Account codes. It’s available from the OBFS website on the Banner Account Codes 

page.  

One-digit segment referring to one of the universities of the 
University of Illinois System, or System Offices.

C: Chart

Identifies the funding source in a financial transaction: where is 
the money from?

F: Fund

Represents a functional department or unit: who is responsible 
for the money?

O: Organization

Helps classify a transaction: what was purchased OR 
what type of revenue was earned?

A: Account

https://www.obfs.uillinois.edu/cms/One.aspx?portalId=77176&pageId=1025769
https://www.obfs.uillinois.edu/accounting-financial-reporting/banner-account-codes/
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3.6: Program 

The Program segment is the fifth segment of the C-FOAPAL accounting string. It is the last required 

segment.  The Program segment is used to track functional reporting classifications. The Program 

segment can also be used to group similar activities that are ongoing or span more than one year.  

 

Program codes are very important because they help the U of I System report required information on 

National Association of College and University Business Officers (NACUBO) functions. Program codes 

directly relate to NACUBO functions like instruction, research, and public service. NACUBO functions are 

required in different places, such as reports to the State Comptroller and major research sponsors, cost 

sharing on sponsored projects, and many others.   

At the data-entry level, Program codes are six digits long. All Program codes link to a NACUBO function 

through their hierarchy. Program codes have a hierarchy with five levels. The top two levels designate the 

NACUBO functional categories, and levels three, four, and five are data-entry levels.   

Certain Program codes have a more obvious connection to their NACUBO function. Generic Program 

codes start with 19, and the last four digits match the NACUBO function. For example, 191000 is a 

generic Program code linked to the NACUBO function of Instruction, which is denoted by 1000. Generic 

Program codes are used with grants, gift, plant, loan, endowment, and agency Funds. Any Organization 

code can be used with generic Program codes, but generic Program codes cannot be used with State, 

ICR, or self-supporting Funds. 

For Program codes used with State, ICR, and self-supporting Funds, the first three digits of the Program 

code match the first three digits of the associated Organization code. These Program codes are specific 

to that unit or department.   

NOTE:  For more detailed information about NACUBO functions, see Appendix D. 

Here’s an example of a valid C-FOAPAL string (using a State Fund, with the Organization and Program 

code matching): 1-100017-678000-142900-678001 

Here’s an example of an invalid C-FOAPAL string (using a State Fund, but with a generic Program code):  

1-100017-678000-142900-191100 

You can look up a Program code hierarchy using the Program Hierarchy Query Page (FTIPRGH) in 

Banner, or the FIFGRPRGH Program Hierarchy Report in Mobius View. 

Follow the steps on the next page to use FTIPRGH. 

One-digit segment referring to one of the universities of the 
University of Illinois System, or System Offices.

C: Chart

Identifies the funding source in a financial transaction: where is the 
money from?

F: Fund

Represents a functional department or unit: who is responsible for 
the money?

O: Organization

Helps classify a transaction: what was purchased OR what type of 
revenue was earned?

A: Account

Identifies how the transaction supports the U of I System's 
main functions of instruction, research, or public service.

P: Program
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Step Action Results/Decisions 

1.  Log in to Banner at 
https://apps.uillinois.edu/banner/.  

Banner opens. 

2.  Type FTIPRGH in the Search field and press 

ENTER. 
FTIPRGH opens. 

3.  Type the appropriate Chart code in the COA field.  

4.  Press the TAB key. The cursor moves to the Program field. 

5.  Type a Program code in the Program field.  

6.  Click the Go button. The hierarchy information displays. 

7.  Review the NACUBO function and sub-function 
information at levels 1 and 2. 

 

8.  Click the Close button to return to the main menu.  

 

The image below shows the hierarchy of Program code 598113 using the Program Hierarchy Query 

Page (FTIPRGH).  Since this Program code doesn’t start with 19, it’s not a generic Program code; it’s 

specific to a department and should only be used with State, ICR, and self-supporting Funds.  This 

Program code links to the NACUBO function of Research. 

 

Figure 3.3: Program Hierarchy Query Page (FTIPRGH) Showing Non-Generic Program Code 

The next image shows the hierarchy of Program code 191100 using FTIPRGH. This Program code starts 

with 19, so it’s a generic Program code.  It can be used with grants, gift, plant, loan, endowment, and 

agency Funds. Like the Program code above, this one also links to the NACUBO function of Research. 

https://apps.uillinois.edu/banner/
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Figure 3.4: Program Hierarchy Query Page (FTIPRGH) Showing Generic Program Code 

Learning Activity 

Open the Program Hierarchy Query Page (FTIPRGH) and look up the hierarchy for the Program code 

below, or use your own Chart and Program code instead.  

Field Name Data to Use 

COA 1 

Program 598029 

 

3.7: Activity 

The Activity segment is the sixth segment of the C-FOAPAL accounting string. It is an optional segment, 

so you may not use it much in transactions. It can be used to track financial activities by short-term 

events, or by person. For example, a department could have a different Activity code for each employee 

and use that to track their staff’s professional development expenses. 

An Activity code does not have to be six digits. It can be anywhere from two to six characters. 
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3.8: Location 

The Location segment is the seventh and last segment of the C-FOAPAL accounting string. It is an 

optional segment. The Location segment is primarily used with the Banner Fixed Asset module to 

designate physical sites, such as building and room number. The Location code is six digits long and 

identifies the building and room where a fixed asset is located.   

To learn more about fixed assets, equipment, and Location codes, check the Equipment Management 

page, available from the OBFS website at https://www.obfs.uillinois.edu/. 

 

One-digit segment referring to one of the universities of the 
University of Illinois System, or System Offices.

C: Chart

Identifies the funding source in a financial transaction: where is 
the money from?

F: Fund

Represents a functional department or unit: who is responsible 
for the money?

O: Organization

Helps classify a transaction: what was purchased OR what type 
of revenue was earned?

A: Account

Identifies how the transaction supports the U of I System's main 
functions of instruction, research, or public service.

P: Program

Optional segment used to track financial activities.A: Activity

One-digit segment referring to one of the universities of the 
University of Illinois System, or System Offices.

C: Chart

Identifies the funding source in a financial transaction: where is 
the money from?

F: Fund

Represents a functional department or unit: who is responsible 
for the money?

O: Organization

Helps classify a transaction: what was purchased OR what type 
of revenue was earned?

A: Account

Identifies how the transaction supports the U of I System's main 
functions of instruction, research, or public service.

P: Program

Optional segment used to track financial activities.A: Activity

Optional segment that designates the physical location 
of a fixed asset.

L: Location

https://www.obfs.uillinois.edu/equipment-management/
https://www.obfs.uillinois.edu/
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3.9:  Requesting New C-FOAPAL Codes 

Have you looked for a certain C-FOAPAL code, but couldn’t find it? If you need a C-FOAPAL segment 

code that doesn’t already exist, you can request a new one. OBFS is responsible for maintaining the 

Chart of Accounts, which includes creating and administering new C-FOAPAL codes. 

To request a new C-FOAPAL segment code, check the Accounting & Financial Reporting Forms page on 

the OBFS website.  The most common form to request a new C-FOAPAL code is the Banner Fund, 

Program, Index Code Request Form (XLS).  This form is used to request new Fund, Program, and/or 

Index codes.  OBFS will review your request and, if approved, create the new code in Banner. However, 

this form should not be used to request new gift Fund codes or grant Fund codes. 

NOTE:  A new code must be established in Banner before you can use it in any transactions.  

