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Employee Statement of Employer Provided Vehicle

Please return form to the following address:


	OBFS University Payroll & Benefits
	
	
	

	118 MAB, MC-547
	
	
	

	809 S. Marshfield Ave.
	
	
	

	Chicago, IL 60612
	
	
	

	312-996-7200
	
	
	

	obfsxbop@uillinois.edu
	
	
	

	or fax to 888-420-8572
	
	
	


Instructions: Complete this form as requested, detailed instructions are on the following pages of this form.

Employee Statement of Employer Provided Vehicle

Reporting Period:  November 1, 20___   through October 31, 20___
	
	Vehicle I.D. Number
	
	Service

Begin Date
	
	Service

End Date 
	
	Begin Date

Odometer 

Reading
	
	End Date

Odometer 

Reading
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	Commuting or Personal
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	Vehicle #4
	 
	
	 
	
	 
	
	 
	
	 
	
	 
	
	 
	
	 
	
	 


*The University requires that values reported must be substantiated by adequate written records.  Please Note: Personal mileage is allowed only on the use of courtesy dealership vehicles.  In accordance with 44 Ill. Adm. Code §5040.350, authorized usage of state vehicles includes business and necessary commuting mileage. For more information please visit: https://www.obfs.uillinois.edu/bfpp/section-15-travel/determine-approved-use-of-vehicles.

Certification

I understand that the preceding information is requested by the University to substantiate my usage of an Employer Provided Vehicle in order to comply with Internal Revenue Service (IRS) record keeping Regulations and that the University assumes I maintain adequate records for sufficient written evidence to support my reported vehicle usage.  The University has selected the annual lease value method to determine the amount of income that will be subject to reporting and taxation.  Failure to report all the information requested on this form may result in the full lease value being taxed as personal income.
I understand that the State of Illinois requires personal auto liability insurance protection, for use other than official State of Illinois business purposes.  I certify that I have liability insurance coverage extending to myself when I use the vehicle for other than official State of Illinois business.  
________________________________________________________________________​​​​​________________________________________________________
Employee Signature 






Date




UIN
Employee Name (Typed or Printed)
This form must be returned to the OBFS, University Payroll and Benefits by November 15 of each year.

INSTRUCTIONS FOR COMPLETING THE EMPLOYEE STATEMENT OF EMPLOYER PROVIDED VEHICLE

Reporting Period

The period from November 1 through October 31, as indicated on page one of this form.
Vehicle Identification
Indicate the number assigned to your vehicle by the University Motor Pool.  If the vehicle is not provided through the University Motor Pool, indicate the make and model of the vehicle.

Service Dates
Indicate the beginning and ending dates that each vehicle was used by you.

Begin Date Odometer Reading
Odometer reading at beginning of Reporting Period or when employee takes possession of the vehicle, whichever is later.
End Date Odometer Reading
Odometer reading at end of Reporting Period or when employee relinquishes possession of the vehicle, whichever is earlier.
Market Value
This should be obtained from the University Motor Pool, which will assign a value to the vehicle as of the Service Begin Date.  If the University Motor Pool has not provided the vehicle, contact the department issuing the vehicle.  
Business Miles
Indicate miles the vehicle was driven for business purposes during the reporting period.
Commuting or
Indicate the total miles the vehicle was driven for commuting or personal purposes 

Personal Miles 
during the reporting period.  Commuting use consists of use of the vehicle for commuting to and from work while using an employer provided vehicle.  It does not include mileage when an employee takes a vehicle home in conjunction with a trip on University business.

Total Miles
Indicate the total miles the vehicle was driven during the reporting period.

Certification
Sign, date, and return form to OBFS, University Payroll and Benefits.

Example of Calculations

The following is an example of a tax calculation:

Assume the employer provides a vehicle valued at $20,000 to an employee that uses it 40% of the time for commuting or personal use and that the employer also provides fuel for the vehicle.

Total Mileage 11/1 to 10/31








  10,000 miles

Commuting or Personal Miles 11/1 to 10/31






    4,000 miles

Commuting or Personal Percent Usage






         

40 %

Fair Market Value of Vehicle








$20,000

Annual Lease Value per IRS








$  5,600

Calculation

Annual Lease Value X Percent Commuting or Personal Usage
         $5,600 X 40 %

  $2,240
Commuting or Personal Miles X 5.5 cents per mile

     4,000 X 5.5 cents

  $   220
(IRS value for fuel 5.5 cents per mile)

Total Amount Reportable as Gross Income

   
         $2,240 + $220

  $2,460
In this example the employer would add $2,460 to the gross reportable income on the employee’s Form W-2 statement.  If applicable, the employer would withhold Social Security and/or Medicare taxes.  Units should note that the University is also required to pay the employer share of FICA.  This charge is assessed to the Unit if the employee is paid from an account that is normally charged for FICA.  In the above example, the employee is not required to have SURS withholding deducted from their pay, as generally personal use of an automobile is not subject to SURS withholding unless such benefit is a negotiated fringe benefit in lieu of salary.  

Last Updated:  10/15/15
