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Request for Duplicate Tax Form (W-2, 1042-S and/or 1095-C)
AITS Finance ESC - University of Illinois
10.0.2.20120224.1.869952
Use this form to request a duplicate of your Form W-2, Form 1042-S and/or 1095-C for a previous tax year only.  
To request a duplicate W-2 or 1042-S tax form for the current tax year, call the Reissue Call Center at 866-923-6767. To request a duplicate 1095-C tax form contact your local UPB Customer Service office at UIC 312-996-7200, UIUC 217-265-6363, UIS 217-206-7144. 
 
1. 
Enter your information on this online form. 
2. 
Print and sign it. 
3. 
Mail it to your campus Payroll & Benefits Office given at the bottom of the form.
If you need duplicate tax forms for more than one year, 
please submit a separate form for each tax year. 
 Country 
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Request for Duplicate Tax Form
Please send a duplicate of my 
Form W-2 
Form 1042-S 
for Tax Year 
Form 1095-C 
I am a: 
Current employee 
At: 
UIC 
Reason: 
I never received one 
 Former employee 
UIS 
It was lost/misplaced/destroye
UIUC
Delivery method: 
I will pick it up 
Current employees, bring your University ID card. Former employees, bring photo ID (driver’s license) 
Send it by mail 
Current employees, enclose photocopy of University ID.  Former employees, send photocopy of picture ID (driver’s 
license) 
Fax it to me at 
Name
University ID Number (UIN)
UIN required to process your request. For more info, click on  
Phone 
Fax
 E-Mail 
Mail my duplicate tax form to 
U.S. Address 
    Street Address 
 Non-U.S. Address 
City
 State 
Zip Code 
I am a terminated 
 (former) employee 
          For non-U.S. addresses, include:
Region
Mail Code 
If the tax form is returned to us because the address is incorrect, current employee must 
change his/her address on NESSIE before we can release the form to the employee.  
Signature of Employee 
Please allow 5 business days to process your request. 
Submit this form to your local Payroll & Benefits Customer Service Office 
Chicago 
Springfield 
Urbana-Champaign
University of Illinois at Chicago 
University of Illinois at Springfield 
University of Illinois at Urbana-Champaign 
Payroll & Benefits Services 
Payroll & Benefit Services 
Payroll & Benefits Services 
MAB, Room 110, M/C 547 
One University Plaza, BSB 85 
HAB, Room 100A North, M/C 318 
809 South Marshfield Avenue 
Springfield, IL 62703-5407 
506 South Wright Street 
Chicago, IL 60612 
Urbana, IL 61801 
Fax:  (312) 996-1932 
Fax:  (217) 206-7010
Fax:  (217) 244-1908 
For Payroll & Benefits Department use only: 
Date request received: _____________  Date mailed to employee: _____________ By: 
Received by Employee: ____________________________________  Date of Pick-up: 
      (employee signature) 
Rev. 12/17 
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