 

Figure 3.5: Accounting & Financial Reporting Forms on OBFS Website 

3.10:  Misclassified FOAPALs 

Misclassified FOAPALs happen when a C-FOAPAL accounting string combines segments that are not 

supposed to be used together. For example, if a Program code doesn’t match the Organization and Fund 

codes correctly, it will cause a misclassified FOAPAL. For example, another unit could accidentally 

charge expenses to your Fund or Organization code, which could cost your unit money. 

You can learn more about misclassified FOAPALs at the Identify and Correct Rogue (Misclassified) C-

FOAPAL Transactions page in the Business and Financial Policies and Procedures manual or by taking 

the Understanding University Financial Statements & the Reconciliation Process course. 

Learning Activity 

From the OBFS website at https://www.obfs.uillinois.edu/, navigate to the Accounting & Financial 

Reporting Forms page. 

(Hint: There are at least two different ways to get to the page.) 

https://www.obfs.uillinois.edu/forms/accounting-financial-reporting/
https://www.obfs.uillinois.edu/common/pages/DisplayFile.aspx?itemId=94613
https://www.obfs.uillinois.edu/common/pages/DisplayFile.aspx?itemId=94613
https://www.obfs.uillinois.edu/bfpp/section-22-self-supporting-revenue-generating/identify-correct-rogue-foapal-transactions
https://www.obfs.uillinois.edu/bfpp/section-22-self-supporting-revenue-generating/identify-correct-rogue-foapal-transactions
https://www.obfs.uillinois.edu/bfpp/
https://www.obfs.uillinois.edu/cms/One.aspx?portalId=77176&pageId=91714#understanding
https://www.obfs.uillinois.edu/
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Support and Resources 

Introduction to Banner and Finance I web-based course 

Guide to Banner Default Codes and Index Codes job aid 

Fund Type Descriptions job aid 

State Funds FAQs 

EAA Funds FAQs 

ICR Funds FAQs 

Self-Supporting Fund FAQs 

Grants & Sponsored Projects 

Gift Fund FAQs 

Introduction to Self-Supporting Funds 

Business and Financial Policies and Procedures:  University Funds 

OBFS website:  https://www.obfs.uillinois.edu/ 

Account Type Definitions job aid 

Banner Account Codes  

Equipment Management 

Accounting & Financial Reporting Pages 

Banner Fund, Program, Index Code Request Page (XLS) 

Identify and Correct Rogue (Misclassified) C-FOAPAL Transactions 

Business and Financial Policies and Procedures  

Understanding University Financial Statements & the Reconciliation Process 

Lesson Summary 

In this lesson, you learned more about the C-FOAPAL string, including how to make using a C-FOAPAL 

easier to remember. You learned about all of the segments (Chart, Fund, Organization, Account, 

Program, Activity, and Location) in detail. You also saw where to go to request new C-FOAPAL segment 

codes if you need them. 

  

https://www.obfs.uillinois.edu/training/materials/intro-banner-finance/
https://www.obfs.uillinois.edu/cms/One.aspx?portalId=77176&pageId=1025775
https://www.obfs.uillinois.edu/cms/One.aspx?portalId=77176&pageId=1025772
https://www.obfs.uillinois.edu/cms/One.aspx?portalId=77176&pageId=89958#StateFund
https://www.obfs.uillinois.edu/cms/One.aspx?portalId=77176&pageId=89958#eaa
https://www.obfs.uillinois.edu/cms/One.aspx?portalId=77176&pageId=89958#icr
https://www.obfs.uillinois.edu/cms/One.aspx?portalId=77176&pageId=89958#SelfFunds
https://www.obfs.uillinois.edu/grants/
https://www.obfs.uillinois.edu/cms/One.aspx?portalId=77176&pageId=89958#GiftFund
https://www.obfs.uillinois.edu/cms/One.aspx?portalId=77176&pageId=91714#Self-Supporting
https://www.obfs.uillinois.edu/bfpp/section-13-accounting/fund-types
https://www.obfs.uillinois.edu/
https://www.obfs.uillinois.edu/cms/One.aspx?portalId=77176&pageId=1025769
https://www.obfs.uillinois.edu/accounting-financial-reporting/banner-account-codes/
https://www.obfs.uillinois.edu/equipment-management/
https://www.obfs.uillinois.edu/forms/accounting-financial-reporting/
https://www.obfs.uillinois.edu/common/pages/DisplayFile.aspx?itemId=94613
https://www.obfs.uillinois.edu/bfpp/section-22-self-supporting-revenue-generating/identify-correct-rogue-foapal-transactions
https://www.obfs.uillinois.edu/bfpp/
https://www.obfs.uillinois.edu/cms/One.aspx?portalId=77176&pageId=91714#understanding
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Lesson Review 

1. What is the purpose of fund accounting? 

a. It helps ensure that financial resources are used for their intended purpose. 

b. It emphasizes accountability, not profitability. 

c. It helps to make sure that financial resources are used in compliance with applicable 

regulations, guidelines, and restrictions. 

d. It helps ensure the proper stewardship of financial resources. 

e. All of the above. 

2. True or False:  You can find the Banner Fund, Program, Index Code Request Page on the 

Accounting & Financial Reporting Pages page.   

3. Match each C-FOAPAL segment with its purpose. 

Chart Optional segment used to track non-budget control financial activities. 

Fund Refers to one of the universities, or System Offices. 

Organization  Represents a functional department or unit. 

Account Identifies how the transaction supports the University's main functions.  

Program Identifies the source in a financial transaction. 

Activity Optional segment used to designate the physical location of a fixed 

asset. 

Location  Helps classify a transaction as asset, liability, equity, revenue, 

expenditure, or transfer. 
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Lesson 4: Operating Ledger and General Ledger 

In this lesson, you’ll learn more about the Operating Ledger and the General Ledger. You’ll discover why 

each one is important and what the differences are between them. You’ll be introduced to reports and 

pages you can use to find information in each. You’ll also learn about the Grant Ledger. 

4.1: What is the Operating Ledger? 

As you learned in both Introduction to Banner and Finance I and Lesson 1 of this course, the Operating 

Ledger tracks the revenue, expenses, budget, and remaining budget for specific accounting strings on a 

fiscal year basis. What this means is that the Operating Ledger tracks the activity for each fiscal year 

separately. The Operating Ledger is updated as transactions are posted, so that it has real-time totals.   

You can think of the Operating Ledger as being similar to a bank account statement (or an income 

statement, in traditional accounting terms).  It’s used to compare budgets to actual financial activity. Your 

department will use the Operating Ledger for reconciliation, which is the act of balancing your 

department's statements with the transactions it conducted during the month or year. You can learn more 

about reconciliation in Understanding University Financial Statements and the Reconciliation Process. 

4.2: What is the Grant Ledger? 

The Grant Ledger contains the same information (revenue, expenses, budget, and remaining budget) as 

the Operating Ledger does. However, the Operating Ledger is restricted to one fiscal year, but the 

information in the Grant Ledger crosses fiscal years.  

Grants often have a period of performance that runs for several years, and all associated activities must 

be tracked for the duration of the award. The grant code allows a project’s funding and expenses to be 

tracked across the University’s fiscal years; creating a grant code establishes a sponsored project award 

in the Grant Ledger.  The Grant Ledger, instead of running on the same fiscal timeline as the Operating 

Ledger, allows grants to be tracked across multiple years. For example, the financial activity of a grant 

established in 2014 can be traced in June of 2017, without interruption. This is known as inception-to-date 

(ITD) tracking. 

4.3: What is the General Ledger? 

As transactions are posted to the Operating Ledger, corresponding entries are posted automatically to the 

General Ledger to keep it in balance. The General Ledger contains all asset, liability, and fund balance 

transactions that affect the University's balance sheets. 

