
Setting up your Adobe Digital Signature/Approval  
 
If you have never used the Acrobat Electronic Signature before, follow this one-time set up process when you click in the 
Signature field. If you are prompted to update your Acrobat Security Settings as shown below, select Yes to install the 
latest version and security setting: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Once you have installed the latest version, you need to create a new digital ID.  If you have something set up on your cell 
phone, you may see this message.  Press OK.  
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
This Sign As drop-down box will display at the top of the Sign Document box.  Click on the drop down box and select 
New ID: 
 
 
 
 
 
 
 
 
 
 
 



The Add Digital ID box will open. Select the second option, “A new digital ID I want to create now.” Press Next: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Another Add Digital ID box will open. Select the first option as shown and press Next:  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Enter your information. Do not select anything in the last two drop-down boxes. Press Next: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Create a password and press Finish: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



The next time you want to electronically sign an Acrobat file, this box will display with your information. Press Sign. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
This is what will appear on the form in the signature field: 
 
 
 
 
 
 
 