The General Ledger reflects all revenue, expense, and transfers. It’s used to measure the long-term 

performance of Funds that are unique to a department, such as self-supporting Funds. 

If you handle self-supporting, gift, plant, or agency Funds, you will use the General Ledger for 

reconciliation, in addition to the Operating Ledger.   

  

https://www.obfs.uillinois.edu/training/materials/intro-banner-finance/
https://www.obfs.uillinois.edu/cms/One.aspx?portalId=77176&pageId=91714#understanding
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4.4: Comparing Ledgers  

The chart below summarizes the differences between the Operating Ledger, Grant Ledger, and the 

General Ledger.   

Comparison Operating Ledger Grant Ledger General Ledger 

What does it show? Cumulative totals of 

budget, revenue, 

expense, and transfer 

transactions for a fiscal 

year 

Cumulative totals of 

budget, revenue, 

expense, and transfer 

transactions across 

fiscal years 

Assets, liabilities, and 

fund balance at a point 

in time 

Timeframe? Short-term:  one fiscal 

year at a time 

Long-term:  inception-

to-date 

Long-term 

What is it useful for?  Reconciling all Fund 

types 

 Finding Budget 

Balance Avail (EDDIE) 

or Available Balance 

(Banner) 

 Finding Budget 

Balance Avail 

(EDDIE) or Available 

Balance (Banner) for 

grants 

 Looking up grant 

information 

 Reconciling self-

supporting, agency, 

and service plan 

Funds 

 Finding Total Fund 

Balance (EDDIE) 

and Current Fund 

Balance (Banner) 

 

4.5: Ledger Reports 

There are many different Operating Ledger and General Ledger reports, and there are a few different 

ways to review them, using these systems: 

 My-UI-Financials 

 EDDIE (Enterprise Data Delivery Information Environment) 

 Mobius View 

No matter which system you use, the reports are the same.  You can learn more about these systems, 

and their reports, in Retrieving General Ledger Reports.   

For the Operating Ledger, the Revenue Expense Detail Statements, Revenue/Expense Transactions, 

and Encumbrance Balances reports are used to manage and reconcile the financial activities of U of I 

System units. You can use them to compare each month’s posted transactions with your unit’s records, 

similar to a bank account statement, and determine your budget balance available. 

The next page shows an example of the Revenue/Expense Detail Statement. 

https://www.obfs.uillinois.edu/cms/One.aspx?portalId=77176&pageId=91714#reports
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Figure 4.1: Revenue/Expense Detail Statement 

For the Grant Ledger, the Revenue Expense Detail Statement Inception to Date is used to manage 

and reconcile the financial activities of grants. The ITD report is available for Fund codes that are linked to 

a grant code. You can use it to compare posted transactions with your grant records, similar to a bank 

account statement, and determine your grant balance available.  

The next page shows an example of the Revenue/Expense Detail Statement Inception to Date. 
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Figure 4.2: Revenue/Expense/Transfer Detail Statement Inception to Date 

For the General Ledger, the Asset/Liability Statements and Asset/Liability Transactions report are 

used to manage and reconcile the financial activity of self-supporting, gift, service plan, plant, and agency 

Funds by providing asset, liability, and Fund balances.   

The image below is an example of the Asset/Liability Summary Statement. 
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Figure 4.3: Asset/Liability Summary Statement 

4.6: Searching for Ledger Information in Banner 

In addition to the reports shown on the previous pages, you can search Banner for information in the 

Operating Ledger, the Grant Ledger, and the General Ledger.  

Operating Ledger Query Page FGIBDST 

To look up information from the Operating Ledger, use the Organization Budget Status Page 

(FGIBDST) in Banner.  For example, if you need to find a current balance by C-FOAPAL, FGIBDST can 

give you that information.   

FGIBDST shows a summary of the Operating Ledger for the C-FOAPAL entered, sorted by Account 

code. You can search by any combination of Fund, Organization, Account (or Account Type), Program, 

Activity, and Location codes. 

Page Name Page Title Path 

FGIBDST Organization Budget Status  Finance System Menu » General Ledger » General Accounting 
Query Forms » General Budget Query Forms » Organization 
Budget Status 
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NOTE: See Appendix C for information on the fields in the Organization Budget Status Page 
(FGIBDST), including definitions of all the fields used in the following example.  

Follow these steps to use the Organization Budget Status Page (FGIBDST). 

Step Action Results/Decisions 

1.  Log in to Banner at 
https://apps.uillinois.edu/banner/.  

Banner opens. 

2.  Type FGIBDST in the Search field and press 

ENTER. 
FGIBDST opens. 

3.  Type the Chart code in the Chart field, if 

necessary. 
 

4.  Press the TAB key to move to the Fiscal Year field 

and type the appropriate fiscal year. 
 

5.  If you want to narrow your search to specific 
Account detail, select the Query Specific 
Account check box. 

 

6.  Clear the Include Revenue Accounts check box 

if you’re looking up a state, ICR, gift, grant, or 
plant Fund. 

 

7.  Verify that Both is displayed in the Commit Type 

field.   
This is the default selection. 

8.  Press the TAB key to move to the Organization 

field and type the Organization code. 
 

9.  Press the TAB key to move to the Fund field and 

type the Fund code. 
 

10.  Press the TAB key to move to the Program field 

and type the Program code. 
 

11.  Press the TAB key to move to the Account field.  
Type an Account code in the Account field, if 

searching by Account.  

Leave this field blank to search for all Account 
codes. 

12.  Click the Go button. Details display, sorted by Account code. 

13.  Scroll down, if necessary, to review the results.  

14.  Click the Close button to return to the main menu.  

 

https://apps.uillinois.edu/banner/


Introduction to Banner and Finance II 

UAFR CONTROLLER 41 

 

Figure 4.4: Organization Budget Status Page (FGIBDST) 

Grant Ledger Query Page FZIGITD 

The Grant Inception To Date Page (FZIGITD) is used to view all inception-to-date financial information 

for grants and to monitor the overall financial status of a grant. To use FZIGITD, you must know the grant 

code (not the Fund code) that you want to query. FZIGITD is a very flexible page; for example, you can 

query in different ways to provide results for specific date parameters, excluding indirect costs, Fund 

detail, or Account code rollups. 

If you work with grants, you can learn much more about them by taking the course GC 101: Grants & 

Contracts for Professional and Administrative Personnel. 

Page Name Page Title Path 

FZIGITD Grant Inception To Date Finance System Menu » Research Accounting » Research 
Accounting Grants » Grant Inquiry » Grant Inception To Date  

NOTE:  See Appendix C for information on the fields in the Grant Inception To Date Page (FZIGITD), 

including definitions of all the fields used in the following example.  

Follow these steps to use the Grant Inception To Date Page (FZIGITD). 

Step Action Results/Decisions 

1.  Log in to Banner at 
https://apps.uillinois.edu/banner/.  

Banner opens. 

2.  Type FZIGITD in the Search field and press 

ENTER. 
FZIGITD opens. 

3.  Type the Chart code in the Chart of Accounts 

field. 
 

4.  Press the TAB key to move to the Grant field.  

5.  Type the grant code in the Grant field.  

https://www.obfs.uillinois.edu/cms/One.aspx?portalId=77176&pageId=91719#gsp_professional
https://www.obfs.uillinois.edu/cms/One.aspx?portalId=77176&pageId=91719#gsp_professional
https://apps.uillinois.edu/banner/
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Step Action Results/Decisions 

6.  Press the TAB key. The grant title displays. 

7.  Click the Go button. Grant activity completes the section. 

8.  Review activity information and note the balance 
in the Net Total row, Available Balance column. 

 

9.  Click the Close button to return to the main menu.  

 

 

Figure 4.5: Grant Inception To Date Page (FZIGITD) 

General Ledger Query Page FGITBSR 

To look up information in the General Ledger, use the Trial Balance Summary Page (FGITBSR).  Use 

this page to find your Fund’s balance. Look for the Current Fund Balance field at the bottom. If it shows 

Credit in the Debit/Credit column, it is a favorable balance. This is useful for self-supporting Funds, 

agency Funds, and service plan Funds. 

You can’t search FGITBSR by Organization code, so you should only use it for Fund codes that are 

unique to your department. You shouldn’t use it for Fund codes that are shared by many departments, 

such as State or ICR. 

Page Name Page Title Path 

FGITBSR Trial Balance Summary  Finance System Menu » General Ledger » General Accounting 
Query Forms » Trial Balance Summary 
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NOTE: See Appendix C for information on the fields in the Trial Balance Summary Page (FGITBSR), 
including definitions of all the fields used in the following example.  

Follow these steps to use the Trial Balance Summary Page (FGITBSR). 

Step Action Results/Decisions 

1.  Log in to Banner at 
https://apps.uillinois.edu/banner/.  

Banner opens. 

2.  Type FGITBSR in the Search field and press 

ENTER. 
FGITBSR opens. 

3.  Type the Chart code in the COA field, if necessary.  

4.  Press the TAB key to move to the Fiscal Year field 

and type the appropriate fiscal year. 
 

5.  Press the TAB key to move to the Fund field and 

type the appropriate Fund code. 
 

6.  Click the Go button. Details display, sorted by Account code. 

7.  Scroll down, if necessary, to review the results, 
especially the Current Fund Balance field. 

 

8.  Click the Close button to return to the main menu.  

 

 

Figure 4.6: Trial Balance Summary Page (FGITBSR) 

https://apps.uillinois.edu/banner/
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Learning Activity 

Follow the steps on pages 37-38 to use the Organization Budget Status Page (FGIBDST). Fill in the 

fields below with your own C-FOP information and use the current fiscal year. 

Field Name 

Chart 

Fiscal Year 

Organization 

Fund 

Program 

Using the steps on page 40, look up the Current Fund Balance on the Trial Balance Summary Page 

(FGITBSR). Fill in the fields below with your own Chart and Fund, and use the current fiscal year. 

Field Name 

COA 

Fund 

Fiscal Year 

Support and Resources 

Introduction to Banner and Finance I web-based course 

Understanding University Financial Statements and the Reconciliation Process 

Retrieving General Ledger Reports 

GC 101: Grants & Contracts for Professional and Administrative Personnel 

Banner login:  https://apps.uillinois.edu/banner/  

Lesson Summary 

In this lesson, you learned more about the Operating Ledger and the General Ledger. You discovered 

why each one is important and what the differences are between them. You were introduced to reports 

and pages you can use to find information in each. You also learned about the Grant Ledger. 

Lesson Review 

1. In addition to the Operating Ledger, you would also use the General Ledger to reconcile which of 

these types of Funds?  

(Hint:  More than one answer may be correct.) 

a. Self-supporting 

b. Agency 

c. ICR 

d. State 

https://www.obfs.uillinois.edu/training/materials/intro-banner-finance/
https://www.obfs.uillinois.edu/cms/One.aspx?portalId=77176&pageId=91714#understanding
https://www.obfs.uillinois.edu/cms/One.aspx?portalId=77176&pageId=91714#reports
https://www.obfs.uillinois.edu/cms/One.aspx?portalId=77176&pageId=91719#gsp_professional
https://apps.uillinois.edu/banner/
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2. True or False: The Operating Ledger is used to measure the long-term performance of Funds that 

are unique to a department. 
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Course Summary 

In this course, you learned more about the C-FOAPAL string. You discovered how to navigate Banner 

and search for financial information. You also learned about finance topics like fund accounting, the 

Operating Ledger, and the General Ledger.  

Now that you’ve taken this course, you’re ready to take many of the other training courses offered by the 

Office of Business and Financial Services (OBFS). See Appendix A for a list of related courses and 

information on how to register for courses. 

Course Objectives 

Now that you have completed this course, you are able to: 

 Find appropriate resources on the OBFS website. 

 Navigate Banner.  

 Search for information in Banner.  

 Explain the structure of the C-FOAPAL accounting string.  

 Describe fund accounting and funding sources. 

 Explain the difference between the Operating Ledger and the General Ledger. 
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Answer Key 

Lesson 1, Banner and Finance Review 

1. True or False: The General Ledger is the core module of Banner Finance; it holds a summary of 

all the financial transactions that are entered. 

Answer: True. 

2. From the Accounting & Financial Reporting page, you can find the following: 

a. Information about grants 

b. How to submit an employee reimbursement 

c. Information about Account codes 

d. How to request a P-Card 

Answer:  c. Information about Account codes is available from the Accounting & Financial 

Reporting page. 

Lesson 2, Navigating Banner 

1. True or False: The best way to navigate from one field to another is to use your mouse to click in 

a field. 

Answer: False. The best way to navigate from one field to another is to press the TAB key. 

2. Which of the following are valid wild card characters in Banner? 

a. % 

b. * 

c. # 

d. _ 

Answer: a. % (percent sign) and d. _ (underscore) are the two valid wild cards. 

3. How can you navigate to a different section? 

a. Use the Next Section button. 

b. Click the Tools Menu, then Options to the select the section. 

c. Use Alt+PageDown or Alt+PageUp on your keyboard. 

d. All of the above. 

Answer:  d. All of the above can be used to navigate to a different section. 
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Lesson 3, The C-FOAPAL Accounting String 

1. What is the purpose of fund accounting? 

a. It helps ensure that financial resources are used for their intended purpose. 

b. It emphasizes accountability, not profitability. 

c. It helps to make sure that financial resources are used in compliance with applicable 

regulations, guidelines, and restrictions. 

d. It helps ensure the proper stewardship of financial resources. 

e. All of the above. 

Answer: e. All of the above serves the purpose of fund accounting. 

2. True or False: You can find the Banner Fund, Program, Index Code Request Page on the 

Accounting & Financial Reporting Forms page.   

Answer: True. 

3. Match each C-FOAPAL segment with its purpose. 

Chart  Optional segment used to track non-budget control financial activities. 

Fund Refers to one of the universities, or System Offices. 

Organization  Represents a functional department or unit. 

Account  Identifies how the transaction supports the University's main functions. 

Program  Identifies the source in a financial transaction. 

Activity Optional segment which designates the physical location of a fixed asset. 

Location  Helps classify a transaction as asset, liability, equity, revenue, 

expenditure, or transfer. 

Lesson 4, Operating Ledger and General Ledger 

1. In addition to the Operating Ledger, you would also use the General Ledger to reconcile which of 

these types of Funds?  

a. Self-supporting 

b. Agency 

c. ICR 

d. State 

Answer: a. Self-supporting and b. Agency.  The Operating Ledger is used to reconcile all 

Fund types, and the General Ledger is also used for reconciling self-supporting Funds and 

agency Funds. 

2. True or False:  The Operating Ledger is used to measure the long-term performance of Funds 

that are unique to a department. 

Answer: False. The Operating Ledger tracks the revenue, expenses, budget, and 

remaining budget for specific accounting strings on a fiscal year basis, while the General 

Ledger reflects the long-term performance of Funds that are unique to a department. 
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Glossary 

Term Definition 

Account A code representing revenue, expenditures, asset, liability, equity, and transfers. 

Account Type  A two-digit code reflecting the logical classification of Accounts with similar 

characteristics or uses, such as assets, liabilities, equity, revenue, and expenses.   

Activity An optional C-FOAPAL segment for use in tracking non-budget control financial 

activities. The activity is usually short in duration. 

C-FOAPAL (or FOAPAL)  Chart, Fund, Organization, Account, Program, Activity, and Location are the 

seven components that represent the Chart of Account (COA) structure.   

Chart   A one-digit code that refers to one of the universities of the University of Illinois 

System, or other major accounting entity, used to facilitate financial reporting.  

Data-Enterable A Banner segment code that can be used in a transaction, query, or reporting 

action. 

Default Code A regular C-FOAPAL segment code that has another C-FOAPAL segment code 

or codes associated with it. 

Encumbrance Encumbrances specifically set aside funding to pay for projected non-payroll and 

non-purchase order expenses. All general encumbrances are classified as 

reservations of budgeted Funds in Banner. There is no classification between 

different types of encumbrances, such as commitments and obligations. 

Equity The net value of an asset or business (assets minus liabilities). In College and 

University Accounting, referred to as Fund Balance. 

Field An area in a page where you can enter, query, change, and display information. 

FOAPAL (or C-FOAPAL)  Chart, Fund, Organization, Account, Program, Activity, and Location are the 

seven components that represent the Chart of Account (COA) structure.   

FOP Fund, Organization, and Program. 

Function Keys Keyboard shortcuts for common Banner functions. 

Fund A required segment of the C-FOAPAL accounting string that identifies a source of 

revenue for accounting and financial reporting purposes. 

Fund Accounting An accounting system that emphasizes accountability (not profitability) to help 

ensure the proper stewardship of financial resources. 

Fund Type Fund Code types used to classify and aggregate Fund Code Data. 

General Ledger (module) The General Ledger module is the core of the Finance System. General Ledger 

supports comprehensive Fund accounting, including general encumbrance 

accounting. 

Hierarchy A hierarchy in a C-FOAPAL code segment reflects the relationships among its 

levels and supports roll-up reporting. The Fund, Organization, Account, Program, 

and Location codes are organized using reporting relationships between the 

different levels of codes. 

Inception-to-Date (ITD) A period from the time a Fund is established through the current date. Amounts 

shown in inception-to-date columns or fields may cross fiscal years. 
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Term Definition 

Index Code A “shortcut” code that, when entered, populates other codes into C-FOAPAL 

fields. These codes can increase data entry accuracy. 

Location An optional segment of the C-FOAPAL string primarily used with, but not limited 

to, the Fixed Asset module to designate physical places or sites, such as building 

and room number. 

Misclassified FOAPAL A C-FOAPAL created that uses any combination of improper or unintended C-

FOP segment codes; e.g., a Fund code from one department with an 

Organization and Program code from another department. 

Operating Ledger The Operating Ledger stores cumulative totals of revenue, expense and transfer 

transactions on a fiscal year basis. It is updated as transactions are posted so it 

has real-time totals. 

Organization A segment of the C-FOAPAL accounting string used to identify a functional 

reporting department (such as a school, college, or department) with discrete 

financial activities. 

Practice Plan A self-supporting Fund used by the medical services. It is another term for 

Service Plans used at UIC. 

Program A segment of the C-FOAPAL accounting string that determines the use of monies 

at the expenditure level. Program designates NACUBO functional classifications, 

e.g., instruction, research, public service, institutional support and sub-

classifications. 

Reconciliation The act of balancing the department's statements with the transactions it 

conducted during the month or year. 

Record A set of related fields stored as a single unit. 

Roll-Up Code  A characteristic of a C-FOAPAL code that is used only to aggregate information 

about lower-level entities in a hierarchy, for reporting purposes. A roll-up C-

FOAPAL code cannot be used in a financial transaction that is posted to a ledger.   

Self-Supporting Fund Self-supporting Funds are established by departments that support their 

operations with revenue generated through the sale of products or services.  

These special revenue-generating Funds require accounting and management 

practices that are different from the ones used to manage other Funds.  

Service Plan Funds (also 

known as Practice Plan 

Funds) 

Self-supporting Funds approved by the Board of Trustees under the State of 

Illinois statutes to bill and collect for health care professional services provided at 

U of I System facilities at UIC. These include the Medical Service Plans (MSPs), 

Nursing Service Plans (NSPs), and Dental Service Plans (DSPs). These Funds 

come under special accounting requirements.   

Wild Card Character A character that tells Banner that you are searching for an unspecified value. 
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Appendix A: OBFS Resources 

OBFS Training Center 

The OBFS Training Center aims to meet units’ needs for training, knowledge, and understanding of the 
OBFS systems, policies, and processes.  From their web site, you may access information on types and 
availability of courses, register for classes, access online training, and download training materials.  Visit 
the OBFS Training Center at http://www.obfs.uillinois.edu and click the Training Center link.  Then check 
out these helpful links: 
 

 Click the Course Registration link to register for an OBFS training course. 

 Review the Curriculum Guide to help identify OBFS courses and prerequisites you should take. 

OBFS News Center 

If you wish to receive announcements from the OBFS functional unit sponsoring the content of this 

course, subscribe to the Accounting and Financial Reporting announcements at the OBFS News Center 

as outlined below: 

OBFS Home Page:  http://www.obfs.uillinois.edu 

 > Sign up for e-mail updates!  (See the link on the lower right side of the page.) 

  > Fill out the form and be sure to select the following topic:  Finance 

Related Courses 

Materials for the following courses are available from the OBFS Training Center web site when you go to 

http://www.obfs.uillinois.edu and click the Training Center link.  Then click the Job Aids & Training 

Materials link to see these and other courses: 

 Introduction to Banner and Finance I  

 Journal Voucher Processing 

 Retrieving General Ledger Reports  

 General Encumbrances 

 Understanding University Financial Statements & the Reconciliation Process 

 Introduction to Self-Supporting Funds 

 Reporting for Managers 

 Managing Self-Supporting Funds 

 Introduction to Property Accounting (FA 101) 

 FABweb Additions and Updates (FA 102) 

 FABweb Transfers and Disposals (FA 103) 

 Equipment Loans and Other Transfers (FA 104) 

 Physical Inventory of Equipment (FA 105) 

 Account Code Search 

 Fiscal Control and Internal Auditing Act (FCIAA) Certification 

 Misclassified FOAPAL Reports in EDDIE 

 Multiple-Year Labor Encumbering in Banner 

http://www.obfs.uillinois.edu/
http://www.obfs.uillinois.edu/
http://www.obfs.uillinois.edu/
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Appendix B: Support and Resources Summary 

How Do I…? Use This Tool:  Reference 

Location: 

Find an Account code? Account Code Search, Banner Account Codes page Lesson 3 

Find training materials and 
information? 

OBFS Training Center Lesson 1 

Identify a misclassified (rogue) 
FOAPAL? 

Identify and Correct Rogue (Misclassified) C-FOAPAL 
Transactions page 

Lesson 3 

Identify the type of Fund? Fund Type Descriptions job aid Lesson 3 

Log in to Banner? https://apps.uillinois.edu/banner/  Lesson 2 

Look for a Banner page by 
task? 

Guide to Banner Finance Pages (PDF) Lesson 2 

Look up an Organization 
code’s hierarchy? 

Organization Hierarchy Query Page (FTIORGH) in 
Banner 

FIFGRORGH Organization Hierarchy Report in 
Mobius View 

Lesson 3 

Look up a NACUBO function 
code or a Program code’s 
hierarchy? 

Program Hierarchy Query Page (FTIPRGH) in 

Banner 

FIFGRPRGH Program Hierarchy Report in Mobius 

View 

Lesson 3 

Look up a grant’s financial 
information? 

Grant Inception To Date Page (FZIGITD) in Banner 

Revenue/Expense Detail Statement Inception to 
Date in My-UI-Financials, EDDIE, and Mobius View 

Lesson 4 

Look up Operating Ledger 
information? 

Organization Budget Status Page (FGIBDST) in 
Banner 

Revenue/Expense Statements in My-UI-Financials, 
EDDIE, and Mobius View 

Lesson 4 

Look up General Ledger 
information? 

Trial Balance Summary Page (FGITBSR) in Banner 

Asset/Liability Statements in My-UI-Financials, 
EDDIE, and Mobius View 

Lesson 4 

Request a new C-FOAPAL 
code? 

Accounting & Financial Reporting Forms page Lesson 3 

Search for records in Banner? Query Searches Using One Field job aid 

Query Searches Using Multiple Fields job aid 

Lesson 2 

 

For technical problems with Banner, contact the AITS Help Desk at 217-333-3102 or 312-996-4806, or 

send a message to servicedeskaits@uillinois.edu.  

If you have any additional finance questions, you may contact:  

Jason Bane 
Senior Business and Finance Coordinator 
University Accounting and Financial Reporting, 217.206.7848 
jabane@uillinois.edu  

https://www.obfs.uillinois.edu/accounting-financial-reporting/banner-account-codes/
https://www.obfs.uillinois.edu/training/
https://www.obfs.uillinois.edu/bfpp/section-22-self-supporting-revenue-generating/identify-correct-rogue-foapal-transactions
https://www.obfs.uillinois.edu/bfpp/section-22-self-supporting-revenue-generating/identify-correct-rogue-foapal-transactions
https://www.obfs.uillinois.edu/cms/One.aspx?portalId=77176&pageId=1025772
https://apps.uillinois.edu/banner/
https://www.obfs.uillinois.edu/common/pages/DisplayFile.aspx?itemId=96342
https://www.obfs.uillinois.edu/forms/accounting-financial-reporting/
https://www.obfs.uillinois.edu/cms/One.aspx?portalId=77176&pageId=1025779
https://www.obfs.uillinois.edu/cms/One.aspx?portalId=77176&pageId=1025783
mailto:servicedeskaits@uillinois.edu
mailto:jabane@uillinois.edu
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Additional Resources 

OBFS web site: 

http://www.obfs.uillinois.edu/ 

Accounting & Financial Reporting web site: 

OBFS Home > Accounting & Financial Reporting 

OBFS Banner Alerts and Resources web page: 
OBFS Home > Banner Alerts and Resources 

http://www.obfs.uillinois.edu/
https://www.obfs.uillinois.edu/accounting-financial-reporting/
https://www.obfs.uillinois.edu/banner-alerts/
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Appendix C: Field Definitions 

This appendix contains field definitions for all the Banner pages covered in this course. 

Document Retrieval Inquiry Page (FGIDOCR) 

The following table lists the fields and their definitions for the Document Retrieval Inquiry Page 

(FGIDOCR).  It is used in Lesson 2. 

Page Name Page Title Menu Path 

FGIDOCR Document Retrieval Inquiry Finance System Menu » General Ledger » General 
Accounting Query Forms » Document Retrieval Inquiry 

 

Field Name Input Data Usage 

Accrual Display This field indicates that the journal voucher is an accrual entry. If 
set to Y, the system automatically generates transactions for both 
current and prior fiscal years. Not used. 

Acct Validated A code representing revenue, expenditures, assets, liabilities, 
equity and transfers. (Required) 

Actv 

 

Validated An optional C-FOAPAL segment for use in tracking non-budget-
control financial activities.  The activity is usually short in duration.  
(Optional) 

Amount Display The amount of the accounting distribution. 

Bank Display A code that designates the Banner bank to be updated for all cash 
transactions. 

COA Validated A one-digit code that refers to one of the three distinct universities 
of the University of Illinois System or System Offices used to 
facilitate financial reporting. (Required) 

Commit Type Display One letter code describing the type of commitment in the 
transaction. 

Currency Display The type of currency used in this transaction. The U of I System 
uses United States only at this time. 

Description Display The description of the accounting distribution.  

Document Text Entry  The unique number identifying the journal voucher document. 

Document Reference Display A user-defined eight-character alphanumeric field to provide 
additional information for the transaction. 

Fund Validated A Fund maintains a Fund balance and cumulative record of the 
sources and uses of monies. (Required) 

FY Display This is the fiscal year in which the document was posted. 

Item Display The item number assigned to this accounting distribution.   

Items Display The number of accounting distribution lines in the document. 

Journal Display The rule code used for this accounting distribution. 

Locn Validated An optional segment of the C-FOAPAL string primarily used with, 
but not limited to, the Fixed Asset module to designate physical 
places or sites such as building and room number. (Optional) 

NSF Override Display Displays the status of the availability of funds checking process.  
Not used at the University. 
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Field Name Input Data Usage 

Orgn Validated A segment of the C-FOAPAL accounting string used to identify a 
functional reporting unit (such as a school, college or department) 
with discrete financial activities. (Required) 

Period Display A fiscal year is broken up into reporting periods. This field shows 
which period was in effect when the document was posted. 

Prog Validated A segment of the C-FOAPAL accounting string that determines the 
use of monies at the expenditure level.  Program designates the 
NACUBO functional classifications, e.g., instruction, research, 
public service, institutional support and sub-classifications. 
(Required) 

Sequence Display The record number assigned to this accounting distribution.  

Sign Display Indicates whether the distribution amount is a debit or a credit. 

Submission Number Text Entry  The submission number associated with the document. 

Text Exists Display One letter code indicating whether or not document text is attached 
to the document. 

Transaction Date Display The date of the transaction that determines into which fiscal period 
the transaction is posted. 

Type Display Displays the type of document.  

 

Detail Transaction Activity Page (FGITRND) 

The following table lists the fields and their definitions for the Detail Transaction Activity Page 

(FGITRND).  It is shown in Lesson 2. 

Page Name Page Title Menu Path 

FGITRND Detail Transaction Activity  Finance System Menu » General Ledger » General 
Accounting Query Forms » Detail Transaction Activity 

 

Field Name Input Data Usage 

Account List of Values A code representing revenue, expenditures, assets, liabilities, 
equity and transfers.  

Activity List of Values Designates temporary units of work, subsidiary functional 
classifications, or short duration projects; selected from a listing of 
pre-defined generic codes or codes specifically defined and 
requested by users. 

Activity Date Display Date of the transaction. 

Amount Display Amount of posting. 

COA List of Values The primary identification code for any Chart of Accounts that is 
used to uniquely identify that Chart from any other in a multi-Chart 
environment.  Required. 

Commit Type Text Entry An indicator to show if the encumbrance amount is (U) 
Uncommitted or (C) Committed.  This parameter indicates whether 
to query budgets that have encumbrances that are committed.  The 
University of Illinois System will not, as a policy, roll forward any 
budgets with encumbrances as committed. Changing this option 
does not affect the query. 

Description Display Transaction description from the document. 
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Field Name Input Data Usage 

Document Display Document number of the transaction. 

Field Code Display A code to indicate what type of entry is represented.  Valid values 
are: 

ABD – budget adjustment, ACT – accounted budget, ENC – 
encumbrance, OBD – adopted budget, RSV – requisition, YTD – 
actual expense (journal vouchers and invoices). 

TMP – temporary budget, is not being used by the University of 
Illinois System.  

Fiscal Year List of Values A two-digit code representing the fiscal year.  It defaults to the 
current year.  

Fund List of Values Identifies the Fund code that appears on a transaction. 

Increase (+) or 
Decrease (-) 

Display Sign of posting, + = increase or - = decrease.  

Index List of Values A code representing a summarization of any combination of user-
defined C-FOAPAL elements.  Optional.  

Location List of Values A code that designates physical a place or site.   

Organization List of Values A code associated with a specific person, Organization, or other 
subdivision of a Fund responsible for purchasing commodities or 
services.  

Period Text Entry Indicates a specific period to view.  Optional. 

Program List of Values A code associated with group activities, operations, or other units of 
work directed to achieving specific purposes or objectives. 

Query Type Text Entry The default for query type is R (relative starting point) but you can 
change it to S (specific Account).  Optional.  NOTE:  The entry of a 
code in the Account field triggers the S in this field. 

Type Display A code indicating the journal type. 

 

Journal Voucher Quick Page (FGAJVCQ) 

The following table lists the fields and their definitions for the Journal Voucher Quick Page (FGAJVCQ).  

It is shown in Lesson 3. 

Page Name Page Title Menu Path 

FGAJVCQ Journal Voucher Quick Finance System Menu » General Ledger » General 
Accounting Transaction Forms  

 

Field Name Input Data Usage  

Account Validated A code representing revenue, expenditures, assets, liabilities, 
equity and transfers. (Required) 

Activity Validated An optional C-FOAPAL segment for use in tracking non-
budget control financial activities.  The activity is usually short 
in duration.   

Action  Text Entry An indicator used to show the effect of the journal voucher 
involving an encumbrance:  Partial or Total (Liquidation), 
Adjustment. 

Amount Text Entry The dollar amount of the transaction associated with this 
particular accounting distribution. (Required) 



Introduction to Banner and Finance II 

UAFR CONTROLLER 57 

Field Name Input Data Usage  

Bank Defaulted A code that designates the Banner bank to be updated for all 
cash transactions.  (Accept default; may be overridden.)  
Users are not to change this code. 

Commit Type Display  An indicator to show the commitment for encumbrance.  
(Defaults) 

COA Validated A one-digit code that refers to one of the three distinct 
universities of the University of Illinois System or System 
Offices used to facilitate financial reporting. (Required) 

Debit/Credit Text Entry 

 

This debit (+) or credit (-) indicator is used for all general 
ledger transactions.  (Required) 

Defer Edit or 
Deferred Edit 

Text Entry Indicator used to defer editing of the transaction until posting.  
Do not select this check box. 

Description Text Entry A brief description of the purpose of the journal voucher. 

Distribution Total Text Entry Use if a new document total is to be distributed by 
percentages 

Document Number Text Entry  The unique number identifying the journal voucher document. 
Required. 

Document 
Reference 

Text Entry A user-defined eight-character alphanumeric field to provide 
additional identification for the transaction.  A P-Tag number is 
entered whenever equipment Account Type 16 is used for a 
fixed asset transfer. 

Document Status  Display  System-maintained field to indicate the status of the journal 
voucher: (I) Incomplete, (C) Complete.  

Document Text 
Exists 

Display  Indicator to show if text regarding the document exists in 
FOATEXT. 

Document Total  Text Entry The absolute value of the journal voucher being recorded. 
(Required) 

Encumbrance 
Number 

Text Entry The encumbrance number referenced if the journal voucher 
affects an existing encumbrance. 

Fund Validated A Fund maintains a Fund balance and cumulative record of 
the sources and uses of monies. (Required) 

Index Validated A unique code that represents user-defined segments of a C-
FOAPAL. (Optional) 

Item Number Text Entry This number relates to encumbrances affecting purchase 
orders.  All other encumbrances will use a standard item 
number in this field. 

Journal Type Validated The code identifying an accounting transaction rule class. 
(Required) 

Location Validated An optional segment of the C-FOAPAL string primarily used 
with, but not limited to, the Fixed Asset module to designate 
physical places or sites such as building and room number. 

NSF Checking Text Entry If (Y) Yes, available balance checking will be done at entry 
time for this particular journal voucher. Not used at the current 
time.  

NSF Override Text Entry This indicator is used to override the availability of funds 
checking process if the user has the authority. Not used at the 
current time.  
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Field Name Input Data Usage  

Organization Validated A segment of the C-FOAPAL accounting string used to identify 
a functional reporting unit (such as a school, college or 
department) with discrete financial activities. (Required) 

Percent Text Entry The percentage of the total document amount to be assigned 
to this accounting distribution.  If a percentage is entered, the 
system calculates the amount; otherwise, an amount must be 
entered. (Optional) 

Project Validated Identifies the Project code that appears on a transaction.  Not 
used at the University. 

Program Validated A segment of the C-FOAPAL accounting string that determines 
the use of monies at the expenditure level.  Program 
designates NACUBO functional classifications, e.g., 
instruction, research, public service, institutional support and 
sub-classifications. 

Sequence  

 

Text Entry A system generated sequence number relating to transactions 
within a document. (Required) 

Status Text Entry Indicator to show status of document after the transaction is 
committed, e.g., E - Error and P - Postable.  (System 
generated) 

Submission or 
Submission Number 

Text Entry A code generated by the system. 

Transaction Date Text Entry The date the transaction is being processed.  Defaults to 
current date. (Required) 

 

Program Hierarchy Query Page (FTIPRGH) 

The following table lists the fields and their definitions for the Program Hierarchy Query Page 

(FTIPRGH).  It is covered in Lesson 3. 

Page Name Page Title Menu Path 

FTIPRGH Program Hierarchy Query Finance System Menu » General Ledger » Chart of Accounts 
Account Codes » Chart of Account Hierarchy Query » 
Program Hierarchy Query  

 

Field Name Input Data Usage 

COA Validated Text Entry The primary identification code for any Chart of Accounts that 
uniquely identifies that Chart from any other in a multi-Chart 
environment. 

Predecessor 
Program 

Display The code established one level higher than the Program code 
in question.  This code precedes the Program code in 
question in the Program hierarchy. 

Program Validated Text Entry A code associated with group activities, operations, or other 
units of work directed to achieving specific purposes or 
objectives. 
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Organization Budget Status Page (FGIBDST) 

The following table lists the fields and their definitions for the Organization Budget Status Page 

(FGIBDST).  It is covered in Lesson 4. 

Page Name Page Title Menu Path 

FGIBDST Organization Budget Status Finance System Menu » General Ledger » General 
Accounting Query Forms » General Budget Query Forms » 
Organization Budget Status  

 

Field Name Input Data Usage 

Account Validated Text Entry A code representing an Account.  Account designates asset, 
liability, equity, revenue, expenditure, and Transfer Account 
classifications. 

Account Type Validated Text Entry A code to categorize Accounts. 

Activity Validated Text Entry Activity code. 

Adjusted Budget Display  The budget amount after adjustments are applied to budget. 

Available Balance Display  The total amount available in budget considering year-to-date 
activity and committed amount. 

Chart Validated Text Entry The primary identification code for any Chart of Accounts that 
uniquely identifies that Chart from any other in a multi-Chart 
environment. 

Commit Type Validated Text Entry An indicator to show if the encumbrance amount is (U) 
Uncommitted or (C) Committed.  The default for this field is 
uncommitted and this is the default for the University.  This 
parameter indicates whether to query budgets that have 
encumbrances that are uncommitted or committed.  The 
University of Illinois System will not, as a policy, roll forward 
any budgets with encumbrances as committed. 

Commitments Display  The reservations amount includes all encumbrances and pre-
encumbrances.  Reservations are from requisitions and 
encumbrances are purchase orders and general 
encumbrances.  Reservations and encumbrances represent 
informal or formal “commitments” of Funds for purchase, and 
they decrease the budget balance available until they are 
liquidated (when paid). 

Fiscal Year Validated Text Entry A two-digit code representing the fiscal year.  It defaults to the 
current year.  Required. 

Fund Validated Text Entry A code to identify the Fund code that appears on a 
transaction. 

Include Revenue 
Accounts 

Check Box Indicator to include revenue Accounts in the query results; 
only select if the Organization has revenue. 

Index Validated Text Entry A unique alphanumeric code representing any combination of 
C-FOAPAL elements. 

Location Validated Text Entry Location code. 

Net Total Display  These fields display the cumulative total for Adjusted Budget, 
Activity, Commitment, and Available Balance. 

Organization Validated Text Entry A code associated with a specific person, Organization, or 
other subdivision of a Fund responsible for purchasing 
commodities or services. 
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Field Name Input Data Usage 

Program Validated Text Entry A code associated with group activities, operations, or other 
units of work directed to achieving specific purposes or 
objectives. 

Query Specific 
Account 

Check Box Indicator; if selected, only the Account code specified will be 
queried. 

Title Display  The description of budget activity. 

YTD Activity Display  The year-to-date sum of all budget activity associated with 
specific Account. 

Grant Inception To Date Page (FZIGITD) 

The following table lists the fields and their definitions for the Grant Inception To Date Page (FZIGITD).  

It is covered in Lesson 4. 

Page Name Page Title Menu Path 

FZIGITD Grant Inception To Date Finance System Menu » Research Accounting » Research 
Accounting Grants » Grant Inquiry » Grant Inception To Date  

 

Field Name Input Data Usage 

Account Validated Text Entry A code representing an Account.  Account designates asset, 
liability, equity, revenue, expenditure, and Transfer Account 
classifications. 

Account Type Validated Text Entry A code to categorize Accounts. 

Activity Validated Text Entry An optional C-FOAPAL segment for use in tracking non-
budget control financial activities.  The activity is usually short 
in duration. 

Adjusted Budget Default The budget amount after adjustments are applied to budget. 

Available Balance Default The total amount available in budget considering year to date 
activity and committed amount. 

Chart of Accounts Validated Text Entry The primary identification code for any Chart of Accounts that 
uniquely identifies that Chart from any other in a multi-Chart 
environment. 

Commitments Default The amount of the budget associated with Account code 
committed (encumbered) to certain activities. 

Date From (MM/YY) Text Entry The start date of time period user wants to query. 

Date To (MM/YY) Text Entry The end date of time period user wants to query. 

Exclude Indirect 
Costs 

Check box Select to exclude all accounts with indirect costs from the 
query results. 

Fund Validated Text Entry A code to identify the Fund code that appears on a 
transaction. 

Grant Validated Text Entry A user-defined or system-assigned grant identification code. 

Grant Year Text Entry The year of the grant to query on.  Leave this field blank to 
retrieve information about a grant from its start date to the 
current date. 

Index Validated Text Entry A unique alphanumeric code representing any combination of 
C-FOAPAL elements. 

Location Validated Text Entry Location code. 
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Field Name Input Data Usage 

Net Total Display  These fields display the cumulative total for Adjusted Budget, 
Activity, Commitment, and Available Balance. 

Organization Validated Text Entry A code associated with a specific person, Organization, or 
other subdivision of a Fund responsible for purchasing 
commodities or services. 

Program Validated Text Entry A code associated with group activities, operations, or other 
units of work directed to achieving specific purposes or 
objectives. 

Trial Balance Summary Page (FGITBSR) 

The following table lists the fields and their definitions for the Trial Balance Summary Page (FGITBSR).  

It is used in Lesson 4. 

Page Name Page Title Menu Path 

FGITBSR Trial Balance Summary Finance System Menu » General Ledger » General 
Accounting Query Forms » Trial Balance Summary  

 

Field Name Input Data Usage 

* Display  An indicator if the amount is opposite of the Account’s normal 
balance.  

Account List of Values  A code representing an Account. 

Beginning Balance Display  Beginning balance of the Account. 

COA List of Values  The primary identification code for any Chart of Accounts that is used 
to uniquely identify that Chart from any other in a multi-Chart 
environment.  Required. 

Current Balance Display  The current balance of the Account. 

Current Fund 
Balance 

Display  Current amount and signage of the Fund. 

NOTE:  This field is not available on the General Ledger Trial 
Balance Page (FGITBAL). 

D/C Display  Sign of posting, D – Debit or C – Credit. 

Description Display  Account title. 

Fiscal Year List of Values  A two-digit code representing the fiscal year.  It defaults to the 
current year.  

Fund List of Values  A code to identify the Fund code that appears on a transaction. 

OR Acct Type List of Values  The internal Account Type code that classifies an account type (e.g., 
asset, revenue, etc.) which is used for reporting purposes.  A code 
indicating the Account Type.  This field is completed in place of using 
the Account field. 

OR Fund Type List of Values  A code indicating the Fund Type.  The value assigned to the Level 1 
and 2 Fund Types.  Fund Type codes are used to classify and 
aggregate the Fund code data.  This field is completed in place of 
using the Fund field.  

Total Display  Total of all Accounts displayed. 
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Appendix D: NACUBO Functions and Program Codes 

The National Association of College and University Business Officers (NACUBO) standardizes and 

classifies operating activity through NACUBO functions.  These functions group similar types of expenses 

together for reporting purposes.  In other words, NACUBO functions help show how the U of I System 

spends its money.  NACUBO functions also create uniformity for financial reporting among higher 

education institutions, which allows comparison between different institutions and time periods.   

NACUBO functions are required for many different financial and activity-related reports, including: 

 Annual Audited Financial Statements; 

 Reporting to State Comptroller and to major research sponsors; 

 Integrated Postsecondary Education Data System (IPEDS) reporting, which is used for 

benchmarking by higher education institutions and the federal government; 

 Cost assignment in the Activity Reporting System, which is used for reporting to the Illinois Board 

of Higher Education (IBHE) and for providing input into State appropriation budgeting; 

 Assignment of costs in campus grant cost accounting systems, which are used to allocate costs 

and determine overhead recovery rates; and 

 Cost sharing on sponsored projects.  

Here are some examples of NACUBO functions: 

Function Name Code 

Instruction 1000 

Research 1100 

Public Service 1200 

Academic Support 1300 

Student Services 1400 

Institutional Support 1500 

Operation & Maintenance of Plant 1600 

Scholarships 1787 

Graduate Student Fellowships 1788 

Student Prizes/Awards 1789 

 

For a more complete list of NACUBO functions, along with descriptions for each function, see NACUBO 

Function Codes, Titles, and Definitions. 

Program codes, a required segment of the C-FOAPAL accounting string, identify the NACUBO function 

through the Program code hierarchy.  Program codes have five levels of hierarchy.  Each Program code 

at a data-enterable level rolls up to a NACUBO function at the top level of the hierarchy.  To find the 

NACUBO function of a Program code, use the Program Hierarchy Query Page (FTIPRGH) in Banner, 

or the FIFGRPRGH Program Hierarchy Report in Mobius View. 

When you enter a C-FOAPAL string, it’s important to use the correct Program code; that identifies the 

NACUBO function.  Accurate Program codes help the U of I System accurately report to funding entities, 

receive needed appropriations, recover costs, and assess overhead. Incorrect Program codes can lead to 

system financial statements being wrong, as well as audit findings.   

https://obfs.uillinois.edu/common/pages/DisplayFile.aspx?itemId=96216
https://obfs.uillinois.edu/common/pages/DisplayFile.aspx?itemId=96216
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